[loKyMeHT NoAnucaH NpoCToil 3NeKTPOHHOM NOANMUCHI0
NHbopmaums o Bnagenbue:

ONO: ArabeksHerotynaperBeHHOE AKKPEINTOBAHHOE HEKOMMepPYeCKoe YacTHOe 00pa3oBaTe1bHOe

ﬁgf:(;m%%%%ﬁl&ezgﬂlfHSE? 06pa30BaHHﬂ «AkaaemMus MapKETHHIa U COIII/IaJILHO-I/IH(l)OpMaIII/IOHHbIX

YHUKaNIbHbII NPOrPaMMHbIA KIHOY: Texnosoruii — IMCHT» (r. Kpacnoaap)
4237c7ccb9b9e111bbaf1f4fcda9201d015c4dbaal2 3f774747307b9b9tbcbe

AKaJeMHYeCKUH KOJLJIeIK

YTBEPXIAIO
[TpopekTop mo yuebHoit padore,
noneHt Cesproruna H. U.

08 ampens 2024r.

PabGouas nporpamma y4eOHO JMCHUILITHHBI
OI1.04 loxymeHTALMOHHOE O0ecreYeHne ypaBJIeHUs!

s o0yyaromuxcs no crnenuanbHocTu 38.02.01 DxoHOMUKa M OyXTranTepckuii yueT (1o oTpacism)

Kpamuduxauus - Byxranrep

Kpacnonap, 2024



Paccmotpeno IIpunsro

Ha 3aCeJIaHUU NMPEIMETHO IIMKIOBOU KOMUCCUHI MeIarOrM4eCKUM COBETOM
[TpoTokon Ne 9 ot 05 anpens 2024 r. AKaIeMUYEeCKOro KoJuIemKa
IIpencenarens LK bepynbko A.A. [TpoTokoa Ne 9 ot 05 anpesns 2024
3aB. O0ull AxageMuueckoro KouiemKa T.

I'oggeBa M. A.

Pabouas mporpamma pa3paboTaHa Ha OCHOBE OCHOBHOH mNpodeccrHoHalbHOW 00pa30BaTebHON
POrpaMMbl  CPEHEro Mpo(eCCHOHATBLHOIO 00pa30BaHUS MPOTPAMMbI TOATOTOBKM CHELHATHCTOB
cpenHero 3BeHa, cnenuanbHocTH 38.02.01 DxoHoMuka u OyxranTepckuii y4yeT (IO OTpacism),
®denepanpHoro 3akoHa Poccuiickoit deneparuu ot 29 nexadpst 2012 r. Ne 273- @3 O6 oOpazoBaHUH B
Poccuiickoit  ®epepauun  (pemakmuss ot 25.12.2018 1) um TpeboBanuit DI'OC cpennero
npoeCCHOHATBFHOTO 00pa3zoBaHus 1o crenuanbHocTy 38.02.01 DxoHOMHUKA M OyXrantepckuid y4er (1o
oTpaciisiM) yTBepkaeHHoro (mpuka3z ot 05.02.2018 r. Ne 69 OO0 yrBepxkiueHuu QeneparbHOTO
roCy/IapCTBEHHOTO 00pa30BaTeNbHOIO CTAaHAApTa CPEIHEro MpPOQPEecCHOHATBHOIO O0pa3oBaHUs IO
cnenuansHocTu 38.02.01 Dxonomuka u Oyxrantepckuil yuer (mo oTpacisiM) (3aperucTpupoBaHo B
Muntocte  Poccum  26.02.2018 1. Ne 50137)) ®  cONHMaTbHO-3KOHOMHUYECKOTO  MpOduis
npodeccuonanbHoro obpaszoBanusa. CopepxaHHE MMPOrpPaMMbl pEaTU3yeTcs B IPOLECCE OCBOCHUS
CTyICHTaMH OCHOBHOW IpodeccnoHaIbHON 00pa3zoBaTeabHON MporpaMMsl mo crernuaibHocT 38.02.01
DKOHOMHUKa M OyXrajTepckuil yder (10 OTpaciisiM) COLMaIbHO-?KOHOMHYECKOro mpoduis (Ha Oase

OCHOBHOT0 00111eT0 00pa3zoBanusi) B cooTBeTcTBUM ¢ TpeboBanusimu GI'OC CIIO.

PenenseHTnr:

3amectuTenb AUpeKTopa 1o ydyedHo-Meronuyeckoil pabore UY IIOO KTYUC r. Kpacnonap,
bonmapenko H. A.

Hupexrop OOO «HTID» r. Kpacnonap, Iloramkosa H.W.

MynununansHoe yautapHoe npennpusrue «AI'POMUP» MO r. KpacHonap, rinaBHblii Oyxrantep

bonorosa Onbra AnekcanipoBHa



COJIEPKAHUE

1. TlacmopT mpOrpaMMbl YUEOHOU JMCIIUATIIIHBL. ....c.veeuriseeteassesseesseasesseesseassesseesseassesseesseanesseesseenesseennas 4
1.1  OO061acTh MPUMECHECHUS TIPOTPAMMDBI ...eeuvvveetriesstreessntesssesssssessssessssessssseesssessssesssssessssessssessssees 4
1.2  Mecto mucuumiHBI B CTPYKTYPE OITOIL.....cooiiiiiiiiiiiie e 4
RGN 150507 07 M T:0 F: e 0 09117 (0107018110705 5 SRR 5
1.4 TpeboBaHus K pe3yJIbTaTaM OCBOCHUS COAEPHKAHUS TUCLIUIITHHDBL .....vvvevrieireireesieeaneesenesneesinesneens 5

2. CTpyKTypa U COACPKAHNUEC YUCOHOUN TUCTIHTITHHBI «..evvveeisvreessseeessseesssseessssesssssesssssesssssesssssessssnesssneenns 6
2.1. OObeMm y4yeOHOU NUCHUTUTHHBI U BHIBI YICOHON PAOOTBI ....c.vviivvieiiiiiiieiiieaieesiieeiee e siee e 6
2.2 TeMaTU4YECKUM TJIAH U COJACPKAHUEC YUCOHON TUCTIMIITHHBI .....vvvesveiesnvreessieeesiseeesnteeesnseessineesssneesnns 6
2.3 OueHounble cpeacTBa. KOHTPOIBHBIE BOIPOCHI M BAIMAHMS ...vvvvvreessrrreeesssrreeesssssreeessssseesessnsseesenans 18
2.4 DOH OLEHOUHBIX CPEIICTB ... .vveeeuvreesusreesssreessseeesssesassseesassessasssessseesasseessseessseesnsesesssesessessssseesnseeans 18

3 YcnoBus peann3aiiu MPOTPAMMBI JTUCTIHTIIHHDBI .......vveeitreesuteeessseeesseesssseessssessssseessssesssssessssseesssseessnnes 25
3.1 TpeboBaHusi K MUHUMAJIBHOMY MaTE€PHATEHO-TEXHUUYECKOMY OOCCTICUCHHIO .......vvervveereeeriraanreeenes 25
3.2.  HVHPOPMALMOHHOE 00CCTICUCHHME OOYUCHMM ... c.veerviseireesriesresseesseassesseessesssesseesteasnesneesneesnesneennes 27
3.3. IlepevyeHb MHPOPMAIMOHHBIX TEXHOIIOTHH . ...vivverviesriseesessresseestesssesseessesssesseessesseesseesseenesseenees 27
3.4 VYcioBus peanu3alud MPOTrpamMMbl Ui OOYYarOUIMXCS WHBAIUIOB M JIMI C OTPaHUYECHHBIMH
BO3BMOIKHOCTSIMHU 3JIOPOBBS ... ..vteeutteeestteesstreessseeessseeessseeassseesasseeasseeansseesabeeeanbeeeanbeeesnbeeessbeeesnbeeesnbeesnnneeans 28

4 KoHTpOIb U OlIEHKA PE3YTbTATOB OCBOCHUS JUCTIHIITIHBI ....c.vvieutieteeasteesireenseessneesseesnneanseessnesnseesnneenns 29

5.01eHKa OCBOCHHUS JOCTUKEHHUI TNYHOCTHBIX PE3yIbTATOB BOCIIUTATEIBHON PAOOTHI ... 30



1. IMacmopT nmporpaMmpl Yy4eOHOH AU CHUNIMHBI

1.1  O6aacTep npuMeHeHHUs POrPaMMBblI

Pabouass mporpamma yuyeOHON IuCHUIUIMHBI JIOKyMEHTAIllMOHHOE OOecCHedYeHHe YIpaBlICHUs

SBIISICTCS YaCcThIO OCHOBHOM MpodeccHoHanbHOM 00pa3oBaTebHOM MporpamMmsl 1o creruansHoctd CI1O

38.02.01 DxoHOMUKa 1 OyXTanTepCcKuid yueT (110 OTpacisim).

1.2 Mecro aucuumiunsl B crpykrype OITIOIT

VYuebHast aucuuiuiiHa JIOKyMEHTAaIMOHHOE OO0ECIeYeHUE YIMPABICHUS OTHOCUTCA K IIHKITY

o0menpoheccnoHaNbHBIX AUCIUIIMH OCHOBHOH ITPOodecCHOHATBHOI 00pa30BaTeIbHON POrPaMMB.

Hpouecc HU3YyYUYCHUA JUCHUILJIMHBI HAIIpaBJICH Ha q)OpMI/IpOBaHI/Ie 9JICMCHTOB CJICAYIOIIHNX

KOMIIETECHIIM:

OK'1 |Beibupars CrocoO0bl peLeHus 3a1a4
NpoeCCHOHATIBHON JESTeIbHOCTH NPUMEHUTENIBHO K
[Pa3TUYHBIM KOHTEKCTaM.

OK 2  |OcyuecTBisTh MOUCK, aHAJIU3 U UHTEPIPETALMIO HH(OpMaLlUU, HE0OX0IUMOI
U1 BBITIOJIHEHUS 3a]1a4 PO EeCCHOHATIBHOMN 1S TeTbHOCTH.

OK 3 [[InanupoBaTh U peaJn30BbIBaTH COOCTBEHHOE IMpodeccHoHalbHOE U
JIMYHOCTHOE Pa3BUTHE.

OK4 |[PabGoraTh B KOJJIEKTUBE U KOMaHJE, 3(P(EKTUBHO B3aUMOJIEHCTBOBATH C
KOJUJIEraMH, PYKOBOJCTBOM, KIIMEHTAMHU.

OK5  |OcyniecTBasTh yCTHYO M TMCHMEHHYIO KOMMYHHUKAIIMIO Ha
rocynapcTBeHHOM s3bike Poccuiickoit denepanum ¢ ydeTroM 0COOEHHOCTEH
COLIMAJILHOTO U KYJIBTYPHOIO KOHTEKCTA.

OK9  |Ucnosnp3oBaTh WHGOPMAIIMOHHBIE TEXHOJIOTHH B  MPO(ECCHOHATBLHON
e TEIBHOCTH.

OK 10 [[Tonmb3oBatbes mpodecCHOHAIbHONW JOKyMEHTAlMeld Ha ToCylapCTBEHHOM H
WHOCTPAHHOM $I3bIKAX.

OK 11 |HUcnonp3oBaTh 3HaHUS 1O (UHAHCOBOW TPAMOTHOCTH, IUIAaHMPOBATH
MpeANPUHUMATEIIbCKYIO ACSITEIHHOCTh B MPpOo(decCHoHaIbHOM cdepe.




1.3 Heau u 3a1a94 TUCIUNJIMHBI

Henan:

[IpuoOpeTeHus CTyIeHTaMU MIPEACTABICHHS 00 0COOEHHOCTAX (POPMUPOBAHUS U PA3BUTHSI CUCTEM
JIEJIONIPOU3BOJICTBA W O3HAKOMHUTb C TEOpUEH U MPaKTUKOM OpraHu3alud  COBPEMEHHOTO
JOKYMEHTAI[MOHHOTO OO0ECIICUYeHUs] Ha OCHOBE HAYYHO OOOCHOBAaHHBIX IMPUHIIUIIOB U METOIOB €ro
COBEPIIICHCTBOBAHMS.

3agaun:

- OCBETUTBH MECTO JICJIONPOU3BOICTBA B IIPOLIECCAX YIPABIICHNUS,

- 03HaKOMHTH C HICTOPUEH Pa3BUTUSI CUCTEMBI TOCYJapCTBEHHOTO JICIONPOU3BO/ICTBA;

- chopMUpPOBaTh y CTYAEHTOB pallMOHAIBLHBIE MOAXO0/BI K PEIICHUIO 33/1a4 OpraHu3aluu paboThl
C IOKyMEHTaMH B YUPEXKICHUU;

- 03HAKOMHTb CTY/EHTOB C COBPEMEHHBIMH TUIIOBBIMU CTPYKTYypamu ciayxo0 10V

- U3YYUTHb COBPECMCHHBIC TCXHOJIOTMHU JOKYMCHTAIIUOHHOT' O obecrieueHus YIpaBJICHUA.

1.4 TpeGoBaHusi K pe3yJbTaTaM OCBOEHUSI COAEPKAHUS THCIUTITUHBI

B pe3ysibTaTe 0CBOEHUsI TUCHUTLUINHBI CTY/IEHT I0JZKEH YMETh:

- oopmMIATh AOKYMEHTAIIMIO B COOTBETCTBUUM C HOPMATHUBHOW 0a30if, B TOM uYuCIE C
MCIOJIb30BaHNEM HH(GOPMAITMOHHBIX TEXHOIOTHIA;

- UCHOJb30BaTh YHU(DULIMPOBAHHBIE POPMBI JOKYMEHTOB;

- ocBaMBaTh TEXHOJOTMU aBTOMaTU3WPOBAHHON 00pabOTKH IOKyMEHTALIUN;

- OCYIIECTBISTH XpaHEHHE U MOUCK JTOKYMEHTOB; UCIIOJIb30BaTh TEIEKOMMYHUKAIIMOHHbBIE
TEXHOJIOTHH B 3JIEKTPOHHOM JOKYMEHTO000POTE;

B pe3yJsibTaTe 0cBOEHUsI JUCHUILIMHBI CTYIEHT JI0JI:KEH 3HATH:

- IMOHATHUEC, OCIIHU, 3aJa4X U IPUHIUIIBI ACTOIIPOU3BOACTBA,

- OCHOBHBIC IMOHATHUA JOKYMECHTAIIMOHHOT'O o0ecrieueHus YIPaBJICHUA,

- CUCTEMBI IOKYMEHTAIIMOHHOTO 00ECTIeYeHHS YIIPaBICHUS;

- KJIaCCU(UKALIUIO TOKYMEHTOB;

- TpeOOBaHUS K COCTABIICHUIO U 0(DOPMIICHUIO JJOKYMEHTOB;

- OpraHU3aIHIo JOKYMEHTO000pOoTa: MprueM, 00pabOTKy, pErUCTPAIHIO, KOHTPOJIb,
XpaHCHUEC NOKYMCHTOB, HOMCHKJIATYPY ACIIL.

BapuaTtuBHas yacTh - He IPELyCMOTPEHO.



2. CrpykTypa u coaep:kaHue y4eOHOM JMCIUIIIHHbI

2.1.  O0beM y4eOHOI TUCHUNIMHBI U BHAbI Y4eOHOH padoThI

Bup yueOHoil 1esiTe IbHOCTH

O0beM yacoB

MaxkcumaibHasi yueOHasi Harpy3Ka (Bcero) 32
Obs3arenbHas ayJUTOpHas yueOHasi Harpy3Ka (Bcero) 32
B TOM 4HCIIE!

JIEKITUHA 16
[IPaKTUUECKHUE 3aHATUSI 16

[IpoMexyTouHas aTTectanus B popme

3a4eT ¢ OLIEHKOMI

2.2 TemaTH4yeCKHUil IVIaH U CO/IePKAHME Y4eOHOM U CHUIIIMHBI

HanmenoBanue Conepaxanne yueOHOro O0nbem yacos Yposenn
pa3aejoB U TEM MaTepHaJia, JJadopaTopHbIe U OCBOEHUS
NpaKTH4YecKue padoTsl,
caMocTosiTeJibHAsi padoTa
00y4yaumxcs, Kypconasi
padoTa(IpoeKT)
Pazpnea 1.
CoBpeMeHHas
OpraHu3aIys u
HICUXOJIOTUSI
JOKYMEHTAIHOHHOTO
obecrieyeHus
yIIpaBJICHUSI.
Tema 1.1. Onienka |Coaep:xanue yueOHOro O3HaKOMUTEIHHBI
COBPEMEHHOTO MarepuaJjia 151
COCTOSTHUS
JOKYMEHTAIHOHHOT'O
o0ecrnieueHus
yIpaBIeHUs




JlabopaTopHbie padoThI

HE MPETyCMOTPEH

0
KoHTpoJibHBbIE padoThI HE
PEIyCMOTPEH
0
Paznen 2.
Opranuzanust
CITY OBl
JIOKYMEHTAIMOHHOTO
obecrniedeHus
yIpaBiICHUS
Tema 2.1. Conep:xanue Y4eOHOoro




PernamenTanus
byHKIMII
MoApa3IeJICHUI MO
JOKYMEHTAllMOHHOM Y
00CITy>)KMBaHUIO

MaTepuaJa
PenpoayKTUBHBII
1. 3agaum u  yHKIUH
CITYKOBI 1
JIOKyMEHTaMOHHOTO
oOecrnieueHus ynpaBieHUsl.
2. JlomKHOCTHOM u
YHMCIICHHBIH COCTaB
pabOTHHUKOB CITYy>KOBI
JOYVY.
3. JlomxHOCTHas
HWHCTPYKLHUS KaK
OCHOBHOM HOPMAaTHUBHBI
JIOKYMEHT,
ONPEACIIS IO
OpraHU3aIllMIOHHOIIPABOBOE
HIOJIOXKECHUE
pabOTHHKA.

JlaGopaTopHble padoThI

HE MPeayCMOTpPEH

o0ecreyeHus yrpaBieHus:
CYIIHOCTb, CTPYKTYpa U
oprasHu3zaiys paboThl.

2. 2. Hanpasnenwue
yHUUKALUU U
CTaHJapTH3aL1H
YIPaBICHYECKUX
JIOKYMEHTOB.

3. ITlepcnexTuBsl
UCIOJIb30BAHUSA
ANIEKTPOHHBIX TOKYMEHTOB
B yIIpaBJIEHUYECKOM
JeSITeITbHOCTH.

0
[IpakTHyeckue 3aHATHA
1. Cayx0a 1
JTOKYMEHTAIHOHHOTO

KoHTpoJibHBbIE padoTHI

HE IPEAYCMOTPEH
0




Tema 2.2 Coaepxanue y4eOHOro PenpoayKTUBHBII
[Tonoxxenue o ciayx6e MaTepuaJia 1
JOY u nomxuocTtHas (L. Hnuc

MHCTPYKUMA KaK  [TpyKIUS o
HOPMATHBHAsI OCHOBA |10KyMEHTALIOHHOMY
paclpelesIeHuA TPYAa lobecrieueHuIo yIIpaBJICHUA-
MEKLY OCHOBHOW HOPMATHBHBIN aKT MO
HOAPa3ACICHUAMH U \nerjjaMeHTAllMU OPTaHU3ALUU U
MCIIOJHUTEISAME  |rexnosoruu JJOY.
2.HopmupoBanue Tpyaa
PabOTHHKOB CITYKOBI 0V,
TUIIOBbIE HOPMAaTHUBBI BPEMEHH HA
JIEJIONPOU3BOJICTBEHHbBIE
paboTHI.
3. Pa3memenue CTPYKTYPHBIX
nojapasaeneHuil  ciyxOer  JIOVY.
YcinoBus TpyAa, OpraHuzanus U
o0opyioBaHNE pabOYUX MECT.
4.  Tlopsmok XpaHeHus
meyareil  OUAHKOR W TINARUIA
JlaGopaTopHble padoThI
HE MPeayCMOTpPEH
0
KonTpoJsbHbie padoThl
HE IIPeyCMOTPEH
0
Paznea 3.
Opraauzanus
JIOKYMEHT0000pOoTa
Tema 3.1. Coaep:xanue y4eOHOro Pernpo1yKTUBHBIM
Crpykrypa 1 o01ias [MaTepuaJgia
XapaKTepUCTUKA 1. Onpenenenue MOHATUS 2
TTOKYMEHTOIIOTOKOB.  [«IOKyMEHT0000poT».  OO0mue
MPUHIUIBL W METOIAMYECKHUE
OCHOBBI OpraHu3aIuu
TOKyMEHTOO00pOTAa, ux
peamuzanusi B JICHCTBYIOLIMX
rOCYJapCTBEHHBIX ~ HOPMATHUBHBIX|
TTOKYMEHTAaX.
2. Ilpuem, mpoxoxaeHue
158 TIOPSIIOK WCTIOTHEHUS

NOCTYHNAIINX TOKYMCHTOB.




[IpenBapuTeIbHOE PACCMOTPEHUE
TTOKyMEHTOB.

3.Paccmotpenue
TTOKyMEHTOB PYKOBOACTBOM
YUpPEXKICHUA U HAIPpaBIICHUE UX HAa
ucrionHenue.  Perucrpamus ¢
KOHTPOJIb 3a UCTIOJTHEHUEM|

JOKYMCHTOB B OpraHu3alyin.

JlaGopaTopHble padoThI

HE MPeTyCMOTPEH
0

IIpakTH4yeckue 3aHATHA
OdopmiieHne  JOKyMEHTOB
COOTBETCTBHUH C TPEOOBAHUSIMHU
['OCT. 6.30-2003. BeisiBiieHue u

B

HCIPABJICHUE OIHUOO0K B
COCTaBJICHHBIX  YIPaBIEHYECKUX
TTOKYMEHTaX.

2

KonTpoJsbHbie padoThl

HE TIPEIYCMOTPEH

0
Tema 3.2. Coaep:xanue y4ueOHOro Pernpo1yKTUBHBIH
Tennennuu pocra |[MaTepuaja 2
JIOKyMeHTOo00opoTa B |1 Bnusiaue aBTOMaTH3aIH1
COBPEMEHHBIX 00paboTKu nHpopmaruu Ha
YUPESKIACHUSAX. KOJIMYECTBEHHBIE u
KayeCTBEHHbIE  XapaKTEPUCTHKHY|
TOKyMEHTOO000POTA.
2. «be3bymakHOE»
TIeTTOTIPOU3BOICTBO.
3. ABTOMaTH3UPOBAaHHbBIE

CHUCTEMBI JIOKYMEHTO000POTA.

JlaGopaTopHble padoThI

HE MPEIyCMOTPEH
0

KonTposabHbIe padoThI

HE MPEeTyCMOTPEH
0




TTOKYMEHTAIMOHHOTO 00eCcTeyeHus]
yIpaBJICHUSI.
JlesiTenbHOCTh €€ PA0OTHHUKOB.

Paznea 4.
Peructpanus u
OpraHu3aIus
CIIPaBOYHO-
MH(POPMAITMOHHOTO
00CITy )KHUBaHUS
JOKYMEHTOB.
Tema 4.1. PenpoayKTUBHBIN
Perucrpamnus kak  |(Coaepkanue yueOHOro
COCTaBHAs 4acTh  (MaTepHaJa
texHosoruu J{OY. 1. Xapakrepucruka 2
COBpPEMEHHBIX bopm,
coctaB wuH(pOpMamuu u
MOPAZIOK MX 3aII0JIHEHUSI.
2. PazBurme croco0oB
perucrpamnuu B
rOCyJJapCTBEHHOM
JIEJIONPOU3BOJICTBE.
3. Bzaumocssi3b
perucTpanuu JOKyMEHTOB
c
OpraHu3aiuen CrpaBoyHo-
nH(}OpMaLMOHHON
paloTHI.
JlaGopaTopHble padoThI
HE MPEeTyCMOTPEH
0
KoHTpoJ/ibHbIE paboTHI
HE MPEeTyCMOTPEH
0
Tema 4.2. Coaep:xanue y4eOHOro Pernpo1yKTUBHBIM
[puHIHUTIBL MaTepuajia 2
ITOCTPOEHUS 1. NudopmannonHo-
MH(POPMALIMOHHO  |[CTIPABOYHOE 00CTYKHBaHUE
MTOMCKOBBIX CHCTEM [allllapaTa YIPaBJICHUSIB yCIOBUIX
(UITIC). npuMenenus BT.

2. TTouck u ucosp30BaHKe




nH(pOpMaLUY B
aBToMaTu3upoBaHHBIXUTIC.

JlaGopaTopHble padoThI

HE MPeayCMOTpEH

CaMOCTOATEJILHOIO KOMILIEKCa
HAY4YHO-TEXHUYECKOU

TOKYMEHTAIUU?
Kakne BaKHEHUIIHE
(hyHKIIMOHAJILHBIE CUCTEMEI

I[OKYMGHTaIII/II/I CJIOKHNIIUCH K|
HACTOSIIEMY BPEMEHHU B
Poccuiickoii ®eaepanun?

0
[IpakTHyeckue 3aHATHSA
Korma u moyeMy IPOHM30ILIO
BBICIICHUAE B Ka4yecTBe 2

KonTpoJsbHbie padoThl

HE MPeayCMOTpPEH

0
Pasnea S.
KonTtpoms 3a cpokamu
UCIIOJTHCHUS
JOKYMEHTOB.
Tema S.1. PenpoayKTUBHBII
3HaueHue KoHTpoIIA 3a|COACPKaHHeE yuebHoro
VICTIOJTHEHHE MaTepuajia 5
JIOKYMEHTOB B 1. ®opmupoBaHue TpeOOBaHUH K )
anmapare OpraHHU3aIlui KOHTPOJIS 32
yTIpaBIICHHS. CPOKaMH HCIOJHEHHS JOKYMEHTOB
B
NeT0NPOU3BOACTBEHHON CITyXkKO0e€.
2. ®ynkuuu ciyx0e1 10V no
KOHTPOJTIO 32 CPOKAMH UCTIOJTHEHUS]
JTOKYMEHTOB.
3. Kareropun JTOKYMEHTOB,
[O/ISKAIINX KOHTPOJTIO.
4. Cpoku UCTIOJTHEHUS]
TTOKYMEHTOB.
5. TexHomorus KOHTPOJIbHBIX
onepauuu.
JlabopaTopHbie paboThl HE




MPEAYCMOTPEH O

[IpakTHyeckue 3aHATHSA
TexHo0rHs KOHTPOJIS 32
VICIIOJTHEHUEM JIOKYMEHTOB.
B3anMOoCBsI3b TIPOIIECCOB
pEruCTpayy U KOHTPOJIS 32
VCTIOJTHEHUEM TOKYMEHTOB.
O0o001IeHE, aHATIN3 U
MCTI0JIb30BaHUE JTAHHBIX 00
VICIIOJIHEHUU JIOKYMEHTOB B
YCIOBHSX TPAIUITHOHHON U
ABTOMATHU3MPOBAHHOW TEXHOJIOTHH
00pabOTKH JOKYMEHTOB.

KonTpoJsbHbie padoThl

HE MPeTyCMOTPEH
0

Paznea 6.
dopMHUpOBaHUE U
XpaHEHHUE JIEIT B

JeJI0NIPOU3BOICTRE.
Tema 6.1. Coaep:xanue y4ueOHOro Pernpo1yKTUBHBIH
CoBpemeHHast MaTepuasia
HOPMaTUBHO- 1. Xapakrepucrtuka 2
MeToanyeckas 6asa, COBPEMEHHOM
TpeOoBaHUs K HOPMaTUBHO
(dbopMHpOBaHHUIO JeN B METOANYECKON 6a3bl
JETONPOU3BOACTBE. opraHuzanu  paboTel ¢
JOKyMEHTaMHt B
YIpaBJICHUU.
2. CoBpeMeHHbIE
TpeOOBaHUs K
bopMyIsIpy JAOKYMEHTOB.
(T'OCT OP/1 2003 r.).
3. T'ocynapctBenHas
cucTemMa
JOKYMEHTAIHOHHOT'O
obecneyeHus




yrpasiaeuus. (I'CJI0Y)

JlabopaTopHbie padoThI

HE MPeTyCMOTPEH
0

[IpakTHyeckue 3aHATHSA

1. ®opmupoBaHHE JCIT B
OpraHU3aIIX
Pa3IUYHBIX ypOBHEH
yIpaBICHHUS.

2. 3anmauu cinyx0s JJIOY u
BEJIOMCTBEHHOTO  apXHBA

o o0ecIeyeHnro
KaueCTBEHHOTI'O
dbopMupoBanust el B
YAPEKICHUU.

3. IlpaBwia popmupoBaHus
pa3IMYHBIX  KaTeropuil
JOKYMEHTOB B JiejIa.

4. IlpuHuumnbl
CUCTEeMAaTH3alNH
JIOKYMEHTOB BHYTpHU
JIelL.

2

KonTpoJsbHbie padoThI

HE MPeayCMOTpPEH
0

Pasznen 7.

Howmenxknarypa aen.

Tema 7.1.
TpeboBanus k
COCTaBJICHUIO

HOMCHKIJIATYPhbI OCII.

Coaep:xanue y4eOHOro
MaTepHaja

PenpoayKTUBHBII




3. Meroauka cocraBieHUS

HOMEHKJIATyphI eI

JlaGopaTopHble padoThI

HE MPeTyCMOTPEH

0
IIpakTHyeckue 3aHATHA
1. 3naueHue HOMEHKIATYpPbI
Jell.
2. TpeboBanus K 2
HOMEHKJIAType JEll.
3. Tlopsamox BEJICHUSI
HOMEHKJIATYPBI JIEJL.
KonTposabHbie padoThI
HE MPeyCMOTPEH
0
Paznea 8.
Opranuzanust
XpaHeHUus JOKYMEHTOB
U oOecrieueHue ux
COXPAaHHOCTH.
Tema 8.1. Coaep:xanue y4ueOHOro
XpaHeHue MaTepuajia
JOKyMEHTOB B 1. OTBeTCTBEHHOCTH PenpoayKTUBHBII
CTPYKTYPHBIX CIpaBOYHOH paboOTBl H
MO/Ipa3IeJICHUsAX MOPSIIOK BBIJIaYH
OpraHU3aIMH. JOKYMEHTOB JUTST
BPEMEHHOTO
MOJIb30BaHMS npu
XpaHEHUU ux B
CTPYKTYPHBIX
MO/Ipa3ICIICHHUSX.
2. XpaHeHue
MaIIMHOYUTAEMBIX
JIOKYMEHTOB u
JOKYMEHTOB Ha

MAarduMTHBIX HOCHUTCIIAX.

JlabopaTopHbie padoThI

HE MPEeTyCMOTPEH

[0)




IIpakTHYecKHe 3aHATHA

1. XpaHeHue TOKyMEHTOB U 2
Jell.
2. Kpurepuu onpenenenus
3HAYUMOCTHU JOKYMEHTOB.
3. Oo0ecnieueHue
COXPAaHHOCTH JJOKYMEHTOB,
MepelaHHbIX B apXUB.
KoHTpoJibHbIE padoThI HE
MIPEeTyCMOTPEH
0
Pa3znen 9.
DKcnepTusa HEeHHOCTH
JIOKyMEHTOB B 2
JIEIIONPOU3BOICTBE.
Opranuzanus
JKCIIEPTHU3BL.
Tema 9.1. Conep:xanue y4eOHOoro PenpoayKTUBHBII
HopmaTtuBHO- [MaTepuaia
METOJTUICCKUE 1. TloHaTHEe  «IKCHEPTH3A
TEOPETUYECKHE LIEHHOCTH.
OCHOBBI IIPOBEICHUS 2. TpeboBanus K
9KCIIEPTHU3BI. MIPOBEJICHUIO DKCIEPTHU3D]

[EHHOCTH JJOKYMEHTOB.
Opranuzanus u
MIPOBEICHUE IKCIIEPTU3HI
LEHHOCTH JJOKYMEHTOB,
[EHTPAITBHBIX
9KCHEPTHBIX  KOMHUCCHH
(OK) yupexnaenus.

I[Ipaa u byHKIIUN
KOMHCCHH, OpTaHU3aIus
paboThI u
JTOKYMEHTHPOBaHHE
NesITeIbHOCTH.

5. Topsmok padotsl JK.

JlabopaTopHbie padoThI

HE MPeTyCMOTPEH
0

IIpakTHYecKHe 3aHATHSA
XapakTepucTuka WU MOPAOK

JOCTYIIa K HOKYMCHTHpOBaHHOﬁ




uHhpopmanmu ¢ rpudom  «Jlns
CITY>KE€OHOTO TMOJIb30BaHHS
KoHTpoJibHBbIE padoThI
HE MPeayCMOTpPEH
0
Pa3nen 10.
IToaroroBka u 2
nepeaya Jies B apXuB
OpTaHu3aIHH.
Tema 10.1. Conep:xanue y4eOHOro PenponyKTUBHBII
[ToaroroBka MaTepuaJa
JIOKYMEHTOB U 1. Yaudukanus
nepegava Ha TpeOoBaHUIl K  jenam
BEJIOMCTBEHHOE C/IaBaCMBIX B apXHUB. 2
XpaHeHHue. 2. HopmatuBHO
METOINYCCKUE
martepuanbsl DenepanbHON
apXMBHOH  CIyXObl 00
ohOpMIICHUH JEI.
3. OcHoBHbIe TpeOOBaHUS K
0(OPMIICHUIO TET.
IlonrHoe w®  4acTu4HOE
odopmiieHHE JET.
[MonmuBka JelL.
Hywmepanus JUCTOB.
BryTpeHHss onucek.
4. TlpaBunma  cocTaBIEHHS
OIMCH JIe] CTPYKTYPHOTO
MO/Ipa3IeeHUs
5. Tlepenaua nen B
BEJIOMCTBEHHBII apXHB.
Bzaumopeiictere
CITyKObI A0V u
BEJIOMCTBEHHOTO apXHBa
npu (dhopmMupoBaHUH
OCHOBBI JUTST
MOCIEAYIONIEro XpaHEeHHs]
" WCTIOJTb30BAHUS
JIOKYMEHTOB.
Bcero: 32

1. - o3HaKOMUTENBHBIN (y3HABaHHE paHEe U3YUYEHHBIX OOBEKTOB, CBOICTB);
2. - penpOayKTHUBHBIN (BBITIOJHEHUE IEATETHLHOCTH IO 00pa3Ily, HHCTPYKIIUH WM O] PyKOBOICTBOM)
3. - TPOAYKTHBHBIN (IUTAHUPOBAHME U CAMOCTOSTENILHOE BBINOJIHEHUE JESITEeIbHOCTH, pELIeHHe

HpO6HCMHLIX 3aga4



2.3 Ouenounble cpeacTBa. KoHTpoIbHBIE BONIPOCHI M 3a1aHUS

—

. Uro mpencrapisier coOoii OJaHK TOKyMeHTa?

. Kakue Bunbl pacnosnoxeHust peKBU3UTOB Brl 3HaeTe?

. Kakue pekBU3uTHI BXOJAT B cOCTaB o0uiero 01aHka?

. Kakue pekBU3UTBI BXOJAT B COCTaB OJIaHKA JJIsI TUCEM?

. Kak hopmynupyercst 3aronoBok K TeKCTy JOKyMeHTa?

. Kakue anemMeHThI BKIIIOYAIOTCSl B COCTaB PEKBU3UTA «apecary?

. CKOIIbKO a/IpeCOB MaKCHUMAaJIbHO MOXKHO MTOMECTUTh HA OJJTHOM JOKyMeHTe?

. Kakue anemeHThI BXOJAT B cocTaB Tprda cormacoBanus?

O 00 3 N W~ WD

. Kakue snemeHThI BXOJAT B cocTaB rpuda yTBep KIeHHs?

—_
=]

. Kakue sneMeHTHI B PCKBU3HUTC «IIOAIIHUCH» OOJIKHA 3aTparuBaTb reyathb?

[EEN
—_

. I3 kaknux gyacTeil COCTOUT TEKCT an/IKasa?

[N
NS

. Kak hopmynupyercst 3aronoBok k npukaszy?

[EEN
W

. Kak hopmynupyroTcst myHKTHI mpuKa3za?

[EEN
B

. Kakoii popmynrpoBkoii 3akaHuMBaeTCs TEKCT MpHKaza?

[EEN
O

. Korna uznaercs pacnopsixenue?

[EEN
N

. Kak ¢popmynupyercs 3aroioBok K pacopsiKEHHUIO?

[EEN
3

. Kakumu crmoBamu HaunHaeTCs pacopAaAUTCIIbHAA 4aCThb paCHOprKeHI/ISI?

[EEN
oo

. Ha xaxom 6nanke opopmiisercs pacropsikenue?

[EEN
\O

. B xakux ClIydasx u3JacTcs y1(a3aHI/Ie?

N
=)

. Kak ¢popmynupyercs 3arojgoBok K yKazaHHIO?

N
—_

. Kakumu cmoBamMu MOKeT HaUMHATHCS pactiopAaAUTCIIbHAA 4aCThb YKaSaHI/ISI?

N
[\

. Kako#t hopmynmupoBKoit 3aKaHYMBAETCS TEKCT YKa3aHUs?

2.4 ®oHJ OLICHOYHBIX CPEACTB

1. JIuctel HyMepyrOTCHI.

a) MocepeMHEe HUKHETO M0 JINCTa

0) mocepeHe BEPXHETO IMOJIs JINCTA

B) B IIPaBOM BEPXHEM YTy

2. Hymeparus ctpanui; opopMIIsitoT Tak.
a) 25

0) -25-

B) cTp.25
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3. CKOJIBKO CyIIECTBYET MOJI0KEHUH Tadynaropa

a) 6

0) 8

B) 4

4. Ot HyJIEBOTO MOJOXKEHUS Ta0yIaTopa 0POPMIISIIOT.

a) HANMEHOBAaHME BU/IA JOKYMEHTA

0) ampecar

B) Tpu( yTBEpKACHUS

5. Kakum uHTEpBaJIOM OTAENSAIOT APYT OT APYyra peKBU3UTHI IPH 0(HOPMIICHIH TOKYyMEHTa Ha
dbopmare A4?

a) OZAMHAPHBIM

0) TBOMHBIM

B) TPOWHBIM

6. Kakoli peKBU3UT HE BXOAUT B COCTaB OaHKa nucbma?
a) CIIpaBOYHBIC JaHHBIE 00 OPraHU3AINH

0) MeCTO U3TaHHs

B) CChUIKA Ha HOMEP U JIaTy BXOJSIIEro JOKYMEHTa

7. JIOMKHOCTHOM OJIaHK SIBJISI€TCS] pa3HOBUIHOCTHIO

a) obmrero 6ysaHka

0) 6;aHka nmucbMa

B) OJTaHK KOHKPETHOTO BUJA IOKyMEHTa

8. MoXeT 11 MUHHUCTpP MOAIUCATh JOKYMEHT, O(OpPMIIEHHBIN Ha JT0OJPKHOCTHOM OJIaHKE
3aMECTHUTENSI MUHUCTpA?

a) MOXeET

0) HE MOXET

B) 110 JKEJIAHUIO

9. PexBU3UT «cTIpaBOYHBIEC JaHHBIE 00 OpraHU3aAUm 0)OPMIISIIOT
a) TOJBKO Ha OJIaHKaxX MHChMa

0) Ha Bcex OJIaHKax

B) TOJIBKO Ha OJIaHKE KOHKPETHOTO BHJIA TOKYMEHTA

10. Ha 6manke cyObekToB P pekBU3UTHI 0OPMIIIOTCS:
a) TOJBKO HA PYCCKOM SI3bIKE

0) TOJILKO HA HAIIMOHAILHOM SI3bIKE

B) Ha JIBYX SI3BIKAX: PYCCKOM M HAIIMOHAILHOM

11. Jlara mokymeHTa 0hOpMIISIETCS:
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a) 23.12.2010

0) 23.X11.2009

B) 23.12.10

12. IIpu agpecoBaHUM JOHKHOCTHOMY JIMIY MHUILIAAIIBI CTABAT. ..

a) 1o haMuIuu

6) nmocie pamuuu

B) 10 YCMOTPEHHUIO CEKpeTapsl

13. MecTo u3ganust JOKyMeHTa 0(hOpMITSIETCS TaK

a) r.Koctpoma

6) Koctpoma

B) rop. Koctpoma

14. Cny>xe0HO€ MHCbMO MOXKET CO/IepKaTh He OoJiee

a) 4eThlpex aJpecaTroB

0) IByX azpecaToB

B) TpEX aJapecaToB

15. 3aron0BOK K TEKCTY COCTABIIACTCS K JOKYMEHTaM, O(hOPMIIEHHBIM.

a) Ha popmare A4

0) Ha popmate AS

B) Ha JITOOOM opMmare

16. PaciopsiautenbHblil JOKYMEHT, KOTOPBII U34Aa€TCs HA OCHOBE €IMHOHAYAIIHS

a) peleHue

0) mpukas

B) MIOCTAHOBJICHUE

17. PactiopsiAMTeNbHBINA JOKYMEHT, KOTOPBIA U31a€TCSI HA OCHOBE KOJUIETHAJIBHOTO PYKOBOJICTBA

a) MpuKas3

0) pemeHue

B) pacnopsiKeHHe

18. 113 CKOJIBKUX COCTaBHBIX YaCTEH, KaK MPABUIIO, COCTOUT TEKCT PACHOPSIAUTEIBHOIO
JOKYMEHTa

a) U3 IByX

0) U3 otHOM

B) U3 TpeX

19. ®aMunmio ¥ 1OIKHOCTh UCIIOJHUTENS B PaCTIOPSIANTEIBHON YacTH TEKCTA MpUKa3a 110
OCHOBHOM JI€ATEIBHOCTH YKa3bIBaIOT

a) B UMCHHUTCIBHOM ITaZCKE
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0) B pOAUTEIILHOM TaJIeKeE

B) B JJaTCJIbHOM IaJIEKE

20. B coctaB peKBH3UTOB MPUKa3a IO OCHOBHOM JEATEILHOCTH HE BXOAUT PEKBU3HUT

a) rpu@ yTBEpKICHHS

0) 3aroJ0BOK K TEKCTY

B) HOMEP JJOKyMEHTA

21. Ilpuka3 1o OCHOBHOM J1€ATEIbHOCTH MOAINCHIBAET

a) pyKOBOJUTEIIb

0) cekperapb

B) HCIIOJIHUTEIb

22. IlocTraHoBIIEHUE TOJIUCHIBAET

a) pyKOBOJUTEIb

0) cekperapb

B) PYKOBOJIUTENb U CEKPETAPh KOJJIETHAJILHOTO OpraHa

22. [Ipuka3 o OCHOBHOU N€ATEILHOCTH OOPMIISIOT

a) Ha OJlaHKe MUChMa

0) Ha GylaHKe KOHKPETHOI0 BU/1a JIOKyMEHTa

B) Ha JJOJDKHOCTHOM OJIaHKe

23. C10BO «IIpUKa3bIBalO» B TEKCTE MPUKa3a 10 OCHOBHOU JEATENIbHOCTH OOPMIISIIOT B
CJIEYIOIIEM HalUCaHUH

a) [IPUKA3BAIO

0) mpHUKa3bIBaIO

B) [Ipuka3biBato

24. PacriopsauTeNnbHas 4acTh B pACIOPSHKEHUN HAUMHAETCS CIIOBOM

a) [IPEJJVTIAT AIO

6) PEILIAET

B) [IOCTAHOBIJIAET

[TpakTrueckas padora Nel

HaumenoBanue pabotsl: «CocTtaBieHue U opopMIIeHHE PA3INYHbIX BUI0B OJaHKOBY

Llenu paboOTHI COBEPIICHCTBOBAHHE HABBIKOB COCTABIICHUS U 0(POPMIICHHS JOKYMEHTOB B
COOTBETCTBHUH C TPeOOBaHUSIMU

3amanne 1. Hauepture Ha mioTHOM Oymare (BatmaH) hopmata A4, B Macmtade 1:1, hopmymsips
YIJIOBOTO U MPOJIOJILHOTO OJIAHKOB € YKa3aHMEM HOMEPOB PEKBU3UTOB Ha JIMIIEBOW CTOPOHE, a
HAaMEHOBAHMN PEKBU3UTOB - HA 0OOPOTHOM.

3amanue 2. Odopmute MakeT OJ1aHKa TUChMa (YTIIOBOE PACIIONIOKEHUE PEKBU3UTOB
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mramnadmanka):0OAO «Moctopry.

CnpaBounsbie nanHbie 00 opranm3anuu: Mocksa, 131564, KpacHomnpecaenckas Hao. , 15;

tenerpad: Moctopr; Tenedon: 265-45-51 .

P 1 ¢ N2 53780 B KpacHonpecHeHnckoM ¢uraie MOCKOBCKOT0 KOMMEPUYECKOro OaHKa,

M®O 26894, xon OKIIO 985623, OI'PH 345123789023, MHH/KIIIT

4500583453/02387560.

3ananue 3. Odopmute MakeT OIaHKa MHChMa (IPOAOIHHOE PACIIONOKCHIE PEKBU3UTOB IITAMITA
0J1aHKa), COCTAaBUB CaMOCTOSITEIbHO HEOOXOMMbIE PEKBU3UTHI.

3ananue 4. Odopmure MakeT 6JlaHKa KOHKPETHOI'O BHJIA IOKyMEHTa (IIpHKa3a) C yIrIOBbIM
pacroio’keHNeM PEKBU3UTOB: TOBAPHBIN 3HAK MIIM ASMOJIeMa MPEeIpusATHs (110 BalleMy YCMOTPEHUIO)
AO «bepeskay, mpukas, AaTta npuKasa u ero Homep, r. KoHctTaHTMHOBCK.

3ananue 5. OpopmuTe MakeT GJlaHKa KOHKPETHOTO BHJIA IOKyMEHTa (IIPOTOKOJIa) € IPOI0JIbHBIM
pacrnionioskenueM pekBu3uToB: OAO «I'A3», mpoToko, AaTa 3acelaHusl, HOMep MIPOTOKOIA, T.
KoHcTaHTHHOBCK.

3ananue 6. Odpopmute MakeT OJaHKa JOJKHOCTHOIO JIMIa (M3p BaIlIero roposia), COCTaBUB
HE00XO0/IUMBbIE€ PEKBU3UTHI.

[TpakTuyeckas padora Ne2

Haumenosanue pabotsl: «OdopMieHre OCHOBHBIX pekBU3UTOB B cooTBeTcTBUU ¢ 'OCT P6.30-
2003» Llenu paboThI: COBEPIIEHCTBOBAHNE HABBIKOB COCTABIIEHUS U O(POPMIIEHUS JOKYMEHTOB B
COOTBETCTBHUH C TPEOOBAHUSIMHU

3ananue 1. OpopmuTe peKBU3NT «ajpecary:

a) ¢1aroBbIM CIIOCOOOM:

1. MunucrepcTBo 1o HasioraM u coopam HauaneHuk otaena mianupoBanus KpacHos B. 1.

2. Hupextop OO0 «Opbuta-cepucy CoxosoB B. @. 125789, r. Cmonenck, y i1. [lentpanpHas,
28.

3. Yyrynosa T. /1. , 123456, MockBa, yi. ABTo3aBojcKkas, a. 23, kB. 12;

0) IIEHTPUPOBAHHBIM CIIOCOOOM:

4. BopoHexcKuii TOCy1apCTBEHHbIN YHUBEpCUTET PaKyIbTET )KypHATUCTUKY 3aB . Kadenpoi
npodeccop Bsazemckuii B. B.

5. JloxymeHT HampaBisietrcs B iBa ajapeca: 1) AO «benblit Betep» ['eHepalibHbINi AUPEKTOP

Kykos M. U.; 2) nmpubopocTpouTtenbHblil 3aBoj «ekTpon» Otaen mapketruHra CT. MEHEKEp

JI. . Cokonosa.

3ananue 2. Odopmure rpud yTBepKICHUS:

a) (h1aroBBIM crIocoboM:

1. YtBepxknato dupexrop 000 «Jlakmun» B. A. Tumodees «15 » mapta 2010 roxa.
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2. YtBepxaeHo [Ipotokon 3acenanusi CoBera qupektopoB N212 ot 23 mapta 2010 roaa.
0) IEHTPUPOBAHHBIM CTIOCOOOM:

3. YTBepxkaeno Pemenne obmiero coopanus akuuonepoB N207 ot 12 mast 2010 rona.

4. JIoOKyMEHT yTBEpPXkAEH ABYMsI TOJKHOCTHBIMH JTUI[AMHU:

1) YrBepxnaro Hupextop AO «IIporon» I'. 1. bopucos « 12» anpens 2010 roxa.

2) Y1Bepxknaato dupexrop AO «Kaut» B.W.[lonros «13» anpens 2010 roxa.

3ananue 3. OdopMuTe Ha3BaHUE BUIA JOKYMEHTA U 3ar0JIOBOK K TEKCTY 3TOTO JIOKYMEHTA

LEHTPUPOBAHHBIM U (JIarOBBIM CIIOCO0AaMH, YIIOTPEOUB HYKHBINA MaJexK:

9K3.

a) MPUKa3 O BBEJCHUH UHCTPYKIIMHU IO MPOTUBOIOKAPHON OE30MMaCHOCTH;
0) IPOTOKOJI O 3acCelaHUM COBETa MO MPOPUIAKTUKE TIPABOHAPYIICHUH;
B) CIIpaBKa O COCTOSIHMM YCIIEBAEMOCTHU B yUeOHOM I'pyIIE;

T') akT 00 MHBEHTApHU3AIMH HATUYUS ICHEKHBIX CPEJICTB.

3ananue 4. OdopMuTE OTMETKY O HATMYUU MPUITOKCHHUS:

1. ITpunosxenue. Ha 2 1. B 4 3K3.

2. Ilpunoxenue. I'ocyjapcTBeHHas CUCTEMa JOKYMEHTALlMOHHOTO 00ecnieueHus ynpasieHus, 3

3. Ilpunoxenue

1. [Inan pacnpeneneHus: 0OyJaronumxcs 1o 00bexTaM Ha 3 J1. B 2 9K3.

2. OT4er 0 pacupeaeseHUH 0 0ObEKTaM Ha BpeMsl POU3BOICTBEHHOM NMPaKTUKH, B 2 9K3. Ha 3 1.
3aganue 5. OpopMHTe PEKBU3HUT IIOAMUCHY. JJOKYMEHT MOMUCHIBACT:

1. Iupekrop [lenapramenTa BHEIIHUX cBsi3ell P.A.Epoxuna.

2. HagallpbHUK CIIEICTBEHHOIO OTACA, ITOJKOBHUK roctuinu B.B. MnsuH.

3. Hupexrop B. E. CemenoB n HauanbHUK (puHaHCOBOTO ynpasieHus . 3. Kopones 3A0 «

Dakeny.

4. KoMuccus B coCcTaBe : npeacenareyib KOMUCCHU HOHOMapeBa B ..H., yjieHbl komuccuu IloTamos

P.T., Cupunos P. B.

5. JIBa pykoBOIUTEIIS paBHO3HAUHBIX JODKHOCTEH: HayanbHUK nenapraMeHTa HHPOpMAIU U

neuatu MU la Poccun P. H. CtenanoB u JlupekTop nemapTaMeHTa 1o CBs3sIM € OOIIECTBEHHOCTHIO

Muno6pazoBanus Poccuu JI. E. HoBuukos.

3ananue 6. Odopmure rpud coraacoBaHMs:
a) ¢1aroBbIM CIIOCOOOM:
1. CormacoBano Iupexrop BO «IIpoagunTtopr» K. A Ilepszes «10» anpens 201 O roaa.

2. CornacoBano IIporokxon N!! O6 ot 23 mapra 2010 roga 3aceqanus UKIOBOM METOAMYECKON

KOMHCCHH;

0) IEHTPUPOBAHHBIM CIIOCOOOM:
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3. Cornacoano Jlupekrop bankosckoro koiiemka N2 45 M. A MoxoB « 12» anpenst

2010 roga.

4. CormacoBano Pemenue codpanus TpyaoBoro koyuektusa ot 14 anpens 2010 roxa.

[TpakTuueckas padota Ne3

Haumenosanue padotsl: «CoctaBieHue u 0opopMIeHHE OpraHM3aUOHHBIX JOKYMEHTOBY

[lenu paboOTHI: COBEPIICHCTBOBAHHE HABBIKOB COCTABIICHUS U 0(POPMIICHUS JOKYMEHTOB B
COOTBETCTBHUH C TPEOOBAHUSIMHU

3ananue 1. CocTaBUTh yCTaB Opranusanuu (MIpeanpusTus) 1000 opraHn3aluoOHHOIIPaBOBOM
(dbopMBI 110 BalieMmy BeIOOpY.

3amanue 2. OhopMuThH Ha ycTaBe HEOOXOIUMBIE TTOAMUCH U OTMETKH.

3ananue 3. CocTaBUTh JOKHOCTHYIO MHCTPYKIMIO FOPUCTA IIPEAIPUSITHSL.

3ananue 4. OGopMUTH Ha TOMHKHOCTHON MHCTPYKIIMH HEOOXOIUMBIE MOANUCH U OTMETKHU.
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3 YcaoBus peajn3anuu NporpaMmbl AU CHUIIMHBI

3.1 TpeﬁoBaHnﬂ K MUHUMAJBHOMY MaTC€PUAJIBHO-TEXHUYECCKOMY o0ecnevYeHuIo

[Tomemenue kaOuHETOB yA0BIETBOPsAET TpeOoBaHUAM CaHUTAPHO -3IUAEMHUOJIOTMUECKUX IIPAaBUII
n HopmatuBoB (CaulluH 2.4.2 Ne 178-02) m ocHalieHO THUIIOBBIM OOOpYJOBAaHHEM, YKAa3aHHBIM B
HACTOSIIMX TPeOOBaHUAX, B TOM YHCJE CIEHUATM3UpPOBaHHAs ydyeOHas meOenb M CpeicTBa 0OydeHus,
JOCTaTOYHBIMU JJIS1 BBIIIOJHEHUS TPEOOBAaHUI K YPOBHIO IOATOTOBKU 00YYarOLIMXCS.

KabuHeTsl ocHaleHbl MYJIBTUMEIUHHBIM 000pYy/I0OBaHUEM, HOCPEICTBOM KOTOPBIX YYaCTHUKHU
00pa3oBaTeNPHOTO  MpoIlecca MOTYT TPOCMAaTpUBaTh BU3YaJbHYIO, CO3[aBaTh IPE3CHTAIUH,
BUJICOMATEPHAJIbl, HHBIE JJOKYMEHTHI.

B cocraB yue6HO-METOANYECKOTO M MAaTEePUAIbHO-TEXHUYECKOTO 00eCIIeYeHus IPOrpaMMbl
yuebnoit qucuuruinael OI1. 04 JlokyMeHTallMOHHOE 00ecrieueHue yIpaBiIeHUs BXOIAT:

- MHOTO(QYHKIIMOHAJIBHBIN KOMIUIEKC MIPEIo1aBaTels;

- HarIHBIE TOCOOMS (KOMIUIGKTHI y4eOHBIX TaOJNHII, TJIAKaTOB, MOPTPETOB BBIAAFOIIUXCS
yUY€HbIX, II09TOB, IMcaTeNel u ap.);

- MH(QOPMALMOHHO-KOMMYHHUKAIIMOHHBIE CPE/ICTBA;

- DKpaHHO-3BYKOBBIE TTOCOOUS;

- KOMIUIEKT TEXHHYECKOW JOKyMEHTAallMM, B TOM 4HCJE Iaclopra Ha cpeacTBa oOydeHus,
MHCTPYKIIMHU IO UX UCIIOJIb30BAaHUIO U TEXHUKE 0€30MacCHOCTH.

[TepeyeHb cpeacTB MaTepHalbHO-TEXHHUECKOro obecrieueHus g oOydenuss mo OIL 04
JlokyMeHTaIlMOHHOE 00ECTICUeHHE YITPaBICHUs MTPEICTABIICH B TaOauIe 3
Tabnuma 3 - Ilepeuens cpencTB MaTepuanbHO-TEXHUUYECKOro obecrieueHus ais odyuyenus mno OIL. 04

JIOKyMEHTalIMOHHOE 00ECTIEYeHNE YIIPABICHHUS

HaumeHoBaHue OcHalEeHHOCTH Ilepeuennb JIMIEH3MOHHOI'0
ClHeUAJbHBIX IOMEIIECHUH H/cnennaJbHbIX MPOrpaMMHOI0 olecrieyeHus.
nmoMeleHu i JJISl  [MOMeIleHUuH U PexBHU3UTEI MOATBEPKIAI0IIEr0
CaMOCTOSITE/IbHOI PadoThI MOMeLeHU I ISl TOKYMEHTA

CaAaMOCTOSITE/IbHOM

padoThI

Kabuner couaabHON
ncuxoJjiornn; Kabuner
TOKyMEHTOBEACHUS U
TOKYMEHTAITMOHHOTO

oOecrieyeHus yrpaBieHHUS;
KabuneT apXxuBOBEICHUS;

Kabuner npodeccnoHaibHOR

30 mocaI0YHBIX
MECT,
[IPEI01aBaTeILCKOE
MECTO, JTIOCKa,
HaTISIHBIE TOCOOMS

HpOFpaMMHOC o0ecIieueHue 1o JIMLCH3UN
GNU GPL.: 7-Zip, Blender, GIMP,
Google Chrome, Inkscape,

LibreCAD, LibreOffice, Maxima,
Mozilla Firefox, Notepad++, StarUML
V1.
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bruky; Kabuner
TOKYMEHTAI[MOHHOTO
oOecrieueHus yrpaBicHUs;
Kabunet neHTp (kacc) 1em0BbIX
urp; JIeKImoHHas ay IuTOPHSI.
(201)

UuTannHbBIHI 321 16 mocagoYHbBIX

MecT, pabodee MecTo
npenojasatens, 17
KOMITBIOTEPOB C
BbLIXOJIOM B MHTCPHET

1C:Ilpennpustue 8. KoMrekt mis
00y4€eHUs B BBICIIUX U CPEIHUX YUEOHBIX
3aBEIICHUSX.

Cy6nuueH3noHHbIN goroBop Ne
32/180913/005 ot 18.09.2013. (ITepBsrit
BUT)

Kaspersky Endpoint Security mis 6usnecal
- Crannaptabiit (320mt). JJoroBop Ne
[1P-00018475 ot

16.112018(000 ITpuma A#T u) cpokom Ha
1 ron.

Microsoft Access 2010. IToamucka
Microsoft Imagine Premium Akt
nepemaydn nmpas Ne Tr046356 ot 04
aBrycra 2017, Cuer Ne Tr000168154 ot
28 urons 2017 (Ilpuma AiiTu). Cpox
nelcTBUA - 1 TO.

Microsoft Office 2007 Russian.
JInneHsnoHHbI cepTudukat Ne
42373687 ot 27.06.2007

Microsoft Project mpodeccrnonanbHbIit
2010. IMoamucka Microsoft Imagine
Premium Akt nepenauu npas Ne
Tr046356 ot 04 aBrycra 2017, Cuer Ne
Tr000168154 ot 28 utons 2017 (Ilpuma
AiliTu). Cpok aeiictsus - 1 ron.
Microsoft Visio npodeccroHambHbIH
2010. IMoamucka Microsoft Imagine
Premium Akt nepemaun rmpas Ne
Tr046356 ot 04 aBrycta 2017, Cuet Ne
Tr000168154 ot 28 urons 2017 (Ilpuma
AiiTu). Cpok nedictBus - 1 roa.
Microsoft Visual Studio 2010.
[Tonmucka Microsoft Imagine Premium
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AKT nepenaun npas Ne
Tr046356 ot 04 aBrycra 2017, Cuer Ne
Tr000168154 ot 28 utons 2017 (Ilpuma
AiliTu). Cpok aeiictsus - 1 ron.
[IporpammHoe obecrieueHue Mo JUIEH3UN
GNU GPL: 7-Zip, Blender, GIMP,
Google Chrome, Inkscape, LibreCAD,
LibreOffice, Maxima, Mozilla Firefox,
Notepad++, StarUML V1.

3.2. HudpopmanuoHHOe oOecnieyeHne 00yUeHUsI

OcCHOBHBIC HCTOYHUKH:

1. Tronenena, T. A., JlokyMeHTallMOHHOE O0ECIIeYeHNE YIPABICHUS ;| Y4EOHO-METOUIECKOE
nocobue / T. A. TroneneBa. — Mocksa : Pycaiinc, 2024. — 100 c. — ISBN 978-5-466-04276-4. —
URL: https://book.ru/book/951568 (nata obpamenus: 30.04.2024). — TeKCT : 3MEKTPOHHBIH.

2. Bapmynn, B. B., JlokymeHnTanimonHoe odecnieueHue ynpasienus : yaueOnuk / B. B. Bapmynn.
— Mockaa : FOctunus, 2024. — 271 c. — ISBN 978-5-406-12551-9. — URL:
https://book.ru/book/951739 (nata ob6pamenus: 30.04.2024). — TeKCT : 2MEKTPOHHBIH.

3. bacakos, M. U., JlokymMeHTallMOHHOE obecieueHne ynpapieHus (C OCHOBaMH apXUBOBEJICHUS)
: yuebHoe nocobue / M. 1. bacakoB. — Mocksa : KnoPyc, 2024. — 216 ¢. — ISBN 978-5-406-12836-7.
— URL: https://book.ru/book/952778 (nata o6pamenus: 30.04.2024). — TekcT : 2IEKTPOHHBIH.
JlonoHUTeIbHbIE HCTOYHUKH:

1. Muxaiinosa, JI. JI., Opranuzanus JOKYMEHTAallMOHHOTO OOECTIeUeHus yIpaBiIeHUs U
(YHKIIMOHMPOBaHUS OopraHuszaiuii : yueonoe nocodue / JI. JI. Muxaitnosa. — MockBa : KuoPyc, 2024.
— 211 ¢. — ISBN 978-5-406-12863-3. — URL.: https://book.ru/book/952837 (nata obparieHus:
30.04.2024). — TeKcT : 37eKTPOHHBIA.

2. KoctrokoBa, E. U., JlokymeHTHpOBaHNE XO3SHUCTBEHHBIX ONEpaIiuii M BeJCHUE OyXTalITepCKOro
yueTa akTuBOB opranu3anuu : yueonuk / E. U. KoctiokoBa, O. B. EnpuanunoBa, C. A. TyHuH. —
Mockga : KnoPyc, 2024. — 175 c. — ISBN 978-5-406-12604-2. — URL.: https://book.ru/book/951819

(mara obpamenus: 30.04.2024). — TekcT : AIEKTPOHHBIN.

3.3. Ilepeyenb HH(OPMALUOHHBIX TEXHOJIOTHIA

B pamkax n3yueHUs IUCHUIUIMHBI HCTIONB3YIOTCS CIeAyIoUe HHPOPMAIIMOHHbBIE TEXHOJIOTHH:
-3JIEKTPOHHBIE 00pa3oBaTeIbHBIE PECYPCHl, B KOTOPBIE BXOIAT 3JIEKTPOHHAs 0oOpa3oBaTelbHas

cpena AxanemMun (pacnosoxeHHas 1o IIEKTPOHHOMY azpecy
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http://185.18.111.102/moodle/course/index.php?categoryid=54), 31eKTpOHHO-OHOIHOTEUHAS CHCTEMA
«Znanium.comy (pacroJioskeHHasl 1o 3JIeKTpoHHOMY aapecy http://znanium.com/catalog), snexTpoHHo-
OoubIMoTeYHas cucrema «Ibooks.ru» (pacmosioskeHHast o ANEKTPOHHOMY azpecy
https://ibooks.ru/home.php?routine=bookshelf);

-IIPC3CHTALIMOHHBIC MAaTCpUaJIbI, pa3pa60TaHHHe B OCJIIX BU3YyaIM3allun yqe6H0r0 Marcpuajia u
IIOBBIIIICHUA HArJIAAHOCTU 06yquI/151, B COOTBCTCTBHU C KaJICHAAPHO TCEMATHUYCCKUM IIJIAHOM II0
JMCIUILIHHE;

-B paMKax M3y4eHUs TUCHUILUTUHBI UCTIONB3yeTcs nakeT mporpamm Microsoft Office.

3.4 VYciaoBus peaqM3aluM MNPOrpaMMbl JJsi O0y4alOIIUXCSl HMHBAJIMAOB M JHI C

OrpaHH4Y¢HHBIMH BO3MOXKHOCTHAMM 3/10POBbH

WHBanuapl v TMIa ¢ OrPaHUICHHBIMU BO3MOXKHOCTSIMHU 3[IOPOBBSI, O0YJarOIIHECs MO MPOorpaMMe
noarotoBku 38.02.01 DxoHoMHKa 1 OyXTranTepckuil yueT (o oTpaciisaM), 00eCeunBalOTCs MEYaTHBIMU U
ANEKTPOHHBIMU 00pa30BaTEIbLHBIMU pecypcaMu B ¢opMmax, aJanTHUPOBAHHBIX K OrPAHUYCHHUSM HX
3JI0pOBBS.

Cneunduxka mnomyyaemoll  HampaBlieHHOCTH (mpoduisi) 00pa3oBaTeNbHONM  MPOTrpamMMbl
MpeArnoiaraeT BO3MOKHOCTh OOYYEHHS CJIEIYIONNX KaTeropuil MHBAJIUAOB M JIUIl C OTPAaHUYCHHBIMU
BO3MOKHOCTSIMH 310POBBSL:

- C OTpaHUYCHHEM JIBUTATEIbHBIX (YHKIIHIH;

- C HApYUICHUSIMH CITyXa;

- C HaApYUICHUSIMH 3PCHHUS.

Opranuzanus o0pa3oBaTeNbHOTO TMpolecca 00ecrneYrBaeT BO3MOXKHOCTh O€CIPEnsITCTBEHHOTO
J0CTyna O0ydaroluXcsi ¢ OTPaHUYEHHBIMH BO3MOXKHOCTSIMH 3JI0pPOBbs M (WJIM) WHBAJIHAOB B yueOHBIC
AyIUTOPUHU U JPYTHE TIOMEIICHHS, IS dTOT0 MMEIOTCS TAaHIyChl, MMOPYYHHU, JTUGTHI U PaCIIUPEHHBIE
JIBEPHBIC IPOEMBI.

B y4eOHBIX aynuTopusx ©u JabOpaTOpHsiX HUMEETCS BO3MOXKHOCTH 00OpYyIOBaTh MecTa s
CTYJICHTOB-WHBAJIUJIOB C Pa3JIMYHBIMUA BUJIAMU HAPYIIEHUS 3JOPOBbSI, B TOM YHCIIE€ ONIOPHOABUTATEIBHOTO
anmapata u ciayxa. OCBENICHHOCTh YUEOHBIX MECT yCTaHABIMBAETCS B COOTBETCTBUU C IOJIOKEHUSIMH
CHulI 23 -05-95 «EcTecTBeHHOE W UCKYCCTBEHHOE OCBEHICHUs». Bce mpeaMmerbl, HEOOXOMUMBIC IS
y4e0HOro Mpoliecca, pacroiaraloTcsi B 30He MAaKCUMAaIbHOM JJOCATAEMOCTH BHITSHYTBIX PYK.

[TomemeHust MpexycMaTpuBalOT y4eOHbIE MecTa JAJisi JUI[ C OTPAaHMYEHHBIMUA BO3MOXXHOCTSIMU
3I0pOBbSl M HWHBAJIUAOB, HMEIOIIUX CEPACYHO-COCYAUCTbIEe 3a00JieBaHUSA, OHU O0OPYIOBaHbBI

COJTHIE3AIIUTHBIMU YCTPOHCTBAMU (3KaJII031), B HUX UMEETCS CUCTEMA KIMMAaT- KOHTPOJIS.
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4 KoHTpOJIb M OLleHKA Pe3y/1bTATOB 0CBOEHUSI AU CHHUILIMHBI

KoHTponb M OlleHKa pe3yslbTaTOB OCBOCHUS JMCHUILUIMHBI JIOKyMEeHTaloHHOe olecreueHue
YIIPaBJICHUSA OCYLIECTBIAETCS MIPEIIOAABATENIEM B IIPOLECCE IIPOBEICHUS

MPAKTUICCKUX SaHﬂTI/Iﬁ, TECTUPOBAHHA U BBIIIOJHCHUSA HHAWBUAYAJIBHBIX 3aHATHH.

Pe3yJ'II>TaTbI 06yqe}mﬂ (OCBOGHHLIe ymenus, (I)OPMI)I U ME€TOABbI KOHTPOJISI 1 OLICHKHU

YCBOCHHbLIE 3HaHHH) pe3yjibTaToB oﬁyqem/m

B pesynbmame  oceoenusn  Ooucuunaunv|@opmvl Konmpona odyuenun:
00yuarwuIICa 00NHCEH YMEemb:

M crnoiap30BaTh B HpO(I)eCCHOHaHLHOﬁ YCTHLIfI OIpoC, NMCbMEHHOC TCCTUPOBAHUEC,
JICATCIBHOCTU 3aKOHOATCJIPHBIC aKThI U CaMOCTOsATENbHAsA Pab0Ta, MPAKTUIECKUE
HOPMAaTUBHO-MCTOANTICCKUC TOKYMCHTBI 10 3aaHus, AKTUBHOCTh Ha 3aHATHAX (9KCIEPTHOE
TOKyMEHTAIMOHHOMY o0ecreueHunto
CY>KIICHHE)
yIIpaBJCHUS;
BecTu nenonpousBoACTBO, B TOM YHCIIE C YCTHBIN OIPOC, MUCbMEHHOE TECTUPOBAHUE;

[IPUMEHEHHEM MH(DOPMALIMOHHBIX TEXHOJIIOTUH. |caMOCTOATEIbHAS paboTa, IPaKTHIECKHE
3a/1aHMs], AKTUBHOCTD Ha 3aHATHUSAX (IKCIIEPTHOE
CYKJICHHE)

B pe3ynremame  0coeHus - OUCUUNIUHDBL
00yuaromuiIica 00NIHCeH 3HaAmb:

Ponb U MecTo JNOKyMeHTalmoHHoro [[IpakTuueckue 3aHsTHsI, CAMOCTOSITENbHAS
oOecrieyeHus B paboTe amnmapara ynpasieHus.  [pabora.

COBpCMeHHI)IG TCXHOJIOTHH OpFaHI/IBaHI/II/IHpaKTI/I‘-IeCKI/IG 3aHATHUSA, CAMOCTOATCIIbHAA

NEI0NIPOU3BO/ICTBA. paboTa.
331291 " byHKIMH cayxk0b1 [ I[pAaKTHYECKHE 3aHATHUS, CAMOCTOSTEIbHAS
TOKYMEHTAIlUOHHOTO obecrieueHus: [padora.
yIIpaBJICHHUS.
HOPMAaTUBHYIO Oazy 1o obecneuenuro|l [pakTHyecKe 3aHATHS, CAMOCTOSITEIbHAS
NEeATeIbHOCTH YUPEKICHHUSL. abora.
OpraHU3aIIo JOKYMEHTO000pOTA. [IpakTrueckue 3aHATHs, CAMOCTOSITEbHAS
pabora.
HOMCHKJIATYDY I [IpakTrueckue 3aHATHs, CAMOCTOSITEIbHAS
abora.
dbopMupoBaHHEe N1e1 U TpOBEACHHE JKCHepTu3bll[pakTHueckue 3aHsITHSI, CAMOCTOSITeNIbHAS
[IEHHOCTH JJOKYMEHTOB. pabora.
[MOATOTOBKY  JOKYMEHTOB K  nepenaue |[IpakTuueckue 3aHATHSI, CAMOCTOSITEIIbHAS
TOKyMEHTOB B BEJJTOMCTBEHHBIN apXUB. pabora.
[IpomexxyTouHnas arrecrauus 3a4er ¢ OLIEHKOI
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5.0ueHKa 0CBOCHUSA TOCTHKEHUI JIMYHOCTHBIX Pe3yJbTATOB BOCIIUTATEIbHOM PadoThI

JInuHOCTHBIE pe3yJIbTaThl Konx Jam4yHOCTHBIX
peau3anuy NPpOrpaMMbl BOCIIUTAHUS (0eCKpunmopul) pe3yabTaToB

peau3anuu

Oco3Haronwii ce0si rpakJaHUHOM U 3al[ITHUKOM BEJIMKOM CTpaHBbl. JP 1
[TposBnstommit AKTHUBHYIO rpa)xIaHCKYIO MO3UIHIO,

JleMOHCTpUpYIOIUI IPUBEPKEHHOCTD IIPUHILIAIIAM YECTHOCTH,
MOPSIIOYHOCTH,  OTKPBITOCTH,  3KOHOMHUYECKH aKTUBHBIL U JIP 2
Y4acTBYIOLIUHN B CTYACHYECKOM U TEPPUTOPUAIIBHOM CaMOYIIPaBICHUU, B

TOM  4YHCJI€ HAa  YCIOBUAX  JOOPOBOJIBYECTBA, MIPOJYKTHUBHO
Cobmoaroluii -~ HOpPMBI ~ TIPABOMOPSIZIKA,  CISAYIOIIUH  HJeaiaM

rpakaaHcKoro ooOmiecTBa, obecredeHuss OE30MacCHOCTH, MpaB U CBOOOJ

rpakgad  Poccum. JlosnpHBIM K yCTAaHOBKAM UM IPOSIBIICHHUSIM JIP 3

npeAcTaBUTENE  CyOKyIbTyp, OTJIMYAIOIIMI MX OT TIpynn ¢

NECTPYKTUBHBIM M JICBUAHTHBIM TOBEACHHEM. JIEMOHCTPUPYIOIIUI
[IposiBnsitoInii W JEMOHCTPHUPYIOUIMA YBaXX€HHE K JIOIIM TpYyZa,

« JIP 4

OCO3HAIOIIMKA  LEHHOCTh CcOOCTBEHHOro Tpyaa. Crpemsuiuiics

(GhOpPMHUPOBAHUIO B CETEBOHM Cpele JIMYHOCTHO M MPO(EeCcCCHOHATBHOTO
JleMOHCTpUpyIOINK  NPHUBEPKEHHOCTh K POJHOMN KYJIBTYpE,

HCTOPUYECKON MaMATU Ha OCHOBE J0OBH K PonuHe, pogHOMy Hapony, JIP S

MaJioi POOUHE, IMPUHATHIO TPAAUIUOHHBIX HeHHOCTCP’I
HpOfIBJ’IfIIOHH/II\/JI YBaAXXCHUC K JIIOJAM CTApIICTO IMOKOJICHHUA U TOTOBHOCTD K JIP 6

v

Oco3HamMil ~ TPUOPUTETHYIO  [EHHOCTh  JUYHOCTH  YEJOBEKA,

JIP 7
YBa)KAIOIIUKA COOCTBEHHYI0 W YYXYI0 YHUKAJIBHOCTb B Pa3IUYHBIX

[IposiBnsirolnid ¥ AEMOHCTPUPYIOLIMIM yBaXXEHUE K IPEACTABUTEISIM
Pa3IMYHBIX ATHOKYJIBTYPHBIX, COIIMAIbHBIX, KOH(ECCHOHATbHBIX U MHBIX P s
rpynn. ConpuyacTHBI K COXPaHEHMIO, IPEYMHOMKEHUIO M TPaHCISLHUU

KYJIbTYpPHBIX TpaguIN " LIEHHOCTEN

CoOmrofaromuiik ¥ MpONAraHJAMPYIONMKA  TpaBWjIa  3J0POBOTO  H
Oe3omacHOro obOpaza JKM3HHM, CHOpTa; Mpeaynpexaarmui Jnubo
JIP 9
[PEOI0JICBAIOIINN 3aBUCUMOCTH OT aJKOrojsi, Tabaka, MCUXOAKTHBHBIX

BEIIECTB, a3apTHbIX MIrp U T.J. CoXpaHSIOUMI ICUXOJIOIMUYECKYIO

3a00TAmuMiica 0 3alUTe OKPYKAIOIIEH Cpeibl, COOCTBEHHON M UYXKOU JIP 10

0€30IMaCHOCTH. B TOM YHcae UMPOBOMA.

30



[TposiBnsitomuii  yBaKEHUE K ICTETUYCCKUM IICHHOCTSIM, OOJIaJaroIIvii P 11

OCHOBAMH 3CTETUYECKOU KYJIBTYPBI.

[IprHUMaKOMIMI CeMENHBIE LIEHHOCTH, TOTOBBIM K CO3/IaHUI0 CEMBH U

BOCIIUTAHUIO JI€TEH; AEMOHCTPUPYIOIIUI HENPUATHE HACUIUSA B CEMbE, JIP 12

yXxola OT pOHHTeHBCKOﬁ OTBCTCTBCHHOCTH, OTKasza OT OTHOIIIEHUH CO

JEUCTBUTEBHOCTH.
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