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1. HEJIX OCBOEHUSA AU CLUITINHBI

1.

Ju—

IIOJITOTOBKA CIEIHAINCTA, 00JIaJafONIero 3HAHUAMHE O eI TEIFHOCTH OPTaHOB BIIACTH HA TOCYJapCTBCHHOM U
MYHUIMIIATBHOM YPOBHSX, METOJaX OLEHKU UX PE3ylNbTaTUBHOCTU U 3(D(HEeKTUBHOCTH, YMECHUSIMH IPHMEHEHUS
nokaszarenel 3(pQEeKTHBHOCTH U PE3yIbTaTUBHOCTH (PyHKIIMOHUPOBAHHS OPraHOB BIIACTH U ynpasieHus B PO u HaBbIkamMu
pa3pabOTKX MPEUIOKEHUH 10 MOBEIIICHUIO PE3YIETATUBHOCTH U 3()(DEKTHBHOCTH AEATEIHHOCTH OPTaHOB BIIACTH.

2. MECTO JUCIIMIIJIMHBI B CTPYKTYPE OOII

ukn (paznen) OOIT: | b1.B.112.05

2.1 | TpeOoBaHus K NpeABAPUTEIbHON MOATOTOBKE 00y4aIOIIErocs:

2.1.1 | OcHOBBI TEOpPUH YIIPABJICHUS

2.1.2 | OcHOBBI TOCYIAPCTBEHHOTO Y MYHUIIUIIAJIBHOTO YIIPABICHUS

2.1.3 | MladopmMannoHHBIC TEXHOJIOTHUH B TOCYIapCTBEHHOM U MYHUITUIIAIEHOM YHPaBICHUU

2.1.4 | OcHOBBI ynpaBiIeHUs TOCYAapCTBEHHBIM U MYHUIUNAIbHBIM UMYILIECTBOM

2.1.5 | Meronbl IpUHATHSI yIPABIEHYECKUX PELIEHUN

2.1.6 [ TocymapcTBeHHas 1 MyHHIMITAIBHAS CITyK0a

2.1.7 | OpraHu3anusi CHCTEMBI KOHTPOJIS 32 UCIIOJTHEHUEM TOCYIapCTBEHHBIX IPOTPAMM M IIPOCKTOB

2.1.8 | TocynapcTBeHHbIE 1 MyHULIMTIATbHBIE (PUHAHCHI

2.1.9 | TocynapcTBeHHas KagpoBasi MOJIUTUKA

2.2 | JMcuMIJIMHBI M IPAKTHKH, AJI5 KOTOPBIX 0CBOEHHE JaAHHON AUCUMIJIMHBI (MOAY/Is) HEOOX0IUMO KaK
npeauiecTBywIIee:

2.2.1 [[TogroroBka K mpomeaype 3alIUTHl U 3aIITa BEITYCKHOM KBaMN(UKAIMOHHOH paboThI

2.2.2 | TIpon3BOACTBEHHAS MPAKTHKA: TPEIUITIOMHAS IPAKTUKA

2.2.3 | TocynapcTBeHHBI U MYHHIIMIIAIBHBIA KOHTPOJIb

2.2.4 | lHHOBaLIMM B rOCYJapCTBEHHOM ¥ MYHUIIMIIAIEHOM YIPABICHUU

2.2.5 | IlpuHsTHE U UCTIOJHEHUE TOCYIAPCTBEHHBIX PEIICHHIA

2.2.6 | [IpoexTHBII MEHEIPKMEHT B OpraHax TOCyIapCTBEHHOM U MyHHITUINIAIBHOMN BIACTH

2.2.7 | CounanbHO-3KOHOMHYECKOE Pa3BUTHE TEPPUTOPUIL

2.2.8 | YrpaBneHue CUCTEMOM OKa3aHUs IOCYAapCTBEHHbBIX YCIyT

3. KOMOETEHIIMUA OBYYAIOIIETOCSI, ®OPMHUPYEMBIE B PE3YJIBTATE OCBOEHMSI JUCIIATIINHBI
(MOJLYJIS)

ITK-3: Cnoco6eH ynpasjsTh H KOOPAUHHPOBATHL PadoTy ¢ MoApa3ae/IeHUsIMHU, 00eceYHBAIOLIIUMH JIeATeIbHOCTh
TOCYIapCTBEHHBIX OPTaHOB BJIACTH M OPTaHOB MECTHOIO CAMOYNPABJICHHUS], TOCYIAPCTBEHHBIX H MyHULIHIIATBHBIX
NpeNpHATHI U yUpeKIeHUH

MK-5: Opranu3syer cucTeMy ynpaBJieHHsI OPA3/IeJeHUsIMH M0 OCYLIECTBICHHI0 MOOHIH3AIIMOHHOM MOATOTOBKH, TEXHUKHI
0€30MaCHOCTH, MPOMYCKHOI0 peXXuMa

Inanupyemble pe3ybTaThl 00ydeHHs (MOKa3aTeJIH 0CBOECHHSI HHAUKATOPOB KOMIIeTeHIIN )

IK-5.1: OcymecTBsieT BeleHUe JJUYHBIX e, TPYA0BbIX KHHKEK IPAKIAHCKUX CIYKALIUX, CJIY:KeOHBIX Y10CTOBepeHu

3HaTh:

MMPaBOBLIC U OPTaHU3aIITUOHHBIC OCHOBBI FOCY,Z[apCTBeHHOI;'I u MyHPII_[I/IHaHBHOfI CJ'IY)K6BI B COBpeMeHHOﬁ Poccun

OCHOBBI ACJIOIPOU3BOACTBA

nmpoucaypy BE€ACHUA JIMUYHBIX ACJI, TPYAOBbIX KHHIKCK I'PAXXKIAHCKUX CITY)KallluX, CJ'Iy)KC6HLIX yZ[OCTOBCpeHI/Iﬁ

YMmerb:

OCYHICCTBJIATH BEACHUE JIMYHBIX JCJI

OCYHICCTBJIATh BEACHUC JIMYHBIX A€ U TPYAOBBIX KHMKCK I'PAXKAAHCKUX CITY>KaIlUuX

OCYIIECTBIIATH BEACHHUE TNUHBIX JeJI, TPYAOBBIX KHIDKEK IPAXIaHCKUX CIYXKAIIUX, a TAKXKE CITYKEOHBIX YI0CTOBEPEHUI

Baaners:

HAaBbIKaAMH BCICHUS JIMYHBIX JICII

HaBbIKaMU BEACHUA JIMYHBIX ACJT U TPYAOBBIX KHHKCK IPAXKIAHCKUX CIIYKallluX

HaBbIKaMU BEACHUC JIMYHBIX ACJI, TPYAOBBIX KHUKECK I'PAXKIAHCKUX CITY)KAIUX, a TAKKE CJIy)Ke6HI>IX y}IOCTOBepeHHﬁ

IIK-5.2: OcymecTBJisieT OPraHU3anMIi0 1 HOPMUPOBaHUE TPYAA; UCTIOJTHEHUS (PYHKIMHU KAPOBOii CJIY:KObl OPraHU3ALNY;
HCIIOJIHEHUS NPUHIUIIOB (pOPpMHUPOBaHNA U OLeHKHU 3P (PeKTHBHOCTH 1esATeIbHOCTH KAaJAPOBLIX CJIYK0 B OpraHM3alusax

3HaTh:

OCHOBBI ACJIOINIPOU3BOACTBA, OCHOBBI Ka}:[pOBOﬁ TIOJIUTHKH

OCHOBBI HOPMHPOBAHUS TPyAa




HOPUHIUIEI GOPMHUPOBAHUS U OLEHKH 3P PEeKTHBHOCTH JEATEIPHOCTH KaJPOBBIX CIIyK0 B OpraHMU3aIMAX

YMmerb:

OCYLIECTBIISATh OPTaHU3ALUI0 1 HOPMUPOBaHUE TPyAa

HCTIONTHSTE (PYHKIMU KaJPOBOH CITy)KOBI OpraHI3aIiIH

HCTIOJTHATH IMTPUHIOUIIBI (I)OpMI/IPOBaHI/IS[ " OLICHKH 3¢)¢)€KTI/IBHOCTI/I ACATCIBHOCTU KaJIPOBBIX CJ'Iy)K6 B Oprannsanumn

Baaners:

crioco0amMu OpraHu3aIlii 1 HOPMUPOBaHUS TPyIa

HaBbIKaMW HOPMHUPOBAHUA Tpylda

CITOCOOHOCTSIMU UCIOJIHATH MPUHIUIIBL (1)OpMI/Ip0BaHI/I$[ U OLICHKHU 3(1)(1)CKTI/IBHOCTI/I ACATCIBbHOCTHU KaAPOBBIX CJ'[y)K6 B OpraHU3anunu

IIK-5.3: OpraHu3oBbIBaeT U KOHTPOJHPYET MPOIeTyPhl X01aTACTBOBAHUS 0 HATPAKACHHH; MOOIIPEHUs H HATPAKICHUS
32 rPasKIaHCKYI0 CIYKOY

3HaTh:

IPaBOBBIC U OpTraHU3alJTUOHHBIE OCHOBBI FOC}’Z[apCTBeHHOfI n MyHI/ILII/IHa.HLHOﬁ CJ'Iy)K6BI B COBpeMCHHOﬁ Poccun

HOPMATUBHBIC aKThI, PETYIUPYIOIIUE MTPOUCAYPY NOOMIPCHU U HArpaXXJACHUA 3a rpakK1aHCKYIO CJ'Iy)K6y

cr1oco0bl OpraHM3aly 1 KOHTPOJIS TPOLIEAYPHI MOOIPEHUS U HArPaXKJCHHS 3a TPAKAAHCKYIO CITyXOy

YMmerb:

UCTIONTHATH (PYHKIMU KaJPOBOH CITyKOBI OpraHH3aIUH

COCTaBJIATH NIPUKA3bI HA TIOOLPEHUS ¥ HarPaXKACHUS 3a TPAXKTAHCKYIO CIIyXO0Y

COCTaBJIATh HOPMATUBHBIE aKThI, PETYIHPYIOIINE MIPOIEAYPY HOOIPEHHS H HATPaXKACHHS 32 TPAXKIAHCKYIO CIIyXKO0y

Baaners:

crioco0aMy OPTaHU3aMU U KOHTPOJISI IPOLEIyPhl HOOMIPEHHS 1 HATPaXKACHHUS 32 TPAXKIAHCKYIO CITyKOy

HaBBIKAMU COCTaBJICHUS MPUKA30B Ha TIOOIIPEHUS M HATPAXKICHUS 33 TPAKIAHCKYIO CIYXKOY

HaBbIKaMU COCTABJICHUS HOPMATHUBHBIX aKTOB, PETYIIUPYIOIINX MPOLCAYPY MOOIIPCHUA U HATPAXKIACHUS 3a IPAKTaHCKYHO CJIy)K6y

IIK-3.1: Opranu3syer cucteMy ynpaBJieHHs MOApPa3/ieIeHUsIMHU M0 00CTY:KMBAHUIO 000PYy10BaHUs, 0()HCHOI, KOMHUPOBAJIbHO-
MHOKUTEJILHON 1 OPITEXHUKH, KOMIIBIOTEPOB, TCXHUYICCKUX CPEACTB CBA3H

3HaTh:

MPaBOBBIC U OPTaHU3AITMOHHBIEC OCHOBBI FOCYZ[apCTBeHHOI;II n MyHPIL[PIHaJ'IBHOfI CJ'I}DK6BI B COBpeMeHHOﬁ Poccun

OCHOBBI YIIPABJICHUS U KapOBOU IMOJUTHKU B CHCTEME FOCYIapCTBCHHON M MyHUIIMIATIBHOH CiTy>kObI B Poccuiickoit deneparmn

CHCTEMY YIPaBIICHUS MOPa3ICICHUSIMH 110 0OCITYy)KUBAHUIO 000pyIOBaHU, O(PUCHOI, KOMUPOBAIBHO-MHOXHUTEIBHOM 1
OPITEXHUKHU, KOMITBIOTEPOB, TEXHUUECKUX CPEJICTB CBS3U

Ymern:

coOpaTh ¥ CHCTEMATU3UPOBATh HHPOPMAIIHIO IO 0OCTY)KHBAHUIO 000pyI0BaHHsI, OPUCHOH, KOTTMPOBATHLHO-MHOXHUTEIBHOHN U
OPITEXHUKU, KOMIIBIOTEPOB, TEXHUYECKUX CPEJCTB CBSI3U

0(OpMUTH 3asIBKH Ha 0OCITyKHBaHHE 000PYA0BaHHUs, O0(HCHON, KOMMPOBAILHO-MHOXKHUTEIBHON M OPTTEXHUKH, KOMITBIOTEPOB,
TEXHUYECKUX CPEACTB CBA3H

OpraHH30BATh CUCTEMY YIIPABICHHS TTOAPA3ISICHAIMH 0 OOCTY)KHBAaHHIO 000PYIOBaHHs, O(HCHON, KOMUPOBAIBEHO-
MHOKUTEITHFHON ¥ OPITEXHUKH, KOMITBIOTEPOB, TEXHUUIECKUX CPEJICTB CBS3U

Baaners:

HaBbIKaMH c60pa U CUCTCMAaTHU3allunu I/IH(l)OpMaHI/II/I o O6CIIy)KI/IBaHI/IIO 060pyz[013aHI/151, OCI)HCHOP‘I, KOHHpOBaJIBHO-MHO)KPITCJILHOﬁ u
OPITEXHUKHU, KOMIIBIOTEPOB, TCXHUYCCKUX CPEACTB CBA3U

HaBBIKaMU 0(OPMIICHUS 3a8BOK Ha 00CTy)KUBaHUE 000PYyIOBaHUs, 0(PUCHON, KOMTUPOBATBHO-MHOXKUTEIBHON 1 OPITEXHUKH,
KOMIBIOTEPOB, TEXHUYECKHUX CPEJICTB CBS3H

METOJaMHU OpraHu3alvi CUCTEMBI ITPABJICHUA MMOAPA3ACIICHUAMMU 110 OGCJ’IY)KI/IBS.HI/I}O O60pyﬂOBaHI/I$[, O(I)I/ICHOf/’I, KOIIMPOBAJIBbHO-
MHOKUTEIIEHOHN 1 OPITEXHUKHU, KOMITBIOTEPOB, TCXHUYECCKUX CPEACTB CBA3U

IIK-3.2: Opranusyer cucreMy ylpaBJjeHHs MoApPa3/ieJIeHUSIMH M0 BeJIeHUIO OyXTrajTepCcKoro yuera  0T4eTHOCTH,
PaCX0/10BAHHI0 KAHUEJISAPCKUX TOBAPOB H APYroi OyMa:KHOM NPOAYKIIMH, HE00X0AMMBbIX X035 CTBEHHBIX MATCPUAI0B

3HaTh:

MMPAaBOBLIC U OPTaHU3alTMOHHBIC OCHOBBI l"OC}’Z[apCTBeHHOﬁ n MyHPIHI/IHaHI)HOI;‘I CJ'Iy)K6BI B COBpCMCHHOﬁ Poccun

OCHOBBI OYXTaJITepPCKOTO ydeTa, CIIOCOOBI 3(PEKTUBHOTO MUCITOIBF30BAaHMSI SKOHOMHUYECKHUX 3HAHUH B CHCTEME YIIPABIICHUS
XO39HCTBEHHOU AEATEITBHOCTBIO TOCYAAPCTBEHHON M MyHHIMIIATBHON CIIykObI B Poccuiickoit denepanmn

CHCTEMY yIPaBICHUS MI0Ipa3AeIeHISIMHU 10 BEACHHIO OyXTaITEePCKOTO ydeTa U OTYCTHOCTH, PACXOJOBAHHIO KAHIEIAPCKIX TOBAPOB
U Ipyroif OyMa)kHOM MPOAYKLNH, HEOOXOUMBIX X03HCTBEHHBIX MaTEPHAJIOB

YMmerb:

AHAJIM3UPOBATH JOKYMCEHTBI 6yxranTepCI<oro yue€Ta U OTYETHOCTHU, paCXOA0BAHNIO KaHICIAPCKUX TOBAPOB U ,I[pyFOi/II 6yMa)KHOﬁ
MMpOaYyKIIHH, H606XOZ[PIMBIX XO03SICTBEHHBIX MaTcpuajioB

3aIlOJIHATh JOKYMCHTBI 6yxranTep0K0ro y4ue€Ta 1 OTYCTHOCTH

OCYHICCTBJIATH KOOPAUHAITUIO HOHpaS}ICHGHI/Iﬁ 110 BCJACHUIO 6yX1"aJ'ITCpCKOFO y4d€Ta 1 OTYETHOCTHU, paCXOJOBAHNIO KaHIICIIAPCKUX




TOBApOB U APYroil OyMaXHO! MPOIYKIIMH, HEOOXOAUMBIX XO3SICTBEHHBIX MaTEPUAIOB

Baaners:

CIIOCOOHOCTSIMH aHAJIN3a JOKYMEHTOB OyXTalTepCKOTO ydeTa U OTYETHOCTH, PACX0JJ0BAaHHIO KaHIEIAPCKIX TOBAPOB M APYTOit
OyMa)KHOM NMPOAYKIINH, HEOOXOAUMBIX XO3SIHCTBEHHBIX MAaTEPUAIOB

HaBBIKAMU BEJICHUSI JOKYMEHTOB OyXTraJlTepCKOTo ydeTa U OTUCTHOCTH

CIIOCOOHOCTBIO OCYIIECTBIIATH KOOPAUHALIUIO [OIPA3ACICHII 10 BEJCHUIO OYXraaTepCKOTO yueTa i OTYETHOCTH, PACXO0JOBAHHIO
KaHIIEISIPCKUX TOBAPOB U IPYroi OyMa)XHOH NPOIYKIIMH, HEOOXOIUMBIX X035 CTBCHHBIX MaTCPHAIOB

IK-3.3: OcymecTBJsieT MpueM, y4eT, 00padoTKy H PerHCTPANHI0 KOPPECIOHIeHIINH, KOMILJIEKTOBAHUE, XPAaHEHHE, YIeT H
HCIOJIb30BAaHHE APXHBHBIX I0KYMEHTOB, BHI/1a4y APXHBHBIX CIPABOK, COCTABJIeHNE HOMEHKJIATYPHI eI

3HaTh:

IPaBOBLIC U OpTraHU3allUOHHBIE OCHOBBI FOC}’Z[apCTBeHHOfI n MyHI/ILII/IHa.HLHOﬁ CJ'Iy)K6BI B COBpeMCHHOﬁ Poccun

OCHOBBI YIIpaBJICHUA U KaI[pOBOﬁ IIOJIMTUKH B CUCTEME FOC}’,I[apCTBeHHOﬁ u MyHHL[HHaHLHOﬁ CJ'Iy)K6bI B Poccuiickoit (De;[epaupm

CHCTEMY YIIPABICHUS [TOPa3ICICHUSIMH [0 BEACHHIO OYyXIalITEPCKOrO ydeTa U OTYCTHOCTH, PACXOI0BAHHIO KAHIEISIPCKIX TOBAPOB
U Ipyroi OyMa)XHOH NPOTYKIIMH, HEOOXOJUMBIX X035HCTBCHHBIX MaTepHAIOB

Ymern:

OCYIIECTBITh IPUEM, YIET, 00pabOTKY U PETHCTPALINIO KOPPECIOHACHIINT

OCYHICCTBJIATH ITPUEM, YUCT, 06pa60T1<y U pEeTUCTpAlIUIO KOPPECITIOHACHIIMN, KOMIIJICKTOBAHUEC, XPaHCHUE, YIET U UCIIOJIb30BAHUC
APXUBHBIX TOKYMEHTOB

OCYIIECTBIIATH TIPUEM, YIET, 00padOTKY U PETUCTPALINIO KOPPECTIOHICHIINU, KOMIUIEKTOBAHUE, XpaHEHHE, YIET U HCIIOJIh30BaHNE
apXUBHBIX JOKYMEHTOB, BblJIauy apXUBHBIX CIPAaBOK, COCTABJICHHE HOMEHKJIATYphI Jell

Baagers:

HaBBIKAMU OCYILECTBIECHHS ITpUeMa, yueTa, 00paboTKU U perucTpaluy KOPPECIIOHICHINH

HaBBIKAMU OCYIIECTBICHUS IPHEMa, yaeTa, 00pabOTKH U PEerHCTPalvi KOPPECHOHACHINY, KOMIUIEKTOBAHHSA, XpaHEHHs], ydeTa U
UCIIOJIb30BAaHUS APXUBHBIX JJOKYMEHTOB

HaBbIKaMH OCYIICCTBJICHUA ITPpUEMaA, yU€Ta, O6pa6OTKH H pETUCTpaAllUH KOPPECIIOHACHIIMH, KOMIIJICKTOBaHWA, XpaHCHHWA, yU€Ta U
HCIIOJIB30BAHUA apXUBHBIX JOKYMECHTOB, BbIJIa4YM APXWUBHBIX CIIPABOK, COCTABJICHUA HOMCHKJIATYPHI €T

IIK-3.4: Opranusyer cucremMy ylpapJjeHHs MoApa3/ieJIeHUSIMH MO OCYIIeCTBJIEHHI0 MOOUIU3AIMOHHOM NMOATOTOBKH,
TeXHUKH 0€30MACHOCTH, MPOMYCKHOT0 peXuMa

3HaTh:

OCHOBBI TCOPHHU YIIPABJICHHA, OCHOBBI TCXHHUKHU 6630HaCHOCTI/I, OCHOBBI l"pa)l(}laHCKOﬁ O60pOHBI

OpraHM3aI[MOHHO-PACTIOPIUTENBHBIC JOKYMEHTHI IO BOTIPOCAM MOOWMIM3AIIMOHHON MOTOTOBKH, TEXHUKH 0€30TIaCHOCTH,
IPOIIYCKHOI'O peXuMa

OpraHM3aIMOHHO-PACIOPIUTEIBHBIE JOKYMEHTHI O BOIIPOCAM MOOMIN3AIIMOHHON TTOATOTOBKH; IIPABMUIIA M HHCTPYKIIUH MO
TEXHUKE 0€3011aCHOCTH, IT0’KapHOH 0€3011aCHOCTH ¥ IPON3BOACTBEHHON CaHUTAPHHM; IIPABHIIa BHYTPEHHETO paclopsiika

YMmerb:

AHAJIM3UPOBATH OPTraHU3AIUOHHO-PACHOPAAUTEIIbHBIC JOKYMEHTHI IO BOIPpOCaM MOOMIN3aIMOHHOM OATrOTOBKH, TCXHUKH
6630H8.CHOCTI/I, MPOITYCKHOT'O pCXKHUMa

OTICHUTH d(H(HEKTUBHOCTD EHCTBYIOIIEH CHCTEMBI YIIPABICHUS MOIPA3IEICHUSIMH IO OCYIISCTBICHUIO MOOMITH3AIIMOHHO N
MOJITOTOBKH, TEXHUKH 0€30MaCHOCTH, TIPOIYCKHOTO PEKUMA

OpraHn3oBaTb CUCTEMY YIPABJICHUSA OAPA3ACIICHUSAMU IO OCYIIECTBIICHUIO MO6I/IHI/I3&HHOHHOI71 MNOATOTOBKH, TCXHUKHU
6C3OHaCHOCTI/I, MPOITYCKHOT'O peKHUMa

Baaners:

CIIOCOOHOCTSIMU K AHaJIU3y OPraHu3allMOHHO-PACIIOPAANUTEIbHBIX TOKYMEHTOB I10 BOIIpOCaM MOOMIN3aIIMOHHOM IOArOTOBKH,
TCXHUKH 6630HaCHOCTI/I, MPOITYCKHOTO pCXKHNMa

HaBBIKAMH OIICHKH 3()(EKTHBHOCTH ICHCTBYIOIIEH CHCTEMBI YIIPABICHHS Opa3/IeICHHIMHI M0 OCYIIECTBICHHIO
MOOMIH3AUOHHOHN TOATOTOBKY, TEXHUKH O€30MaCHOCTH, IPOIYCKHOTO PEXKUMa

CIIOCOOHOCTSIMU OpPraHn3oBaThb CUCTEMY YIIPABJICHUA NOAPA3ACIICHUSAMU MO OCYIICCTBIICHUIO MO6HHH3&HI/IOHHOEI IIOArOTOBKH,
TEXHUKH 6e3OHaCHOCTI/I, MIPOITYCKHOTO pEeXKHUMa

B pesynbTarte ocBOCHUS JMCHHMILIMHBI (MOAYJIs1) 00Y4aIOLIUILCS 10/IKEH

3.1 |3nars:

MMPaBOBBIC U OPTaHU3alTUOHHBIC OCHOBBI l"OC}’Z[apCTBeHHOﬁ n MyHPIHI/IHaHI)HOI;‘I CJ'Iy)K6BI B COBpCMCHHOﬁ Poccun

OCHOBBI ACJIOINIPOU3BOACTBA, OCHOBBI Ka}lpOBOﬁ IIOJIMUTHKH

MMPaBOBLIC U OPTaHU3aIITUOHHBIC OCHOBBI FOCY,Z[apCTBeHHOI;'I u MyHPIL[PIHaJ'IBHOfI CJ'IY)K6BI B COBpeMeHHOﬁ Poccun

IMPaBOBLIC U OPTaHU3alTUOHHBIC OCHOBBI FOCyZ[apCTBeHHOfI n MyHPII.[PIHaﬂBHOfI CJ'I}DK6BI B COBpCMeHHOﬁ Poccun

IIPaBOBBIC U OpTraHU3allUOHHBIC OCHOBBI FOC}’Z[apCTBCHHOﬁ n MyHI/ILII/IHa.HbHOﬁ CJ'Iy)K6BI B COBpCMeHHOﬁ Poccun

MIPaBOBBIE 1 OPraHU3AIMIOHHBIE OCHOBHI TOCYAapPCTBEHHON M MYHHLIMIIATBHON CITY’KOBI B cCOBpeMeHHOH Poccuun

OCHOBBI TEOPUH YIPABICHUS, OCHOBBI TEXHUKH 0€30MaCHOCTH, OCHOBBI IPaXKJaHCKOH 0O0POHBI

3.2 | YMeTh:




OCYHICCTBJIATH BEACHUE JINYHBIX JICJT

OCYLIECTBIIATh OPTaHU3ALUI0 1 HOPMUPOBaHUE TPy/a

HCTIONTHSTE (PYHKIMN KaJpOBOH CITy)KOBI OpraHI3aIliIH

coOpaTh W CHCTEMAaTHU3UPOBaTh WHPOPMAIUIO IO OOCITYKHUBAHUIO 000pymoBaHWs, O(DUCHOH, KOTHPOBATHHO-MHOXHTEIEHOW U
OPITEXHUKH, KOMIIBIOTEPOB, TEXHUYECKUX CPEJCTB CBSI3U

AHAJTM3UPOBATH JOKYMEHTHI OYXTaJTepCKOTO ydeTa M OTYETHOCTH, PACXOJOBAHUIO KAHIEIAPCKUX TOBApOB M Jpyrod OyMaxHOIM
HpPOTYKIMU, HEOOXOJUMBIX X03AHCTBEHHBIX MaTEepHAIOB

OCYILECTBIIATH IPUEM, YIeT, 00pabOoTKy U PETHCTPALUIO KOPPECIOHACHINT

aHATM3UPOBATh OPraHU3ANMOHHO-PACTIOPSANTEIBHEIE JOKYMEHTHl II0 BOMNpOCaM MOOMIM3aIHOHHON MOATOTOBKH, TEXHHKU
0€30MacHOCTH, IPOIYCKHOTO peXuMa

3.3 | Bragern:

HaBbIKaAMM BCIACHUS JTUYHBIX JICII

CIIoCco0aMu OpraHU3aIliy ¥ HOPMUPOBAHUS TPYyAA

CII0co0aMy OpraHU3aIMK ¥ KOHTPOJIS MPOLEIypPHI ITOOIIPEHNS W HATPAXKICHUS 3a TPAXKIAHCKYIO CIIYKOy

HaBBIKAaMH cOOpa M CHCTeMaTH3alMy MHGOPMAINH 10 OOCITY)KHBAaHHIO 000pyHOBaHMS, O(GHUCHOHM, KOMMPOBAIEHO-MHOKHUTEIEHON 1
OPITEXHUKHU, KOMIIBIOTEPOB, TEXHHUECKUX CPEJCTB CBA3U

CIIOCOOHOCTSIMH aHANIHM3a JOKYMEHTOB OyXTaJTepCKOTO ydeTa M OTYETHOCTH, PACXOJOBAHUIO KAHIEISPCKUX TOBAapOB M JPYrou
OGyMa)KHOM NMPOAYKINH, HEOOXOAUMBIX XO3SIHCTBEHHBIX MaTEPUAIOB

HaBBIKAMU OCYILECTBIECHHS ITpUeMa, yueTa, 00paboTKU U perucTpaluy KOPPECIIOHICHINH

CIIOCOOHOCTSMU K aAHaJIN3y OPraHn3allMOHHO-PACIIOPAANUTEIIBHBIX HOOKYMCHTOB II0 BOIIpOCaM MO6I/IJ'II/I3aHI/IOHHOI71 IIOArOTOBKH,
TEXHUKH 6e3OHaCHOCTI/I, MIPOITYCKHOTO peXKXHUMa




