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HopmaTuBnbiii cpok ocBoenusi OITOII IIIICC3 2r. 10 mec.
YpoBeHb NOATOTOBKM 0a30BHIii

HaumenoBanus kBajaupukanuu Crenuanuct 6aHKOBCKOTO Jieia

TpebGoBaHus K pe3y1bTaTaM 0CBOEHUSI AU CHHUIIHHDI

B pesyabTare 0CBOCHUsI AMCUHMILIMHBI CTYACHT J10JI’KEH YMETh:

- 0(QOPMIISITH JOKYMEHTAIMIO B COOTBETCTBHH C HOPMAaTUBHOI 0a30ii, B TOM YHUCIIE C
HCI0JIb30BaHUEM HH(OPMALIMOHHBIX TEXHOJIOTHUH;

- HCI0JIb30BaTh YHU(PUIIMPOBAHHBIE (OPMBI TOKYMEHTOB;

- OCBauBaTh TEXHOJIOTUU aBTOMATHU3UPOBAHHON 00paOOTKH TOKyMEHTAIUH;

- OCYILECTBIIATh XPAHEHHUE U IIOUCK JTOKYMEHTOB; UCIIOIb30BATh TEIIEKOMMYHHUKALIHOHHBIE
TEXHOJIOTHH B 3JIEKTPOHHOM JIOKYMEHTOO00pOTE;
B pe3ysabTaTe 0CBOCHUSI AUCHUIIMHBI CTY/ACHT J0JI2KeH 3HATh:

- OCHOBHBIE MMOHATHS JOKYMEHTAIMOHHOTO 00ecrieYeHus yIpaBieHus;

- OCHOBHBIE 3aKOHOJATENIbHBIE U HOPMAaTHUBHBIE aKThl B obmactu
JIOKYMEHTAILlMOHHOI'0 00€CIIeYeHMsI yIIPaBICHNUS;

- L[€JIM, 33aJJa41 ¥ IPUHIUIIBI JOKYMEHTAIIMOHHOT O 00eCIIeueHuUs YIIpaBICHMUS,

- CUCTEMBI JOKyMEHTALIHOHHOTO 00eCIIeueH s yIIpaBJIeHuUs;

- TpeOOBaHUs K COCTaBICHHUIO H O(OPMIICHHIO Pa3TUYHBIX BUOB JIOKYMEHTOB;

- oO1u1ue npaBmiIa OpraHu3auy paboTel C JOKYyMEHTaMU;

- COBPEMEHHbIE HH()OPMALIMOHHBIE  TEXHOJOTHUU  CO3IaHHS JOKYMEHTOB U
aBTOMAaTHU3allUU JOKYMEHTO000pOTa;

- OpraHMU3aIfio PaboThI C 3JEKTPOHHBIMU JOKYMEHTAMU;
- BUJBl OPITEXHUKH M CIHOCOOBI €€ HCIOJIb30BaHUS B JIOKYMEHTAI[HOHHOM OOECIeYeHUU

yIpaBJiICHUS.



Ilepeyenn (popmupyeMbIX KOMIIETEHIIUI:

B mnporecce ocBOGHHMS AMCIMIUIMHBI Yy CTYJCHTOB JOJDKHBI (DOPMHPOBATHCS OOIIHME H

npodeccruonanbubie komnereHuuu (OK):

OK 1 BriOupaTh criocoObl perieHus 3a1a4 npohecCHOHaTbLHOMN 1eITeIbHOCTH
MPUMEHHUTEIBHO K PA3JIMYHBIM KOHTEKCTAM;

OK2 OcymIecTBISTh OUCK, aHAIN3 U HHTEPIIPETAIINIO HHPOPMAIIUH,
HEO0OXOJMMOM ISl BBIMOJHEHHSI 3a/1a4 PO (HeCCHOHATBLHOM
JeSITeIIbHOCTH;

OK3 [TmannpoBaTh U pearn30BBIBATH COOCTBEHHOE MPO(ECCHOHATFHOE H
JTMYHOCTHOCPA3BUTHE;

OK 4 PaGoTath B KOJUIEKTUBE U KOMaH/IE, Y)PEKTUBHO B3aUMOICHCTBOBATS C

KOJJICTAaMHU,PYKOBOZICTBOM, KIIMCHTAMU,

OK5 OCy1IEeCTBIATh YCTHYIO U TUCbMEHHYI0 KOMMYHUKALIMIO Ha
roCyIapCTBEHHOM s3bike Poccuiickon denepanyu ¢ y4eTom
0COOEHHOCTEH COLMATBHOIO U KyJIBTYPHOI'O KOHTEKCTA;

OK 9 Hcnonb3oBaTh HHGOPMALIMOHHbBIE TEXHOJIOTUH B IPO(ECCHOHATBHON
JeSITeIbHOCTH;
OK 10 [Toap30BaThCs MPOGECCHOHATBHOM JOKYMEHTAIIUEH Ha

roCyJapCTBEHHOM HMHOCTPAHHOM S3bIKAX;

OK 11 Hcnonb30BaTh 3HaHUS 110 (PUHAHCOBOW I'PaMOTHOCTH, IUTAHUPOBATH
NpEeANPUHUMATENIBCKYIO ACITEIIBHOCTh B MPOdeCcCUoOHaATBHOM cdepe.

IIK 1.1 OcCymIecTBIISITh PAaCYETHO-KACCOBOE OOCITYKUBAHUE KIIUCHTOB.

IIK 1.2 OcymiecTBisTh O€3HAIMYHBIE TUIATEKU C UCTIOIH30BAHUEM
pa3IUUHBIX(POPM pacUYeTOB B HAITMOHATTLHON U MHOCTPAHHOU
BaJIIOTax.

[IK2.4 [TpoBOANTH OTEpaIy Ha PHIHKE MEKOAHKOBCKUX KPEIUTOB.

IIporpammoii ydeOHO# JUCHUMILUIMHBI PEAYyCMOTPEHBbI CJeAyI0IHe BUIbLI Y4eOHOH padoThi:

Buj yuyeOHoii nesTeJIbHOCTH O0beM yacos
MakcumaJjibHasi yueOHasi Harpy3Ka (Bcero) 32
OO0s3aTenpHas ayJuTOpHas yueOHas Harpy3ka (Bcero) 32
B TOM UHCJIIE:
JIEKIIUHU 16
MPaKTUYECKUE 3aHATHUS 16
[IpomexyTouHas arrectanus B hopme 3a4eT ¢ OLEHKOU




