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1. IEJIM OCBOEHU S JUCLIAILIMHBI (MOZY.I5T)

1.1 | Henbto ocBoenust nuctumuinHbl « TpeHuHT «TexHomorus BeieHus JeJI0BbIX

1.2 TICPETOBOPOB»» ABJISICTCS OCBOCHUE O6y‘IaIOHII/IMI/IC$[ 110 HAIIPaBJICHUIO IMTOATOTOBKHU

1.3/ 38.03.03 Ynpasienue nmepcoHanoM Gopm U chep IeT0OBOro OOMIEHHS C ISTOBBIMU U

1.4 | opHIITaTBHBIME JIMIIAMHU | 3apyOS)KHBIME (M OOIIIECTBCHHBIMH) TAPTHEPAMH B paMKax JeJIOBOTO

1.5 MIPOTOKOJIAa, 9TUYECKUX HOPM, ’I‘pC6OBaHI/II71 OTHUKETA, CIIOXKHUBIINXCS Ha OCHOBE HCTOpH‘leCKOfI

1.6 | mIpaKTUKK M OTYACTH 3aKPETIEHHBIX B HOPMAaTUBHBIX JOKYMEHTaX U MEXIyHAPOAHBIX KOHBEHLIUSX.

1.7 | [Ipenmerom ocBoeHus quctumInHbl « TpeHUHr « TexHOoI0rus BeieH s JeIOBbIX

1.8 | meperoBOpoOB»» ABIAIOTCS OCBOSHHE OA3MCHBIX 3HAHUIT O IPUPOJIE U CYIIHOCTH OOIICHUS;

1.9 YIYUIICHUEC HAaBBIKOB IMTO3UTUBHOI'O 06H_ICHI/I$[ Ha OCHOBC B3aMOIIOHUMAHUs, IIPCOJOJICHU

1.10 KOMMYHHUKATUBHBIX 6apbepOB, JIMYHOT'O BJIIMAHHSA, OCBOCHHUE 3THYCCKUX OCHOB JCJIOBOI'O OOIICHHS 1

1.11 | popMHupOBaHUSs COBPEMEHHOM ACIOBO KYJIBTYPHI, IEIOBOW 3THKH; OCBOCHHE TCOPUH U MPAKTUKH

1.12 | BeeHuUs 1ENOBBIX EPETOBOPOB, X OPraHU3ALNHU U TOJTOTOBKH; OCBOCHHUE IICUXOJIOTHH JIETIOBOTO

1.13 | oO1meHus, TAKTUIECKUX IPUEMOB Ha IIEPEroBopax M TEXHUKU apTyMEHTAIUH, IPeA0TBPAIleHHs

1.14 | KOH(IUKTHBIX CUTYaIHii; aHAJN3 BUJIOB JIEIOBOH MEPEMTUCKH (BKITIOUAst MEKIYHAPOIHYIO);

1.15 TCOPETUYECCKOEC U IMPAKTUICCKOEC OCBOCHNE METOANKHN OpraHu3aliui U IMMPOBCIACHUSA JICITOBBIX 66062[,

1.16 | KOMMepUYeCKUX EPEroBOPOB, ACTOBBIX COBEIIAHNH, O(HIHATBHEIX TPHEMOB, OpH(HUHTOB, TIpecc-

1.17 | kOH(epeHIHI 1 UCIIOIb30BaHUSI COBPEMEHHBI CPEIICTB KOMMYHHUKAIIUH; PACCMOTPEHHE BOIIPOCOB

1.18 | nenoBoro sTHKeTa, OM3HEC-MPOTOKOIA U AaTPUOYTOB J1E€JIOBOT'O OOILIECHHUS.

3amaun: - chopMHPOBATH Y 00YJAIONIMXCsI Oa3UCHBIE 3HAHUS MO JETOBOM KOMMYHHKALIMU Ha OCHOBE
UMEIOLIMXCS 3HAHUH 110 AeI0BOMY OOILEHHIO B yIPABIEHYECKON Cpeie MOCPECTBOM HHTET AU
U3Y4ECHHBIX AUCIUIUINH TyMaHUTAPHOTO [UKIIA;

- 1aTh 00yJaromuMcs HeOOXOMMBIH 00BEM HAyIHBIX U MIPHUKIAIHBIX 3HAHUH B 00J1aCTH

JIeTIOBBIX KOMMYHHKAITHH, TO3HAKOMUTB C 3aKOHOMEPHOCTAMH MEXJINYHOCTHBIX OTHOIICHUH U
HNPHOPUTETHBIMH IIPOOJIEMaMH B 3TOH 00s1acTH, 00YYUTh TEXHOIOTHAM X MIPUMEHEHHMSI.

3ama4uy AUCUUIUTIHEL IO 5KOHOMUYECKOMY BUAY AESATEIbHOCTH:

- c(hopMUPOBATH HABBIKH UCIIOIH30BAHUS IPOAYKTHBHBIX TEXHOJIOTHIA IEIOBOTO OOIICHUS,
crocoOCTBYOINX 3P (HEKTHBHOCTH pa3peIleHHs IPOU3BOACTBCHHBIX IPOOIEM, CO3IAHUS
6J1aronpUATHOTO MOPAIbHO-TICUXOJIOTNYECKOr0 KIIMMATa;

- IPUBUTH 3THUYECKYIO KYIBTYpy B JIEIOBOH KOMMYHUKAIINH, TOKA3aB BIMSHUE ITHIECKUX

HOPM Ha TIOBBIIICHHE €€ KauecTBa.

3aj1a4 AMCUUILIMHBI IO HH(OPMAIMOHHO-aHATUTHYECKOMY BHIY JCSTEIbHOCTH:

- PacKpHITH B3aNMOCBS3b STHIECKUX HOPM OPTaHHM3AINH ¥ PYKOBOIMUTEIS Yepe3 aHaIN3

METOJIOB YIIPABICHUS MEKIMIHOCTHBIMH OTHOIICHUSMH B 1€JIOBOM KOMMYHHKAIIHN.

2. MECTO JUCHHIIJIMHBI (MOAYJISA) B CTPYKTYPE OGPA3OBATEJIBHOU ITPOI'PAMMBI

Hukn (paznen) OIT: | b1.B.JI12.05

2.1 | TpeGoBaHus K npeIBapUTEIbHOII OATOTOBKE 00y4aIOIIErocs:

2.1.1 | Ipouecc u3yueHUs] TUCHUILTMHBI HANPaBJIeH Ha ()OPMUPOBAHUE CIICTYIOIIUX KOMITCTCHIHA:

2.1.2 | a) oOmmeKyAbTypHEIE:

2.1.3 [ OK-5 cnocoOGHOCTBIO K KOMMYHUKAIIMHU B YCTHOH M MICBMEHHOH (hopMax Ha PyCCKOM U

2.1.4 | ”HOCTpaHHOM $SI3BIKAX JJISl PEUICHHS 3a/1a4 MEKJIMYHOCTHOTO M MEXKYJIbTYPHOTO B3aUMOICHCTBUS

2.1.5 [ I[To KOMIOHEHTHOMY COCTaBY JaHHOW KOMIIETCHIINH OOYJarOITHHCS OIKEH:

2.1.6 | 3HaTB: OCHOBHBIC HOPMBI COBPEMEHHOT'O PYCCKOTO s13bIKa (opdorpaduyeckue, MyHKTYal[IOHHBIC,

2.1.7 | rpaMMaTHYeCKHe, CTHIMCTHICCKUE, Op(HOINHUYECKUE) B CHCTEMY (DYHKIIMOHATIBHBIX CTUIICH

2.1.8 | pycckoro si3bIka

2.1.9 | YMeTs: mONB30BaThCA OCHOBHOM CIIPaBOYHOI IUTEPaTypOH, TOTKOBBIMH U HOPMAaTUBHBIMH

2.1.10 | cnoBapsMu pyccKOro s3blKa; OCHOBHBIMU CaliTaMu MOAJEP>KKY IPaMOTHOCTHU B ceTH «/HTepHeT»

2.1.11 BJ'[aI[CTI)Z HaBbIKaMHU CO3IaHHA Ha PYCCKOM A3bIKC I'PAMOTHBIX U JIOTHYCCKU HCTPOTUBOPCUYUBLIX

2.1.12 | TUCBMEHHBIX U YCTHBIX TEKCTOB YUCOHOW U HAYYHOH TEMATHKHU pedepaTHBHO- UCCIICIOBATEIIHCKOTO

2.1.13 | xapakrepa

2.1.14 | 6) obenpodeccuoHaIbHbIX:

2.1.15 | OIIK-6 BnageHneM KynbTypOil MBIIIIECHUS, CTIOCOOHOCTBIO K BOCIIPUSATUIO, 000OLICHHUIO U

2.1.16 | 5KOHOMHUYECKOMY aHANH3y HH(OPMAIINH, IIOCTAHOBKE IIETH M BEIOOPY ITyTeH ee JOCTIDKeHNS;

2.1.17 | c1IOCOOHOCTBIO OTCTaUBAThH CBOIO TOUKY 3PEHHMS, HE pa3pyIIast OTHOIICHUS

2.1.18 | ITo KOMITOHEHTHOMY COCTaBY TaHHOW KOMIIETCHIINH 00yJaOIINICS JOIDKEH:




2.1.19

3HaTh:

2.1.20

OTanbl U IMIPUHIUITEI TOCTAHOBKU Heﬂeﬁ u BBI60pa HyTeﬁ €€ JOCTUXKCHHUA,

2.1.21

METOAbI DKOHOMHYCCKOI'O aHaJIn3a I/IH(bOpMaHI/II/I

2.1.22

YMeTh:

2.1.23

OTCTanBaThb CBOIO TOYKY 3pCHU, HE pa3pyllasd OTHOLICHHSA

2.1.24

BOCIIPUHUMATh UH(POPMAIIHIO

2.1.25

Bnaners:

2.1.26

KyIII:TypOﬁ MBIIUICHUA; KOMMYHUKAOUOHHBIMH TEXHOJIOTUAMU,

2.1.27

MeTolaMH 0000IIeHHs 1 SKOHOMHYECKOTO aHaIn3a HH(POPMaIHH

2.1.28

OITK-9 cmocoOHOCTBIO OCYIIECTBIIATH ISIOBOE OOMICHHE (ITyOJMYHBIC BBICTYILICHHS, TIEPETOBOPEI,

2.1.29

MIPOBCIACHHUC COBeH.[aHPIﬁ, ACJI0Basd NMEPEIMCKa, 3JICKTPOHHBIC KOMMyHI/IKaL[I/II/I)

2.1.30

[To KOMIOHEHTHOMY COCTaBY AaHHON KOMIIETEHIINH O0yJatOLIHIACS TOJIKEH:

2.1.31

3HaTh:

2.1.32

OCHOBBI JCJIOBOIO 06HIeHI/I$[, TMPUHIOHUITBEI 1 METOJABI OPTaHU3alNN NEJIOBBIX KOMMyHHKaHHﬁ;

2.1.33

PCUYCBBIC TAKTUKU U UX UCIIOJIB30BAHUE B NCJIOBBIX KOMMYHUKAIUAX.

2.1.34

VYMeTh:

2.1.35
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2.1.36

HCIOJb30BATh HA MIPAKTUKE COBPEMEHHBIC KOHUCIITYAJIbHBIC TOAXOAbI K ICJIOBBIM IIEPETOBOPAM U

2.1.37

MIPUMEHATH Pa3IN4Hble TAKTUKU BEJCHUS IEPETOBOPOB, BEICTpanBas yOeIUTENbHYIO apI'yMEHTALIUIO

2.1.38

C Y4€TOM BOCIPUATHS NApTHEPA.

2.1.39

Bnanets:

2.1.40

MeTO,E[HKOﬁ OpraHu3anuu 1 MpoOBCACHHUA ACIOBBIX 6606]1, EeperoBOpoOB, ACIOBBIX COBGHIaHHﬁ,

2.1.41

O(I)I/II_II/IaJ'IBHBIX MIPUEMOB C UCITIOJIb30BAHUEM COBPEMCHHBIX CPEACTB KOMMYHHUKAIIUNU U METOIUKON

2.1.42

IJIaHUPOBAHUAA, pa3pa60T1<H W OpraHu3aluu pas3JIM4YHbIX BUJI0B U (I)OpM JICJIOBOTO B3aUMOICHCTBUS

2.143

B YIIPaBJICHUU.

2.1.44

OpraHu3anuoHHas KyIbTypa

2.2

Jducuuniauabl (MOAYJIN) M NPAKTHKH, A5 KOTOPHIX 0CBOEHHUE IAHHOH TUCHUILINHBI (MO1Y/Is1) HE00X0UMO KAK
npeauniecTBywIee:

2.2.1

OcBoeHne JUCHUILIIUHBI ((TpeHI/IHF «Texuonorus BEJICHUSA JICTIOBBIX IIEPETOBOPOB» )

222

oOecrieynBaeT MOATOTOBKY OaKallaBpOB 10 HarpaBieHu o noArotosku 38.03.03 Ympasienue

223

IEpCOHAIOM, o0J1acThb HpO(I)CCCI/IOHaJIBHOﬁ ACATCIBHOCTU KOTOPBIX BKIIOYACT:

224

poeCCHOHANBHYIO CITY)KEOHYIO IeITeNIbHOCTh rpakaaH Poccuiickoii denepanuu Ha

225

JOJDKHOCTSIX TOCYIApCTBEHHOM TpaskIaHCcKoi ciyx0bl Poccuiickoit denepannu, Ha TOMKHOCTAX

2.2.6
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227

TOCYIapCTBEHHOH Ipa)TaHCKOU CITy»KObI CyOBekTOB Poccutickoii deneparivin, Ha JOIDKHOCTIX

228

MYHHIUITAIEHOH CITy)XOBI, HalpaBJICHHYIO Ha 00ecIieuYeHNe NCTIOTHEHUS OCHOBHBIX (DYHKIIMHA,

229

AIMHUHUCTPATUBHBIX PEIJIaMCHTOB OPraHOB FOCY,HapCTBEHHOﬁ Biactu Poccuiickoi qbez[epamm,

2.2.10

OpraHoB rOCYIapCTBEHHOM BIAcTH cy0sekToB Poccuiickoit denepanun, OpraHoB MECTHOTO

2.2.11

CaMOyIpaBJICHHS;

2.2.12

HpO(l)eCCI/IOHaHLHyIO ACATCIBHOCTD Ha NJOJKHOCTAX B TOCYAApPCTBEHHBIX U MYHUIUIIAJIbHBIX

2.2.13

MPEATNIPUATUAX U YIPCIKICHUAX, B HAYIYHBIX U O6pa3OBaTeHLHBIX opranu3anuax, B IMOJUTHICCKUX

2.2.14

napTusix, O6IH€CTBCHHO-HOHI/ITI/I‘I€CKI/IX, HCKOMMCPUCCKUX U KOMMEPYCCKUX OpraHn3anusix,

2215

HaIlpaBJICHHYIO Ha o0ecrieueHre NCIOJHCHUS OCHOBHBIX (byHKHI/Iﬁ TOCYJapCTBCHHBIX U

22.16

MYHHIUIATBHBIX TPSIIPHATHA U YIPESKICHAN, HAYIHBIX U 00pa30BaTeNIbHBIX OpraHU3aNuii,

2.2.17

TTOJUTHUYCCKUX napTuﬁ, O6].LISCTBCHHO-HOJ’II/ITI/ILIGCKI/IX, KOMMEPUCCKUX U HEKOMMEPUICCKUX

2.2.18

opraHu3anui.

2.2.19

OcBoeHne JUCIUTIIINHBI «TpeHI/IHF «Texuomnorus BEICHUS ICTIOBBIX IIEPETOBOPOB» )

2.2.20

obecrieynBaeT MOATOTOBKY OaKallaBpoB 10 HarpaBieHn o oArotosku 38.03.03 Ympasienue

2.2.21

MIEPCOHAJTIOM, 00BEKTaMH MPO(HECCHOHATEHON IEATSTLHOCTH KOTOPBIX SIBIISIOTCS:

2222

OpraHbl rocyapcTBeHHbIE BiacTi Poceuniickoit @enepanun, opraHsl TOCyIapCTBEHHBIC

2.2.23

BJIaCTH Cy6’L€KTOB Poccuiickoit CDe;[epauHH, OpraHbl MECTHOT'O CaMOYIIPABJICHUS, TOCYAAaPCTBCHHLIC

2.2.24

U MyHHLUTAJIbHBIE MPEANPUATHS U YIPEKICHUS, UHCTUTYTHI TPAXIaHCKOTO OOLIECTBA,




2.2.25

OGHIeCTBeHHI)Ie Oprann3anv, HEKOMMEPYECKUE 1 KOMMEPYECKUE OPraHnu3aliu, MEXKIYHAPOIHBIC

2.2.26

OopraHu3anu, HAy9HbIC U 06p330BaTeIII)HI)Ie OpraHu3anun.

2.2.27

OcBoeHne JUCHUILIIUHBI ((TpeHI/IHl" «Texuonorus BCACHUA OCITOBBIX IIEPECTOBOPOB»»

2228

oOecrieuyrBaeT MOATrOTOBKY OakaaBpoB 1o HampasiaeHuto 38.03.03 YpapieHue nepcoHaioM,

2.2.29

MMOATOTOBJICHHBIX K PEIICHUIO psiZia CICAYIOINX HpO(I)eCCI/IOHaHLHLIX 3a1a4 B COOTBETCTBUH C

2.2.30

BUJaMHU IPO(eCcCHOHAIBHON AeATeNFHOCTH, Ha KOTOpble oprueHTHpoBana OITOIT

2.2.31

1) OpraHu3ariMOHHO-YIIPABJICHYECKAsA U DKOHOMHNYCCKAA ACATCIbHOCTD:

2.2.32

pa3paboTKa cTpaTeTuH YIPaBIeHHS IEPCOHAIIOM OPTaHU3AIMH U OCYIIECTBIICHHE

2.2.33

MEpPONPUATUH, HAIIPABJICHHBIX HA €€ PEANU3ALUIO;

2234

(bopMHpOBaHIE CHCTEMBI YIIPABJICHHS IEPCOHATIOM;

2235

pa3padboTka KaJpoBOii OIUTHKN W HHCTPYMEHTOB €€ pealln3alliy;

2.2.36

Ka/IpoBOE IJIAHUPOBAHUE U MAPKETHHT IIepPCOHAIA;

2.2.37

yIpaBJIeHHE CTyxO00i nepcoHana (IoApa3aeIeHUsIMU, TPYIIaMH COTPYIHUKOB,

2.2.38

peaTH3yIOMUMHY CIICIHATH3NPOBAHHbBIC (DYHKINH yIPABICHUS IEPCOHAIIOM);

2.2.39

SKOHOMHYECKHI aHAJIN3 ITOKa3aTeNel 1o Tpyxmy, Or0UKeTHPOBAHUE 3aTpaT Ha IIEPCOHAT;

2.2.40

OLICHKa SKOHOMHYCCKOM 1 COI.IPIaJ'[BHOﬁ 3(1)(1)CKTI/IBHOCTI/I YIipaBJICHUA IICPCOHATIOM;

2241

2)uH(bOPMAIMOHHO-aHATUTHIECCKAS

2.2.42

IIOMCK, aHaJIu3 U OLICHKAa I/IHC])OpMaI_II/II/I JJIL TOATOTOBKH U MPUHATHUA YIIPABJICHYCCKUX

2.2.43

pelIeHuit B cucteMe ynpaBiieHHUs! IEPCOHATIOM;

2.2.44

aHann3 3(p(HeKTHBHOCTH CYMIECTBYIOIIEH CHCTEMBI YIIPABICHUS NIEPCOHATIOM, Pa3paboTKa 1

2.2.45

000CHOBaHNE MIPEATIOKEHHHN 110 €€ COBEPIICHCTBOBAHUIO;

2.2.46

aHaJIn3 1 MOJCJIMPOBAHUC IIPOLCCCOB YIIPABIICHUA ICPCOHAIIOM;

2247

AHaJIU3 KaApOBOI'O MOTCHIHAJIA U NHTCIUICKTYAJIbHOT'O KalliuTajla OpraHu3aiuu, OTACJIbHOI'O

2.2.48

paboTHHUKA;

2.2.49

HCIOJb30BaHUE B IPAKTHUECKON AEATEIHOCTH OpraHu3aluii HHPOpMaIIH, TOTY4YEeHHOH Mo

2.2.50

UTOTaM MapKeTUHTa PHIHKA TPpyJa U OCHUMapKHUHTa IepPCOHAa;

2.2.51

(rHAHCOBOE IUTAHUPOBAHNE U MIPOTHO3UPOBAHHUE 3aTPAT 110 MIEMEHTaM KaJpOBOH IOJIUTHKH

2.2.52

OpraHu3aIiH;

2253

MPOBCACHUC ayJuTa U KOHTPOJUJIMHIA II€PCOHAJIa OpraHnu3aliui 1 CUCTEMBbI YIIPABJICHUSA

2.2.54

IIEPCOHATIOM;

2.2.55

KondpmukTonorus

3. DPOPMUPYEMBIE KOMIIETEHIIUU, UHIUKATOPbI UX TOCTUKEHUA
U IUIAHUpYeMble Pe3yIbTAThl 00yIeHHs!

4. CTPYKTYPA U COAEPKAHUE JUCIUIIJIMHBI (MOLYJIS)

Kon

HaumeHoBaHue pa3jesioB H TeM /BHJ Cemectp | Yacos | Komneren- | Jlureparypa m 3a1. pecypenl | IIpakr

3aHATHSA 3aHATHSA/ / Kype M . moar.

Pa3gen 1. Moayas 1 OcobenHoctu
NpoBeeHUs 1eJJOBBIX COBELIaHNi 1
MeponpusiTHii




1.1

Tema 1. Putopudeckuil HHCTpyMEHTapHi
JIETIOBOM peun

OCHOBHBIE TPeOOBAHUS K IETOBOMY
pas3roBopy. TeXHHKa U 3THKET pedH.
TpeboBanus K MyOIMUYHOMY
BBICTyIUICHUI0. OCOOCHHOCTH YCTHOM
JIEJIOBOI pedr: MOHOJIOT, THaJIOT,
HHTEpPBBIO. BeIcTymeHe Tepen
ayIMTOPUEN C MPE3CHTALNEH.
OCHOBHBIE JIOTHYECKHE 3aKOHBI B
JIeJI0BOH peur. YMO3aKIt0ueHne U
HCKYCCTBO paccyxieHus. Jlorudeckue
npaBuiIa aprymenTanuu. CriocoOsl
OIIPOBEPIKCHMS JI0BOJIOB OIIIOHEHTA.
Tema 2. HeBepOanbHble cpeacTBa
JIeJI0BOTO OOIICHUS

OcoOeHHOCTH BOCTIPHSTHS
nHpOpManUH depe3 BepOanbHbIe U
HeBepOabHble KOMMYHUKAIIUU.
TpakToBKa B3IIIS10B, MUMHKH, JKECTOB.
Ymenne 3¢ dexTuBHO
B3aUMOJEHCTBOBATh C COOECETHUKOM:
CIIyIlIaTh, IOHUMATh, OOIIATHCS. AHAIIN3
Pa3INYHBIX THIIOB COOECETHUKOB H
IIpaBUJIA B3aUMOJEHCTBUSA C HUMH. YXO[,
OT HEKOPPEKTHBIX 3aMEYaHnu
co0eCceTHIKOB.

Tema 3. CoBpeMeHHBIH A€710BOH
9THUKET

OTUYECKUE OCHOBBI
podecCHOHANTBHOM eI TeTHHOCTH.
Ymenne gepxath ceds B o0mmecTse.
MMuK 1€10BOro My>KUMHBI U 1€JI0BOM
seHIuHbL. [logapku 1 cyBeHUpSI A71s
JIETIOBBIX TAPTHEPOB.

Oco0eHHOCTH TPOTOKOIBHBIX
MepOIpUATUIl: BUABI IPUEMOB, paccajika
rocTeif 3a CTOJIOM, paccaaka TocTed o
ABTOMOOWIISIM H T.II.

Tema 4. OcobeHHOCTH TPOBEIECHHS
COBEI[aHUs

Crtunu npoBeJeHUs AETI0BOrO
COBEI[aHUs. DTalbl IPOBEACHUS
coBemanus. Ponp pykoBoaurens
(Bemymiero) B JaHHOM TIpoliecce U
0COOCHHOCTH BEJCHUS IIPOTOKOJIA
coBelanus. Begenue auckyccuii B
IIpoLIeCCe COBELIaHNs. 3aBEPIICHNE
JIETIOBOTO COBEIIIAHH.

Tema 5. Jlenossle IeperoBopsl:
oIpesieneHne TAKTUKH U CTpaTeruu
OTaIrsl MPOBEICHUS

neperoBopHoro mpouecca. [ToctanoBka
3aj1ad, IeH, ONpeIelIeHue MPeIeNoB,
o0cyXeHHe MO3ULNI Tepesi HaualloM
nieperoBopoB. OcoOeHHOCTH Hadasia
MIepEeroBOPHOTO Mporecca.
Heo6xoanmble HaBBIKU BEAECHHS
JIETIOBBIX TIEPETOBOPOB. PasmiaHble
CTHJIN BEJICHUS JETIOBBIX IIEPETOBOPOB.
KnroueBble MOMEHTHI IETOBBIX
nieperoBopoB. Crienuduka ynpasieHns
TPYAHBIMH TIeperoBopaMu. Pa3miaHele
THIIBI IOBEICHUS TapPTHEPOB HA
MeperoBopax.

IIpouenypa npuHATHS pelIeHuil Ha
3aKIIFOYUTENIFHOM dTaIle IePeroBOPOB.
Tema 6. JlenoBoe obuenue no teaedony

JI1.1 J11.2J12.1 J12.2J13.1 JI3.2
€




U IIPUEM HIOCETUTENIEH

IIpaBuna BeneHus A€I0BOTO
TeNe()OHHOTO OOIICHHS, KOTJa 3BOHST
Bawm. IIpaBuna BeicHUs AE€I0BOIO
Tes1e()OHHOTO PAa3roBOpPa, KOr/1a 3BOHUTE
Bebl. Be100p TEXHUKH TPOBEICHHS
JIEIOBOTO TeNe(OHHOTO Pa3roBoOpa.
[IpuHIUIBI pallMOHATH3AIUN
teneonnoro obmeHus. CoodroaeHue
KOH(HUICHIIHATHHOCTH.

Oco0eHHOCTH MTpreMa IMOCETUTENeH B
oduce. Parimonanusanus cBoero
pabodero BpeMeHH.

Tema 7. Cnennduka npoBeeHHs
JIENIOBBIX TIEPETOBOPOB C 3apyOEIKHBIMHU
JIEJIOBBIMH MapTHEPAMHU

KoHTekeT MexTyHapOTHBIX
nieperoBopoB. Crieruduka
HAIIMOHAJBHBIX CTUJIEH BeACHUS
JIEJIOBBIX IEPErOBOPOB: aMEPUKAHCKOTO,
STTOHCKOTO0, HEMEIIKOTO0, (hPaAHITYy3CKOTO,
apabckoro u ap. HanmonansHeie
0Cc00EHHOCTH HeBepOaIbHOT0 OOIIEHUS.
Pa3paboTka cTpaTeruu IeIoBbIX
TIEPErOBOPOB C YUETOM Pa3HHIIBI
KynbTyp. Poccuiickuii cTiiib BeeHUS
JIEJIOBBIX IEPETOBOPOB.

Tema 8. AHanu3 nmpoBeeHHs JIETOBbIX
IIEPErOBOPOB

Kputnueckuii ananus noBeneHus
cTopoH. OnpeereHne yIauHbIX 1
HEYIaYHBIX Pe3yabTaTOB IEPETOBOPOB,
JIeJIOBOI BCTpEYH, COBEILIAHUS.
KiroueBbie

MOMEHTHI JISTIOBBIX ITEPETOBOPOB.
BrlsBeHue mpueMoB, OKa3aBIIUuX
HauOoJiblIee BIIEYaTIeHUE Ha HapTHEPOB,
Y TIPUYHHBI HEYIOBIETBOPEHHOCTH
IIPOTHUBOIOIOXKHOHN CTOPOHEL. /JIex/




1.2

Tema 1. Putopudeckuil HHCTpyMEHTapHi
JIETIOBOM peun

OCHOBHBIE TPeOOBAHUS K IETOBOMY
pas3roBopy. TeXHHKa U 3THKET pedH.
TpeboBanus K MyOIMUYHOMY
BBICTyIUICHUI0. OCOOCHHOCTH YCTHOM
JIEJIOBOI pedr: MOHOJIOT, THaJIOT,
HHTEpPBBIO. BeIcTymeHe Tepen
ayIMTOPUEN C MPE3CHTALNEH.
OCHOBHBIE JIOTHYECKHE 3aKOHBI B
JIeJI0BOH peur. YMO3aKIt0ueHne U
HCKYCCTBO paccyxieHus. Jlorudeckue
npaBuiIa aprymenTanuu. CriocoOsl
OIIPOBEPIKCHMS JI0BOJIOB OIIIOHEHTA.
Tema 2. HeBepOanbHble cpeacTBa
JIeJI0BOTO OOIICHUS

OcoOeHHOCTH BOCTIPHSTHS
nHpOpManUH depe3 BepOanbHbIe U
HeBepOabHble KOMMYHUKAIIUU.
TpakToBKa B3IIIS10B, MUMHKH, JKECTOB.
Ymenne 3¢ dexTuBHO
B3aUMOJEHCTBOBATh C COOECETHUKOM:
CIIyIlIaTh, IOHUMATh, OOIIATHCS. AHAIIN3
Pa3INYHBIX THIIOB COOECETHUKOB H
IIpaBUJIA B3aUMOJEHCTBUSA C HUMH. YXO[,
OT HEKOPPEKTHBIX 3aMEYaHnu
co0eCceTHIKOB.

Tema 3. CoBpeMeHHBIH A€710BOH
9THUKET

OTUYECKUE OCHOBBI
podecCHOHANTBHOM eI TeTHHOCTH.
Ymenne gepxath ceds B o0mmecTse.
MMuK 1€10BOro My>KUMHBI U 1€JI0BOM
seHIuHbL. [logapku 1 cyBeHUpSI A71s
JIETIOBBIX TAPTHEPOB.

Oco0eHHOCTH TPOTOKOIBHBIX
MepOIpUATUIl: BUABI IPUEMOB, paccajika
rocTeif 3a CTOJIOM, paccaaka TocTed o
ABTOMOOWIISIM H T.II.

Tema 4. OcobeHHOCTH TPOBEIECHHS
COBEI[aHUs

Crtunu npoBeJeHUs AETI0BOrO
COBEI[aHUs. DTalbl IPOBEACHUS
coBemanus. Ponp pykoBoaurens
(Bemymiero) B JaHHOM TIpoliecce U
0COOCHHOCTH BEJCHUS IIPOTOKOJIA
coBelanus. Begenue auckyccuii B
IIpoLIeCCe COBELIaHNs. 3aBEPIICHNE
JIETIOBOTO COBEIIIAHH.

Tema 5. Jlenossle IeperoBopsl:
oIpesieneHne TAKTUKH U CTpaTeruu
OTaIrsl MPOBEICHUS

neperoBopHoro mpouecca. [ToctanoBka
3aj1ad, IeH, ONpeIelIeHue MPeIeNoB,
o0cyXeHHe MO3ULNI Tepesi HaualloM
nieperoBopoB. OcoOeHHOCTH Hadasia
MIepEeroBOPHOTO Mporecca.
Heo6xoanmble HaBBIKU BEAECHHS
JIETIOBBIX TIEPETOBOPOB. PasmiaHble
CTHJIN BEJICHUS JETIOBBIX IIEPETOBOPOB.
KnroueBble MOMEHTHI IETOBBIX
nieperoBopoB. Crienuduka ynpasieHns
TPYAHBIMH TIeperoBopaMu. Pa3miaHele
THIIBI IOBEICHUS TapPTHEPOB HA
MeperoBopax.

IIpouenypa npuHATHS pelIeHuil Ha
3aKIIFOYUTENIFHOM dTaIle IePeroBOPOB.
Tema 6. JlenoBoe obuenue no teaedony
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U IIPUEM HIOCETUTENIEH

IIpaBuna BeneHus A€I0BOTO
TeNe()OHHOTO OOIICHHS, KOTJa 3BOHST
Bawm. IIpaBuna BeicHUs AE€I0BOIO
Tes1e()OHHOTO PAa3roBOpPa, KOr/1a 3BOHUTE
Bebl. Be100p TEXHUKH TPOBEICHHS
JIEIOBOTO TeNe(OHHOTO Pa3roBoOpa.
[IpuHIUIBI pallMOHATH3AIUN
teneonnoro obmeHus. CoodroaeHue
KOH(HUICHIIHATHHOCTH.

Oco0eHHOCTH MTpreMa IMOCETUTENeH B
oduce. Parimonanusanus cBoero
pabodero BpeMeHH.

Tema 7. Cnennduka npoBeeHHs
JIENIOBBIX TIEPETOBOPOB C 3apyOEIKHBIMHU
JIEJIOBBIMH MapTHEPAMHU

KoHTekeT MexTyHapOTHBIX
nieperoBopoB. Crieruduka
HAIIMOHAJBHBIX CTUJIEH BeACHUS
JIEJIOBBIX IEPErOBOPOB: aMEPUKAHCKOTO,
STTOHCKOTO0, HEMEIIKOTO0, (hPaAHITYy3CKOTO,
apabckoro u ap. HanmonansHeie
0COOCHHOCTH HEBEpOAITLHOTO OOIIECHUS.
Pa3paboTka cTpaTeruu IeIoBbIX
TIEPErOBOPOB C YUETOM Pa3HHIIBI
KynbTyp. Poccuiickuii cTiiib BeeHUS
JIEJIOBBIX IEPETOBOPOB.

Tema 8. AHanu3 nmpoBeeHHs JIETOBbIX
IIEPErOBOPOB

Kputnueckuii ananus noBeneHus
cTopoH. OnpeereHne yIauHbIX 1
HEYIaYHBIX Pe3yabTaTOB IEPETOBOPOB,
JIeJIOBOI BCTpEYH, COBEILIAHUS.
KiroueBbie

MOMEHTHI JISTIOBBIX ITEPETOBOPOB.
BrlsBeHue mpueMoB, OKa3aBIIUuX
HauOoJiblIee BIIEYaTIeHUE Ha HapTHEPOB,
Y TIPUYHHBI HEYIOBIETBOPEHHOCTH
MIPOTHBOTIOJIOXKHOM cTOpoHHI. /TIp/

Paznen 2. Moayas 2 MexayHapoaHble
NeperoBopbl




2.1

Tema 1. MexayHapoHbIE IEPETOBOPEIL:
MOHATHE, KIacCUPHUKAIMS, PYHKIIMA U
0COOCHHOCTH Ha COBPEMEHHOM JTarle
M3ydeHue neperoBopoB: OCHOBHbIE
TIOJIXO/bI K METOJIBI

MesxayHapoAHbIE IEPErOBOPHI: IIOHATHE
1 0COOGHHOCTH Ha COBPEMEHHOM 3Tarre
Knaccudukarms u pyHKnnu
[IEPErOBOPOB

Tema 2. IToaroroBka K MeXyHapOJHBIM
IIeperoBopam

OpraHu3anuoHHast MOATOTOBKA K
[IeperoBopam

TeopeTnueckas moAroToBKa K
IIeperoBopam

Tewma 3. Ctparerus v TaKTHUKa BEACHUS
IIePEeTOBOPOB

OCHOBHBIE CTPAaTETHH BEICHUS
[IEPErOBOPOB

OCHOBHBIE TAKTUYECKUE TPUEMBI
BEICHHS IIEPETOBOPOB

Tema 4. CTpyKTypa U UTOTOBBIE
JIOKYMEHTBI IEPErOBOPHOTO Mpoliecca
Oransl IeperoBopoB

ITocpenHuUecTBO B IEperoBopax
HToroBeie JOKyMEHTHI MEXTyHAPOJHBIX
[IEPErOBOPOB

Tewma 5. [IpaBuna BeneHus: IEPErOBOPOB
IIpaBuna BeneHUs eperoBOpoB
[IpaBuia nocpegHuyeCTBA

Tema 6. CTunu BeJeHUsI IEPETOBOPOB
HannoHansHbIe CTHIIN BEICHU
[IEPEroBOPOB

JIMYHOCTHBIE CTUIIN BEEHHUS
nieperoBopos /JIex/
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2.2

Tema 1. MexayHapoHbIE IEPETOBOPEIL:
MOHATHE, KIacCUPHUKAIMS, PYHKIIMA U
0COOCHHOCTH Ha COBPEMEHHOM JTarle
M3ydeHue neperoBopoB: OCHOBHbIE
MOJXOJIbI ¥ METO/BI

MexTyHapOoiHBIE IEPETOBOPBI: TIOHATHE
1 0COOGHHOCTH Ha COBPEMEHHOM 3Tarre
Knaccudukarnus u pyHKmm
MIEPEroBOpoOB

Tema 2. IToaroroBka K MeXyHapOJHBIM
IIeperoBopam

OpraHu3aioHHas OAr0TOBKa K
eperoBopam

TeopeTnueckas moAroToBKa K
IIeperoBopam

Tewma 3. Ctparerus v TaKTHUKa BEACHUS
IIePEeTOBOPOB

OCHOBHBIE CTPAaTETHH BEICHUS
MIepEeroBoOpoB

OCHOBHBIE TAKTUYECKHE TIPHEMBI
BEICHHS IIEPETOBOPOB

Tema 4. CTpyKTypa U UTOTOBBIE
JOKYMEHTBI IIEPEroOBOPHOTro Mpolecca
Oransl IeperoBopoB

ITocpenHuUecTBO B IEperoBopax
HTorosble JOKYMEHTBI MEXTyHAPOAHBIX
MIEPErOBOPOB

Tewma 5. [IpaBuna BeneHus: IEPErOBOPOB
IIpaBuna BeeHUs IEPETOBOPOB
IIpaBuna nmocpeaHuyecTsa

Tema 6. CTunu BeJeHUsI IEPETOBOPOB
HannoHansHbIe CTHIIN BEICHU
MIepEroBOpoB

JIMYHOCTHBIE CTUIIH BEACHUS
nieperoBopos /Ip/
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Pa3gen 3. KonrakTHas pabora

3.1

Monyns 1
OcobeHHoCcTH
MPOBEACHUS
JIENOBBIX
COBCIIAHUHA B
Mepomnpustuii /KA/

0,2

JI1.1 J11.2J12.1 J12.2J13.1 JI3.2

Paznen 4. CamocTosiTesibHasi padoTa

4.1

Monyns 1
OcobennocTn
TIPOBEICHUS
JIETIOBBIX
COBCIIAHUM U
MEpONPUATUI
Mogyins 2
MexnyHapoHbie
nieperoBopsl /Cp/

59,8

JI1.1 J11.2J12.1 J12.2J13.1 JI3.2

5. OHEHOYHBIE MATEPHAJIBI

5.1. KoHTposabHbIe BONPOCHI U 3aJaHUsI

BOHpOCBI JUTA KOJUTOKBUYMa

no aucuunnuie TPEHUHI « TEXHOJIOTUA BEAEHWA JEJIOBBIX ITEPETOBOPOB»
KosmtokBuyM - BHI y4€OHO-TEOPETHUESCKHUX 3aHATHH, IIPESICTABIISIOIINIA COOO0M TpyIoBOe
00CyXXIeHHE TT0]T pYKOBOJICTBOM IIPETIOABATENS JOCTATOYHO IIIHPOKOTO KPyra IpoodieM.
KonnokBuyM npoxoaut 00bYHO B (hOpMe AUCKYCCHH, B XO/€ KOTOPOH 00ydaromuMcs

Mpe0CTaBISIETCS BO3MOYKHOCTh BBICKA3aTh CBOIO TOUKY 3pEHUS HA pacCMaTpUBAEeMyo pooeMy,
YIUTBCS 0O0OCHOBBIBATH U 3aIUINATH e¢. APTyMEHTHPYS ¥ OTCTauBas CBOC MHEHHUE, 00yJIaIOIHHCS
B TO X€ BpeMsI IEMOHCTPHPYET, HACKOIBKO ITyOOKO M OCO3HAHHO OH YCBOWJI M3y4EHHBIH MaTepHall.

Monyns 1

OcobenHocTr MMPOBCACHUSA ACTIOBBIX COBEIIaHUN U MepOHpI/IHTI/Iﬁ




Tema 1. Putoprueckuii ”HCTpyMEHTAapHUi AEJI0BOM peun

OcHoBHbIE TPeOOBaHUS K /1JIOBOMY pasroBopy. TexHuka u 3TukeT peun. TpeboBaHus k
MyOMMYHOMY BEICTYIDICHHIO. OCOOCHHOCTH YCTHOM AETOBOI Pedr: MOHOJIOT, THAJIOT, HHTEPBBIO.
BeicTynneHue nepes ayquTOpUen ¢ Npe3cHTaluek.

OCHOBHBIE JIOTUYECKUE 3aKOHBI B IEIOBOM pedn. YMO3aKIII0YeHHE U UCKYCCTBO PACCY>KACHHS.
Jlornueckue npapuna aprymeHTanuu. CriocoObl ONPOBEPKEHUS JOBOJOB ONMOHEHTA.

Tema 2. HeBepOanbHbIE CpeCTBA IETOBOTO OOIICHHS

OcobeHHOCTH BOCHPUSTHS HH(POPMALUH Yepe3 BepOanbHbIe U HeBEpOaIbHbIC KOMMYHHKAIUH.
TpakToBKa B3IJI0B, MUMHKH, )KECTOB. Y MeHHE 3()(EKTHBHO B3aUMO/ICHCTBOBATH C
co0eCeTHIKOM: CIIyIaTh, IOHUMATh, O0IIATHCA. AHAIN3 Pa3IMIHBIX THIIOB COOCCETHUKOB
IpaBIiIa B3aUMOJACHCTBHSA C HUMHU. YXOJ] OT HEKOPPEKTHBIX 3aMeUaHnil cOOECeTHIKOB.

Tema 3. CoBpeMeHHBIN A€JI0BOM ITUKET

OTnueckne 0CHOBBI NPO(GECCHOHANIBHOM IEATEIBHOCTH. Y MEHUE AepXKaTh cedsl B 00IIECTBe.
VIMHIDK 1eI10BOTO MYKYMHEI 1 IEJIOBOH JKEHIMHEL. [Tomapku 1 CyBeHHUPHI [UIS IEJIOBEIX TAPTHEPOB.
OcobeHHOCTH NPOTOKOIBHBIX MEPONIPUATHIL: BUABI IPHUEMOB, Paccaika TOCTeH 3a CTONIOM,
paccajka rocteil o aBTOMOOHMIISIM U T.JI.

Tema 4. OcoOeHHOCTH TIPOBEICHNSI COBEUITAHMUS

Crunu npoBeaeHUs ACI0BOrO COBELIaHUs. DTallbl IPOBeIeHHs coBelanus. Poiab

pyKoBoaMTeENs (BEAYILIEro) B JAHHOM MPOLIECCE U OCOOCHHOCTH BEICHHS POTOKOJIA COBELIAHNS.
Benenne nuckyccuii B poriecce COBEIaHUs. 3aBepIICHHE IEI0BOTO COBEIAHUSI.

Tema 5. JlenoBsle IeperoBOphl: ONPEAEICHUE TAKTUKY U CTPATETUU

Ortarmsl MIpoBeIeHHs IEPEroBOPHOTO nporiecca. [loctanoBKa 3a/1a4, LieNu, onpeaeaeHue
HpeIeIIoB, 00CYK/ICHUE TIO3ULIMH Iepe]] HadaaoM eperoBopoB. OcOOEHHOCTH Havasa
eperoBopHOTo nporiecca. HeoOXxoamMple HABBIKH BEICHHS IEJIOBBIX ITEPEroBopoB. Paznnansre
CTHJIN BEJICHUS JIETIOBBIX IIeperoBopoB. KiroueBble MOMEHTHI IEJIOBBIX IIeperoBopoB. Crierupuka
yIIpaBJIeHUs TPYIHBIMU N€pPeroBopamMu. PaznuuHble THIIEI MOBEACHHS TAPTHEPOB HA MEPEroBopax.
ITpouenypa npUHATUS pELIEHU HAa 3aKIIOYMTENLHOM 3Talle IEPeroBOPOB.

Tema 6. JlenoBoe ob1eHre 1o TeneoHy U IPUEM MOCEeTHTENeH

IIpaBuna BeneHus Ae10BOro TenedoHHOro o0meH s, Koraa 3BoHT Bawm. [IpaBuna BegeHus
JIETIOBOTO TeJIe)OHHOTO pa3roBOpa, Korjaa 3BoHuTe Bbl. BBIOOp TeXHUKM IpOBEAEHHUS IETOBOTO
TeneoHHOT0 pasroBopa. [IpHHIUIEI paroHaIH3ayy TernedoHHoro oomenus. Cobmonenue
KOH()MACHINAIBHOCTH.

OcobenHocTH npreMa noceruteneii B oduce. Pannonanusanus cBoero pabouero BpeMeHu.
Tema 7. Cnenuduka npoBeJeHNs 1SIOBBIX IEPETOBOPOB C 3apyOSKHBIMH JAEIOBBIMH IIapTHEPAMHU
KonTekeT MexIyHapoIHBIX eperoBopoB. Crennduka HAIMOHATBHBIX CTHICH BEIECHNUS IETOBBIX
HEeperoBOPOB: AMEPUKAHCKOTO, AITOHCKOT0, HEMEIIKOT 0, (hpaHIly3cKOTro, apabcKoro u Ip.
HamonanbHble ocobeHHOCTH HeBepOaabHOro oduieHus. Pa3paboTka cTpaTernu Ae0BbIX
TIEPETOBOPOB C YIETOM Pa3HUIEI KyIbTyp. Poccriickuii CTHIIb BeIeHHS ICITOBBIX ITEPErOBOPOB.
Tema 8. Ananu3 npoBeeHUs J1eJI0BbIX IEPETOBOPOB

Kpurtnueckuit ananus noseneHus cTopoH. OnpeaeneHue yIaqHbIX U HEYIAauHBIX PE3yIbTaTOB
NEPErOBOPOB, JEIOBON BCTpeUH, coBellanus. KiroueBble MOMEHTBI JEIOBBIX IEPETOBOPOB.
BrisBneHne nprueMoB, OKa3aBIINX HanOOJIbIIee BIICYATICHNE Ha TAPTHEPOB, H IPHIHHEI
HEYJOBJIETBOPEHHOCTH MPOTHBOIOIOKHOH CTOPOHBI.

Monynb 2

MexTyHapoIHBIE IEPETOBOPHI

Tema 1. MexayHapoIHBIE IEPETOBOPHI: MOHATHE, KIaccu(uKanus, GyHKINH U 0COOEHHOCTH Ha
COBpEMEHHOM 3Tare V3ydyeHne neperoBopoB: OCHOBHBIE ITOXOAbI U METOIbBI

MesxayHapo IHbIE IEPETOBOPBI: MOHSITHE K OCOOCHHOCTH Ha COBPEMEHHOM 3Tare
Knaccudukamms n GpyHKIHH TeperoBopos

Tema 2. IToaroToBKa kK MeKIyHapOAHBIM IIEPETOBOPAM

OpraHu3aluoHHas MOJr0TOBKA K IIeperoBopam

TeopeTnyeckas OATOTOBKA K IEPETOBOPAM

Tema 3. Ctparerus ¥ TaKTHKa BEJACHUS [IEPETOBOPOB

OCHOBHBIE CTpaTEeTHH BEJCHUS IEPETOBOPOB

OCHOBHBIE TaKTUYECKUE PUEMBI BEJICHUS IEPETOBOPOB

Tema 4. CTpyKTypa 1 UTOTOBBIE JJOKYMEHTHI IIEPETOBOPHOTO Ipoliecca

Ortarmsl IeperoBopoB

ITocpennnuecTBO B eperoBopax

HToroBhIe TOKYMEHTHI MEXIyHAPOIHBIX TIEPETOBOPOB

Tema 5. IlpaBuna BeneHus: NEPETOBOPOB

IIpaBuna BeieHUs eperoBopoB

ITpaBuna nocpenHHUYECTBA

Tema 6. CTuiu BeIcHUS IEPETOBOPOB

HannoHansHbIe CTUIN BEJCHUS IEPETOBOPOB

JIM4HOCTHBIE CTUIIN BEACHHS IIEPETOBOPOB

5.2. Tembl NUCbLMEHHBIX PadoT

Hepeqem, MNPaKTUYCCKUX 3aJIaHU# JJ1s1 CAMOCTOATEIIBHOM paGOTLI




Tema 1. Putoprueckuii ”HCTpyMEHTAapHUi AEJI0BOM peun

OcHoBHbIE TPeOOBaHUS K /1JIOBOMY pasroBopy. TexHuka u 3TukeT peun. TpeboBaHus k
MyOMMYHOMY BEICTYIDICHHIO. OCOOCHHOCTH YCTHOM AETOBOI Pedr: MOHOJIOT, THAJIOT, HHTEPBBIO.
BeicTynneHue nepes ayquTOpUen ¢ Npe3cHTaluek.

OCHOBHBIE JIOTUYECKUE 3aKOHBI B JIEIOBOH pedn. YMO3aKIII0ueHHe 1 HCKYCCTBO

paccyxaenus. Jlornyeckue mpasmia aprymenTanui. CrocoObl OIpoBEp KEHUS JJOBOIOB OIIOHEHTA.
Tema 2. HeBepOanbHbIE CpeCTBA IETOBOTO OOIICHHS

OcobeHHOCTH BOCHPUSTHS HH(POPMALUH Yepe3 BepOanbHbIe U HeBEepOaIbHbIC

KOMMyHHKaIMH. TpakToBKa B3IJISI0B, MUMHUKH, XXECTOB. Y MeHHe 3P (HEKTUBHO B3aMMOICHCTBOBAT
¢ cOOECeTHUKOM: CITyIIaTh, IOHUMATh, O0IIATECS. AHANIN3 Pa3UIHBIX THIIOB COOECETHUKOB U
IpaBIiIa B3aUMOJACHCTBHSA C HUMHU. YXOJ] OT HEKOPPEKTHBIX 3aMeUaHnil cOOECeTHIKOB.

Tema 3. CoBpeMeHHBIN A€JI0BOM ITUKET

OTnyeckne 0CHOBBI NPO(PECCHOHAIBHOMN NEATENbHOCTH. Y MEHHE JepXKaTh cels B

obmectre. IMHIK IETIOBOTO MYXXIHHBI M JITIOBOH >KeHITMHEI. [omapKku 1 CyBeHHUPHI IS JETOBBIX
MapTHEPOB.

Oco0eHHOCTH IPOTOKOJIBHBIX MEPOIPHUSATHIA: BU/IBI IPUEMOB, PACCaKa roCTeH 3a

CTOJIOM, paccajKa rocTeil Mo aBTOMOOHIISIM H T.1I.

Tema 4. OcoOeHHOCTH TIPOBEACHUS COBEIIIAHUS

Cruy npoBeieHNs! AeI0BOr0 COBEIIaHNA. DTalbl IPOBEIEeHUs coBemanus. Poib

pyKoBoHTENS (BEAYIIETO) B JAHHOM IIPOLIECCE X OCOOCHHOCTH BEJCHHS IIPOTOKOJIA COBEILAHNSL.
Benenue auckyccuii B mpolecce coBelliaHus. 3aBEpLUICHUE JI€I0BOI0 COBEIIAHUSL.

Tema 5. JlenoBsle IeperoBOPhL: OIPENEICHUE TAKTUKH U CTPATETUU

Orarsl NpoBeIeHHs IEPEroBOpHOTro npoliecca. IloctanoBka 3a/1a4, LieNnu, onpeeaeHue
TpeIeNioB, 00CYKICHHE TTO3UINH TTepe] HadajIoM reperoBopoB. OcoOeHHOCTH Havana
HeperoBopHOTo nporiecca. Heodxonmumple HABBIKY BEICHUS ICJIOBBIX NIEPEroBOpoB. Paznnunsre
CTUNHU BEJEHUs JETOBBIX eperoBopoB. KiroueBble MOMEHTHI JEJIOBBIX eperoBopoB. Crernupuka
yIpaBJIeHHs TPYIHBIMU NIEPEroBOpaMy. PaznuuHble TUIBI NOBEIEHHs TAPTHEPOB HA NIEPErOBOpaXx.
IIpouenypa npuHATUA PELIEHUH HA 3aKIIOUUTEIBHOM 3Talle IEPETOBOPOB.

Tema 6. JlenoBoe obmeHue 1o TeneoHy U IpUeM MoceTHTeNnel

ITpaBuia BeieHust 1eoBOro Teae)oHHOro oOIeHus, Koraa 3BoHAT Bam. [IpaBuna

BEJICHHS JICIIOBOTO TeJIe()OHHOTO pa3roBopa, Korna 3BoHUTe Bel. BriOop TeXHUKH TpoBeieHHs
JIETIOBOTO TeJIe(hOHHOTO PasroBopa. [IpHHINIBEI pannoHaTH3anuy TeIe()OHHOTO OOIIeHNS.
Cobmtonenue KoHGHUIESHIIMATbHOCTH.

OcobeHHoCTH IpHeMa rocerureseit B opuce. Pannonanusanys cBoero pabodero BpeMeHH.

Tema 7. Crennduka IpoBeACHNUS ACIOBBIX IIEPETOBOPOB € 3apYOSKHBIMH CITOBBIMA
HnapTHEpaMH

KoHTekcT MextyHapoJHBIX ITeperoBopoB. Crernu¢rka HaMOHANBHBIX CTUICH BeJCHHS

JIETIOBBIX MIEPETOBOPOB: aMEPHUKAHCKOT0, ATOHCKOT0, HEMEIIKOTO0, (hPaHIly3CKOT0, apabCKoTo | JAp.
HammonansHble 0cOOEHHOCTH HeBepOaIbHOTO 00IIeH s Pa3paboTka cTpaTernu AeI0BhIX
[IEPErOBOPOB C YYETOM pa3HULIbI KyIbTyp. Poccuiickuiil CTUIIb BEIEHUS J1€JI0BbIX IEPETOBOPOB.
Tema 8. AHanu3 NpoBeieHHs AENOBBIX IEPErOBOPOB

Kpurnueckuit ananu3 nmoBeaeHust cTopoH. OmpesienieHne yIaqHbIX 1 HeyTauHBIX

pe3yabpTaToOB MEPEroBOPOB, JEIOBOH BCTpedH, coBemanys. KiroueBsle MOMEHTHI IETOBBIX
HeperoBopoB. BhIsIBIEHNE NPUEMOB, OKa3aBIINX HaHOOJbIIee BIEYaTICHUE HA APTHEPOB, U
MPUYUHEI HEYIOBIETBOPEHHOCTH POTHBOIIOJIOKHOH CTOPOHEI.

5.3. ®oHA OLEHOYHBIX CPEICTB

TpeHunr
«Texnonorus BeJeHUs AEIOBBIX IEPETOBOPOB)

1.Bep6anpHBIe KOMMYHUKAIUH OCYIIECTBISTIOTCS C TOMOIIBIO:
- JKECTOB

- ”H(HOPMAIIMOHHBIX TEXHOJIOTUI

+ ycTHOM peun

2.JlenoBoil cTUIIb B3aUMOACUCTBUS IAPTHEPOB BKJIFOUAET:

- ocrableHre KOHTPOJIS 32 COLMANbHO-CTaTyCHBIMU U 3THKETHBIMU HOPMaMHU
+ npu3HaHNe [EHHOCTU U 3HAYMMOCTH TMOBEJEHYECKUX AeHCTBUI Apyr Apyra
- pallMOHAIBLHOE UCIIOIb30BAHUE NTAPTHEPAMU [OIEPKUBAIOIINX TEXHUK

3.JlenoBble TapTHEPHI C BU3yaJIbHOH MOJAIBHOCTBIO MBICIISIT IPEUMYIIECTBEHHO:
- ayIMaTBHBIMA 00pa3aMu
+ 3pUTETBHBIMU 00pa3aMu
- TAaKTHJIBHBIMH 0Opa3amu

4.JIoruKO0-CMBICIIOBOE MaHHIYJTMPOBAaHKNE HH(OPMAIIHEH B TEITOBOM OOIICHHUH ITpejIaraeT:
- BepOanM3upOBaHHYIO [OJa4dy COI[HATbHO 3HAYMMBIX IS aJjpecaTa AUCKYPCOB HH(GOPMAIIUU
- 103UpOBaHue UH(pOpMALUU




+ yrauBaHue nHGOpMaLUH

5.MaHHIyATHBHAS CTPATETHA B IEIOBOM OOIICHUH PEATU3YeTCs Kak:

+ cucrema CUXOTEXHUYECKUX IIPUEMOB U IEHCTBUN, OTPa)KaIoIas J0JIFOBPEMEHHBIE LIEIU MAHUITYIIATOPA

- CHCTeMa COBMECTHBIX OBEIEHUECKUX ACHCTBUH AENOBBIX TapTHEPOB, UMEIOIIAs LIENIbI0 KOMIPOMHUCCHOE PEIICHHE eI0BOI
po0OIeMbl

- COBOKYITHOCTb ITOBEIEHUECKUX ACHCTBUH afipecaTa MaHUIY/SILIUU

6.HeBepOanbHBIMH CpeaCTBaAMK OOIICHNUS SBIISIOTCSL:
+ pyKoImosxkaTue

- TeneoH

- DJIEKTPOHHAas 110YTa

7.HazoBuTe IUCHMIUIMHY, B paMKaX KOTOPOHM B 31I0XY AHTUYHOCTH U3y4aalCh BOIIPOCHl KOMMYHUKAIUH:
- (huzuka

- HCTOpHS

+ pUTOpHKaA

8.K Bunam HedpopManbHOM KOMMYHUKAIlUH OTHOCHTCS:
+ cayxu

- becena o tenedony

- ZIETIOBBIE NIEPETOBOPHI

9.C1pykTypa TMUHOCTH, corinacHo Teopuu 3. Opeiina, COCTOUT U3:
+ 3 ypoBHeit

- 1 ypoBHA

- HE UMEET BHYTPEHHEN CTPYKTYpHI

10.Teoputo CHXONOTHYECKUX THIIOB JINYHOCTH pa3padoTair:
- 3. @peiig

+ K.I. lOnr

- 2. ®pom

5.4. IlepeyeHb BUIOB OIEHOYHBIX CPEICTB

Ilepedenp 3aueTHBIX BONpOcoB 1o aucuuiuinHe « TpeHuHr « TexHonorus BeaeHus

JIETIOBBIX EPETOBOPOBY:

1. Putopuueckuii ”HCTpyMEHTAapHUH JAeI0BOM peun

2. OcHOBHBIE TPeOOBaHHA K IEIIOBOMY Pa3roBopy. TeXHHUKA U STUKET pedu.

3. TpeGoBaHus K My IMYHOMY BBICTYIUICHHIO. OCOOEHHOCTH YCTHOI A€I0BOH peyr: MOHOJIOT,
JIMaJIOT, HHTEPBEIO. BEICTYIIIeHNE TIepe ] ayInTOpHel ¢ Ipe3eHTalneH.

4. OCHOBHBIE JIOTHYECKHUE 3aKOHBI B ISIOBOH pedun. Y MO3aKIIOUCHHE U HCKYCCTBO PACCYX/ICHUSI.
5. Jloruueckue npaBuia aprymeHTanuy. CrocoObl OIpoBEPKEHUS JOBOJOB ONIIOHEHTA.

6. HeBepOanbHble cpencTBa JIEIOBOTO OOMIEHHS

7. OcoOeHHOCTH BOCTIPHATHS HH(OPMAIX dyepe3 BepOabHbIe 1 HeBepOabHbIe KOMMYHHKAIIHH.
8. TpakTOBKa B3IJIA0B, MUMUKH, )KECTOB.

9. YMmenue 3 pexTuBHO B3aMMO/ICHCTBOBATE C COOECEIHUKOM: CIIyIIaTh, TOHUMATh, OOLIATHCSL.
10. AHaJIN3 Pa3TUYHBIX THIIOB COOCCETHUKOB M TIPaBUIIa B3aUMOJICHCTBYSI C HUMHU. YXOJ OT
HEKOPPEKTHBIX 3aMeYaHnif cCOOCCETHUKOB.

11. CoBpeMeHHBIH 1€I0BOM 3TUKET

12. DTHdeckre OCHOBBI MPO(ECCHOHANBHON AESITEIBHOCTH. Y MEHHE JiepkaTh ce0sl B 00IIecTBe.
13. IMux 1€10BOr0 MYKUHMHBI U J1€JI0BOM JKEHILUHBI.

14. Tlogapku ¥ CyBEeHUPHI AT ACTOBBIX IapPTHEPOB.

15. OcoOeHHOCTH MPOTOKOJIBHBIX MEPOIIPUSATHI: BUIBI IPUEMOB, paccajika TOCTeH 3a CTOJIOM,
paccaka rocTei o aBTOMOOIIISM U T.II.

16. OcoGeHHOCTH TPOBEICHNUS COBEIAHS

17. Ctunu npoBesieHHs AEIOBOTO COBELAHMUS.

18. Dranbl NpoBeZICHUS COBEIIAHMUS.

19. Pons pykoBouTesns (BeAyIIero) B JaHHOM IIPOIecce M 0COOCHHOCTH BEICHNS IPOTOKOIIA
COBEIaHUS.

20. Beznenue nuckyccHii B poliecce COBELaHuUsl.

21. 3aBepiieHue JEI0BOI0 COBEILAHMS.

22. Jlenossle IepEroBOPBL: ONPENEIECHUE TAKTUKY U CTPATEruu

23. Dranbl NpoBeAeHUs IEPETOBOPHOTO Mpolecca. [locTaHOBKa 3aay, Lienu, OonpeaeeHre
HpEeJIEeIIoB, 00CYKICHUE TIO3ULMH ITepe]] HadaaoM IeperoBopoB. OcoOEHHOCTH Havama
MIepeTOBOPHOTO MpoIiecca.

24. HeoOxoarMble HABBIKU BECHHS AETIOBBIX MIEPETOBOPOB.

25. Pa3nuuHble CTUIIU BEEHUS AEIOBBIX IeperoBopoB. KiroueBbie MOMEHTHI JETOBBIX




HEepEeTOBOPOB.

26. Cniennduka yrnpaBieHHs TPYAHBIMH IIEPETOBOPAMH.

27. PaznuuHble TUIBI TIOBEJICHUS TAPTHEPOB Ha IEPETOBOPax.

28. IIpouenypa IpUHATHS PELICHUN HA 3aKIFOUYUTEILHOM 3Talle IIEPErOBOPOB.
29. [lenoBoe ob11eHre o Tene(oHy U IprUeM MoceTUTeNei

30. HpaBHna BCACHUA J1€JI0BOTO Teﬂe(I)OHHOFO 06H.ICHI/I$[, KorJ1a 3BOHAT Bam. HpaBHna BCICHUA

JIETIOBOTO TeJIe(hOHHOTO Pa3roBOpa, KOTAa 3BOHUTE BEI.

31. BeIOOp TeXHUKH MPOBEICHUS AETOBOTO TeNe(GOHHOTO pa3rosopa. [IpHHIUIEI parioHaTH3aIHN

tenedonnoro obienus. CodmoaeHne KOHPHISHIIMATBHOCTH.

32. OcobenHOCTH TIpHieMa ToceTuTenei B oduce. Panmonanu3anus cBoero pabo4ero BpeMeHH.
33. Crnennduka IpoBEACHHS ACIOBBIX IIEPETOBOPOB € 3apyOCKHBIMHU JEIOBBIMHU MapTHEPAMHU
34. KoHTeKCT MeXAyHapOAHBIX NeperoBopoB. Crienuduka HalMOHAIBbHBIX CTUJIEH BEACHUS
JICTIOBBIX [IEPETOBOPOB: AMEPUKAHCKOT0, SIMOHCKOT0, HEMELIKOT0, (hPaHILy3CKOr0, apabcKkoro u

ap.

35. HammoHansHble 0COOEHHOCTH HEBEPOAILHOTO OOIIECHUS.

36. Pa3paboTKa CTpaTeriy AENOBBIX IEPETOBOPOB C YUYETOM Pa3HUIIBI KYIbTYP.
37. Poccuiickuii CTUIIb BEJEHUS AETIOBBIX IEPETOBOPOB.

38. AHanu3 npoBeieHNs JEJI0BBIX IIEPETOBOPOB

39. Kputndeckuii aHanu3 noseneHus cropoH. OnpeaeneHue yIauHbIX H HEYJauHbIX pe3yIbTaToB

NEPEroBopos, JIeJIOBOM BCTpCYH, COBCUIAHUAA.

40. KiroueBble MOMEHTHI JIETIOBBIX IIEPETOBOPOB. BEIsABICHNE IPHEMOB, OKa3aBIINX HAaHOOJIbIIEE
BII€YATIICHUE HA IAPTHEPOB, U IPUYUHBI HEYJOBIETBOPEHHOCTU IPOTUBOIIOJIOKHON CTOPOHBL.
41. MextyHapoJHbIC IIEPETOBOPHI: MOHSTHE, KIaccupUKanus, GyHKIUH 1 0OCOOCHHOCTH Ha

COBPEMECHHOM 3Tare

42. V3yueHue neperoBOpoB: OCHOBHBIE MOJIXO/IbI U METOBI

43. MexnyHapoJHbIe IEPErOBOPHL: MOHATHE U OCOOEHHOCTH Ha COBPEMEHHOM 3Tarle
44, Knaccudukanus 1 QyHKIUU IEPEroBOPOB

45. IToaroroBKa K MEXIyHApOJHBIM IIEPErOBOPaM

46. OpraHu3anuoHHas IOATOTOBKA K IIEPEroBOpaM

47. TeopeTudeckasi HOATOTOBKA K EPEroBOpaM

48. Ctpaterusi ¥ TAKTHKA BEJICHUS TIEPErOBOPOB

49. OcHOBHBIE CTpaTErMU BEACHUS IEPETOBOPOB

50. OCHOBHBIE TAKTUUECKUE TPUEMBI BEACHUS IEPETOBOPOB

51. CTpyKTypa 1 UTOTOBBIE IOKYMEHTBI IIEPETOBOPHOrO MpoIiecca
52. Dransl IeperoBopos

53. ITocpeTHUYIECTBO B EPETOBOPAX

54. VIToroBble JOKyMEHTBI MEXIYHAPOJHBIX IEPETOBOPOB

55. IlpaBuna nocpegHUUYECTBA

6. YYHEBHO-METOJANYECKOE U UH®OPMAIIMOHHOE OBECIIEYEHUE JUCIMITIJINHBI (MOAYJISA)

6.1. PexoMenayemasi uteparypa

6.1.1. OcHoBHas JIMTEpaTYpa

ABTOpBI, COCTaBUTEIH 3arnaBue W3narenscTBO, roj
JI1.1 | Acmonosa ML.JL UckyccTBo npe3eHTanuii 1 BeIeHUs Mocksa: Uznatensckuit Lientp PO, 2020,
MeperoBopoB: Y4eOHOe mocodne URL: http://znanium.com/catalog/document?
1d=352444
J1.2 [T'ypuesa C.J. Teopus U IpaKTHKa BEACHUS IEPETOBOPOB: CII6: U3natensctBo CankT-IletepOyprekoro
YuebHoe nmocobue rocynapcTBeHHoro yausepcutera, 2019, URL:
http://znanium.com/catalog/document?
1d=353366
6.1.2. JlonojHUTe/IbHAS JTUTEPATypa
ABTOpBI, COCTaBUTEIH 3arnaBue W3natenscTBo, rox
JI2.1 |Menn P. Bosnbliasg kHUra 1eperoBopoB: CTPATEruHy, Mocksa: OOO "AnsnuHa [Tabmumep", 2020,
cueHapuu, keiicsl: Hayuno-nomyssipHast URL: https://znanium.com/catalog/document?
JUTEpaTypa 1d=368521
JI2.2 | Pakutckas O.H., Icuxomorust OOIIEHUS U BEACHUS TEPETOBOPOB: Bonorna: denepanpHoe Ka3eHHOE
Jlo6anora E.C. YuebHoe mocobue 00pazoBaTeIbHOE YIPEKICHUE BEICIIIETO
obpazoBanus «Bomoroackuit ”HCTUTYT IpaBa U
9KOHOMUKH DeiepaabHOM CIy:KObI
WCIIOTHEHUS Haka3aHui», 2019, URL:
http://znanium.com/catalog/document?
1d=370456

6.1.3. MeTtoauueckue pa3padoTku

ABTOpBI, COCTaBUTEIH 3arnaBue

WznarenbcTBO, IO




ABTOpBI, COCTaBUTEH 3arnaBue W3naTenbcTBO, rox
JI3.1 [I'pomsixo A.A. «JIydme gecarts [HEH NEperoBOpPoOB, YEM OAUH Mocksa: M3patenscto "Becs Mup", 2009,
JIeHb BOMHBI». BocriomuHanus 06 Auapee URL: http://znanium.com/catalog/document?
Annpeesude ['poMsiko: Hayano-nmomynspHas 1d=337168
JuTeparypa
JI3.2 | Manxorpa I., I'ennii neperoBopoB: Kak IPeo10IeTh Mocksa: UntennexryansHas Jluteparypa,
Bazepman M. MPEISITCTBUS U JOCTUYD OsiecTAnmx pe3ynbratoB | 2020, URL:
3a CTOJIOM MEPETOBOPOB U 32 €To MpeciiaMH: http://znanium.com/catalog/document?
HayuHno-momynsipaas aureparypa 1d=368530

6.2. DyIeKTpOHHBIE y4eOHbIe U3IaHUS U JIEKTPOHHBIE 00pa3oBaTe/bHbIE Pecypchl

31 |I[en031)1e KOMMYHHKaIuu. - Pexxum nmocryma: http://applied-research.ru/ru/article/view?id=3386

6.3.1. JIunieH3MOHHOE ¥ CBOGOIHO PACIIPOCTPaHsieMOe IPOrpaMMHoe o0ecreyeHne, B TOM YHCJIe 0Te4eCTBEHHOTO
NMPOU3BOACTBA

6.3.1.1

Windows 10 Pro RUS Omnepannanas cucrema — Windows 10 Pro RUS [Moamucka Microsoft Imagine Premium — Order
Ne143659 ot 12.07.2021

6.3.1.2

7-Zip Apxusarop 7-Zip IlporpammHoe obecneuenue no muien3uu GNU GPL

6.3.1.3

Snnexc bpayzep bpaysep SAnnexc bpaysep JIuneH3snoHHOE cornameHue Ha UCIONb30BaHue nporpaMM Sunexc bpaysep
https://yandex.ru/legal/browser _agreement/

6.3.1.4

LibreOffice Oducnsrii maker LibreOffice IIporpammuoe odecrnieuenue mo auriensun GNU GPL

6.3.1.5

Mozilla Firefox Bpaysep Mozilla Firefox IIporpammuoe obecrnieuenue no nunensun GNU GPL

6.3.1.6

1C:IIpeanpustue 8. Kommuekt 1C:IIpennpusrue 8. KommiaekT st 00yueHHs B BBICIIMX U CPEAHUX YIEOHBIX 3aBEICHUSX.
Cy6nunen3nonHblit qorosop Ne 32/180913/005 ot 18.09.2013. (ITepssiit BUT)

6.3.2. Ilepeuyenb npodeccnoHAIbHBIX 023 JAHHBIX M MH(YOPMALMOHHBIX CIIPABOYHBIX CHCTEM

6.3.2.1

Konekc — Ipodeccnonanbhbie cripaBouHble cucTeMbl  https://kodeks.ru

6.3.2.2

POCCTAHIAPT denepanbHoe areHTCTBO 110 TEXHUYECKOMY PETYIIMPOBAHUIO U METPOJIOTHH
https://www.gost.ru/portal/gost/

6.3.2.3

NCO MexmayHapoaHast Opranu3anus 1mo crannaprusanun  https://www.iso.org/ru/home.html

7. MTO (o6opyroBaHue M TeXHHYECKHE CPEeACTBA 00y4eHUs1)

Ayn

HanmenoBanue

1o

OcHarlenue

401

[Tomemenue nmns
MIPOBEICHUS
3aHATUN
JIEKIIUOHHOT'O
THTIA,
CEMHHAPCKOTO
TUIA, KyPCOBBIX
paboT (KypCOBBIX
MIPOEKTOB),
TPYNIOBBIX U
WHAMBUAYaIbHBIX
KOHCYJbTaLINH,
TEKYILEro
KOHTPOJIS U
IIPOMEKYTOUHOM
aTTecTaluu.

7-Zip
Supexc bpaysep
LibreOffice

60 1ocaoYHBIX MECT, MPETI0JaBaTeIbCKOE MECTO, J0CKa,
MYJIBTHMETUHHBIN TPOEKTOP (TIEPEHOCHOH), TEpEeHOCHOH

HOYTOYK

402

[Tomemenune as
MIPOBEACHUS
3aHATUMN
JIEKITHOHHOTO
THIIA,
CEMUHAPCKOTo
THTA, KyPCOBBIX
paboT (KypCOBBIX
MIPOEKTOB),
TPYIIIOBBIX U
WH/IBUTYaTbHBIX
KOHCYJbTalUH,
TEKYILEro
KOHTPOJISI U
IIPOMEKYTOUHOM
aTTecTaIiu.

7-Zip
Snpexc bpaysep
LibreOffice

36 nocaJOYHBIX MECT, IIPEI0/1aBaTeIbCKOe MECTO, J10CKa,
MYJIbTUMEIUIHBIN TPOEKTOP (EPEHOCHOIT), TEPEHOCHO

HOYTOYK




407

[Homemenue nns
MIPOBEICHUS
3aHATHN
JIEKLIHOHHOTO
TUIA,
CEMHHAPCKOIo
TUTIA, KyPCOBBIX
paboT (KypCOBBIX
MIPOEKTOR),
TPYIIOBBIX U
WHIMBUAYaIbHBIX
KOHCYJbTalUH,
TEKYILEro
KOHTpOJIA U
IIPOMEKYTOUHOM
aTTeCTaLlUH.

7-Zip
Sunekc bpayzep
LibreOffice

40 mocaIouHBIX MECT, IPEMOAABATENLCKOE MECTO, TOCKA,
MYJIBTUMEIUNHHBIA TPOEKTOP (TIEPEHOCHOH ), TEPEHOCHON

HOYTOYK

406

ITomemenue misa
MIPOBEICHUS
3aHATUN
JIEKIIMOHHOT O
THUTIA,
CEMUHApPCKOT0
TUNA, KyPCOBBIX
paboT (KypCcoBBIX
TIPOEKTOB),
TPYIIIOBBIX U
WHMBUAYaIbHBIX
KOHCYJbTallUH,
TEKYILEro
KOHTPOJISI U
MPOMEKYTOUHOMN
aTTecTaluu.

7-Zip
Supexc bpaysep
LibreOffice

52 HOoCcaoYHBIX MECTa, IPENoAaBaTeIbCKOE MECTO, 10CKa,
MYIBTHMETUHHBIN TPOEKTOP (TIEPEHOCHOH ), TepEeHOCHOH

HOYTOYK

404

[Tomemenne ns
MIPOBEACHUS
3aHATUMN
JICKIIHOHHOT'O
THIIA,
CEMHHAPCKOT0
THUTIA, KyPCOBBIX
pabot (KypcoBbIX
MIPOEKTOB),
TPYIITOBBIX U
WH/IBUTYaTbHBIX
KOHCYJIbTalUH,
TEKYILEero
KOHTPOJIA U
IIPOMEKYTOUHOM
aTTeCTaIiu.

7-Zip
Snpexc bpaysep
LibreOffice

75 mocaJ0YHBIX MECT, IPEIo1aBaTeIbcKOe MECTO, JI0CKa,
MYJIbTUMEIUHHBIN TPOEKTOP (IEPEHOCHOIT), TEPEHOCHOH

HOYTOYK

403

ITomemmenue misa
MPOBEICHUS
3aHATHI
JICKIIMIOHHOTO
THIIA,
CEMUHAPCKOT0
TUTA, KyPCOBBIX
pabot (KypcoBbIX
MIPOEKTOR),
TPYIIOBEIX U
WHAMBUAYaIbHBIX
KOHCYNBTALINMH,
TEKYILEro
KOHTPOJISI U
MIPOMEXYTOYHOM
aTTeCTaluy.

7-Zip
Sunekc bpayzep
LibreOffice

28 mocalouHBIX MECT, IPENOAAaBATENLCKOE MECTO, A0CKa,
MYJIbTAMEIUIHBIN TPOSKTOP (TIEPESHOCHOH ), TEPSHOCHO

HOYTOYK

8. METOAUYECKHUE YKA3AHUSA J1JIAA OBYYAIOIIUXCSA 11O OCBOEHHUIO JTUCHUIIJIMHBI (MOAY JISA)




YueOHbIit MaTepuan o nucuuiuinie « TpeHuHr « TexHoorus BeieHus AeT0BbIX

HEPETOBOPOBY»» PA3/IENECH Ha JIOTHUECKU 3aBEPLICHHBIE YACTH (MOIYIIH), TOCIE U3y4EHUsS] KOTOPBIX
IIPEIYCMaTPUBAETCS OIIPOC U BBIIOJHEHUE NIPAKTUYECKUX 3alaHui. Bce BUbl MpakTHYECKUX
3aJJaHUH OLICHUBAIOTCS B OaJIax, CyMMa KOTOPBIX OMpPEAENIAeT PEHTHHT KaXKI0ro 13 00yJaromerocs.
B 6annax oneHHBAIOTCS HE TOJIBKO 3HAHUS U HABBIKU 00YYaIOIUXCS, HO U TBOPYECKHE UX
BO3MOXKHOCTH: aKTUBHOCTb, HEOPIMHAPHOCTb, PELIICHNE MTOCTaBJICHHBIX IPOOIEM, yMEHHUE
cOPMYITIPOBATH U PEIINTH HAYIHYIO IIPOOIEMY.

JucrunnuHa «TpeHuHr « TexHoIorus BeJeHUs JeTOBBIX IEPETOBOPOB»» — 0a30BbIi 60K
npogecCHOHANIbHBIX 3HaHUI U HABBIKOB, HA OCHOBE KOTOPBIX OyzeT popMUpOBaTLCS TBOPUYESCKHH
ammapat o0ydaronmxcs. bes ycrmenHoro ocBoeHNs 3TOH AUCIUIUTNHEI HEBO3MOXKHO Ka4eCTBEHHAS
npodeccroHanbHas TOATOTOBKA MO CIISITUCIUITIHHAM. DOpMUpPYEMbIi apceHal 3HAHUH 1
HABBIKOB HAI[EJICH Ha YCIICIIHYIO CAMOCTOSITENBbHYIO TBOPYECKYIO JICSITENIHOCTD B cepe
TOCTUHHYHOM JESATENBHOCTH.

Jucnumnuna « Tpenunr «TexHoIorus BeeHNs AETIOBbIX IEPETOBOPOB»» OCBAUBAETCS
[IPaKTUYECKU HA NIPUMEPaX U 3alaHUSIX, COPUCHTUPOBAHHBIX HAa PELICHUE KOHKPETHBIX 3aJay.
BeigaBaemble Ha 3aHATHUSX 3aJaHUS CONIPOBOXKAIOTCS BBOJHBIM HHCTPYKTUPOBAHHEM, B KOTOPOM
M3JIaraloTcss METOANIECKHIE M TEXHOJIIOTHYECKUE TPEeOOBAHNS K BHIIOIHEHNIO pabOTHI.
OOy4Jaromuxcst 3HaAKOMSAT C aHAJIOTaMH U IPOTOTUITAMH, XapaKTePHBIMI 0COOCHHOCTSIMHU
pelIeHn B KOHKPETHBIX CITydasix, ONpeaelsiFoTCs LeNd, CTaBUTCs ydeOHas 3aga4a. [lepen
BBITIOJIHEHHEM pabOoThI 00yJaIOIIHECs TOMYJatoT HEOOXOANMYIO JIOIOJIHUTENbHYI0 HH(POPMAIIHIO:
TepedeHb CIICIHAIBEHOM 1 CITPaBOYHOH JINTEPATYPHI, BU3yalbHBIM MaTepHal Ha HU(POBBIX
HOCUTEJISX, HOPMBI U CTaHIAPThl, TEXHUYECKUE YCIOBUA U T. [.

®dopma TeKyIero KOHTPOJIst 3HAHUH — KOHTPOJIb BBIIOJIHEHHS pabOThI 00y4aIoNMXCsl Ha
MpaKTHIecKoM 3aHATHH. VIToroBas ¢opmMa KOHTPOIISI 3HAHHUIT IO AUCIUIUTHHE — SK3aMeH.

9. METOAUYECKHUE YKA3AHUSA OBYYAIOIUMCH 11O BBIIIOJTHEHNIO CAMOCTOATEJIBHOU PABOTBI

B cucreme 00ydeHust 00ydarommxcs 3a09HOH GOPMBI 00ydIeHHUs OOJBIIOE 3HAYCHUE

OTBOJUTCS CAMOCTOSITENBHOH padoTe. HanmcanHas KoHTpopHAS paboTa JOJDKHA MOKA3aTh UX
yMeHHe padoTaTh ¢ HICTOPHIECKMMH UCTOUHMKAMU U JINTEPATYPOH, IPOJEMOHCTPHPOBATH HABBIKH
AQHAINTUYECKOTO MBIIIUICHUS], TITyDOKOE M BCECTOPOHHEE N3yUCHUE TEMBI, a TAK)XE CIIOCOOHOCTD
HAYYHO U3JIOKUTB TIOJTyIeHHBIE Pe3yIIbTATHI.

[Ipu BBIIONHEHUH CAMOCTOSTENBEHON KOHTPOIBHOH PabOTEl 00YJarOMIMMCS HEOOXOAUMO:
Br16paTh TeMy Julst HaMCcaHKsl KOHTPOJILHOH paboThI (JUIs ynoOCTBa IIPOBEPKU

KOHTPOJIBHOW paboTHI IIperojaBaTeieM BEIOMPAESTCsl HOMEP TEMBI, COOTBETCTBYIOIINI HOMEPY
3a4eTKH 00yJaromerocs).

3areM cienyeT noJo0paTh Mo BEIOPaHHON TeMe TUTePaTypy, UCIOIb3Ys CIIUCOK

JIMTEpaTyphl, PEKOMEHIyeMBIH IIperojaBaTesieM, KaTanoru OubimoTex, cucremy MurepHer, npu
3TOM 0c000€ BHIMAaHHE CIEIyeT yACIUTh HOBOW HaydHOH JITEpaType.

Iocne o3HaKOMIICHHS C TUTEPATYPOi, HEOOXOAUMO pa3paboTaTh NpeaBAPUTEIbHBIN IIaH
paboTHl, oIpeienB Ul cedsl BOIIPOCH!, TpeOYIOIINe JINTENbHON TpopaboTku. [1pu aToM crenyer
TIOMHHTb, YTO IIJIaH JIOJDKEH COIePXKaTh 00s3aTeNbHBII MUHUMYM ITYHKTOB, COOTBETCTBYIOIINX
OIpeeIeHHBIM pa3zieIaM KOHTPOJIBHOI paboThI: BBEACHHUIO, OCHOBHOM YacTH PabOTHI U
3aKJIIOUCHUIO.

BBenenne 000CHOBBIBAaEeT BEIOpaHHYIO 00y4aromuMcs TEMY, €€ aKTYalbHOCTb U

MPaKTHIECKYI0 3HAUNMOCTh. B 3T0M acTi paboThl peKOMEHTyeTCs TPOBECTH KPATKHUH
ucropuorpadmueckuii 0030p TeMbl, Ha3BaTh UMEHA CIEUATUCTOB, 3aHUMABIINXCS JaHHOH
npo0IEeMOii, OCBETUTh HAa OCHOBAHMHU KAKNX HCTOPUYECKHX HCTOUYHMKOB OyleT HanucaHa paboTa.
OcHOBHas 4acTh pabOTHI JOJDKHA COCTOSTH M3 HECKOJIIBKUX BOIPOCOB, COOTBETCTBYIOIIIX
MOITYHKTaM pa3paboTaHHOTO I1aHa. [Ipu ux ocBenieHn: He0OX0IMMO yOeIUTETFHO PACKPHITh
HCTOPUYECKHUE TPOLIECCHI U COOBITHS, apryMeHTHpYs uX. [Ipu Hamicanuu camoii paboThl He
clieryeT ynorpeonsts oomue ¢ppasbl, He MOJAKPEIUICHHbIE KOHKPETHBIMHU JAHHBIMU; YBICKATHCS
OTAENBHBIME (hakTamu 0e3 nx aHanm3a. OOydaronrecs: He JOIDKHEI OOSATHCS MOJHUMATE B CBOCH
paboTe AUCKYCCHOHHBIE BOIPOCHL, a TAKXKE BBIPAXKATh CBOIO TOUKY 3peHus. [Ipu n3moskeHnn TeKcTa
CTOUT IIOMHHTb, YTO CBOHM MBICJIM HEOOXOJUMO (JOPMYITUPOBATH IPAMOTHO, TOBECTBOBAHHE JIOJKHO
OBITH HEPa3pHIBHO CBSI3aHO 10 CMBICITY, HIMETh CTPOTYIO JIOTHUECKYIO TIOCIIeIOBAaTeIHHOCTE. Bee
BBIBOJIBI M 00OOIIEHNUS HYKHO (pOPMYIHPOBATE TIOHATHO U JIOTHYHO.

B 3axitoueHnu KOHTPOJIBHOM paboThI CIeAyeT CAeNaTh BBIBOJIBI IO U3yUeHHON TeMe, CBSA3aTh

UX C COBPEMEHHOCTbIO, BEIPAa3UTh CBOE OTHOLIEHHE K IpodieMe.

KonTpompHas paboTa T0IDKHA COIEPIKaTh CIMCOK NCIIOB30BAaHHBIX HCTOYHHKOB 1

JUTEPaTypBL.




