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Paboyas mporpaMma QUCIMIUTAHEL
JlokymMeHTaJIbHOE 0GecriedeHne YIPABIEeHNUS MEPCOHAIOM

paspabotana B cootBercTBUU ¢ PI'OC BO:

®DenepanbHblii TOCYIapPCTBEHHBIH 00pa30BaTeNbHbIA CTaHAAPT BBICIIEr0 00pa3oBaHus - 6akagaBpUaT M0 HAIIPABICHUIO IOATOTOBKH
38.03.03 Ynpasnenue nepconanoM (npuka3z Munoopuayku Poccuu ot 12.08.2020 r. Ne 955)

COCTaBJICHAa Ha OCHOBaHMH y4eOHOTO IIJIaHa:
38.03.03 YnpasieHue rnepcoHaioMm
YTBEPKIIEHHOTO Y4EHBIM COBETOM BY3a OT 25.12.2023 mpoTtokomn Ne 4.

Pabouast mporpamMma of00peHa Ha 3aceaHUU Kadeapbl
Kadenpa rocynapcTBeHHOro 4 KOpnOpPATUBHOIO YIPaBJICHHUS

[Iporoxon ot 05.12.2023 r. Ne 5

3aB. xaenpoit Myraesa Exarepuna BuxropoBHa

CornacoBaHo ¢ npejcTaBuTeIsIMU paboTonaTeneit Ha 3acenannu HMC, nporokon Ne 4 ot 25.12.2023.

Ipencenarens HMC npod. [TaBenxo H.H.



1. HEJIX OCBOEHUSA JTUCIIUITIJIMHBI (MOAYJIS)

1.1 | opMupoBaHHE Y CTYACHTOB 3HAHUH O TOKYMEHTAIITHOHHOM

1.2 | obecnieueHNN NEATETHHOCTH TI0 YIIPABICHHIO IIEPCOHAIIOM B COOTBETCTBUH CO CIICII(DUKOH

1.3 | neATenbHOCTH OpraHU3alMH.

3aiayn: - U3y4UTh NPaBUIIa COBPEMEHHOTO JIEJIONPOU3BOICTBA M CIIOKUBIIMICS ONBIT TIOJTOTOBKH,
odopMIICHHUS ¥ BEJICHUS BCEX BHUJIOB JIOKYMEHTOB C YUE€TOM HOBBIX 3aKOHOAATEILHBIX aKTOB U
HOPMAaTUBHBIX JOKYMEHTOB;

- 1aTh MPEJCTABICHHE O 3aKOHOATEILHBIX aKTaX U HOPMATHBHO-METOINYECKUX

MaTepHaiax, periiaMeHTUpyonux JJokyMeHTalIbHOE 00ecieueHUe YIPaBICHUS IIePCOHATIOM;

- 03HAKOMUTH C TPEOOBAHUSAMH K OOPMIICHHIO JOKYMEHTOB, PETJIAMEHTUPYIOLIHX

yIIpaBJeHHE EPCOHATIOM OPTaHU3aIMU B LIEJIOM U IO OCHOBHBIM (DYHKITMOHAJIBHBIM 00JIaCTSM;
- TMOJTy9YHTH MPEJCTABICHAE 00 OCHOBHBIX BHJIaX OPraHU3AI[MOHHO-PACIIOPSTUTEIBHBIX
JIOKyMEHTOB U TpaBUjIaX COCTaBJICHUS JOKYMEHTOB I10 BCEM HAINPAaBJICHUAM YIIPaBIEHYECKON
NIESTEILHOCTH;

- chopMUpPOBATH Y 00YIAFOIIUXCS MPAKTHISCKHE YMEHUS M HABBIKA COCTABJICHUS U

0 OpPMIICHHSI COOTBETCTBYIOIINX JOKYMEHTOB, B TOM YHCJIE C UCIIOIB30BAHUEM KOMITHIOTEPHBIX
TEXHOJIOTUH.

2. MECTO JUCHHAIIIIMHBI (MOAYJISA) B CTPYKTYPE OGPA3OBATEJIbHOU ITPOI'PAMMBbI

ukn (pasnen) OIT: | 51.B

2.1 | TpeGoBaHusi K npeIBaAPUTEIbHOIT TOATOTOBKE 00y4aIOIIErocs:

2.1.1 | OCHOBBI TEOPHUH YIIPABJICHUS

2.1.2 | Counonorusi U NCUXOJIOTHS YIPABICHUS

2.1.3 [ OcHOBBI ympaBiIeHUS IEPCOHATIOM

2.2 | AucuunjauHbl (MOAY/IU) U PAKTHKH, /151 KOTOPbIX OCBOEHHE JAHHOM JTMCHUILTHHBI (MOAYJISA) HEOOXOIUMO KAK
npeauiecTBywIee:

2.2.1 | DKOHOMHKA U COLIMOJIOTHS TPy

2.2.2 | DxOHOMHUKA MPEAIPUATHS (OpTaHU3aIIH )

2.2.3 | YrpagiieHue epcoHaIOM OpraHU3aIiui

2.2.4 | MoTuBays ¥ CTUMYJIMPOBaHKE TPYAOBOH NEATEIBHOCTU

2.2.5 | KaapoBblii MEHEKMEHT

3. DPOPMUPYEMBbBIE KOMIIETEHIIUU, UHAUKATOPBI UX TOCTUKEHUSA
U IJIAHMPYeMble pPe3yabTaThl 00y4eHHUsI

4. CTPYKTYPA U COIEP KAHUE JUCIUIIJIMHBI (MOAYJIA)

Kon HaunmeHoBaHuUe pa3/1e10B U TeM /BU] Cemectp | YUacoB | Komneren- | Jlureparypa m 3. pecypest | [Ipakr
3aHATHUSA 3aHATHA/ / Kypc 197071 . OAT.

Paznen 1. Moayas 1.
JlokymMeHTallHOHHOE o0ecnevyenne

ylpaBJeHus
1.1 OCHOBHBIE TOHATHS Kypca. 2 4 TIK-3.1 TIK- | JI1.1 JI1.2 JI1.3 JI1.4J12.1 JI2.2
Wnadopmanns. JlokymeHT. PexBu3ur 3.21IK-3.3 J12.3 J12.4 J12.5
nokymenTa. OduuuanbHbie TIK-3.4 TIK-
TOKyMeHTbI. FOpunndeckas cuna 3.5TIK-3.6
JIOKyMeHTa. Jlemonpon3BOICTBO. ITK-3.7 IIK-
JlokyMeHTUpOBaHUE. 3.8 IIK-4.1
J1oKyMeHTOO00POT. [1K-4.2 TIK-
JIokyMeHTaIMOHHOE 00eCTIeYeHUE 4.3 1IK-4.4
yrpaenenus. Kiaccudukanus [TK-4.5 TIK-
JokyMeHToB. Cucrema JOKyMEHTaIlHH. 4.6 1IK-4.7
/JTex/ I1K-4.8 TIK-
4.9 TIK-6.1
IK-6.2 TIK-
6.3 TIK-6.4
[IK-6.5 IIK-
6.6 ITIK-6.7

IK-6.8




1.2

I'pynna
OpraHMU3aIl[MOHHOPACHIOPSIUTEIBHBIX
JIOKYMEHTOB.

Crannaptuzanus U yHU(QUKAIUSL
JOKYMEHTOB. YHUDHIUPOBaHHAS
cuctema gokymenrtanuu (Y CJ).
IIpunnuns! nenonpouspoacTsa. Cxema
opraHu3aiuu paboThl ¢ JOKYMEHTAMH
npeanpusitus /Tp/

IK-3.1 IK-
321IK-3.3
I1K-3.4 TIK-
3.51IK-3.6
IK-3.7 TIK-
3.8 [1K-4.1
I1K-4.2 IIK-
4.3 1IK-4.4
I1K-4.5 TIK-
4.6 IIK-4.7
I1K-4.8 IIK-
4.9 IIK-6.1
IK-6.2 TIK-
6.3 TIK-6.4
IK-6.5 TIK-
6.6 I1IK-6.7
[1K-6.8

JI1.1 J11.3 J11.4J12.1 J12.2 J12.3
J12.4

1.3

[MpuHIUITE Aemonpon3BoacTBa. Cxema
OpraHu3anui paboTsl ¢ TOKYMCHTAMH
TPENPHUSTUS

/Cp/

12

IK-3.1 IIK-
3.21IK-3.3
I1K-3.4 TIK-
3.5TIK-3.6
IK-3.7 IIK-
3.8 1K-4.1
I1K-4.2 TIK-
4.3 1IK-4.4
ITK-4.5 TIK-
4.6 IIK-4.7
I1K-4.8 IIK-
4.9 IIK-6.1
I1K-6.2 TIK-
6.3 T1K-6.4
IIK-6.5 IIK-
6.6 I1IK-6.7
I1K-6.8

JI1.1 J11.3 J11.4J12.1 J12.2 J12.3
2.4

Pa3nen 2. Moayab 2. CoBpemMeHHOE
rocyIapcTBeHHOE pery1upoBaHue
JeJjionpousBoacrsa B P@

2.1

3aKOHOAATENbHOE PETYIHPOBaHNE
JenonpousBoicTea. HopmarusHo-
METOIMYECKOE PErYIHPOBAHUE
nenonpoun3BoacTea. /Jlex/

IK-3.1 IK-
32T1IK-3.3
I1K-3.4 IIK-
3.51IK-3.6
IK-3.7 TIK-
3.8 1K-4.1
I1K-4.2 IIK-
4.3 1IK-4.4
I1K-4.5 TIK-
4.6 IIK-4.7
I1K-4.8 IIK-
4.9 IIK-6.1
IK-6.2 TIK-
6.3 TIK-6.4
ITK-6.5 TIK-
6.6 I1IK-6.7
I1K-6.8

JI1.1 J11.3 J11.4J12.1 J12.2 J12.3
J12.4




2.2

T'ocynapcrBenHas

crcTeMa JOKyMEHTAHOHHOTO
obecrieueHus ynpasieHus. Oomrre
nonoxenwus. /IIp/

IK-3.1 IK-
321IK-3.3
I1K-3.4 TIK-
3.51IK-3.6
IK-3.7 TIK-
3.8 [1K-4.1
I1K-4.2 IIK-
4.3 1IK-4.4
I1K-4.5 TIK-
4.6 IIK-4.7
I1K-4.8 IIK-
4.9 IIK-6.1
IK-6.2 TIK-
6.3 TIK-6.4
IK-6.5 TIK-
6.6 I1IK-6.7
[1K-6.8

JI1.1 J11.3 J11.4J12.1 J12.2 J12.3
J12.4

23

Oo6mme TpeboBaHHS K

JOKYMEHTaM H CIIy>K0aM
JOKYMEHTAIIOHHOTO 00€CIICUeHUsL.
I'OCT P 6.30-2003:
YHupunupoBaHHas cucTeMa
OpraHU3alMOHHO-PACTIOPSAUTENBEHOM
nokymenTanuu /Cp/

12

IK-3.1 IIK-
3.21IK-3.3
I1K-3.4 TIK-
3.5TIK-3.6
IK-3.7 IIK-
3.8 1K-4.1
I1K-4.2 TIK-
4.3 1IK-4.4
ITK-4.5 TIK-
4.6 IIK-4.7
I1K-4.8 IIK-
4.9 IIK-6.1
I1K-6.2 TIK-
6.3 T1K-6.4
IIK-6.5 IIK-
6.6 I1IK-6.7
I1K-6.8

JI1.1 J11.3 J11.4J12.1 J12.2 J12.3
2.4

Paznen 3. Moayas 3. TpedoBanus k
0JIaHKAM IOKYMEHTOB YIIpaBJICHUSsI

3.1

Croco0BI M3rOTOBJIEHHS OJIAHKOB M MX
Buael. O0muii 61ank. biaank mucema.
BraHK KOHKPETHOTO BHIa TOKYMEHTA.
/JTex/

IK-3.1 IIK-
3.21IK-3.3
I1K-3.4 TIK-
3.5TIK-3.6
IK-3.7 IIK-
3.8 [1K-4.1
I1K-4.2 TIK-
4.3 1IK-4.4
ITK-4.5 TIK-
4.6 1IK-4.7
[1K-4.8 I1K-
4.9 IIK-6.1
I1K-6.2 TIK-
6.3 TIK-6.4
IIK-6.5 IIK-
6.6 I1IK-6.7
I1K-6.8

JI1.1 J11.3 J11.4J12.1 J12.2 J12.3
2.4




32

Bnanku [ist paboThl ¢ HHOCTPAHHBIMU
KoMmaHusAMH. ['epOOBbIii OJaHK.
PexBuzuth Omanka. /TIp/

IK-3.1 IK-
321IK-3.3

I1K-3.4 TIK-
3.51IK-3.6
IK-3.7 TIK-
3.8 [1K-4.1

I1K-4.2 IIK-
4.3 1IK-4.4
I1K-4.5 TIK-
4.6 IIK-4.7
I1K-4.8 IIK-
4.9 IIK-6.1

IK-6.2 TIK-
6.3 TIK-6.4
IK-6.5 TIK-
6.6 I1IK-6.7

[1K-6.8

JI1.1 J11.3 J11.4J12.1 J12.2 J12.3
J12.4

33

IIpononsHoE

pacroyio)keHrne PeKBU3UTOB OJaHKa.
VYrioBoe, ¢iaroBoe U LEHTPOBaHHOE
pacroyiokeHie peKBU3UTOB Oytanka /Cp/

24

IK-3.1 IIK-
3.21IK-3.3
I1K-3.4 TIK-
3.5TIK-3.6
IK-3.7 IIK-
3.8 1K-4.1
I1K-4.2 TIK-
4.3 1IK-4.4
ITK-4.5 TIK-
4.6 IIK-4.7
I1K-4.8 IIK-
4.9 IIK-6.1
I1K-6.2 TIK-
6.3 T1K-6.4
IIK-6.5 IIK-
6.6 I1IK-6.7
I1K-6.8

JI1.1 J11.3 J11.4J12.1 J12.2 J12.3
2.4

Pa3nen 4. Monyab 4. OcHOBHbBIE
NpaBHJIa OPraHu3anuu padoTsl ¢
JOKYMEHTAMH

4.1

O06paboTKa MOCTYMAOIINX
nokyMeHTOB. [lepBuuHas oOpaboTka
JIokymeHToB. O0IIue MpaBuiia
perucTpanuy J0KyMeHTOB, ()OPMBI
peructpanuu. [lepeqaya J0KyMEHTOB,
PaccMOTpEHNE X PYKOBOJHUTEIICM.
IMopsnok HampaBieHHUs JOKyMEHTa Ha
HCTIIOJHEHHUE U paOOTHI HCTIOTHUTEIS C
JnokymeHTaMu. /Jlex/

IK-3.1 IK-
32T1IK-3.3

I1K-3.4 IIK-
3.51IK-3.6
IK-3.7 TIK-
3.8 1K-4.1

I1K-4.2 IIK-
4.3 1IK-4.4
I1K-4.5 TIK-
4.6 IIK-4.7
I1K-4.8 IIK-
4.9 IIK-6.1

IK-6.2 TIK-
6.3 TIK-6.4
ITK-6.5 TIK-
6.6 I1IK-6.7

I1K-6.8

JI1.1 J11.3 J11.4J12.1 J12.2 J12.3
J12.4




4.2

Hcnonnenue

JIOKyMeHTa. Buibl U OpMBI KOHTPOJIS
HCTIOJTHEHUSI, CPOKOBAsI KAPTOTEKA.
Opraauzanus TeKyIero XpaHeHus
nen. Homenknarypa aen, oouue
TpeOOBaHuUsI, BUIbI HOMECHKIIATYD.
Mp/

IK-3.1 IK-
321IK-3.3
I1K-3.4 TIK-
3.51IK-3.6
IK-3.7 TIK-
3.8 [1K-4.1
I1K-4.2 IIK-
4.3 1IK-4.4
I1K-4.5 TIK-
4.6 IIK-4.7
I1K-4.8 IIK-
4.9 IIK-6.1
IK-6.2 TIK-
6.3 TIK-6.4
IK-6.5 TIK-
6.6 I1IK-6.7
[1K-6.8

JI1.1 J11.3 J11.4J12.1 J12.2 J12.3
J12.4

43

CocraBiieHue HOMEHKIIATYPHI JIEI.
dopmupoBaHue U opopmIIeHHE AeT.
CucreMaTHu3aius JOKyMEHTOB B JIeJie.
Xpanenue nen. [logroroeka
JIOKYMEHTOB K TIepeiaue Ha apXHUBHOE
xpaHneHue. Kpurepuu onieHku
nokyMeHTOB. CocTaBlieHUE OnUCei
nen /Cp/

11,8

IK-3.1 IIK-
3.21IK-3.3
I1K-3.4 TIK-
3.5TIK-3.6
IK-3.7 IIK-
3.8 1K-4.1
I1K-4.2 TIK-
4.3 1IK-4.4
ITK-4.5 TIK-
4.6 IIK-4.7
I1K-4.8 IIK-
4.9 IIK-6.1
I1K-6.2 TIK-
6.3 T1K-6.4
IIK-6.5 IIK-
6.6 I1IK-6.7
I1K-6.8

JI1.1 J11.3 J11.4J12.1 J12.2 J12.3
2.4

Pazpen 5. IIpomexxyrounast arrecTanust

5.1

3auer /KA/

0,2

IK-3.1 IIK-
3.21IK-3.3
I1K-3.4 IIK-
3.5TIK-3.6
IK-3.7 TIK-
3.8 [IK-4.1
I1K-4.2 TIK-
4.3 1IK-4.4
[1K-4.5 IIK-
4.6 IIK-4.7
I1K-4.8 TIK-
4.9 IIK-6.1
IIK-6.2 IIK-
6.3 I1IK-6.4
IK-6.5 TIK-
6.6 I1K-6.7
I1K-6.8

JI1.1 J11.3 J11.4J12.1 J12.2 J12.3
J12.4

5. OHEHOYHbBIE MATEPHUAJIbI

5.1. KoHTpoJbHBbIE BONMPOCHI H 3aJaHHS

. Ponib 1 3HaueHune ACJIONPOU3BOACTBA B CUCTEME MCHCIPKMECHTA.

. MUcropus pa3sBuTHs A€TONPOU3BOACTBA.
. OyHKIIMU AEI0IPOU3BOLICTBA.

. OcHOBHBIE HarpaBJICHUA COBCPIICHCTBOBAHUSA ACIOIIPON3BOACTBA.

. [IpueMs! yHUHKAIUSI JOKYMEHTOB.

. Kmaccuguxanns noxkymeHToB.
. IloHsiTHE OPraHU3alMOHHBIX JOKYMEHTOB.
. YcTaB KaKk OCHOBHOW OpraHU3allMOHHBIA JOKYMEHT.

1
2
3
4
5
6. Crannaprusanys JOKyMEHTOB.
7
8
9
1

0. OcHOBHBIE TPEOOBaHUS K ITOJIOKEHHSIM.




11. YupenutenbHbli JOTOBOP.

12. TloHsiTHE OTOBOpA.

13. JlomKkHOCTHAS! MHCTPYKLIUS, €€ OCHOBHBIE ITOJIOKECHHUS.

14. IloHaTHE MTATHOTO PACIIUCAHUS.

15. Ha3HaueHue pacropsiIUTENbHBIX JOKYMEHTOB, OCHOBHBIC BUJIBL.
16. IloHsATHE pacniopsKEHHUSI.

17. OcHOBHBIE TPeOOBaHMS K TIOCTAaHOBIICHHUIO.

18. IonsTHe yka3aHus.

19. Tlpuka3 u BBITUCKA U3 HETO.

20. OcHOBHBIE TPeOOBaHHA K PEIICHHUIO.

21. Ha3nagenue u BuabI HH)OPMAIIMOHHO-CIIPABOYHBIX JTOKYMEHTOB.
22. TpeGoBaHUsI K COCTaBIECHHUIO U O)HOPMIIEHHUIO POTOKOJIOB.

23. IlpaBuia COCTaBIEHUS aKTa U €T0O POJb B IESATENLHOCTH MPEATIPUATHS.
24. TloHsTHE U COAEPIKAHUE CIIPABKH.

25. OcHOBHBIE TPeOOBAHUS K TOKJIAAHBIM 3aITUCKaM.

26. O0bscHUTENbHAS 3aIHCKa.

27. TlpaBuia opOpPMIICHHS CITYyKeOHOTO IMHChMa.

28. Pa3HOBHIHOCTH CITy>KEOHBIX IIHCEM.

29. Tenerpammsl, Tene- (hakcorpaMMbl Kak HHPOPMAITHOHHO-CIIPABOYHBIE JOKYMEHTHI.
30. lokyMEHTUpOBaHHE MPOLIECCOB JIBIKEHUS KaJPOB.

32. IlonsaTue TpyJOBOrO KOHTPAKTA.

32. BeneHue THYHBIX KaPTOUCK PAOOTHUKOB.

33. OdopmiteHHE THYHBIX ACI.

34. BeneHue TpyAOBBIX KHAKEK paOOTHUKOB.

35. yOonuKaT U BKJIAJBIII TPYIOBOW KHIKKH.

36. Opranuzanys J0KyMeHT0000pOTa Ha IPEATPHUITHH.

37. Peructpanusi JOKyMEHTOB.

38. KoHTpoib UCIONIb30BaHMs JOKYMEHTOB.

39. Cucrema noxymeHToB. HoMeHKnaTypa nen

40. ®opMHupOBaHKE U TEKYILIEE XPaHEHHE JIEN

41. DkcnepTH3a HEHHOCTH JOKYMEHTOB OpPTaHHU3aIiH

42. ApxuBHOE XpaHEHHUE JOKYMEHTOB U Ae]

43. OCHOBHBIE PEKBU3HUTHI U TPEOOBAHUS K HUM.

44. CtpyKTypa JeJIOBBIX 1 KOMMEPUYECKHUX ITHCEM

Bompoc 1

Paznuuarot cienyrolie HOMEHKIATYpBI eI

Br16epute oTMH MITH HECKOJIBKO OTBETOB!

a. MHIVBHUIyaIbHBIC

b. cBOHBIE

C. TIEpBUYHBIC

[IpaBUIBHEIN OTBET: CBOJHEIC, HHANBHYaIbHEIC

Bompoc 2

@dopma BHYTpEHHEH NepEeNUCKU JOJDKHOCTHBIX JIUI] OPraHU3aIin
BeiGepute oiH OTBET:

a. IOKJIaJHAas 3aIrcKa

b. oOBsicHUTENBHAS 3aITUCKA

C. ciyxeOHast 3aIncKa

[IpaBUIBHEINA OTBET: CITy)KeOHas 3amrcKa

Bompoc 3

JIOKyMEHT, KOTOPBIH M3aeT KOMHUCCHS IIPU OpraHax BIIacTH
BriGepute oiH OTBET:

a. yka3zaHue

b. mocranoBieHne

C. pacropsDKeHUE

IIpaBuUiIbHBIN OTBET: IOCTAHOBIICHUE

Bompoc 4

CompoBoANTENBHOE TICHMO COCTABIISIETCS

Be16epuTe oTMH MITH HECKOJIBKO OTBETOB!

a. KOT/1a IOKYMEHT COJICPKUT HOTIOJIHUTEIbHbIE PAa3bsICHEHHUS K IPHIIOKECHHBIM
b. mpu oTnpaBke afpecaTy KakKUx-IT100 JOKYMEHTOB

C. TIpH OTIIPaBKe aJpecaTy MaTepHaIbHBIX [IEHHOCTEH

HpaBHHBHBIﬁ OTBET: IPU OTHPABKE aapecarty KaKMX-IH00 JOKYMCHTOB, ITpH OTIIPABKE aJipecaTy MaTCPpUaIbHBIX HeHHOCTeﬁ, Korjga

JIOKYMEHT COJEPKUT AOIOIHUTEIbHBIE PA3bSCHEHHS K IPUI0KECHHBIM
Bomnpoc 5

OdurnuanbHOE THCHMO SBIISIETCS

BriGepure oanH MM HECKONBKO OTBETOB:

a. 4aCThI0 MEX/IyHApOIHO! NEPENUCKU NPEINPUATUN U OpraHu3alui




b. ETMHCTBEHHBIM TOKYMEHTOM Ha KOTOPOM HE CTaBUTCS Ha3BaHHE €TO BHIA

C. OTHMM M3 BaKHEHIINX KaHAJIOB CBSI3H OPraHU3alMU C BHEUIHUM MHPOM

ITpaBuibHEIH O0TBeT: EMMHCTBEHHBIM TOKYMEHTOM Ha KOTOPOM HE CTABHTCS Ha3BaHME €TO BH/A, OJHUM N3 BAXHEHIINX KaHAJIOB
CBSI3H OPTaHMU3AINU C BHEIIHUM MHPOM, JaCTHI0 MEX/TyHApPOIHOH MePEUCKH MPEAIPUATHI U OpraHu3anuii
Bompoc 6

Pezomrorus BKIIoUaeT B ce0sl CIICYIOIINE IEMEHTBI:

BriGepure oanH WM HECKOIBKO OTBETOB:

a. Conep:kaHue OpyIeHHs

b. PeructpannoHHbli HOMEp

c. Cpok ucrosHeHus

IIpaBumbHeNi oTBeT: Conepxanue nopydeHus, CpoK UCTIOTHEHHS

Bompoc 7

Kaxoi JOKyMEHT HOJKEH MOChUIAThCS CTOPOHE, HAPYIIMBILIEH 10T0BOP, 10 0OpAIIEHHUS B Cy
Bribepure oxnH oTBeT:

a. mpeTeH3ust

b. mpocnba

C. ICKOBOE 3asIBIICHHE

IIpaBuUIBbHBI OTBET: IPETCH3US

Bompoc 8

KakuMm JOKyMEHTOM OOBSICHSIOTCS IPUYNHBI HAPYIICHUS TPYOBOH AUCIUIIINHEL

Bribepure oxnH oTBeT:

a. IOKJIaJHAas 3aMHcKa

b. 0OBsiCHHUTEIIBHAS 3aITUCKA

C. CIyKeOHas 3ammcka

IIpaBuBHEIA OTBET: 00BICHUTEIBHAS 3aITICKA

Bomnpoc 9

Yro npeacTaBiseT cOOOH JOKYMEHT

Bribepute oanH WM HECKOIBKO OTBETOB:

a. Habop rpaMOTHO O(OPMIICHHBIX JaHHBIX

b. uHpOpPMAIHIO HA MAaTEPHAILHOM HOCHUTEIE C PEKBU3UTAMU

¢. nH}pOpMaIHIO, IMEIOIITYIO TOKAa3aTEIbHYIO CHITY

IIpaBuIbHEIA OTBET: HHPOPMALNIO HA MATEPHAIBHOM HOCHTEIIE ¢ PEKBH3UTAMHU, MH()OPMAIINIO, IMEIOITYIO TOKA3aTEeIbHYIO CHITY
Bompoc 10

Kakoii 1oKkyMeHT co31aeTcsi KOMHCCHEH ITPU BBINOIHEHHH PaboT, OKa3aHUH YCITYT

Bribepure onnH oTBeT:

a. aKT

b. 3asBIICHNE

C. CIIpaBKa

IIpaBubHBII OTBET: aKT

5.2. TeMbl NUCbMEHHBIX PadoT

. CrangaptHble Qppasbl ¥ BBIPaXKEHHS IENOBBIX 1 KOMMEPUECKUX ITHCEM

. PekoMeHanmm K HaMCAaHUIO IETIOBBIX M1 KOMMEPYECKUX ITHCEM

. Opranusaiys 1 NpoBeeHHe COBELIaHUI

. Opranusanys IpoTOKOJIbHBIX MEPOIPUATHI

. OCHOBHBIC ITpaBHJIa BEICHHS IIPOTOKOIA 3aCETaHU

. CyIIHOCTB 3IIEKTPOHHOTO JOKYMEHTOO00POTa

. IlpaBuna cocraBieHust 1 opopMIICHHS FNEKTPOHHBIX JOKYMEHTOB

. CcTeMBbl 3IIEKTPOHHOTO JOKYMEHTO000pOTa

. Opranmzaryst paboThI ¢ JOKyMEHTaMH, KOTOPBIE OTHECEHBI K TOCYAapCTBEHHO TaliHe
10. Opranusarnust paboTsl ¢ JOKyMEHTaMH, COAEPKALIMMHU KOH(PUACHIINAIBHYIO
HHPOPMAITUIO

O 001N DN K~ W —

5.3. ®oHa OLIEHOYHBIX CPEICTB

1. Yupexnenst [Terpom [ B 1717-1721 rr. BMEecTO NpUKa30B; yIIpa3aHEHbI ¢ 00pa30BaHHUEM MUHUCTEPCTB:
a) KOJUJIETUH +

0) ceHaThl

B) KOHCHJIUH

2. ITpu obpaboTke nokymeHTOB Ha [1K 3amonHsoT:

a) KapTOYKy y4deTa JJOKyMEHTOB

0) perucTpaMoOHHYI0 KapTOYKY Ha JHCIUICe, a PETUCTPAIOHHBI HOMEp CTaBsT Ha CaM JIOKYMEHT +
B) XKYPHAJI PETUCTPAIIH U 3aMONHAIOT Ha JOKYMEHTE PEKBH3HUT OTMETKY O IMOCTYIIICHUH JOKYMEHTa

3. CBoJ mpaBuJ1, peryupyrOLIHX ASSITeIbHOCTh OPraHU3aLUiA, HX B3aUMOOTHOIICHHS C APYTUMH OPraHU3alUsIMU U IPaXKIaHaMH,
mpaBa 1 00s3aHHOCTH B cepe roCyaapCTBEHHON HITH X03IHCTBEHHON JIEATEIFHOCTH:




a) JOJKHOCTHAS! HHCTPYKITHS
0) mraTHOE pacnucaHue
B) yCTaB +

4. IIpukasbl MO JTUYHOMY COCTaBY BU3UPYIOTCSI:

a) BCEMHU 3aHHTEPECOBAHHBIMH B [TPUKA3E JIMIAMU +
0) pyKOBOJIUTEIEM CTPYKTYPHOTO TTOAPA3ACICHUS
B) 3aMECTHTENIEM PyKOBOIUTEIS OpTraHU3aluU

5. @paza “Ussemaem Bac, 4To...” TOBOPUT O TOM, YTO MUCHMO 10 COJCPIKAHUIO SBISIETCS:
a) HH(HOPMAITOHHBIM

0) moATBEP)KACHUEM

B) U3BEIICHUEM +

6. Ommcy — 3710:

a) CITUCOK 3ar0JIOBKOB JIeJI, 3aBOIMMBIX Ha MPEINPUATHH, C YKa3aHUEM CPOKOB UX XpaHECHHUS

0) y4eTHBII TOKYMEHT, OCHOBHOW BHJI HAYIHO-CIIPABOYHOTO alllapara apXuBa, 00eCIeUNBAIOIINI OTICpAaTUBHBIN MTOMCK TOKYMEHTOB
+

B) OCHOBHOH yYETHBII JOKYMEHT, UCIIOJIb3YESTCs IS aHAJIM3a COCTaBa U ydeTa JBIKCHUS KaJpOB

7. IluceMo yarie Bcero HaYMHAeTCs CIIOBaMHU:
a) B COOTBETCTBHUH C ...

0)BCB3H C ...

B) YBOKACMBIH ... +

8. OcHOBHBIE YacTH TEKCTa MPOTOKOJIA:
a) BBOIHAs, OCHOBHAsI +

0) KOHCTaTUPYIOIIAs], PACTIOPSIUTEIHbHAS
B) KOHCTATHPYIOIIasi, BBOAHAS

9. PexBU3NT, HE BXOAAMINI B GOPMYIISp IIPHKA3a 110 JIMYHOMY COCTaBY:
a) 3aroJIOBOK K TEKCTY

0) BH3a 03HAKOMJICHHUS

B) azpecar +

10. JInunOE neo BemeTcs:

a) B TPEX IK3EeMILIIPax

0) B OZJHOM dK3eMILTsApE +

B) KOJIMYECTBO 3K3EMILISIPOB 10 MEPE HEOOXOMMOCTH

11. JlesTenbHOCTD anmapara yrpaslIeHHs, OXBAaTbIBAIOIIAsl BOIIPOCH! JOKyMEHTUPOBAHNS M OPraHU3aIMU PadOThI C IOKyMEHTaMu:
a) JOKYMEHTAI[MOHHOE 00eCIIeYeH e YIIPaBIeHHS +

0) cTanmgapTU3anus

B) CHCTEMa JJOKyMEHTaLlH

12. YepHOE NUCBMO — 3TO MPOEKT JOKYMEHTA, COCTABISIEMBIH B:
a) MUHHCTEPCTBAX

0) npukase +

B) KaapoBoii ciayxkoe

13. Peructpanus 10mKHa OBITh:
a) OIHOKpaTHOM +

6) nByKpaTHOH

B) MHOTOKpPATHOI

14. Cnucok 3aroj0BKOB JI€J1, 3aBOJUMBIX Ha IIPEANPUATUY, C YKa3aHHUEM CPOKOB MX XPAHEHMUSL:
a) JINCTOK IO y4eTy KaZpoB

0) J)KypHaJl perucTpaiyuu JOKyMEHTOB

B) HOMEHKJIaTypa Jen +

15. TekcT XapakTepUCTUKU COCTOUT U3 2-X YacTel:
a) BBOJJHOM, OCHOBHOM +

0) KOHCTaTUPYIOLIEH, PacOPSIIUTETLHOM

B) BBOJIHOM, paCOPSIUTEIBHOM

16. JlokyMeHT:
a) CTaHJapTHOE PACIIONIOKEHHIE MaTeprana
0) MaTrepuanbHblii 00BEKT ¢ HH(pOpManrel, 3ahUKCUPOBAHHON CO3/IaHHBIM YeIOBEKOM cItocoOoM, s e€ mepeiaun BO BpeMeHH U




IPOCTPAHCTBE +
B) COBOKYITHOCTb PEKBH3UTOB O(HIHAILHOIO MUCEMa

17. IoOKyMeHT, He BKIIOUEHHBII B IPYIILY BXOASIIUX U UCXOAAIIMX JOKYMEHTOB B IIPHKa3ax:
a) rpaMoThI

0) OTIHCKH

B) aKT +

18. OnHa U3 3a1a4 CUCTEM YIPABICHUS JOKYMEHTOO0OPOTOM — paclpeeiuTh 00mmue nHGpOpMaHOHHbIC peCypChl OpraHU3aIHy,
TaxK JIA 3TO:

a) HeT

0) ma +

B) OTHYACTH

19. B nmuuHOE [e710 He BKIII0YAOTCS:

a) 3asBJICHUE O IIPUEMeE Ha padoTy

0) BHYTpEHHSIS OIIMCH Jena

B) KOIIMH IIPUKA30B O TIEPEBOJE MO CcIyxkoe +

20. [ToHsTHE «TOKYMEHT» MPOMCXOAUT OT JIATHHCKOTO KOpHS cioBa documentum, Tak JIM 3TO:
a) HeT

6) na +

B) HEM3BECTHO

21. ®pa3za “Tloxanyiicra, coodmmre. ..” TOBOPHUT O TOM, YTO IHCHMO 110 COAEPKAHUIO SIBIACTCS:
a) mpocrboii +

0) yBeIOMIICHHEM

B) N3BCIICHUEM

22. [Ipenmer IeONpOU3BOICTBA — OPraHU3aluUsl JOKYMEHTHBIX paboT, TaK JIU 3TO:
a) HeT

0) ma +

B) OTYACTH

23. Bes o6mmit )XypHaJ BceX BXOAAMIMX OyMar, XpaHwi y ceds Oymaru, OTBeJal 3a HX COXPaHHOCTH M 3aBE/I0BANI 3aTOTOBJIEHIEM
KaHLEIAPCKUX IPUHAIJIEKHOCTEH:

a) Horapuyc

0) Cekperapb

B) AKTapuyc +

24. npopmanysi, KOTopas UMEeT CTPYKTYPY U COIESPIKUTCS Ha HOCUTENIE:
a) OpUIUANTBHBINA JOKYMEHT

6) noxyMeHTHpOBaHHAs HH(popManus +

B) IEJIOMPOU3BOICTBO

25. OCHOBHBIE YCIIOBHS IOTOBOPA HE BKIIIOYAIOT corvamenus o (00):
a) paboTe 1Mo OAHOM WM HECKOIBKUM CIELUAIBHOCTIM

0) kBaTHDUKAITUH

B) a3 dexTrBHOCTH paboOTHI +

26. Ilepenaya nHpOpMaLN, KOTOPAst COAEPKUTCS B JOKYMEHTE, B IPOCTPAHCTBE U BPEMEHH:
a) conuanbHas QyHKINS JOKYMEHTA

0) KOMMyHHUKaTHBHAs (QyHKIUA JOKyMEHTa +

B) MoJquTHYeCKas QYHKIHS JOKYMEHTa

27. OcHOBaHMEM IIpHU reorpadUIecKoM MpHU3HAKE SBIACTCS:

a) 00beAMHEHUE B OHOM JIelie JOKyMEHTOB HECKOJIBKUX KOPPECIIOHACHTOB +
0) Ha3BaHME PA3HOBUIHOCTU JOKYMEHTOB

B) COJIEp)KaHHE JJOKYMCHTOB

28. Kaxoii u3 yka3aHHBIX JOKYMEHTOB IIPHOOpETaeT MPaBOBYIO (PYHKLHIO Ha ONpeieTIeHHBI TPOMEXYTOK BPEMEHH:
a) 3aKOH

0) maTexHOe MOpyUeHUE

B) IPOTOKOJI 3aCEAaHNs aTTECTAOHHON KOMUCCHH +

29. OcHOBHOM BUJI pabOTHI, 00ECIICUNBAIOIINI CHCTEMATH3aLMUs TOKYMEHTOB B JICIIOTIPOU3BOJICTBE:
a) cocTaBlIeHHEe HOMEHKIIATYphI AeT +
0) KOHTPOJIb 32 HCIIOTHEHUEM TJOKYMEHTOB




B) PETHCTpaLUsl JOKYMEHTOB

30. PacnopsauTenbHBIN TOKYMEHT KOJJIETHAIEHOTO OpTraHa yIpaBJICHHU, N3/1aBaeMbIil MUHACTEPCTBAMH, BEJOMCTBAMH, HAYIHBIMU
COBETaMH:

a) pacropsiKeHue
0) peuieHue +

B) yKa3zaHHe

5.4. IlepeyeHb BH10B OLICHOYHBIX CPEACTB

KOHTpOHBHO-OHeHO'—IHBIe CcpeacTBa i MPOBECACHUA HpOMe)KyTO'—IHOﬁ H UTOTOBOU aTTeCTallu
o6yqa101u1/1xca 10 JUCHUIITIMHE TpUJIararoTcs.

6. YHEBHO-METOJUYECKOE U UTHO®OPMAIIMOHHOE OBECIIEYEHUE JUCHUIIJIMHBI (MOAY JIS)

6.1. PekoMeHayemas 1uTepaTypa

6.1.1. OcHoBHas TUTEpPaTypa

ABTOpBI, COCTaBUTENU

3arnaBue

W3nmarenscTBO, TON

JI1.1 |Bapmynn B. B. JIoKyMeHTalMOHHOE O0ecTieueHue YIpaBICHNUS: Mocksa: FOctunus, 2022, URL:
Y4eOHHuK https://book.ru/book/942707
JI1.2 |beikoBa T. A., JlokyMeHTalMOHHOE 00ecTieueHue yIpaBIeHUs Mocksa: OO0 "Hay4yHo-u31aTeIbCKUIA LIEHTP
Kysznenona T. B. (menonpon3BoACTBO): YueOHOE ocoOue NH®PA-M", 2020, URL:
http://znanium.com/catalog/document?
1d=352307
JI1.3 |beikoBa T. A, JlokyMeHTalMOHHOE 00ecTeueHue yIpaBIeHUs Mocksa: OO0 "Hay4yHo-U31aTeIbCKHI LIEHTP
Kysznenona T. B., (menonpou3BoACTBO): YueOHOe ocooue NH®PA-M", 2023, URL:
Cankuna JI. B. https://znanium.com/catalog/document?
1d=419112
JI1.4 | beikoBa T.A., BsimoBa | lenonpou3BoACTBO: YUeOHHUK Mocksa: OOO "Hay4yHo-n31aTeIbCKHIA LIEHTP
JLM., Kykapuna MH®PA-M", 2023, URL:
10.M., Cankuna JI. B. https://znanium.com/catalog/document?
1d=429005
6.1.2. lono/IHUTe/NIbHAS TUTEPATYPa
ABTOpBI, COCTaBUTEIHN 3arnaBue W3naTenbcTBO, TOJ
JI2.1 |Bapmynn B. B. JlokyMeHTaIMOHHOE 00eCIIeUeHUE YIIPaBICHUS: Mocksa: FOctunus, 2020, URL:
YueGHuK https://book.ru/book/932046
JI2.2 | Coxonosa O. H., JlokymeHTaumonHoe obecnieuenue yrnpasienus B | Mocksa: KaoPyce, 2010, URL:
AxumouknHa T. A. opraHm3auy: Y4eOHoe ocodne https://book.ru/book/264584
JI2.3 |I'maguii E.B. JlokyMeHTaIMOHHOE 00eCIIeUeHUE YIIPaBICHUS: Mocksa: U3patensckuii Lieatp PUOL], 2020,
VYuebHoe nmocobue URL: https://znanium.com/catalog/document?
1d=354819
JI12.4 | Kupcanosa M.B., Kypc nenonpousBocTBa: 10KyMEHTAIIMOHHOE Mocksa: OO0 "Hay4yHo-u3naTensCKuii HEHTP
Axkcenos 0. M. obecrieueHne yrnpasieHus: Y4eOHoe mocoone NH®PA-M", 2020, URL:
https://znanium.com/catalog/document?
1d=358180
JI2.5 |JlaBpentbeBa M.T., JIoKyMeHTalMOHHOE 00eCTIeYeHNE KaIpoBOr Mocksa: OO0 "Hay4yHo-u3gaTensCKuii EHTP
Moxaes A. B. JIeITeTFHOCTH B chepe HHIAyCTpUn NHOPA-M", 2022, URL:
TOCTEIPUHUMCTBA: Y4ebHoe mocodue https://znanium.com/catalog/document?
1d=378487
6.3.1. JInneH3noHHOE ¥ CBOOOHO PACIPOCTPAHsIEMOE MPOrPaMMHOe ofecneueHne, B TOM YHCJIe 0Te4eCTBEHHOT0
NMPOU3BOJCTBA
6.3.1.1 | Windows 10 Pro RUS Omnepanunnas cucrema — Windows 10 Pro RUS Tloanucka Microsoft Imagine Premium — Order
Nel143659 ot 12.07.2021
6.3.1.2 | 7-Zip ApxuBarop 7-Zip IIporpammuoe obecredenue mo mumnen3nun GNU GPL
6.3.1.3 | fAunexc bpaysep bpayzep Aunnexc bpayzep JluneHznonHoe cornamnieHne Ha UCTIOIb30BaHue mporpamMM Auaekc bpaysep
https://yandex.ru/legal/browser_agreement/
6.3.1.4 | Mozilla Firefox Bpaysep Mozilla Firefox IIporpammHuoe obecnieuenue no nurensud GNU GPL
6.3.1.5 | Kaspersky Endpoint Security AntuBupycnoe I1O Kaspersky Endpoint Security st 6uzneca Cranmaptasii (350mT).
Horosop Ne ITP-00037842 ot 4 nekabps 2023 r. (OO0 Ilpuma AiiTu)
6.3.1.6 | Adobe Reader DC Adobe Acrobat — makeT nmporpaMm, npeaHa3HaAYSHHBIH J11 CO3aHUs U MTPOCMOTPA MEKTPOHHBIX
myonmkanmit B popmate PDF Adobe Acrobat Reader DC and Runtime Software distribution license agreement for use on
personal computers ot 31.01.2017
6.3.1.7 | Koncons Kaspersky Security Center Koncons anmunnctpupoBanus Kaspersky Security Center Jlorosop Ne ITP-

00035750 ot 13 nexadps 2022r. (OO0 Ilpuma AiiTu)




6.3.2. Hepeqem, npotbeccnonam,m,lx 0a3 JAHHBIX U I/IH(l)OpMaIIHOHHl)IX CIIPABOYHBIX CUCTEM

6.3.2.1

Konexc — IIpodeccronansHele cpaBouHsle cucTteMsl  https://kodeks.ru

6322

POCCTAHJIAPT ®enepansHOE areHTCTBO O TEXHUYECKOMY PETYINPOBAHHUIO 1 METPOJIOTHU
https://www.gost.ru/portal/gost/

6.3.2.3

KoncynwsranT [Tnroc  http://www.consultant.ru

7. MTO (o6opynoBaHue U TeXHHYECKHE CPeICTBA 00y4eHuUs)

Ayn HaumenoBanue I10 OcHarexnue

410 ITomemnienue s Windows 10 Pro RUS 20 mocaiouHBIX MECT, pabouee MECTO IpenoaaBaTens
MPOBEICHUS 7-Zip 20 xommetotepoB A320M-H-CF/AMD Athlon 3000G/DDR4-
3aHATUI Snnexc bpaysep 2666-8I'6/A-DATA SX6000LNP/AMD RADEON
JIEKIIMOHHOT'O Mozilla Firefox Vega3/Realtek PCI-E GBE
TUIA, LibreOffice 20 monutopoB Samsung S24R350FHI 23.8"
CEMUHAPCKOTo LibreCAD 20 xoMIUIeKTOB KilaBuatypa + mbib (USB)

THIA, KyPCOBBIX Inkscape 1 neynpasnsemsiit kommyrarop TP-LINK TL-SG1024D
pabot (kypcoBeix | Notepad++.
MIPOEKTOR), 1C:Ilpennpustue 8. Komruiekr
TPYIITOBEIX U Kaspersky Endpoint Security
uHAUBUAYaTbHEIX | MS Access 2016
KOHCYJIbTAIUH, MS Project Pro 2016
TEKYILEro MS SQL Server 2019
KOHTpPOJISL U MS SQL Server Management
MIPOMEXYTOYHOM Studio 18.8
arrecTalnyu, MS Visio Pro 2016
camoctosTenbHON | MS Visual Studio Community
paboThL. Edition

Blender

Gimp

Maxima

Oracle VM VirtualBox

StarUML V1

PostgreSQL

IntelliJ IDEA

PyCharm Community Edition

Eclips

Adobe Reader DC

Embarcadero RAD Studio XE8

Arduino Software (IDE)

NetBeans IDE

ZEAL

402 ITomemnienue as 7-Zip 36 mocagOYHBIX MECT, MPET0AaBaTeIbCKOE MECTO, TOCKA,
MPOBEACHUS Snpexc bpaysep MYJIbTUMEIUIHBIN TPOEKTOP (MEPEeHOCHOIT), TePEeHOCHO
3aHATHN LibreOffice HOYTOYK
JIEKITMOHHOTO
TUIA,

CEMHHAPCKOIo
THUTIA, KyPCOBBIX
paboT (KypCOBBIX
MIPOEKTOR),
TPYIIOBBIX H
WH/IABUTYaTbHBIX
KOHCYJbTalUH,
TEKYILEro
KOHTPOJISI U
IIPOMEKYTOUHOM
aTTeCTallUH.

409 [Tomemenue mmst 7-Zip 36 mocaOYHBIX MECT, MPEI01aBaTeIbCKOE MECTO, JTOCKA,
MPOBEACHUS Supexc bpaysep MYJIBTAUMEIUIHBIN TPOSKTOP (TIEPESHOCHOI ), TIEPESHOCHO
3aHSATHIA LibreOffice HOYTOYK
JIEKIIMOHHOTO
TUIA,

CEeMHUHAPCKOTO

THIA, KYPCOBBIX
padoT (KypCcoBBIX
TIPOEKTOB),
TPYIOBBIX H




WHIMBUAYaTBHBIX
KOHCYJbTALINM,
TEKYILEro
KOHTpOJIA U
MIPOMEXYTOYHOM
aTTecTalu.

8. METOIMYECKHUE YKA3AHUA /UIA OBYYAIOIIUXCHA ITIO OCBOEHUIO JUCHHUIIJIMHBI (MOZXY JISA)

CamocrositenbHast paboTa CTYICHTOB 3aKJIIOYaeTCsl B CHCTEMaTHYECKOM H3yUCHUH
PEKOMEH/1yeMOH JINTEPaTypbl, B IOJATOTOBKE K BBIIOJIHEHHUIO IPOMEKYTOUHBIX U UTOTOBOI'O
TECTOBBIX 33laHHH, HAIIMCAaHUH pedepaToB, 3cce U BRICTYIUICHHUAX ¢ JOKIagaMu. KoHTpois 3a
pe3ylbTaTaMM CaMOCTOSTENILHON PaOOTHI CTYJIEHTOB OCYIIECTBISIETCS B (POpME MUCEMEHHOTO
(KOMIIBIOTEPHOT0) TeCTUPOBAHMS. VITOTOBEII KOHTPOJIb TUCIUIUIMHEI - 3a9eT.

Buns! camocTosTensHON pabOTHI, BEIIOTHAEMBIE B paMKax Kypca:

1. KoHcniekTrpoBaHue MEPBOMCTOYHUKOB U APYroit yueOHOU TuTepaTyphl;

2. IIpopabotka yueOHOTO MaTepuaina (10 KOHCIIEKTaM, yUeOHO! M HAydHOH JIUTEpaType);

3. BeinosiHeHue 3aaHui 110 3aI10JIHEHUIO KOHTYPHBIX KapT;

4. PaboTa c TecTaMH U BOIIPOCAMH [UIsl CAMOIIPOBEPKU;

5. BeimonHeHre UToroBoi KOHTPOJILHOU PaboTHI.

9. METOIMYECKHUE YKA3AHUSA OBYYAIOIIMMCH ITO BBINTOJJHEHUIO CAMOCTOATEJIBHOU PABOTBI

CamocrosrenbHas paboTa sBIsSETCS BaXKHOW COCTaBHOM 4acThio yueOHOro Ipoiecca u
HEeoOXoAuMa JJIsL 3aKpeTUICHHS M YIITyOJIeHHs 3HAHUH, ITOJyYCHHBIX B IIEPHO]] CEMECTpa Ha
JIEKIUSIX, TPAKTUIECKUX U MHTEPAKTUBHBIX 3aHATUSAX, & TAKXKE JUIST MHIUBHUTYyATbHOTO H3yIEeHUS
JTUCHUTUTHHEI «JloKyMeHTaIpHOe oOecrieueHre ynpaBieHHs IEPCOHATIOM)» B COOTBETCTBHU C
MPOrpaMMOM U pEKOMEHIOBAHHOU JTUTEPATYPOH.

CamocTositenbHast paboTa BEITOJTHACTCS B BH/E MOATOTOBKH JJOMAITHETO 3aaHus WITH
COOOIIEHHMS 10 OTAETBHBIM BOIIPOCAM, HAIMCAHUE U 3aIUTa HAYIHO-HUCCIEA0BATEIBCKOIT
paboThI.

KoHTpob kKadecTBa BBIMOJHEHHS CAMOCTOSTEIBHON (JIoManTHel) paboThl MOKET
OCYIIECTBIATHCS C TOMOIIBIO YCTHOTO OIIPOCA HA MPAKTHYECKUX 3aHATHIX, 00CYKICHHS
MOJATOTOBJIEHHBIX HAYYHO-HCCIE0BATENBCKUX PaOOT, MPOBEACHHS TECTUPOBAHUSI.

VYcrHBIE HOPMBI KOHTPOJISI TOMOTYT OIICHHUTH BIaJJCHUEC HAYYHOH PEYbI0 (IHCKyCCHs,

JICITYT, COOOIIEHNe, TOKIA U JIp.), B KOTOPBIX PACKPBIBACTCS yMEHHUE MepeiaTh HyXKHYIO
WHPOPMALINIO, TPaMOTHO MCIIONB30BATh SI3BIKOBBIE CPENICTBA, & TAKXKE OPATOPCKUE IPUEMBI IJIs
KOHTaKTa C ayJUTOPHUEH.

ITrceMeHHBIE PaOOTHI MO3BOJISIOT OIICHUTE BIIAJICHHE HCTOYHHKAMH, HAYIHBIM CTHIIEM
W3JI0KECHNUS, 11 KOTOPOTO XapaKTepHBI: IOTHIHOCTh, TOYHOCTH TEPMHHOJIOTHH, 0000IIEHHOCTh
Y OTBJICYEHHOCTb, HACHIILIEHHOCTh (pakTUIECKON HH(pOpMannei.




