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Paccmotpeno IIpunaro

Ha 3aceJJaHuH MPEIMETHO UKIOBOH KOMUCCUU MEeIarornYeCKUM COBETOM
IIporokoa Ne 4 ot 16 Hos6pst 2023 1. AKageMHUIeCcKOTo KOJIIeIKa
[pencenarens [ILK bepynpko A.A. [Tpotokon Ne 4 ot 16 HOs10ps 2023 T.
3aB. ODull AkageMHuecKoro Kouiemka

lonsera M. A.

PabGouass mporpamma pa3paboraHa Ha OCHOBE OCHOBHOH TpOoQ)eCCHOHATHHOU
00pa3oBaTeNbHOW MPOTPAMMBI  CPEIHEro MPO(PECCHOHATBHOTO O0pa3OBaHMs IMPOTPAMMBI
MOATOTOBKM CHEIHMAIMCTOB CpeaHero 3BeHa, creuuanbHoctd 38.02.03  OmneparmonHas
JesITeNbHOCTh B Joructuke, denepansHoro 3akoHa Poccuiickoit @enepanuu ot 29 nekalps
2012 r. Ne 273- @3 O06 obpazoBanuu B Poccuiickoit @eaepanuu (penakuus ot 25.12.2018 r.) u
tpedoBanuit ®I'OC cpennero npodeccruoHansHOro 00pazoBanus 1o cnenuansHoct 38.02.03
OmnepanoHHast JesITEIBLHOCTh B JIOTHCTUKE yTBEpKAeHHOTO (mpuka3 ot 21.04.2022 r. Ne257
O6 yTBepxkaeHun (eneparbHOr0 roCyJapCTBEHHOTO 00pa30BaTEIbHOrO CTaHAApTa CPEIHErO
npodeccnoHanbHOT0 00pazoBaHus Mo crenuanbHOCTH 38.02.03 OnepannoHHas eATENbHOCTh
B joructuke (3apeructpupoBano B Munrocte Poccun 02.06.2022 r. Ne 68712)) u coruansHO-
SKOHOMHUYECKOTO MpoduiIs mpodecCHoHaTEHOro 00pa3oBaHusl.

ConeprkaHue MpOrpaMMBbl peaNn3yeTcss B MPOIECCe OCBOSHHS CTyIEHTaMHU OCHOBHOM
npodeccuoHanbHOM  oOpa3zoBaTenbHON — mporpammbl o cnenuansHoctH - 38.02.03
OmnepanyoHHast €ATENILHOCTh B JIOTUCTUKE COLMAIbHO-IKOHOMHMYECKOro npoduis (Ha Oaze
OCHOBHOTO 001Iero oopazoBanus) B coorBercTBUU ¢ TpeboBanusmu @I'OC CIIO Ha 3 kypce
(ax) B 5 cemectpe (ax).

PenensenTnr:

YV [100 KTYHUC r. Kpacnonap, 3amecTuTeNb TUPEKTOPA MO y4eOHO-METOJUUECKON

pabote Kum E. 1.

00O «3rupgay, r. Kpacnonap, nupexrop HO. FO. Ko63aps
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1. IHacmopr  paboueit NPOrpamMMbl y4eOHOH  JAUCHHUILIMHBI OIIIL.05
JlokymMeHTallnOHHOE o0ecrieyeHne yIpaBJIeHHs

1.1. MecTto AuCHMILVIMHBI B CTPYKTYpPe OCHOBHOI 00pa30BaTe/IbHOI POrpaMMBbl

VYyeOnast nucuuiuinHa «JloKyMeHTalMoOHHOE O0O0ecleYeHue YIPaBICHUSD SIBIISETCS
o0s3aTenbHOM  4acThlo  00mEnpo(eCcCHOHAIBbHOTO  [MKJIA  NPUMEPHON  OCHOBHOM
obpazoBarenbHOl Tporpammsel B cooTBeTcTBHH ¢ @I'OC CIIO no cnenuanbHOCTH.

1.2 MecTo y4yeOHOH IMCUMILUIMHBI B CTPYKTYpe OCHOBHO# Npo(eccHOHAILHOI
o0pa3oBaTe/IbHOW MPOrPaMMbI

VYyeOnas mucruminna OIIL[.05 JlokyMeHTHpOBaHHOE OOECreueHUe yMpaBiICHUs] BXOTUT
B 0O0mIenpodecCHOHANbHBIA MUK AUCHUIUIMH yueOHoro ruiaHa crneuuanbHoctd — 38.02.03
OmnepanroHHasi IeSTEIbHOCTh B JIOTUCTHKE, YCTaHABJIMBAIONIMX 0a30BbIC 3HAHUS W HAaBBIKU,
HeoOXouMBbIe B Oy Tytiel mpoeCCUOHATBLHON NeSITETbHOCTH BBITY CKHUKA

1.3. I_[e.m, U IVIAaHUPYEMBbI€ pe3yJabTaTbl OCBOCHHUS TUCHUIIIIMHBI

B pamkax nporpaMMbl yueOHOM TUCIMIUIMHBI O0YyYaIOIIMMUCS OCBAaUBAIOTCS YMEHUS U

3HAHUS
YMeHus 3HaHus

oopMIIATH JIOKYMEHTAIIHIO B [[IOHATHE, IIENH, 331241 U TPHHLIUTIBI
COOTBETCTBHH C HOPMATHUBHOM 0a30ii, B |[EJIONPOU3BOJICTRA;
T.4. I/ICHOJ’IB3Y$I I/IH(I)OpMaHI/IOHHBIe OCHOBHBIC ITOHATUS ILOKYMGHTa]_[I/IOHHOFO
TEXHOJIOTHH; oOecriedeHus yIpaBIieHuUs;
YHUDUIPOBATH CHCTEMBI |CHCTEMBI JIOKYMEHTAI[HIOHHOTO
ILOKYMCHTaHI/II/I; 06ecnequH;1 ynpaBHeHI/IH;
OCYIIECTBIIATh XpaHEHUE U TTIOUCK KJIACCU(UKAIUIO JIOKyMEHTOB;
TOKYMEHTOB; TpeOOBaHMUS K COCTaBJICHHIO H
OCYIIECTBIISITH ABTOMATH3ALMIO0 [0(POPMIICHHUIO JOKYMEHTOB;
00pabOTKH TOKYMEHTOB; OpraHu3alui JIOKYMEHTO000pOTAa:
HCII0JIb30BaTh [pueM, o0OpaboTka, peructpanus,
TeHeKOMMYHI/IKaHI/IOHHI)Ie TCXHOJIOTUU B KOHTpOHB, XpaHeHI/Ie )IOKYMCHTOB,
PIIEKTPOHHOM JOKYMEHTO000pOTE HOMEHKJIaTypa JelT

B pesynbrare ocBoeHHs 00Opa3oBaTeNbHON MpOrpamMMbl JTOJKHBI ObITh CHOPMHPOBaHBI
o01mue 1 nmpoeccuoHalIbHbIe KOMITETEHIINH.

OK 01. BeiOupars cnocoObl pemieHus 3aaad  MNpo(ecCHOHATBHON J1eATENbHOCTH
IIPUMEHMUTEBHO K Pa3IMYHbIM KOHTEKCTaM;

OK 02. Hcnonp30BaThb COBpPEMEHHBIE CpEICTBA IIOMCKA, AHAINW3a W WHTEPIPETALHH
uHbopManud U MH(POPMAIIMOHHBIE TEXHOJOTHH JUIs BBINOJIHEHUS 3a7ady MpoQecCHOHaTbHON
NESTEIIBHOCTH;

OK 03. I[TnanupoBath ¥ peaan30BbIBaTh COOCTBEHHOE MPOPECCHOHATBHOE U TUYHOCTHOE
pa3BUTHE, NMPEANPUHUMATEIBCKYIO AEATENBHOCTh B MPO(ecCHOHAIbHON cdepe, UCIONIb30BaATh
3HaHUS 10 (UHAHCOBOM IPaMOTHOCTHU B PA3IMYHBIX KU3HEHHBIX CUTYalHAX;

OK 04. 3ddexTrBHO B3auMOACHCTBOBATH U pabOTaTh B KOJUICKTUBE U KOMAaH/IE;

OK 05. OcymiecTBisSITh YCTHYIO M MHUCBMEHHYI0 KOMMYHHKAIIMIO Ha TOCYJIapCTBEHHOM
sa3pike  Poccuiickoit @enepanmu € y4eToM OCOOCHHOCTEH COIHMAIBHOIO W KYJIBTYPHOTO
KOHTEKCTa;



OK 09. Ilonb3oBathcst MpohecCHOHAIBHOM JOKYMEHTAlMel Ha TOCYJapCTBEHHOM H
MHOCTPAHHOM SI3bIKAX.

[IK 1.1. OcymiecTBasTh CONPOBOXKIACHUE, B TOM YUCIIE TOKYMEHTAIIMOHHOE, TPOLEIYPhI
3aKyTIOK

[1K 1.3. OcyuiecTBasTh JOKYyMEHTAITMOHHOE COITPOBOXKIACHUE CKIAJACKUX OMEpPaIlUid.



2. CTpyKTYpa U coJep:KaHue Y4eOHOH IMCIUTIMHBI

2.1. O0beM yueOHOii T CUUIJIMHBI M BUAbI Y4e0HOI padoThl

Bupn yuednoii padoTsl O0bem B yacax
O0bem o0pa3oBaTeIbHOI NPOrpaMMbl y4eOHOI TUCIUTLINHBI 42
B T.4. B GopMe NPaAKTHYECKOI MOATOTOBKHU 36
B T. U.:
TEOPETUUECKOE O0YICHHE 24
MPAKTHYECKUE 3aHATH 12
KypcoBast paboTta
Camocmoamenvhas paboma 6
HROMe)K TO4YHasA aTTecTauus (1M depeHINPOBAHHBIH 3a4eT)
BAOYHAA i opma O0OVYCHU S



2.2. TeMaTH4ecKuii IUIAH U COAepPKaAHUE YIeOHOH TUCIHILIHHbI

O0beM, akaa. 4/ B TOM

Koapl koMmeTeHIni
M JJUYHOCTHBIX

HauMeHnoBanue Copep:xanue yueOHOro MaTepuaJia u GopMbl OPraHu3aluu AesiTeJbLHOCTH yuciie B popme
pa3iesioB U TeM o0y4yarmuxcst NPaAKTHYECKOH PE3YIILTATOR,
¢opmupoBanuio
MOJATOTOBKH, aKaJ. 4
KOTOPBIX
crnocoocTByer
3JIEMEHT MPOrpaMMbl
1 2 3 4
Pa3znen 1. Opranusanmsi 10KyMeHTO000pOTAa HA NPeANPUATHN 8
Tema 1.1. CoaepsxkaHue y4eGHOro MaTepualia 4
JIOKyMEHT H cucTeMa [3HaueHUe U COJepIKaHHe AUCHUILTHHBI «J[oOKyMeHTaIllMOHHOe 00eCTIeYeHUE YIIPaBICHUS.
MOKYMEHTAIUH [NousiTHe TEPMUHOB «JIOKYMEHTY, «JIOKYMEHTHUPOBAHHUEY, K11 K.1.3
«(JIOKYMEHTAIIMOHHOEe oOOecriedeHrne YIpaBieHus». YHUPHUKAIWUS W CTaHIapTU3aIHN OK 01 OK, 02 OK’OB
YOpaBIeHYECKUX NOKyMeHTOB. OCHOBHBIC MOHATHS Aenonpou3BoacTsa. Kiaccuduxauns 4 OK 0 4’ OK 0 5’ OK 09'
MOKyMEHTOB opraHu3annd. @DyHKIOUH JOKYMEHTOB. [lOHSTHE W COCTaB pPEKBU3HUTOB ’ ’
nokymeHTa. CXxeMBbl pacroyioskeHus pekBU3nuToB. [loHATHE M BUABI OJIAHKOB TOKYMEHTOB.
HopmatueHO-IpaBoBOE 00ecriedeHne JeIonpoOr3BOCTBA.
Tema 1.2. Copnep:kaHue yueGHOT0 MaTepuaa 4
Opranuzanus [loHATHE W NOPUHLMIBI OpraHU3alMu AOKyMeHTooOopoTa. CoctaB M ydeT oObema
OKYMEHT0000poTa  |1oKyMeHTO00OpOTa npexnpusaTuii. OpraHuzanus pabOThl ¢ BXOIANIEH, UCXONAIIEH M IIK.1.1, IIK.1.3, OK
HA NPeANpPUATHA BHYTpeHHEH mokymeHTanmed. KoHTpons HWCHOMHEHHS JOKYMEHTOB. Pabora ¢ 01, OK 02, OK 03, OK
BHYTPEHHUMM  JOKyMEHTaMu. ba3bl  JaHHBIX  JUIsI  XpaHEHHA  JTOKYMEHTOB. 4 04, OK 05, OK 09
3aKoHOJAaTeNbHbIE aKThl U HOPMATHBHO-METOJIUYECKUE JOKYMEHTHI 10 apXHWBHOMY|
XpaHEHUIO T0KyMeHTOB. PaboTa c 3anmpocamu. PaboTa ¢ 351eKTpOHHBIMHU TOKYMEHTAMH.
Paznen 2. Buabl J0KyMeHTOB U MOPSOK padoThI ¢ HUMHU 34




Tema 2.1. Conepxkanne y4eGHOr0 MaTepHaJa 13

Opranu3auuoHHo-  |OpraHu3allMOHHBIE JOKYMEHTBI - YCTaB, YYPEAUTEIbHBIC JOTOBOP, IOJOXKEHHUE.

pacnopsiiMTeNbHbIe |PacropsauTeNbHBIE JOKYMEHTBI - MPUKa3, PacHopsDKeHHE, YKa3aHUe, MOCTAHOBIICHHE,

NOKYMEHTBbI pelieHne, MHCTPYKLKS, npoTokoi. CipaBOYHO-WHPOPMAIOHHBIE JOKYMEHTHI: 6
ciry)keOHas 3amicKa, OOBICHUTEbHAS 3aMICKa, aKT, CIIPaBKa, CITy:KeOHbIe TIChMa [IK.1.1, TIK.1.3,
B ToM yHc/Ie NpaKTHYECKUX 3aHATHII 4 OI¢ 01, OK 02,
[pakTuueckoe 3ansatue Ne 1. CocrarieHue 1 0hopMIICHUE PACTOPSHKCHUS 8112 023’OKO;<9 0
[paktuueckoe 3ausitre Ne 2. CoctaBieHre M 0QOpMIICHUE JEOBBIX IHCEM 4 ’
[IpakTiaeckoe 3austue Ne 3. OdopMiieHHe CIIPaBOK, JOKIATHONW M CIyXeOHOU 3alrCKH,
aKTa.
CamocTosiTeibHas padoTa 3

Tema 2.2. Copep:xkaHue y4eGHOro MaTepuaJia 8

Kanposas JIOKyMEHTHPOBaHUE TPYIOBbIX mpaBooTHoueHuil. CocTtaB U 0COOEHHOCTH O()OPMIICHUS

NOKYMEHTALMs TOKYMEHTOB TI0 JMYHOMY cocTaBy. KomrmiekToBaHue JTHYHOTO aena. ABroOuorpadus. K 1.1 [K 1
Pestome. 3asBieHne o npueMe Ha paboty. [Ipukassl mo suuHOMy coctaBy. IllTatHoe 4 1 K 0 1’ HK' 0'23’
pacnucaHue. SK 03’ SK 0 4’
B ToM unciie NPaKTHYECKUX 3aAHATHI 4 OK 0 5’ OK 0 9’
[IpakTuueckoe 3ansTue Ne 4. OopmieHne NprUKazoB M0 JUMYHOMY COCTaBY. ’
[MpakTtudeckoe 3ansatue Ne 5. OdopmiieHue TpyJA0BOro JOroBOpa, MpHKa3a O MpreMe Ha 4
paboty, opopmiieHHe TPYAOBOH KHIKKH.

Tema 2.3. JloroBopHo-|Coxep:kanne y4e0HOr0 MaTepuaJa 13

NpaBoBas [onsitist moroBopa. Bunel moroBopoB. O0s3aTenbHble PEKBU3UTHI JOroBopoB. [IpaBmia

MOKyMeHTanus odopmienust norosopos. IIpaBuma odopmieHHs NPEeTEeH3MOHHBIX mUceM. DopMysip
MCKOBOTO 3asiBJICHUs, TpeOOBaHMS K ero o(opMIIeHHIO. 3aKOHOAATEIbHBIC aKThl H 6 TIK.1.1, TIK.1.3,
HOPMAaTUBHO-METOIUYECKHE JOKYMEHTBI 110 IOTOBOPHBIM JTOKYMEHTAM. SE g;’ gi 8421,
B ToM 4mciIe NpaKTHYeCKHX 3aHATHI 4 OK 0 5’ OK 09’
[IpakTtuueckoe 3ausitue Ne 6. OdhopmieHne JoroBopa KyIiu-MIPOAaKH 4 ’
[Ipaktuueckoe 3ausiTue Ne 7. Odhopmnenue u 06paboTka NPEeTEH3UOHHBIX TUCEM
CamocTosiTeibHAas padoTa 3

Bcero: 42




3. YcaoBus peanuzalui NporpaMMsbl y4eOHOM THCHMIIIMHBI

3.1 TpedoBaHNsI K MUHUMAJIbHOMY MaTePUAIbHO-TEXHUYECKOMY O0ecne4yeHH 0

Tabnuna 3 — [lepeueHs cpeacTB MaTepUAbHO-TEXHUYECKOTO 00eCTIeUeHHs

HaumenoBanue OcCHAIIEHHOCTD CIeHAJLHBIX IOMEIeHUH U MoMelleHn
cnenyaAJbLHBIX MOMEIeHHH U JJIS CAMOCTOSAITEIbHOMPAaGOTHI
noMeneHun 1
CaMOCTOSITe/IbHOI PadoThI

Kabuner noxymenranuonHoro | [Tapra yueHuueckas co ckambedt (2-mectHas) — 16 mrT.,
obeclieyeuus YIIPpaBJICHUSA mpernoaaBaTCjIbCKOC MECTO — 1 mT., A0CKa yqe6Haﬂ -1 miT.,
NEePCOHATBHBIN KOMIBIOTEP - | MT., MHOrOQYHKIHOHAIBHOE
yCcTpoicTBO — | IIT., MyJbTUMEAUHHBIN npoekTop — 1 miT.,
yueOHO-HarIsAHbIe METOANYECKUE nocoOus,
COOTBETCTBYIOIIEE TPOrPaMMHOE 0OecIieueHHe.

bubnuoreka, untanpbiii 3a1 ¢ | Cton - 20 wrt., ctyn - 20 wr., paboyee MECTO COTPYAHHKA - 2
BBIXOJOM B UHTEPHET mT., CTCIJIaX — 25 T., CTCJIIAXK C MMOCaA0YHBIM MOIYJICEM — 1
IT., MKag KaTaJloXKHbIH — 11IT., IEPCOHALHBINA KOMITBIOTEDP C
BBIXOJIOM B HWHTEpPHET H oOOecrmeYeHueMm JocTyna B
INEKTPOHHYI0  UH(GOPMAIMOHHO-00Pa30BaTENbHYI0  Cpeay
akageMuu — 17 mT., MHOTOYHKIIMOHAIBHOE YCTPOHCTBO — 2
IIT.

3.2. HudopmaunuoHHOe odecnieyeHHe Peain3aliu MPOrpaMMbl

Jlia peanuzanuu nporpaMMbl OMOIMOTEYHBINH (POHA 00pa3oBaTEeNbHON OpraHMU3alMd UMEET
NeYaTHbIE U JIEKTPOHHbIE 00pa3oBaTesbHble U MH(POPMALMOHHBIE PECYPCHI, BBIOUPAETCS HE MEHEe
OJIHOTO M3JJaHUs U3 NIEPEUNCIICHHBIX HIKE NIEYaTHBIX U31aHUN U JIEKTPOHHBIX U3JaHUI B KaUECTBE
OCHOBHOT'0, IIPH 3TOM CIIMCOK, MOXKET OBbITh JOMOJHEH HOBBIMH U3JIaHHUSIMH.

3.2.1. OcHoBHbIC U3JAHUA

1. oponuHa, JI. A. JIokyMeHTaIlMOHHOE O0ecrieueHre ypaBIeHHs : yYeOHUK U MPAKTUKYM
IUTst cpeqHero npodeccronansHoro oopaszosanus / JI. A. loponnna, B. C. UputukoBa. — 2-¢ u3.,
nepepab. u mon. — MockBa : M3marensctBo FOpaiit, 2023. — 270 c. — (IIpodeccronanpHoe
oOpazoBanue). — ISBN 978-5-534-16017-8. — Texkct : snexktponHblii // OOpa3oBarenbHas
iatdopma IOpaiit [caiit]. — URL: https://urait.ru/bcode/530252

2. Kopuees, U. K. JIokymMeHTalmOHHOE OOecrieueHNe YIPaBICHUS : YICOHHK U MPAKTUKYM
s cpeanero mpodeccuonansHoro obpaszoBanms / M. K. Kopuee, A. B. Ilmenko, B. A.
Marrypues.

— 3-¢ wu3nm., mepepab. m gom. — MockBa : WsmarenbctBo FOpaiit, 2023. — 438 c¢. —
(ITpodeccuonanproe obpazoanme). — ISBN 978-5-534-16002-4. — TekcT : 31MeKTPOHHBIN //
OopazoBarenbHas miargopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/523611

3. KazakeBuy, T. A. JlokyMeHTallMOHHOE 0OecrieueHNE YIPABJICHUS ;| YIEOHUK U MPAKTUKYM

Ui cpenHero npogeccuoHanbHoro obpaszoanus / T. A. KazakeBuu, A. U. Tkanuu. — 2-e u3f.,
ucrip. U gon. — MockBa : MsnmarensctBo IOpaiit, 2023. — 177 c¢. — (Ilpodeccuonansnoe
obOpasoBaHme).

— ISBN 978-5-534-06291-5. — Tekct : snmektponnsblii // ObpazoBarenbHas miardgopma FOpait
[caitT]. — URL.: https://urait.ru/bcode/513745



https://urait.ru/bcode/530252
https://urait.ru/bcode/523611
https://urait.ru/bcode/513745

3.2.2. JlonoJTHUTEbHbIE HCTOUHUKH (npu HeoOXo0umMocmu)

1. Koncynbrant I[Tmtoc

2. Koncrurynus Poccutickori @enepanmun

3. I'paxxnanckuii kogekc Poccutickont @enepanuu, 4. 1, 2, 3, 4 (B AeHCTBYIOIEH peIaKIum)

4. TpynoBoii konekc Poccutickoit ®eneparuu ot 30 nekadbps 2001 r. N 197-®d3 (TK PD) (B
JIEUCTBYIOIIECH PEAAKIIUN)

5. JlokymeHTanmonHoe obecriedenne ynpapieHusi. CocraBieHue u 0(GOpPMIICHHUE JIETOBBIX
nokyMeHTOB: yueOHoe nocobue mis CIIO / cocraBurenu E. U. bammakoBa. — CapaToB, Mockaa:
[TpodobpazoBanue, Aii [Tu Ap Menua, 2021. — 144 ¢c. — ISBN 978-5-4488-1080-0, 978-5-4497-
0964-6. — Texcr : anexrponnslii // Ludposoii o6pazoBarensHbIl pecypc IPR SMART : [caiit]. —
URL: https://www.iprbookshop.ru/103343.html

3.3 Ilepeyenb HHpOPMATIMOHHBIX TEXHOJIOTHIA

B paMKax HM3Y4YCHUSA JUCHUINIMHBI MCIIOJIB3YIOTCA CICAYIOIIUC HH(bOpMaHI/IOHHI)Ie
TCEXHOJIOTHUHU:

[lanmekTpoHHBIE OOpa3oBaTeNbHBIE pPECYpChl, B  KOTOPHIE BXOIAT  AJIEKTPOHHAsS
oOpaszoBarenbHass  cpena  Akagemuu — (pacmlojiOKEHHass IO AJICKTPOHHOMY  aJipecy
http://185.18.111.102/moodle/course/index.php?categoryid=54), 9JIEKTPOHHO-
OoubnuoTreyHass cucreMa «Znanium.com» (pacHoJOXEHHash IO JJICKTPOHHOMY  ajpecy
http://znanium.com/catalog), snexTponHo-6ubaHOTeUHast crctema «Ibooks.ruy (pacmonoxeHHast
10 2JIeKTpoHHOMY azpecy https://ibooks.ru/home.php?routine=bookshelf);

- Tpe3CHTAIMOHHBIE MaTephalibl, pa3paboTaHHBIE B MLEISIX BH3YaIH3alUHd Y4eOHOTO
MaTtcpHrajia 1 MOBBIMICHUA HATJIAAHOCTHU O6y‘-ICHI/I${, B COOTBETCTBHHU C KAJICHAAPHO TEMATUUCCKHUM
TJTAHOM TIO TUCITUTUINHE;

- B paMKax U3y4YeHHUs TUCIUIUIMHBI HCIIONB3yeTcs makeT mporpamm Libre Office.

34  VYcaoBus peaju3anud NPOrpaMMbl 1Jisi 00yYAKOIIUXCS HHBAJIWAOB W JHI[ C
OrpaHMYECHHBIMHU BO3MOKHOCTAMM 310POBbS

Conepxxanue cpeaHero mnpoecCHOHATBLHOIO O0pa3oBaHWsl W YCJIOBUS OpraHU3allH
0o0y4yeHus1 O0O0ydYaromuxcsi ¢ OCOOBIMH 00pa30BaTENbHBIMU TOTPEOHOCTSIMH  ONPEICIISTFOTCS
a/IalITUPOBaHHOM 00pa30BaTeNbHOM MPOrpaMMOi.

OO6yuenue 1Mo oOpa3oBaTeIBLHBIM IIPOrpaMMaM CPEIHET0 MpodhecCHOHATHFHOTO 00pa30BaHMS
0o0yyaromuxcss C OrpaHUYEHHBIMH BO3MOXHOCTSMH 3/10pOBbSI Ha (aKyJIbTeTe CpEIHEro
npodeccuoHanpHOr0  00pa3oBaHMsl aKaJeMHH OCYIIECTBISETCS C€ Y4YEeTOM OCOOEHHOCTEH
NCUXO(HU3UUECKOTO PA3BUTHUS, WHAWBUIYAIbHBIX BO3MOXKHOCTEH M COCTOSIHMS 370POBbS TaKHUX
oOyyJaronuxcs.

CrienanbHbIE YCIIOBHS BOCIIUTAHUS M Pa3BUTHS TAaKUX 00YUYArOIINXCS, BKIFOYAOT B CeOsl:

- FICTIOJIb30BaHME CIENHATBHBIX 00pa30BaTENbHBIX MPOTPAaMM W METOJIOB OOYyYEHUS H
BOCIIUTaHUA,

- HCIIOJIb30BAaHUE  CIEIHATbHBIX YYEOHHKOB, Y4Y€OHBIX MOCOOMH U JAMJAKTHYECKUX
MaTepHaJIoB MO JUCHUIUIMHAM CIIEUABHOCTH,

- OCHAILlCHHE 3JaHUSl CHUCTEeMaMH MPOTUBONOXAPHOW CUTHAIM3ALMU M OIOBEIICHUS C
OyOJIMpYIOIIMMU  CBETOBBIMH  YCTpOMCTBaMH, HWH(POPMALMOHHBIMM Ta0JI0 C  TaKTHJIbHOU
(mpocTpaHCTBEeHHO-penbedHON) HHOpMAIHEH U JIp.

- CIICLUAIBHBIX TEXHUYECKUX CpPEICTB OOyYeHHUs KOJUIEKTUBHOTO W WHAWBUIYAIBHOTO
NOJIb30BaHMUs, HAIPUMED, UCTIOIB30BAHNE MYJIBTUMEIUHHBIX CPEJICTB, HATMYUE OPITEXHUKH, CITan/I-
IPOEKTOPOB, JIEKTPOHHOM JOCKH C TEXHOJIOTUEH JIa3€pPHOT0 CKAaHUPOBAHMS,
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- obecrieueHre BO3MOXXHOCTH JUCTAHIIMOHHOTO 0O0ydeHus (dnektpoHHbie YMK mis
JUCTAaHIIHOHHOTO 00y4YeHHs, y4eOHUKHM Ha JIEKTPOHHBIX HOCUTEIISAX U JP.)

- IPEOCTABIEHUE YCIYI AacCHCTEHTa (TMOMOIIHMKA), OKAa3bIBAIOLIETO OOYyYaroIUMCs
HEOOXOJUMYI0 TEXHUYECKYIO [TOMOLIb,

- HAJTMYME KOMITBIOTEPHOM TEXHMKH M CHEIHaJIbHOrO MPOTrpaMMHOr0 obOecredeHus,
aJanTUPOBAHHBIX 11 MHBAIUIOB U jul ¢ OB3;

- obecrnieyeHue J10CTyna B 3/aHUsS 00pa3oBaTENbHBIX OpPraHU3aluid U Jpyrue yciaoBus, Oe3
KOTOPBIX HEBO3MOKHO WJIU 3aTPyJHEHO OCBOCHHE 00pa30BaTENbHBIX MPOrpaMM OOyHarOIIUMUCA C
OTPaHHYEHHBIMHA BO3MOKHOCTSIMU 37I0POBBSI.

- KOMIUJIGKTOBaHHE OMONMOTEK CHEeNMaIbHBIMU aJaITHBHO-TEXHHUYECKUMH CPEICTBAMH JUIS
uHBauI0B U Jjui ¢ OB3 (roBopsimuMu KHUTaMu Ha (Jemi-kapTax U CrelualbHBIMU armaparaMu
JUTSL UX BOCTIPOU3BEACHMUS).

B memsx JOCTYNHOCTM TOJNYyYEHHS CpeIHEro Mpo(ecCHOHAIBLHOTO  O00pa3oBaHHUS
oOydJalomuMucss ¢ 0coObIMH  00pa3zoBaTeNbHBIMU  MOTpeOHOCTIMU  akajgemuert HWMCUT
oOecrnieunBaeTcs:

1) nyist 00y4arOUMXCst ¢ OrPAHUYECHHBIMUA BO3MOKHOCTSIMH 3I0POBbSI 110 3PEHHIO:

- ananrtanus oQUIMANBEHOrO caiTa akajgeMuu B ceTd VIHTepHEeT ¢ ydeToM OCOOBIX
noTpeOHOCTEH MHBAIMIIOB 110 3PEHUIO C TIPUBEACHUEM HX K CTAHIAPTY JOCTYITHOCTH BEOKOHTEHTA U
BE0-CEPBHUCOB;

- pa3MelleHue B JIOCTYNHBIX JUIsi  OOYYaroUIMXCs, SBISAIOIIMXCS — CIENBIMH MK
CIa0OBUASIIMMHU, MECTaX M B aJanTHPOBAaHHOW Qopme (C yueToM HuX O0COOBIX MOTPEOHOCTEN)
CHpaBOYHOW WH(POPMAIMK O PACIIMCAHWM JICKIHMHA, y4eOHBIX 3aHATHHA (HOJDKHA OBITH BBIOJIHEHA
KPYMHBIM (BBICOTa IPOMHUCHBIX OyKB HEe MeHee 7,5 cM) penbepHO-KOHTpAacTHBIM HipudToM (Ha
6emom unu xx€ntoM (oHe) u npoayorpoBana mpudrom bpaiins);

- o0ecrieueHre BBIMYCKa aIbTEPHATHBHBIX (OPMATOB IEUATHBIX MaTepUaoB (KpyIMHBIN
mpUGT WK ayauodaiie);

- obecrieueHue J0CTyna 00yJaromerocs, IBISIOMErocs CIenbM U UCIOJb3YOIEro codaky-
MOBOJIBIPS, K 3/IaHUI0 00pa30BaTeNbHON OpraHu3allii, pPacioiararoliero MeCTOM ISl pa3MeleHHUs
Cc00aKU-TIOBOJIBIPS B 4aCchl 00YUYEHUSI CaMOTO 00yYaroIIerocs;

2) n7st 00yYarONUXCS ¢ OTPAHUIEHHBIMH BO3MOKHOCTSIMH 37I0POBBSI 1O CITYXY:

- TyOIMpoBaHHE 3BYKOBOHM CIpaBOYHOM HH(OpPMAlMKM O pPACUCAHUU YYEOHBIX 3aHATUIN
BU3yaJlbHON (yCTaHOBKa MOHHUTOPOB C BO3MOKHOCTBIO TPAHCISIMH CYOTUTPOB (MOHHMTOPBI, HX
pa3Mepsbl U KOJIMYECTBO HEOOXOIUMO ONPENENSITh C yUETOM pa3MepOB MTOMEILEHHU );

- obecrieueHne HaJUIeKAITIMH 3BYKOBBIMU CPEICTBAMH BOCIIPOHM3BEICHUS HH(OopMaInm;

3) mis  o0ydYaroImuXcs, WMEIONIMX HAPYUICHHS  OIOPHO-IBUTATEILHOTO  ariapara,

MaTepuaIbHO-TEXHUYECKUE YCIIOBHS JIOJDKHBI 0OecreyrnBaTh BO3MOXKHOCTH O€CHpPENsITCTBEHHOTO
JocTyna oOywaromuxcs B y4eOHbIe TOMENIEHUS, TyaJeTHble H Jpyrue I[OMEIICHUs
o0pa3oBaTeNbHON OpraHu3ali, a TaKKe€ MX NPEeObIBAHUE B YKa3aHHBIX MOMEIICHUAX (HalIu4due
MaHAyCOB, MOPYYHEH, PACITUPEHHBIX JBEPHBIX MPOEMOB, TU(TOB U IPYTUX MPUCTIOCOOTICHHIA).
[Tpu momyuyeHun cpenHero npodeccnoHanTbHOTO 00pa3oBaHUs O00YYaIOMIUMCS C OrpaHUYEHHBIMU
BO3MOXXHOCTSIMU 37I0POBbsSI aKaJieMUel TPENOCTaBISIOTCS OECIIaTHO CHEHalbHbIE YYeOHUKU U
yueOHble MOCcOOMs, HMHasg ydeOHas JuTeparypa, a TakkKe YCIYTH CypAONEepeBOAYMKOB U
TU(IIOCYPIOTIEPEBOJUNKOB

11



4. KOHTPOJIb M OLIeHKA Pe3y/IbTATOB OCBOCHHUS Y4eOHOM M CIHIIJIMHbI

Pesynomamuol 00yuenun

Kpumepuu OUEHKU

Memoowl ouenku

3HATH:

[OHATHE, IICNH, 3aJadyd M TMPUHIIMIIG]
[ICJIONPOU3BO/ICTBA,;

OCHOBHBIE TTOHSITHS
TOKYMEHTAI[HOHHOTO obecrieueHus
VIIpaBJICHVS,

CHCTEMBI JIOKYMEHTAIIHOHHOTO

oOecrieueHus YIIpaBIeHuUs;
KJIacCH()MKAINIO JOKyMEHTOB;
TpeOOBaHUS K COCTABJICHUIO U
0(OPMIIEHHIO JOKYMEHTOB;

OpraHuzalio  JOKyMEHTOoOOopoTa:
MpHEM, 00paboTka, peTUCTpaIus,
KOHTPOJIb,  XpaHEHHE  JOKYMEHTOB,

HOMEHKIJIAaTypa Jei

IEMOHCTPHUPYET 3HaHWE
OCHOBHBIX TTOHSITHA,
MTPAUMEHSIEMbIX npu
OpraHn3anu
TOKYMEHT0000poTa Ha
MPETPUATHH;

JIEMOHCTPUPYET 3HAHUE IICJICH,

3amaq Hu MPUHIIMIIOB
NEeJIONPOU3BOCTBA;
TTIEMOHCTPHUPYET 3HaHNe

CHCTEMBI JOKYMEHTAIIHOHHOTO
00OecrieyeHns yIpaBiIeHus;

NIEMOHCTPHPYET
KITacCU(UKALUK JTOKYMEHTOB,

3HAaHUC

TpeOOBaHHI K COCTABICHHUIO U
0(OPMIIEHUIO JOKYMEHTOB;

YcTHBIN omnpoc.
TectupoBanue.
KonTponbHbIe paboThI.
IIpoBepounbIie pabOTHI.
Ornenka BBITIOJTHCHUS
MPaKTUIECKOTO 3aaHusl.

IEMOHCTPHPYET 3HaHHE

OpraHn3aIiu

JTOKYMEHT0000pOTa: pHUeM,

00paboTKa, perucrpanus,

KOHTPOJTb, XpaHeHHe

JTOKYMEHTOB, ~ HOMCHKJIaTypa

en

YMmeTs: NIEMOHCTPHPYET yMeHHe
0QOpMIIITH JIOKYMEHTAIIHIO B [0QOpPMIISITH  JIOKYMEHTallMIO B
COOTBETCTBHU C HOPMAaTHUBHOH 0a30if, BCOOTBETCTBUM C HOPMAaTHBHOW
T.4.  WUCIOJB3YyS  MHOOPMALMOHHBIEOA30M, B  T.4.  HCIOJIB3YS]
TEXHOJIOTHH; WHQOPMAIMOHHBIE  TEXHOJIOTHH; DRCIePTHOE HAGTIONCHHE
YHU(HIUPOBATH CHCTEMBI |IEMOHCTPUPYET yMeHHE OLICHHBAHHE BLITONHEHNS
TOKYMEHTAIH; yHHDUITUPOBATH CHCTEMBI o —
OCYIIECTBIISITH ~ XpaHEHWE M TOUCK|JIOKYMEHTAIINH; saanmii,
TOKYMEHTOB; IEMOHCTPHUPYET yMEHHe OlieHKa pesyibTaTa
OCYIIECTBIISITh aBTOMATH3ALUIO |OCYIIECTBIISATh XPAaHEHHE U ITOUCK

00pabOTKH TOKYMEHTOB,
MCIIOJIB30BATh

TEJIEeKOMMYHHKAIIIOHHBIE TEXHOJOTUHU B
RIIEKTPOHHOM JOKYMEHTO000pOTe

JTOKyMEHTOB; IEMOHCTPUPYET
YMEHUE
OCYIIECTBIISITH aBTOMATH3AIIUIO
00pabOTKH TOKYMEHTOB;
NIEMOHCTPHPYET
HCIIOJIB30BATh

TCJICKOMMYHUKAIIUOHHBIC
TCXHOJIOTUH B 3JICKTPOHHOM

yMEHUe

OKYMEHTO000pOTE

BBITIOJTHEHHSI TIPAKTUIECKHX
pabor.

Texynmii KOHTpOIbL B (opme

coOecemoBaHus, perieHus

CUTYaI[HIOHHBIX 33/1a4.
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5. KoHTpoJIb 1 O1leHKA Pe3yJIbTATOB OCBOCHUSI 00y4aIOIMMUCSH Y4eOHOH TMCUMILUINHBI B

YaCTH JOCTHKCHUSA JIMYHOCTHBIX PE3yJabTaTOB

JInuHOCTHBIE Pe3yJIbTaThl Peain3alii MPOrpaMMbl BOCTUTAHUSA
(Oeckpunmopbwt)

Kox JaMYHOCTHBIX
pe3yJabTaToB
peaju3anuu
NPOrpaMMBbI

Oco3Harouyii ceds rpakIaHHHOM M 3aIIIUTHUKOM BEIMKOW CTPaHBbI.

JIP 1

[IposiBnsitOIIUE aKTUBHYIO TPAXKIAHCKYIO TO3HIMIO, JEMOHCTPHUPYIOLIHA
MPUBEP)KEHHOCTh TMPUHILUIAM YECTHOCTH, MOPSJOYHOCTH, OTKPBITOCTH,
PKOHOMMYECKH AaKTHBHBIH W  y4YacTBYIOHIMM B  CTYJEHYECKOM U
TEPPUTOPUATBLHOM  CaMOYIPABIEHWHW, B TOM UHCIE Ha YCJIOBHUSIX
TOOPOBOJIHUECTBA, MPOAYKTUBHO B3aMMOJCHCTBYIOIIUI U YYaCTBYIOIIUN B
e TeTbHOCTH OOIIECTBEHHBIX OPTaHU3aIUH.

JIP 2

CoOmroparolinii  HOpPMBI ~ NPaBONOpSAKA,  CICAYIOIMH  Haeanam
pa)XAaHCKOro oOlecTBa, obecrieueHus: Oe30MacHOCTH, MpaB U CcBOOOJ
rpaxaad  Poccum.  JlosuibHBIE K = yCTAaHOBKAM M NPOSIBICHHSIM
MpeCTaBUTENeH CyOKYIbTYP, OTIIMYAIOIIHNA UX OT TPYIII C AECTPYKTHBHBIM
W JCBUAHTHBIM  IOBEACHUEM. JIEMOHCTPUpYIOUIMI HENpUSATHE U
peyNpeKAA0NIN COIMAIBHO OMACHOE OBEICHUE OKPYKAFOIIHX.

JIP 3

[IposBisomMii ¥ JAEMOHCTPUPYIOLIMM yBaXK€HHE K JIIOJIIM Tpyna,
OCO3HAIOMIMK  HEHHOCTh CcoOcTBeHHOro Tpyxa. Crpemsmuiics K
(GOpMHPOBAaHUIO B CETEBOH Cpele JMYHOCTHO M NPO(EecCHOHATBHOIO
KOHCTPYKTUBHOT'O «LIH(POBOIO CIEay.

JIP 4

JleMOHCTpUpYIOLINK PUBEPKEHHOCTh K POJHOM KYJIbTYpe, HCTOPUUYECKOMN
MaMsaTH Ha OCHOBE JIFOOBU kK Posimue, poqHoMy Hapoay, Maiond poJIMHE,
[PUHATUIO TPAJAUIIMOHHBIX IEHHOCTEM MHOTOHAIMOHAIBHOTO Hapoja)
Poccun.

JP S

HpOfIBJ'[fIIOHII/II\/JI YBAXXCHUC K JIIOAAM CTAPLICTO IMOKOJICHHUA W I'OTOBHOCTH K
Y4aCTHUIO B COHHaHBHOﬁ NOAACPIKKEC U BOJIOHTCPCKUX NBHUIKCHUAX.

JIP 6

OCO3HAIMINI MPUOPUTETHYIO IEHHOCTh JIMYHOCTH YEJIOBEKA; YBAKAIOIIHH
COOCTBEHHYIO U UYXKYIO YHUKAJIbHOCTh B Pa3IMUHBIX CUTYyallUsIX, BO BCEX
dbopmax ¥ BUJIAX JESITEIbHOCTH.

JP 7

[IposBIISIIOIIMI M AEMOHCTPUPYIOIIUA YBaXEHHUE K MPEICTaBUTEISAM
Pa3IMYHBIX JTHOKYIBTYPHBIX, COIMAIBHBIX, KOH()ECCHOHATBHBIX U HMHBIX
rpynn. COnpuUYacTHBIA K COXPAaHEHHIO, MPEYMHOXKEHUIO W TPAHCISAIUU
KYJIbTYPHBIX TPAJAULUNA U LIEHHOCTEW MHOTOHALMOHAIBHOTIO POCCUHCKOTO
roCyJ1apCTBa.

JIP 8

CoOmrofaronuii ¥ mponaraHIupyomui IpaBuiIa 3J0pOBOTO U 6€3011aCHOTO
o0paza JKHM3HHU, CIIOPTa; NPEAYyNPESKIAIMUNA JTUOO TMPEOaOIEBAIOIIHIA
3aBHCUMOCTH OT alIKOrojisi, Tabaka, NMCUXOAKTHBHBIX BELIECTB, a3apTHBIX
urp U T.1. COXpaHsSIONMI ICUXOJIOTHYECKY0 YCTOMYMBOCTh B CUTYaTHBHO
CIIOKHBIX MU CTDEMUTENEHO MEHSFOIIMXCS CUTVAITUIX

JIP 9

3a00TAImMICA O 3allMTe OKpY’XKarolled cpeabl, COOCTBEHHON M WyXoi
0€30I1aCHOCTH, B TOM YHUCJIE IIU(PPOBOH.

JIP 10

[TposiBnsifOIUil  YBaXKEHHE K OSCTETHYECKHM IICHHOCTSM, 0O0JaJaromuii
OCHOBAMM ICTETUUYECKOUN KYJIbTYPHI.

JIP 11

[[pyHUMAKOIIMI CEMENHBIE LIEHHOCTH, TOTOBBIM K CO3JaHHUI0 CEMBU U

BOCIIUTAHUIO JIETE; IEMOHCTPUPYIOLINI HEIPUSTHE HACUIIHS B CEMbE,

JIP 12
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yX0a OT POJUTEIbCKOM OTBETCTBEHHOCTH, OTKa3a OT OTHOILIEHUH CO
CBOMMH JIETbMHU U UX (PUHAHCOBOTO COJICPKAHUSI.
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