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1. ITacmopT nmporpaMmbl y4eOHOM AU CHHUIIIMHBI
1.1 Ob6sacTh NpUMeHEeHHs POrPAMMBI

PaGouass mporpamma yueOGHON JucHUIUIMHBL JlOKyMEHTallOHHOEe obOecreueHue
yIpaBICHUS SBIISAETCS YAaCThIO OCHOBHOM Ipo(ecCHOHAIbHONW 00pa30oBaTeIbHOM MporpaMMbl B
COOTBETCTBUHU C (enepanbHbIMH TOCYIapCTBEHHBIMU OOpa30BATEIbHBIMUA CTaHAAPTAMH 10

cnenuanbHocT 21.02.05 3eMenbHO-UMYILIECTBEHHbBIE OTHOLLIEHHUS.

1.2 MecTto qucuuiimabl B crpykrype OITIOIT

YuebHast aucuuiuiiHa J{OKyMEHTAIlMOHHOE OOCCIICYCHUE YIPABJICHUS OTHOCHUTCS K
npoecCHOHATLHOMY  [HKIY  OOmenpodecCHOHaNbHBIX  JUCIHILTUH OCHOBHOM
npoeCCHOHATLHON 00pa30BaTEIbHOMN MPOTrPaAMMBI.

IIponiecc M3ydyeHus TUCLMILIMHBI HamlpaBieH Ha (OpMUPOBAHHE 3JEMEHTOB CIIECAYIOIIMX
KOMITETECHIINMN:
OK 1. IloHnMarh CymHOCTh U COIMAJIBHYIO 3HAYMMOCTH CBOEH Oynymieil mpodeccuu,

IIPOSIBJIATH K HEW YCTOWYMBBINA NHTEPEC.

OK 2. Ananu3upoBaTh COLMAJIbHO-?KOHOMHYECKME M IOJIUTHYECKUE NpoOIeMbl U
IIPOLIECCHI, MCIIOJIb30BaTh METO/bl I'YMaHUTAPHO-COLIMOJIOIMYECKUX HAayK B Pa3jIM4YHBIX BUAAX
poheCCHOHATTLHON M COLUATBHOM e TETHHOCTH.

OK 3. Opranu3oBbIBaTh CBOIO COOCTBEHHYIO [ESATEIBHOCTB, OINPENEIATh METOIbI H
COCOOBI BBIMTOJHEHUSI TPO(ECCUOHATIBHBIX 3a/1a4, OLEHUBATh UX A3PPEKTUBHOCTb U KaYECTBO.

OK 4. Pemats npoOieMsbl, OLIEHUBAaTh PUCKU U MPUHUMATh PELIEHHs] B HECTaHIApTHBIX
CUTYaLUsX.

OK 5. OcyuiecTBiaTh MOUCK, aHAIW3 M OLEHKY HH(pOpMaluu, HEOOXOAUMOMN JUis
IIOCTAaHOBKM M pelleHUs] NpoPecCHOHANbHBIX 3ajad, MpOo(EeCcCHOHATBbHOIO U JHMYHOCTHOIO
pasBUTHSL.

OK 6. PaGoTarh B KOJUIEKTHBE U KOMaHJe, oOecreunBaTh €€ CIUIoYeHHe, 3PPEKTUBHO
o01aThesl ¢ KoJleraMu, pyKOBOACTBOM, IOTPEOUTEISIMHU.

OK 7. CaMOCTOSTENbHO OIpEeNsiTh 3alaud NPO(PEeCcCHOHATBHOTO U JUYHOCTHOTO
pasBUTHs, 3aHUMAThCS  CcaMOOOpa30BaHMEM, OCO3HAHHO  IUIAHMPOBAaTh  MOBBIIICHUE
KBaJIM(DUKALIHH.

OK 8. BBITh TOTOBBIM K CMEHE TEXHOJIOTHI B IPO(ECCHOHATBLHOM IS TEIIBHOCTH.

OK 9. VBaxurenbHO H O€peKHO OTHOCHTBCA K MCTOPUYECKOMY HACIEAUI0 U
KYJIBTYPHBIM TPaJUIUAM, TOJEPAHTHO BOCHIPUHUMATH COLMANIbHBIE U KYIbTYPHBIE TPAJAULIUH.

OK 10. CobGmromaTe mpaBWiIia TEXHUKH O€30MACHOCTH, HECTH OTBETCTBEHHOCTH 3a
OpraHMU3aI1I0 MEPONPUITHI IO 0OecriedeHnIo 0€30I1acCHOCTH TPYy/aa.

IIK 1.1. CocTaBnsaTh 3eMeNbHBIN OajlaHC palioHa.
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IIK 1.2. [ToaroraBnuBaTh JOKYMEHTAIIHUIO, HEOOXOUMYIO JUISL IPUHATHS
YIPaBIECHYECKUX PELIEHUH 10 AKCIUTyaTallui U Pa3BUTHUIO TEPPUTOPUIA.

1K 1.3. 'oTOBUTH IPEJIOKEHUS 110 OIIPEIETICHUIO DKOHOMUYECKON
3¢ (HeKTUBHOCTH UCTOIB30BAHUS UMEIOIIETOCS HEABUKIMOIO UMYIIECTBA.

I[IK 1.4. YyacTBOBaTh B NPOECKTUPOBAHMM M aAHAIU3€ COLMAIbHO-3KOHOMHYECKOTO
Pa3BUTHSI TEPPUTOPUH.

[IK 1.5. OcymiecTBasiTh MOHUTOPUHT 3€MEJIb TEPPUTOPHH.

[1IK 2.1. BeINOJHATH KOMIUIEKC KaJaCTPOBBIX MPOLIEAYD.

IIK 2.2. Onpenenars KaIacTPOBYIO CTOUMOCTD 3€MEJTb.

[1K 2.3. BoINOIHATH KaJaCTPOBYIO CHEMKY.

1K 2.4. OcymiecTBiasaTh KaJaCTPOBBIA U TEXHUYECKUHN YUET 0OBEKTOB HEABHIKUMOCTH.

[IK 3.1. Bobmonuate paboTel 1o KapTorpado-reoe3uYecKkoMy 00ECIeUeHHUI0
TEPPUTOPUH, cO3/1aBaTh rpaduyecKrue MaTepHabl.

[IK 3.2. Ucnons30BaTh TOCYIApCTBEHHBIC T'E€OAC3UYECKHE CETH W HHBIE CETH s
MIPOU3BOJICTBA KapTOrpado-reoie3nIecKux padorT.

[1K 3.3. Mcnonp30BaTh B MPAKTUYECKON IEATEIBHOCTH T€OUH(DOPMAIIMOHHBIE CUCTEMBI.

[IK 3.4. OmpenensiTh KOOPAMHATHI TPAHUIl 3€MEJIbHBIX YYaCTKOB U BBIUUCISTH HX
IJIOLIA/IH.

1K 3.5. BeINOAHATH MOBEPKY U IOCTUPOBKY I'€0I€3NYECKUX MPUOOPOB U HHCTPYMEHTOB.

I1K 4.1. OcymecTtBnate cOop 1 00paboTKy HEOOXOJUMOM U JOCTAaTOYHOW MHPOPMALUU
00 00BEKTE OLIEHKH U aHAJIOTUYHBIX OOBEKTAaX.

[IK 4.2. [Ipon3BoauTh pacueThl MO OIEHKE OOBEKTa OIEHKHM Ha OCHOBE MPUMEHUMBIX
MIOJIXOJIOB U METO/I0B OLIEHKH.

[IK 4.3. O606mare pe3yapTaThl, MOTyYEeHHbIC MOAXOJAaMHU, W J1aBaThb OOOCHOBAHHOE
3aKJIF0YeHHEe 00 UTOTOBOM BETMYMHE CTOMMOCTH 00BEKTa OLIEHKH.

[IK 4.4. PaccunThiBaTh CMETHYIO CTOMMOCTH 3[IaHUW U COOPYKEHUU B COOTBETCTBUU C
JEHCTBYIONMMHA HOPMATUBAMHU U IPUMEHSIEMBIMUA METOINKAMH.

[IK 4.5. KnaccupuuupoBarh 3[aHUS U COOPYKEHHS B COOTBETCTBHM C TPUHSATON
TUIOJIOTHEN.

[IK 4.6. OpopmiiATh OLEHOYHYIO JOKYMEHTAIlMI0 B COOTBETCTBUU C TPEeOOBaHUSIMHU

HOPMAaTUBHBIX aKTOB, PErYJIUPYIOMIUX PABOOTHOIICHUS B 3TOW 00JIaCTH.



1.3 lleam u 3aga4u AMCHUIJIMHBI:
Henn:

[TpuoOperenust CcTyAeHTaMH NpEACTaBICHU 00 OCOOEHHOCTSIX (OpPMUPOBAHUS U
Pa3sBUTHS CUCTEM [EJIONPOU3BOJCTBA M O3HAKOMHUTb C TEOpPHEH W NPAKTUKOH OpraHu3aluu
COBPEMEHHOI0 JIOKyMEHTAllUOHHOTO OOECleYeHuss Ha OCHOBE HAaydHO OOOCHOBAaHHBIX
NPUHIUIIOB U METOJIOB €I'0 COBEPIICHCTBOBAHMS.
3amaun:

- OCBETUTh MECTO JEJIONPOU3BOCTBA B MIPOLIECCaX YIPABICHMUS;

- 03HAKOMHUTh C UCTOPHEN Pa3BUTHUS CUCTEMBI TOCYAAPCTBEHHOT'O JEJIONPOU3BO/ICTBA;

- cOpMHpPOBATH Y CTYIEHTOB PAIlMOHAIBHBIEC TTOAXO/IBI K PEIICHHUIO 3a/1a4 OPTraHU3aIHH
paboThI ¢ JOKYMEHTaMH B YUPEKICHUU;

- 03HAKOMHUTH CTYJIEHTOB C COBPEMEHHBIMH TUIIOBBIMH CTPYKTypamu cityx6 JJOVY;

- U3YUUTHb COBPECMCHHBIC TCXHOJIOT'NH JOKYMCHTAIIUOHHOT O obecrieueHus YHpaBJICHU.

1.4 ®opmupoBanue JIHYHOCTHBIX PE3yJIbTATOB BOCIHTATEILHON PatoThl 00yYaIOIHXCS

JIP 1. Oco3Haroniuii ce0sl rpaKIaHUHOM U 3alTUTHUKOM BEJIMKOW CTPAHBI.

JIP2.IIposiBRSIONINiA aKTUBHYIO TPAXKAAHCKYIO MO3HULINIO, IEMOHCTPUPYIOUIHIA TPUBEPKEHHOCTh
MIPUHIIAIIAM YE€CTHOCTH, OPSIOYHOCTH, OTKPBITOCTH, SKOHOMUYECKOH aKTUBHOCTH M YYaCTBYIOIIHNH B
CTYAECHYECKOM U TEPPUTOPHUATBHOM CaMOYIIPABICHNUH, B TOM YHCIIE Ha yCIOBUSAX JOOPOBOJILYECTBA,
MIPOAYKTHBHO B3aMMOJEHCTBYIOIINI U yYaCTBYIOIIHUI B AEATEIbHOCTH OOLIECTBEHHBIX OpraHU3aLui.

JIP3.Cobmtofaroiuii HOpMbI IPABOIIOPSIIKA, CIACAYIONIMI UeaaM rPaKIaHCKOro o0IIecTBa,
oOecrieueHus 0€30MacHOCTH, TpaBa U cBoOo rpaxaan Poccuu. JIOSIbHBIN K YCTaHOBKaM U
MIPOSIBICHUSIM MIPEACTABUTENCH CyOKYIbTYD, OTJIMYAIOLUIMNA UX OT IPYIII C IECTPYKTUBHBIM H
JCBUAHTHBIM NTOBEJCHUEM. J[EMOHCTPUPYIOINH HENPHUATHE U NIPEAYIPEKAAOMUN COUAIBHO OIIAaCHOE
MTOBEICHNE OKPY>KAIOIIUX.

JIPA4. TIposBistonuii 1 IeMOHCTPHUPYIONTUH YBOXKCHHE K JIIOISIM TPYIa, OCO3HAIOIINI IIEHHOCTh
cobctBeHHOTO Tpyaa. CTpemsinuiicst K GOpMHUPOBAHUIO B CETEBOH cpelie TMIHOCTHO U
npoQeCcCHOHATEHOTO KOHCTPYKTHBHOTO «IIH(POBOTO CIIEAa».

JIP5.[lemoHCcTpUpYIOIINH TPUBEPKEHHOCTH K POAHOM KYJIbType, HCTOPUIECKOM NaMsITH Ha
OcHOBe J1100BU K Poaune, pogHomy Hapozy, Manoil pofuHe, IPUHATHIO TPAJULMOHHBIX LIEHHOCTEH
MHOTOHallMOHAJIBHOIO Hapona Poccuu.

JIPG. [IposiBrisitouii yBa)KeHUE K JIFOASM CTapIIero MOKOJICHUS X TOTOBHOCTD K YUaCTHIO B
COLIMAJIBbHOM MOJAEPIKKE U BOJIOHTEPCKUX JBUKECHUAX.

JIP7. Oco3Haromuii NpUOPUTETHYIO LIEHHOCTh JIMYHOCTH YEJI0BEKA; YBAXKAIOLINN COOCTBEHHYIO U
YyXYI0 YHUKQJIBHOCTh B Pa3JIYHBIX CUTYaIMsX, BO BCeX opMax U BUAAX ACATEIBHOCTH.

JIP8. IlposiBisromuii 1 IEMOHCTPUPYIOIINH YBaKEHIE K MPEACTABUTENSAM PA3IAIHBIX
3THOKYJIbTYPHBIX, COLUAIBHBIX, KOH(ECCHOHANBHBIX U MHBIX rpymil. COnpuyacTHOCTh K COXPAaHEHHIO,
MIPEYMHOKEHUIO ¥ TPAHCISAIUHU KYJIbTYPHBIX TPAAUIINI U IEHHOCTEH MHOTOHAIIMOHAIBHOTO POCCHICKOTO
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JIP9. Cobmnromaromuii 1 mponaraHIupyOLUi paBuiIa 310pOBOro U 0€30macHoro oopasa KU3HH,
CIOPTa; MPEAYIPEHKAAIONIUHN JTHO0 TPEOI0JICBAIONINI 3aBUCUMOCTH OT aJIKOToJisl, Tabaka,
MICUXOAKTUBHBIX BEIIECTB, a3apTHHIX UTP U T.A. COXPaHSIONINI ICUXO0IOTHIECKYI0 YCTOHIUBOCTD B
CUTYaTUBHO CJIOKHBIX MU CTPEMUTEIbHO MEHSIOLIUXCS CUTYaLIUsX.

JIP10. 3a0oTsmuiics o 3aluTe OKpYKaroIIe cpebl, COOCTBEHHOU U 4yKoi 0€3011acHOCTH, B
TOM YHCIIe TTUPPOBOHA.

JIP11. [IposBastonuii yBa)keHNE K ICTETHIECKIM [IEHHOCTSIM, 00JIaJaronii OCHOBaMHU
ACTETUICCKOMN KYJIBTYPHI.

JIP12. [TpuHuMaronuii ceMeiHbIe IICHHOCTH, TOTOBBIN K CO3/IaHUI0 CEMbH M BOCIIUTAHUIO JCTCH;
JIEMOHCTPHUPYIOIINI HETPUATHE HACHIINS B CEMbE, YXO/Ia OT POAUTEIHCKON OTBETCTBEHHOCTH, OTKa3a OT

OTHOIIICHUI CO CBOMMHM JAETbMHU 1 UX (i)I/IHaHCOBOFO COJCPpIKAHUA.

1.5 TpeboBaHus K pe3yJibTaTaM OCBOEHHSI COAEPKAHUS U CHMILIUHBI

B PEIYIBTATEC OCBOCHUA TUCHUILIIMHBI CTYJACHT JOJIKCH
YMeETh:

— 0(OPMIISITh TOKYMEHTAITUIO B COOTBETCTBUU C HOPMATUBHOM 0a30M, NCTIONB3YS
WH(POPMAIIMOHHBIE TEXHOJIOTHH,

- OCYIIECTBIISATh aBTOMAaTH3AINI0 00paOOTKH TOKYMEHTOB;

- YHU(DUIUPOBATH CUCTEMBI JOKYMEHTALIMHU; OCYLIECTBIIATh XPaHEHHE U TIOMCK
JOKYMEHTOB; OCYIIECTBIISITh aBTOMATU3AIINI0 00paOOTKH IOKyMEHTOB;

- HCIOJIB30BATh TCJICKOMMYHUKAITUOHHBIC TCXHOJIOTHU B 3JICKTPOHHOM
JTIOKYMEHTOO00POTE;
B PE3YIbTATC OCBOCHUA NUCHUIIIMHBI CTYACHT JOJIZKCH
3HATh:

- MOHATHEC, UCIIN, 3aJa491 1 NPUHIOUIIBI JCJTIOIIPOU3BOJACTBA,

- OCHOBHBIC MTOHITHS JOKYMEHTAIIHOHHOTO 00ECIICYCHHUS YITPABIICHHSI,

- CHCTEMBI JJOKYMEHTAI[HOHHOTO 00ECIICYCHHUS yITPABIICHHS,

- KJIaccu(UKAIUIO IOKYyMEHTOB;

- TpeOOBaHUS K COCTABICHUIO U OPOPMIICHHUIO JOKYMEHTOB;

- OpraHu3aINI0 JOKYMEHT0000pOTa: MpHeM, 00pabOTKy, PETUCTPAIIHIO, KOHTPOJIb,

XpaHCHUC JOKYMCHTOB, HOMCHKIJIATYPY ICIJI.
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1.6 KoamyecTBO 4acoB Ha 0CBOeHHEe MPOrPaMMBbI JIHCIHMILINHBI:
MaxkcumanbHOU y4eOHOW Harpy3ku CTyJeHTa S54aca, B TOM YHCIIE:
- 00s3aTeNbHON ayTUTOPHOHN Y4eOHOH HArpy3Ku CTyIeHTa 35 4acoB;

- CaMOCTOSTEILHOM paboThI cTyneHTa 20 yacos.



2. CTpyKTypa U copep:kaHue YUeOHO JUCUMIIIIHHbI

2.1. O0beM yueOHOI JMCHMIIJIMHBI M BUABI Y4eOHO padoThl

Buja yueOHoO# nesiTeJIbHOCTH

O0BbeM yacoB

MakcumanbHas ydyeOHasi Harpy3ka (Bcero)

55

OO0s3aTenbHast ayiuTOpHas yuyeOHasi Harpy3ka (Bcero)

35

B TOM YHCJIC:

nabopaTopHbIe 3aHATH

HE MPEyCMOTPEHO

MPAKTUYCCKUC 3aHATUA

17

KOHTPOJIbHBIE paOOTHI

HE MPEAYCMOTPEHO

KypcoBas paboTa (IpoeKT)

HE MPEAYCMOTPEHO

caMocCTosITeJIbHasi padoTa cTyAeHTa (BCero)

20

B TOM YHCIJIC:

CamocrosiTesibHas padoTa HAA KYPCOBO#l (IIPOEKTOM)

He MPeIyCMOTPEHO

[TpomexxyTouHas arrecranus B popme

OK3aMeH




2.2 TemaTn4ecKuii IJIAH U COJlePKAHUE YUeOHOM TMCUMILIHHBI

HaunmeHoBaHue Coaepixanue yueOHOTo O0bem yacoB Yposennb
pa3iesioB U TeM MaTepuaJa, jabopaTopHble U OCBOEHHUA
NPaKTH4YecKue padoTkl,
camMocTosiTeJibHasi padora
00y4yaIuxcs, KypcoBast
padora (mMpoeKT)
Paznea 1.
CoBpeMeHHas
opraHu3aius u
MICUXOJIOT U
JOKYMEHTAllMOHHOI'O
obecrnieueHus
yIpaBJICHUS.
Tema 1.1. Ouenka | Coaep:xkanue y4eOHOro 1,2
COBPEMEHHOT0 MaTepuaJa
COCTOSIHUS 1. ABTOMAaTU3MpOBaHHBIE 4
JIOKYMEHTAllMOHHOI'O TEXHOJIOTUH  00pabOTKH
obecrnieueHus JIOKYMEHTOB u ux
YIPaBJICHUS BIIMSHUE HAa  CHUCTEMY
JIEJIONPOU3BOICTBA
KOHKPETHO OpraHHu3aliu.
2. BsauMocBs3b
JIeJI0NPOU3BOJICTBA C
opraHu3anuen
BEJIOMCTBEHHOT'O "
roCyJ1IapCTBEHHOTO
XpaHEHUs! JOKYMEHTOB.
3. Bnusnue Xapakrepa
YOpaBJICHUS, TPUHIIUAIIOB
NPUHITHS pEIIeHUHd Ha
OpraHu3aI1Io "
TEXHOJIOTHIO
JIeJIONPOU3BOJICTBA.
JlabopaTopHbie padoThI HE
MIPETyCMOTPEHO
KonTpoJsbHbie padoThI HE
MIPETyCMOTPEHO
Paznean 2.
Opranuzanus
CITYKOBI
JOKYMEHTAIlMOHHOT'O
obecrieueHus
yIpaBJIeHUS
Tema 2.1. Copepxanue yueOHOro
PermamenTanus MarepuaJjia
byHKIUH 1. Bagaun 1 QYHKIUH 1,2
noJipas3ziesieHui o CITY>KOBI
JIOKYMEHTAllMOHHOMY JloKyMeHTaImOHHOTO 4
00CITy’)KMBaHUIO obecrnieueHus
yIpaBiIeHUS.
2. JlomxHOCTHOM u




YHUCJICHHBIN COCTaB
pabOTHUKOB CITY>KOBI
JOYVY.
3. JlomkHOCTHAS
UHCTPYKLUS Kak
OCHOBHOM HOpPMATHBHBIN
JIOKYMEHT,
ONPEAEIISIOIINI
OpraHu3alMOHHO-
IIPaBOBOE MOJIOKEHHE
pabOTHHKA.
JlabopaTopHbie paboThl HE
IPEIYCMOTPEHO
IIpakTHyeckue 3aHATHSA 2
1. Cuyxba
JOKYMEHTAIHOHHOTO
obecrnieueHus 2
yIIpaBJICHUS: CYIIHOCTb,
CTPYKTYpa U OpraHu3arusl
paboTHI.
2. 2. HampaBnenue
YHU(PUKALUU U
CTaHJapTU3ALIH
YIIPaBJICHYECKUX
JIOKYMEHTOB.
3. TlepcrnexTuBbl
UCIIOJIb30BaHUS
AIIEKTPOHHBIX
JIOKYMEHTOB B
YIIPABJIEHYECKOU
JeSITETTbHOCTH.
KonTpoabHbie padoThI HE
PEIYCMOTPEHO
CamocrosiTeibHAsA padora 3
00y4YarIIMXCs 2
Cucrembl OpTaHU3aIMIOHHOTO
ylOpaBleHUs W UX pPOlb B
COBPEMEHHOM OOIIIECTRBE.
3aKOHBI JOKYMEHTAI[HOHHOTO
pa3BUTHS YeII0BEUYECTBA.
CrpykTypa " CYIIHOCTb
JIOKYMEHTHOM JIeSITeThHOCTH.
Tema 2.2 Copepxanue y4eOHOro 1,2
[Tonoxenwue o Marepuajia 2
ciyx6e 10Y u 1. MucTpykuus o
JOJDKHOCTHAS JOKYMEHTAITHOHHOMY
UHCTPYKLHUS KaK o0ecreyeHnIo yIpaBlIeHHsI-

HOpMaTHBHasi OCHOBA
pacnpeneneHus
TpyJa MEXIY
NOJIpa3IeNICHUsIMU U
UCIIOJIHUTENISIMU

OCHOBHOW HOPMAaTHBHBIN aKT IO
pernamMeHTallud OpraHu3aluu U
texHojoruu JIOVY.
2.HopmupoBanue
paOOTHUKOB  CITY>KOBI

Tpyaa
A0V,
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TUIIOBBIE HOPMATHBHI BPEMEHH Ha
JIeNTOTIPOU3BOICTBEHHBIE pAOOTHI.
3. Pa3smenieHue CTPYKTYpPHBIX
noapasnenenuii  cayxosr  JJOVY.
YcnoBus Tpyda, opraHuzanus u
o0opyoBaHre pabOYnX MECT.

4. Tlopsimok XpaHEHUs IeyaTew,
0JIaHKOB M TpaBUJIa MOJIb30BAHUS
UMU.

JlabopaTopHblie paboThl

HE
PElyCMOTPEHO

KonTpoJsbHbie padoTsl

HE
PEyCMOTPEHO

CamocrosiTeqbHAas pa6ora
00y4arIMXCcs

OTHKAa JEJIOBBIX  OTHOIICHHH,
IICHXOJIOTHYECKHE ACITeKThI
paboThI c JIOKYMEHTaMH.
[TogroroBka KaJIpoOB
cnenuanictop  cayx6 IOV,
dhopmbl ITOBBILLICHHS ux
KBaJIM(DUKALIUH.

Pazpea 3.
Opranuzanus
JIOKYMEHT0000poTa

Tema 3.1.
Crpykrypa u
oOmas

XapaKTepUCTHKa
JIOKYMEHTOIIOTOKOB.

Copaepxanue yueOHOro
MaTepuaa

1. Ompenenenve MOHSTHS
«TOKYMEHTOO00POT. OOurue
OPUHIUIBL W METOAMYECKHUE
OCHOBBI OpraHu3aIuu
JIOKYMEHTOO000pOTa, ux
peanuzanMs B JCHCTBYIOIIUX
rOCYJapCTBEHHBIX HOPMAaTHUBHBIX
JIOKYMEHTaX.

2. Ilpuem, mnpoxoxaeHue
u HOPSII0K UCTIOJIHEHUS
MOCTYMAIOMINX JIOKYMEHTOB.
[TpenBapuTenbsHOE pacCMOTpEHUE
JOKYMEHTOB.

3.Paccmotpenue
JOKYMEHTOB PYKOBOJICTBOM
YUPEXKACHUS U HaIpaBleHHE HX
Ha wucnonHeHue. Perucrpanus u
KOHTPOJb 32  HCIIOJIHEHHEM
JJOKYMEHTOB B OpTraHH3aIlHH.

1,2

JlabopaTopHblie padoThl

HE
MIPEelyCMOTPEHO

IIpakTH4eckune 3aHATHA

OdopmieHne  TOKYMEHTOB B
COOTBETCTBUH C TpPeOOBAHUSIMHU
I'OCT. 6.30-2003. BeisiBneHnue u

2
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HCIIpaBJICHUE 91115 (03 B
COCTAaBJICHHBIX  YITPABJICHYCCKUX
JIOKYMEHTaX.

KonTpoJsbHbie padoTsl

HE
IPEyCMOTPEHO

CamocrosiTe/ibHAA pa6ora
0o0yJamuxcs

Opranuzanus JOKyMEHT0000poTa
YUPEKIACHUS " OCHOBHBIC
HATPaBIICHUS ero
COBEPILICHCTBOBAHMSI.

AHanu3 JIOKyMEHTO000pOoTa
YUPEIKIACHUSI.

Tema 3.2.
Tennenuuu pocra
JOKYMEHTO000pOTa B
COBPEMEHHBIX
YUPEKICHUSX.

Copaepxanue yueOHOro
MaTepuasa

1 BinwmsHue  aBTOMaTH3AIMU
00paboTkn  WHpOpMAMK  Ha
KOJINYECTBEHHBIE "
KAueCTBEHHBIE  XapaKTEPUCTUKU
JIOKYMEHTO000pOTa.

2. «be3dbymaxHoe»
JIEJIOIPOU3BOJICTBO.

3. ABTOMaTU3UPOBAHHbBIC
CUCTEMBI IOKYMEHTO000pOTA.

1,2

JlaGopaTropHble padoThI

HE
IPEyCMOTPEHO

KonTposabHbie padoThI

HE
MIPETyCMOTPEHO

CamocrosiTeibHAs pabdora
00yyarImmXxcs

Buasl paGoT BbIMONHSAIOIIUECS
npu o0paboTke BXOJISIIIEH
KOPPECIIOHICHIIHH.
PernamenTanus paboThl ciy)Obl
JIOKYMEHTAIMOHHOTO
o0ecrnieueHus yIpaBiIeHUS.
JlesTenbHOCTD €€ pabOTHHUKOB.

2
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Paznen 4.
Perucrpanusa u

OpraHu3aus
CIIPaBOYHO-
MH(POPMALIMOHHOTO
00cy)KUBaHUs
JIOKYMEHTOB.
Tema 4.1. Conep:xkanue Y4eO0HOro
Perucrpanus xax MaTepuaJa
COCTaBHasl 4acThb 1. XapakTtepucTuka
texHojioruu JOV. COBPEMEHHBIX bopm, 2
cocTtaB HMH(pOpMaLUU U
MOPSAJIOK MX 3aIIOJIHEHUS.
2. Pa3Burue croco0oB
perucrpanuu B
roCyJapCTBEHHOM
JIeJIONPOU3BO/ICTBE.
3. Bzaumocss3b
perucTpaluuu J10KyMEHTOB
c opraHuzanuen
CIIPaBOYHO-
uH(pOpMaITMOHHOM
paboTHI.
JlaGopaTopHble padoThI HE
IPEyCMOTPEHO
KonTposabHbie padoTsbl HE
MIPETyCMOTPEHO
CamocrosiTe1bHAs pabdora
00yyarImmXxcs 2
WNunexcupoBaHue JOKYMEHTOB B
YCIOBUSAX TPaAULMOHHON
00pabOTKM JOKYMEHTOB.
WHupopmaninoHHO-CIpaBOYHAs
cucrema 1o JOKyMEHTaM
YUPEXKJICHUS.
Tema 4.2. Copepxanue yueOHOro
[TpHHIATIET maTtepuaia 2
MOCTPOCHUS 1.  MudopmarnmonHo-
MH(pOpPMaLMOHHO- CIIPaBOYHOE
MIOMCKOBBIX CUCTEM o0cITy’)KuBaHUE
(UTIC). anmnapara yrpaBJIeHUs B
YCIOBUSX MPUMEHEHUS
BT.
2. ITouck n
HCIIOJIb30BaHUE
uHpoOpMalnU B
ABTOMATHU3UPOBAHHBIX
NIIC.
JlaGopaTopHbie padoThI HE
MIPEYCMOTPEHO
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[MpakTnyeckne 3aHATHSA

Korga u mnouemy mnpousonuio
BBIJIEJIEHUE B KayecTBe
CaMOCTOSATEILHOIO  KOMILJIEKCa
Hay4YHO-TEXHUYECCKOMN
JIOKyMeHTauuu?
Kakne
(GyHKIIMOHATHHBIC
JOKYMEHTAIlUA  CIIOXHWINCh K
HACTOSIIEMY BPEMEHHU B
Poccuiickoit denepanyu?

Ba)KHEUIIINE
CUCTEMBI

KonTpoJsbHbie padoThl

HE
PEyCMOTPEHO

CamocrosiTe1bHAs
00y4YarIIMXCs
Onenka COBPEMEHHOT0
COCTOSIHHS JTOKYMEHTAallMOHHOTO
oOecrnieueHus yrnpaBIeHUs.
ABTOMaTHU3UPOBAHHBIC
TEXHOJIOTUHI 00paboTKN
JOKYMEHTOB M HX BJIHSHUEC Ha
cUcTeMy JIeTTOTIPOU3BOCTBA
KOHKPETHOW OpPraHH3alH.

padora

2

Paszpnen S.
KonTtpons 3a
CpoKamu
UCTIOJTHEHUS
JIOKYMEHTOB.

Tema 5.1.
3HaueHue KOHTPOJIs
32 UCIIOJIHEHUE
JIOKYMEHTOB B
anmnapare
YIIPaBJICHHUS.

Conep:xanue
MaTepuaJa
1.®opmupoBanue TpeOGoOBaHUHN K
OpraHHu3aIy KOHTPOJIS 32
CPOKAaMH HCIOJHEHUS
JIOKYMEHTOB B
JIeNIOTIPOU3BOJICTBEHHOMN CITyK0e.
2. @yukuu ciayxos! JJOY mo
KOHTPOJIIO 32 CPOKaMu
MCIIOJTHEHUS IOKYMEHTOB.

3. Kareropuu 10KyMeHTOB,
MOJIJIEXKALTUX KOHTPOJIIO.

4. Cpoku UCTIOJIHEHUS
JIOKYMEHTOB.

5. TexHOJIOTHs KOHTPOJIBHBIX
onepanui.

y4eOHOro

JlaGopaTropHbie padoThI

HE
PEAYCMOTPEHO

[MpakTnyeckue 3aHATHS
TexHOomorust KOHTPOJIS 3a
WCTIOJITHEHUEM JJOKYMEHTOB.
B3anmocss3p npoueccos
pPErUCTpallMi U KOHTPOJIS 32
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UCIIOJTHEHHEM IOKYMEHTOB.
O0o0011cHNE, aHAIN3 U
MCIOJIb30BaHUE TaHHBIX 00
WCIIOJTHEHUH JIOKYMECHTOB B
YCIIOBUSX TPAAULIMOHHON U
aBTOMAaTU3UPOBAHHON
TEXHOJIOTHH 00pabOTKH
JIOKYMEHTOB.

KonTpoJsbHbie padoTsl

HE
PElyCMOTPEHO

CamocrosiTeibHass pabora
0o0yJamuxcs
ABTOMaTI/I3I/IpOBaHHbIe CHUCTEMBI
KOHTPOJIS 32 UCIIOJHEHUE
JOKYMCHTOB, OIIBIT UX
HIPUMEHEHHUS.

OcHOBHBIE TPYIIIBI KOMILIEKCA
JIOKYMEHTOB,
pErIaMeHTUPYIOIIME BOIIPOCHI
BE/ICHUS JI€JI0IPOU3BO/ICTBA B
Poccuiickoit @enepanuu. /late
XapaKTEPUCTUKY KaXKJON Ipymne.

Paznea 6.
dopMHUpPOBaHUE U
XpaHEHHUE JIEIT B
JI€JIONPOU3BOJICTBE.

Tema 6.1.
CoBpemMeHHast
HOpMAaTHUBHO-

MeToauveckas 0aza,
TpeOOBaHUS K
(hopMUpOBaHHIO 1T

B ICJIOIIPOU3BOJICTBE.

Copaepxanue yueOHOro
MaTrepuaJjia

1. Xapaxkrepuctuka
COBPEMEHHOM
HOPMAaTHUBHO-
METOINYECKON 6a3bl
opraHu3anuu paboThl C
JIOKYMEHTaMHU B
yIpaBICHUH.

2. CoBpeMeHHBbIE
TpeOoBaHUs K QopMyIsIpy
nokymeHnToB. ('OCT OP/]
2003 r.).

3. TocymapcTBeHHas
cucrtema
JOKYMEHTAllMOHHOTO
obecrnieueHus
ynpasnenus. ('CJJOVY)

JlaGopaTropHbie padoThI

HE
PEAYCMOTPEHO

[MpakTnyeckue 3aHATHS
1. ®opmupoBanue naen1 B
OpraHu3aIsIX Pa3InIHBIX
YPOBHEM yIpaBJieHUsI.
2. 3amaun cinyxOer IOY u

2
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BEJIOMCTBEHHOTO apXHBa
o 00€eCIIeUCHUIO
Ka4eCTBEHHOT'O
dbopmupoBaHus
YUPESHKICHUH.

3. IlpaBuna QopmupoBanus
pa3IMYHbIX KaTeropHii
JIOKYMEHTOB B JieJIa.

4. IlpuHuunsl
CHCTeMaTU3aIUH
JIOKYMEHTOB BHYTPH JICJI.

pi(SA) | B

KounTtpoJbHbie padoTsbl HE
IPETYCMOTPEHO
CamocrosiTeabHast pa6ora
00y4YarIIMXCs
1. Xapakrepuctuka 2
CTOJIOIIOBOM dbopmbI
JIeJIOTIPOM3BOJICTBA KAk
TEXHHKH
JIOKYMEHTHUPOBAHUS u
dhopMHUpOBaHMS JICII.
2. ®opMupoBaHUE €7 KaK
TEXHOJIOTHYECKAas
onepanus
JIETIOTIPOU3BOJICTBA
3. IloaroToBuTh COOOIICHUE
Ha TeMy «Hcropus
rOCYJapCTBEHHOTO
JIEJIOTIPOU3BOJICTBAY.
Pa3znen 7.
Homenxknarypa genn.
Tema 7.1. Copepxanue y4eOHOro 4
TpeboBanust k MaTepuaJa
COCTAaBJICHHIO 1. TloHATHEe HOMEHKIATYpPHI
HOMEHKJIATypHI JIeII. JIelt.
2. Bunm HOMEHKJIATyphI
e, WX OCOOEHHOCTH H
Ha3HAUYCHHEC.
3. Metomuka cocTaBJIEHUS
HOMEHKJIaTyphl Jell.
JlaGopaTropHbie padoThI HE
MPEAYCMOTPEHO
[MpakTnyeckue 3aHATHS
1. 3HaueHHe HOMEHKJIATYPHI
Je. 2
2. TpeGoBanus K
HOMEHKJIATypE JE.
3. Tlopsanok BEACHHS

HOMEHKJIATYPHbI JIe.
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KonTpoabHbie padoThI HE
IIPEYCMOTPEHO
CamocrosiTe/ibHasA padora 3
00y4arIMXCcs 3
[Topsamox oopmIIeHHUS,
COIVIaCOBaHUs U  YTBEPXKICHUSA
HOMEHKJIATypBI hi (S
Hcnonp30BaHnEe HOMEHKJIATYpPbI
JIeJl B ONEpaTUBHOM XPaHEHUU U
BEJJOMCTBEHHOM apXuBe.
Opranuzanus TEKYILEro
XpaHEeHHUsI JOKYMEHTOB.
Paznea 8.
Opranuzanus
XpaHeHUs
JIOKYMEHTOB U
obecreyeHue ux
COXPAHHOCTH.
Tema 8.1. Conep:xanue yueOHOro
XpaHeHue Marepuajia
JIOKYMEHTOB B 1. OTBETCTBEHHOCTH 1,2
CTPYKTYPHBIX CIpaBOYHOUM paboOTBl U 4
MOIpa3IesICHUsAX TOPSITOK BBITAYHN
OpraHU3alMH. JIOKyMEHTOB I E:
BPEMEHHOI'O TOJIb30BaHUS
npu  XpaHEHHWH UX B
CTPYKTYPHBIX
MOJIpa3eeHUsX.
2. XpaHeHue
MaIIMHOYUTAEMbIX
JIOKyMEHTOB "
JIOKyMEHTOB Ha
MarHUTHBIX HOCHUTEIISX.
JlabopaTopHbie padoThI HE
MIPElyCMOTPEHO
IIpakTH4eckne 3aHATHA 1
1. XpaHeHue NOKYMEHTOB M
Jel. 2
2. Kpurepuu omnpeneneHus
3HAYMMOCTHU JOKYMEHTOB.
3. OOecneueHue
COXPaHHOCTHU
JIOKYMEHTOB, IepelaHHbIX
B ApPXUB.
KoHnTpoJbHbIe padoThI HE
IPEYCMOTPEHO
CamocrosiTe/ibHasA pa6ora 3
00y4arImmxcs 2
Cnyx0bl  1€ONPOU3BOJCTBA B
YUPEKIACHUAX

JIOPEBOITIONIMOHHOMN Poccun.
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IToaroroBuTh CaMOIIPE3CHTAIIUIO.

Paznea 9.
DKcneprusa
LIEHHOCTH
JIOKYMEHTOB B
JIEJIONIPOU3BO/ICTBE.
Opranuzanus
SKCIIEPTU3BL.
Tema 9.1. Conep:xkanue Y4eO0HOro
Hopmarusho- | MmaTepuajia 4
METOJINYECKUE U 1. Tlonsarue «OKCIIepTH3a
TEOPETUUECKHE HEHHOCTH.
OCHOBBI IPOBE/ICHUS 2. TpeboBanus K
9KCIIEPTU3BIL. IIPOBEJCHUIO AKCIEPTU3bI
[EHHOCTU JOKYMEHTOB.
3. Opranuzanus u
MPOBEJICHUE JKCIEPTU3HI
LEHHOCTU  JIOKyMEHTOB,
HEHTPaIbHBIX
OKCHEPTHBIX  KOMUCCHI
(OK) yupexaenus.
4. IlpaBa u byHKINN
KOMHUCCHUH, OpraHu3anus
paboThI u
JOKYMEHTHPOBaHHE
JeSITEIIbHOCTH.
5. Tlopsgok pabotsr OK.
JlabopaTopHbie paGoThl HE
IPEyCMOTPEHO
IIpakTHyeckue 3aHATHSA
XapakTepucTuka U TOPSJIOK 2
JIOCTyIIa K JOKYMEHTHUPOBAaHHOU
uHpopmauuu ¢ TpudoM «/lns
CITY>K€OHOTO TIOJIb30BAHUS»
KonTpoJsbHbie padoThI HE
MIPETyCMOTPEHO
CamocrosiTe1bHAs pabdora
00y4aromuxcs 3
Odopmutsb pe3yiIbTaThl
AKCIIEPTU3BI IIEHHOCTH

JIOKYMEHTOB (MOXHO Ha IpUMepe
KOHKPETHON OpraHU3alllH).
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Paznen 10.
IToaroroBka u
nepeaaya Jein B
apXHB OpraHU3aIlNH.

Tema 10.1. Conep:xanue yueOHOro 2
IToaroroBka MaTepuaJia
JIOKYMEHTOB U 1. Yuudukanus tpeGoBaHUN
nepegaya Ha K JelaM CIaBacMbIX B
BEJJOMCTBEHHOE apXUB. 2
XpaHEeHHeE. 2. HopmarusHO
METOJINYECKUE

Marepuaisl PenepanbHON
apXMBHOW  CIY)ObI 00
odopmieHuu aed.

3. OcHoBHbIE TpeOOBaHUS K

0hOopMIIEHUIO Te.
[lonHoe u®  yacTU4HOE
odopmiieHrE Te.
ITogmmuBka nen.
Hywmepanus JIMCTOB.

BHyTpeHHss onuCh.

4. IlpaBuia COCTaBJICHUS
OMHCH JIeTT CTPYKTYPHOTO
1oJipa3/iesieHus

5. Ilepenaua e B
BEJIOMCTBEHHBI  apXUB.
BzaumopeiictBue ciyxObl
JAOY um BeImOMCTBEHHOTO
apxuBa npu
(GhOpMHUPOBAHUH  OCHOBBI
TUIS MOCIIEAYIOIETO
XpaHEHUs "
MCIIOJIb30BaHUS
JTOKYMEHTOB.

JlabopaTopHbie padoThI HE
MIPETyCMOTPEHO
KonTpoJsbHbie padoThI HE
MIPETyCMOTPEHO
CamocrosiTeibHAs pabdora 3

00y4aromuxcs 2
[ToaroToBUTH AOKIAA IO TEMaM:
1. «Hcropuss ympaBieHus U
JIENIONPOU3BOJICTBA B COBETCKHE
rone», «TexHomoruss o0paboOTKH
JOKYMEHTOB B  yUPEKICHHSIX
Poccum (XVI-XVII B., XVIII B.,
XIX B.)

Bcero 55

1. — o3HaKOMHUTENBbHBIN (Y3HaBaHUE PaHEE U3YUYEHHBIX 0OBEKTOB, CBOWCTB);

2.—1, 2 (BBINOJIHEHUE ACITETBHOCTH 10 00pa3ily, UHCTPYKLIHUU WM MO PYKOBOJCTBOM)

3. — IPOXYKTUBHBIN (INIAHUPOBAHUE M CAMOCTOSITEIILHOE BBINOJIHEHHE JEATEIbHOCTH, pellleHUe
POOJIEMHBIX 33724
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2.3 OoOpa3oBaTeibHbIe TEXHOJOTHH, HCHOJb3yeMble MPHU TNPOBEIEHUH AyIMTOPHBIX
3aHATHH

B cooTtBercTBHM ¢ TpeOoBaHUsAMH K crieraabHOCTH 21.02.05 3eMenbHO-UMYIIIECTBEHHbBIS
OTHOIICHUS peanu3alysl KOMIETEHTHOIO MOIX0/1a MIPelyCMaTpUBAET UCIIOIb30BaHNE B YUEOHOM
MPOLIECCe aKTUBHBIX U MHTEPAKTUBHBIX (POPM MPOBEICHUS 3aHITHIA (JIETOBBIX U POJICBBIX UTPHI,
pa300p KOHKPETHBIX CUTyalui (KeHCOB), TPYIIOBBIC ITUCKYCCHH, MAaCTEP-KJIACChl SKCIIEPTOB H
CHEIHAIMCTOB, CAMOCTOSATEIbHBIEC UCCIIEIOBATENILCKUE MPOEKTHI) B COUETAHUU C BHEAYIUTOPHOM
paboToii ¢ 11es1bI0 POPMUPOBAHUS U PA3BUTHS MTPO(EeCcCHOHATBHBIX HABBIKOB 00YYaOIIUXCS.

JleKIMOHHBIE 3aHATUSA JOTMOJHSIOTCS CEMHHAPCKUMHU 3aHATHSIMU M Pa3IMYHBIMU
dbopmMamMu caMOCTOSITENIbHOM pabOThI CTYACHTa ¢ Y4eOHOM M HAayyHOU auTeparypoi. B mpoiecce
Takol paboOThl CTYAEHTHI MPHOOPETAIOT HABBIKM «IJIYOOKOTO UTEHHUS» - aHaiu3a u
WHTEPIIPETAIIMUA TEKCTOB 0 METOIOJIOTUU U METOJMKE AUCIUTLIHHBIL.

Opranmzanus  00pa3oBaTEeNbHOrO  Mpolecca  IUCHUIUIMHBI  J[OKyMEHTallnOHHOE
oOecrnieueHre yIrpaBiIeHUsl [IPeIoiaraeT akTUBHOE U HEJIMHEHHOE B3aMMOJICHCTBHE eaarora u
CTYJCHTOB B peUICHUH Y4eOHBIX 3a/1a4, IOCTH)KEHUE HA ATOH OCHOBE JIMYHOCTHO 3HAYUMOTO AJIs
HUX 00pa3oBaTelbHOro pe3ynbrata. Ha 3aHATHSAX-NEKUUAX HCHOIB3YIOTCS clieayromune (HhopMbl
WHTEPAKTUBHBIX TEXHOJIOTHI: JEKIUA-0ecena, JeKIUI-IUCKYCCUs, KOJJIEKTUBHOE 00CYXICHHE,
U T.J.

Ha cemMuHapckux 3aHSATHAX HCIONB3YIOTCS TEXHOJIOTHMH IMPOOJIEMHOTO OO0y4YeHus,
MpeyCMaTPUBAIOLINE MMOCTAHOBKY MPOOJIEMHBIX BOIPOCOB, CO3/1aHHE YYEOHBIX MPOOIEMHBIX
CUTyaIMi JJi1 CTUMYJIMPOBAHNE AKTUBHON MTO3HABATEILHOM AESITENbHOCTU CTY/ICHTOB.

Ha mnpakTudeckux 3aHATHSAX NPUMEHSIOTCS HWIPOBBIE TEXHOJOTUM — OpraHU3aIus
00pa30BaTeNbHOTO IpPOIEcca, OCHOBAHHAs Ha PEKOHCTPYKIIMHM MOJEJIel MOBEAECHUS B paMKax
MPEJIOKEHHBIX CIIEHAPHBIX ycIoBuil. @opMamu y4eOHBIX 3aHATHI C UCTIOIB30BAHUEM UTPOBBIX
TEXHOJIOTHI SIBJIAIOTCS JEJIOBas UI'pa — MOJCIMPOBAHHME PA3NIMYHBIX CUTYallMi, CBSA3aHHBIX C
BBHIPAOOTKOW W TIPUHSATHEM COBMECTHBIX pEIIEHUN, OOCYXICHHEM BOIMPOCOB B PEKUME
«MO3TOBOTO IITYpMa», PEKOHCTPYKIHEH (PYHKIIMOHATHHOTO B3aMMOJICHCTBHS B KOJUICKTHBE U
poJieBasi UTpa — UMUTALUS WU PEKOHCTPYKLIUS MOJIEEH poieBOro NOBEACHUS B MPEAJIONKEHHBIX
CLIEHAPHBIX YCIOBUSAX.

B yuebHbIli mponecc aucHUIUIMHBL JloKyMeHTalnOHHOE oOecreueHue YIpaBiIeHUs
BKJIIOUAIOTCA Takke (OpMbl Y4eOHBIX 3aHATUH C MCHOJIb30BAaHUEM HH(OPMAIIMOHHO-

KOMMYHUKAITUOHHBIX TEXHOJIOTHii;
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Jlexuusi-Bu3yanu3anusi — U3J0KEHUE COJCP)KAHUS COMPOBOXKAACTCA Mpe3eHTaluen
(meMoHCTpaIe y4eOHbIX MaTepUaioB, IPEICTABICHHBIX B PA3JIMYHBIX 3HAKOBBIX CHUCTEMax, B
T.4. WUTIOCTPATUBHBIX, TPaUUECKUX, ayIN0- U BUICOMATEPHAIIOB).

[IpakTuueckue 3aHsATHS B (GopMe  MpPEe3eHTAlUd — TPEJCTaBICHUE pPE3yIbTaTOB
MPOEKTHON HJIM HCCIIENOBATENbCKON AESITEIbHOCTH C MCIOJB30BaHUEM CHEIHATU3UPOBAHHBIX

IIPOIPaMMHBIX CPEJICTB.
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3 YcaoBus peajn3anuu NporpaMmbl AU CHUNIMHBI

3.1 TpeboBaHusi K MUHUMAJILHOMY MaTepPHAJILHO-TEXHHYECKOMY 00ecnedeHUI0

[Tomemienne kabuHETOB yOBIETBOPSET TpeOoBaHusAM CaHUTAPHO-ITHIEMHOIOTMYECKIX
npaBua u HopMmaTuBOB (CanlluH 2.4.2 Ne 178-02) m ocHamieHO THUIIOBBIM 00OPYIOBaHHUEM,
YKa3aHHBIM B HACTOSIIMX TPeOOBaHUIX, B TOM YHCIIEe CHEIHAIM3UpOBaHHas yueOHas MeOenb u
cpeacTBa OOYYEHHUs, JOCTATOYHBIMH JJIsl BBIMOJHEHHUS TPeOOBAaHUI K YPOBHIO IOATOTOBKH
oOyyJarouuxcs.

KaOuneTrsl ocHamieHbl MyJIbTUMEIUNHHBIM 00OPYAOBAHHEM, MOCPEACTBOM KOTOPBIX
YY4aCTHUKH O0pa3oBaTeNbHOrO Ipoliecca MOTYT IMPOCMATPUBATh BU3YalIbHYIO, CO37aBaTh
NPE3CHTAINH, BUICOMATEPUAIIbI, HHBIC JTOKYMEHTHI.

[lepeuens cpencTB MaTepualbHO-TEXHUYECKOro obecriedeHust st ooydenus no OII. 05
JlokyMeHTalmoHHOE o0ecTieueHue YIpaBieHus MpeicTaBjiIeH B Tabnuiie 3
Tabnuna 3 — [lepeueHs CpeaCTB MaTepUATBHO-TEXHUYECKOTO 00ecTIeueHHs 17151 00yueHUs 0

OII. 05 /loxymMeHTallMOHHOE O0EeCIIeUeHUE YIIpaBICHUS

HaumeHnoBanmue OcHaleHHOCTh IlepeyeHb JMLIEH3MOHHOTO
cnenuaJIbHBIX NOMEIIeHHH 1 crenuaIbHbIX NMPOrpaMMHOI0 o0ecriedeHmsl.
NOMeLeHU I ISt TMOMeIleHni 1 PexkBH3UTHI NOATBEPKIAIOIIETO
CaMOCTOSITEJIbHOM PadoThI NMOMeIeHu i IJIs JOKYMEHTAa
CaMOCTOSITEJILHOM
padoThI
Kabuuer conuansHOI 30 mocagoYHBIX
ncuxonorun; Kabuaer MECT,
JOKYMEHTOBEICHUS 1 MPENo/1aBaTeNbCKOE
JIOKYMEHTAI[MOHHOTO MECTO, JOCKa,
o0ecrieueHus yrpaBIeHUS; HarJIsgHbIE
Kabuner apxuBoBeneHus; nocoous

Kabuner npodeccuonanbHOR
stuku; Kabuner
JOKYMEHTAI[HOHHOT'O
o0ecrnieueHus yrnpaBIeHUS;
Kabuner nentp (kiacc)
TeNOBBIX UTp; JIeKImoHHas
aynutopus. (201)

YuTanbHbIHA 3211 16 mocago4YHbBIX OC — Windows XP Professional RUS.
MecT, pabouee (Kopob6ounast Bepcust Vista Business
MECTO Starter (17mT.) 1 Vista Business
npenogasarens, 17 | Russian Upgrade Academic Open
KOMIIBIOTEPOB C (17mT) - JIuneH3noHHBINH cepTUhUKAT
BBIXOJIOM B Ne 42762122 ot 21.09.2007.
UHTEPHET 1C:IIpennpustue 8. KoMriekT ans

O6y‘-IeHI/I${ B BBICIIIUX U CpeHHI/IX
y4eOHBIX 3aBEIICHUSIX.




CyOnuiieH3noHHBIH J0roBop No
32/180913/005 ot 18.09.2013.
(ITepssiiit BUT)
Kaspersky Endpoint Security mis
ousneca — Ctangaptabiid (320mT).
Horosop Ne I[TP-00018475 ot
16.112018(000 Ilpuma AiiTu) cpokom
Ha | ron.
Microsoft Access 2010. [Toanucka
Microsoft Imagine Premium Akt
nepenauu rnpas Ne Tr046356 ot 04
aBrycta 2017, Cuer Ne Tr000168154 ot
28 urons 2017 (Ilpuma AiiTu). Cpok
nercTsusa — 1 rom.
Microsoft Office 2007 Russian.
JIuuensnonnsiii cepTudukar No
42373687 ot 27.06.2007
Microsoft Project npodeccuonanbHbIi
2010. [Toxmucka Microsoft Imagine
Premium Akt nepenauu npas Ne
Tr046356 ot 04 aBrycra 2017, Cuet Ne
Tr000168154 ot 28 urons 2017 (ITpuma
AiiTwu). Cpok nerictBus — 1 rog.
Microsoft Visio mpogeccroHanbHbIN
2010. IMoanmucka Microsoft Imagine
Premium Akt nepemauu mpaB Ne
Tr046356 ot 04 aBrycra 2017, Cuet Ne
Tr000168154 ot 28 urons 2017 (Ilpuma
AiiTn). Cpok geiictBus — 1 ron.
Microsoft Visual Studio 2010.
[Tonmucka Microsoft Imagine Premium
AKT nepenaun npas Ne
Tr046356 ot 04 aBrycra 2017, Cuet Ne
Tr000168154 ot 28 utonst 2017 (Ilpuma
AiiTn). Cpok geiictus — 1 ron.
[IporpamMmMHoOe obecrieueHue mno
muniensnn GNU GPL: 7-Zip, Blender,
GIMP, Google Chrome, Inkscape,
LibreCAD, LibreOffice, Maxima,
Mozilla Firefox, Notepad++, StarUML
VI.

3.2. UudopmannonHoe odecriedeHue 00y4eHus (OCHOBHAS JIUTEPATYpPa, J0NOJHUTEIbLHAS
JIMTEpaTypa, NepuoanvdecKne u3IaHusi, MHTEPHeT-pecypc)

OCHOBHBbIC MCTOYHUKH:



1. I'mamuii E.B. JlokymeHTarmonHoe obecrneuenne ynpasieHus: Ydyeonoe nmocooue/I mannii
E.B. - M.: 111 PUOP, HUI] UHO®PA-M, 2020. - 249 c.. - (IlpodeccronanpHoe 0Opa3oBa
uue)http://znanium.com/catalog.php?bookinfo=468335

2. brikoBa T.A. JlokyMeHTaIIMOHHOE OOECTICUCHHE YITpaBICHUs (JeTOMPOU3BOICTBO) :
yue0. mocobue / T.A. beikoBa, T.B. Ky3uenona, JI.B. Cankuna. — 2-e u3sz., nepepad. u aomn. —
M. : UHOPA-M, 2020.— 304 c.http://znanium.com/catalog.php?bookinfo=762591

3. JlokymMeHTaloHHoe obecrieuenue ynpasienus : yaueOHuk / T.A. brikoBa, E.A. Ckpurnko,
KO.M. Kykapuna, A.}O. Konbkosa, C.A. 'moroBa. — Mocksa : KnoPyc, 2019. — 266 c. — s
CIIO.https://www.book.ru/book/926891/view?2/1

4. bacakoB M.U. [lokymMeHTalmoHHOE o0ecreyeHre ynpasieHus (C OCHOBaMHU
apxuBOBezieHus) : yuebHoe nocobue / M.U. bacakoB. — Mocksa : KnoPyc, 2019. — 216 c. —
st CITO .https://www.book.ru/book/926606/view2/1

Jlono/THUTeIbHbIEe HCTOYHMKH:

1. bacakos M.U. JlenonpounsBoactBo. JJoKyMeHTaIlMOHHOE 00ecTiedeHrne ypaBiaeHus ( ¢
OCHOBaMU apxuBOBeaeHus): yuebd. mocodue.-M.: KHOPYC, 2020.-216 c.-(Cpennee npodeccro
HaJbHOE 00pa30BaHuUE).

2. bacako M.U. [lenonpousBoactBo(lokyMeHTaIMOHHOE O0ecTieueHUE YIPaBICHNUs):
yaeOHuK .- PoctoB H//1.: ®enuke, 2021.-375 ¢.(Cpennee nmpodeccnonaibHOe 00pa3oBaHUe)

3. [yBanosa H.. OcHoBHI nenonpousBoacTBa: yueoHuk u npaktukym 1t CIIO.-
M.IOpaiit, 2019.-375 c.-(IIpodeccuonanbHoe 0OpazoBaHue).

4. [Tmenko A.B. JlokymeHTannonHoe obecneuenue ynpasnenus.IIpaktukym yuebHoe

nocooue gua CI1O.- M.: Akagemus, 2021.-224 c.

HuTepuer-pecypcesl:

1. IIpaBuTEIBLCTBO PO® [DNeKTpOHHBIN pecypc] Pexum JOCTYyIa:
http://government.ru -(lata o6pamenus 11.05.2021r.)

2. ®denepanbHas Hajororas ciayxk0a [DnekTpoHHbIH pecypc] Pexxum pocryna:
http://nalog.ru -([lara o6pamenns 11.05.2021r.)

3. Mundun Poccun. [Dnextponsslii pecype] Pexxum nocryna: http ://www.minfm.m
- (dara ob6pamenus 11.05.2021r.)

4. @OenepanibHasg ciy’)k0a TOCYJapCTBEHHON CTAaTUCTUKU. [DIIEKTPOHHBIN pecypc]
Pexxum noctyna: http://gks.ru -(Jlata obpamenus 11.05.2021r.)

5. CnpaBounasi npaBoBasi cuctema «Koncynbrant [lmroc». [DnekTpoHHBIN pecypc]
Pexxum moctyma: http://www.consultant.ru ([lata oopamenus 11.05.2021r.)

6. CnpaBouHasi mpaBoBasi cuctema «lapant». [OnektpoHHbI pecypc] Pexum



noctyna: http://www.garant.ru - (Jlara oopamenus 11.05.2021r.)

3.3. Ilepeuyenb MHGOPMALMOHHBIX TEXHOJIOTHI

B paMkax wu3ydeHUs JUCHUIUTUHBI KCIOJB3YIOTCS CIEAYIOIIHE WH(POPMAIMOHHBIC
TEXHOJIOTHH:

—3JICKTPOHHBIE ~ 00pa30BaTeNbHBIE PECYpChl, B  KOTOPbIE BXOIAT  AJIEKTPOHHAs
oOpaszoBarenbHast  cpena  AxajgemMuu  (pacrlojioKeHHass MO DJIEKTPOHHOMY  aJipecy
http://185.18.111.102/moodle/course/index.php?categoryid=54), AJIEKTPOHHO-OMOIMOTeYHAs
cucreMa «Znanium.com» (pacmonoxeHHas o JIEKTPOHHOMY azpecy
http://znanium.com/catalog), snekTpoHHo-61bOIMOTEeYHast cuctema «Ibooks.ru» (pacnonoskeHHas
10 JIEKTPOHHOMY ajpecy https://ibooks.ru/home.php?routine=bookshelf);

—MpE3CHTAIMOHHBIC MaTepHajbl, pa3padOTaHHBIE B IEISAX BU3yaTH3alMH y4eOHOTO
MaTtepuaja ¥ TIOBBIIICHHWS HAIJIATHOCTH OOYyYeHHUs, B COOTBETCTBMM C KaJICHAAPHO
TEMaTUYCCKHUM IIJIAHOM IO TUCITUTUIHHE;

—B paMKax U3ydeHHs! TUCIUIUIMHBI HCIOJBb3yeTCs makeT nporpamMm Microsoft Office.

3.4 YcaoBus peaju3anuy NporpaMmal AJisi 00y4ar0IMXCsl MHBAJIWAOB M JIHI €
OrpAaHMYEeHHBIMH BO3MOKHOCTSIMH 3/10POBbSI

WHBanuapl ¥ ouna ¢ OrpaHUYEHHBIMH BO3MOYKHOCTSMHU 3JI0pOBbSI, OOydaromuecs IO
nporpamMmme noArotoBku 21.02.05 3eMenbHO-UMYLIECTBEHHbIE OTHOIIEHUS, 00ECTeYMBAIOTCS
NEYaTHBIMU M 3JIEKTPOHHBIMU 00Opa30BaTebHBIMU pecypcaMu B (opMmax, aJlaiTHPOBAHHBIX K
OTPaHUYEHUSIM UX 3/10POBBS.

Crneuunduka mnomyyaeMoil HampaBiieHHOCTH (mpoduisi) oOpa3zoBaTeNbHOM MPOrpaMMBbl
IpearnoyiiaraéT BO3MOXKHOCTh OOy4YeHHUS CJIEAYIOUIMX KaTeropuid MHBAJIUIOB M JIMI C
OTrpaHMYEHHBIMH BO3MOXXHOCTSIMU 37J0POBbSI:

- C OTpaHUYEHHUEM JIBUTATENIbHBIX (YHKIUI;
- C HapYUICHUSIMH CITyXa;
- C HapYUICHUSIMH 3PEHUSI.

Opranuzanus 00pazoBaTeIbHOro nporecca obecrieunBaet BO3MO>XHOCTh
OecIpensITCTBEHHOT0 JA0CTyNa 00y4arolUXCsi ¢ OTPAHUYCHHBIMHA BO3MOXKHOCTSIMHU 3/10POBBSI U
(M) UHBAJUIOB B y4eOHBIE ayIUTOPUU U JPYTHE MOMEIICHHUS, Uil STOTO UMEIOTCS MaHIYChl,
MOPYYHH, JTUQTHI U paclIMPEHHbIE IBEPHBIE TPOEMBI.

B yueOHBIX ayaAuTOpUSAX U 1TAOOPATOPUSIX UMEETCSI BO3MOXKHOCTH 000py/10BaTh MeCTa st
CTYJEHTOB-UHBAJIUA0OB C PAa3JIMUHBIMM BUJAMH HapyIIEHHUs 310pOBbS, B TOM YHUCIE OINOPHO-

JABUTaTCJIBHOTIO aIlimapara MW cliyxa. OCBCIHGHHOCTI) y‘le6HI)IX MCCT YCTaHaBJIUMBACTCA B
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cootBetcTBUU ¢ nojoxkeHussMu CHull 23-05-95 «EcTecTBeHHOE M MCKYCCTBEHHOE OCBEIICHHS Y.
Bce mpenMetsi, He0OX0qUMBIE ISt Y4EOHOTO TpoIiecca, pacioiaraloTcsl B 30He MaKCUMaTbHON
JOCATAEMOCTH BBITSIHYTBIX PYK.

[Tomemnenuss mnpexycMaTpuUBalOT ydeOHbIE MecTa Ui JIMI C OTPaHUYCHHBIMH
BO3MOJKHOCTSIMU 3JIOPOBbSI 1 MHBAJIUIOB, UMCIOIIHUX CEPJICYHO-COCYANCThIC 3a00JIeBaHUs, OHU
000pYyI0BaHbI COJHIIE3AIUTHBIMU YCTPOMCTBAMH (KaJII03M), B HUX MMEETCs] CUCTEeMa KIIMMart-

KOHTPOJIA.



4 KoHTpOJIb M OLleHKA Pe3y/IbTATOB 0CBOEHUS AU CHHUILIMHBI

KoHTposib ¥ OLEHKa pPE3yabTaTOB OCBOCHUS JIUCLUILIMHBI

JloKyMeHTalMOHHOE

obecrcucHue YIpaBJICHUA OCYIICCTBIIACTCA  IPEIoAaBaTCJicM B IPOLHECCE IMPOBCACHUA

MPAKTUICCKUX SaHHTI/Iﬁ, TECTUPOBAHM U BBIIIOJTHCHHA WHAWBUAYAJIbHBIX 3aHATHH.

Pe3yabTarnl 00yyeHus
(oCBOEHHBbIE YMEHHSI, yCBOCHHbIE 3HAHMS)

@®opMbI U MeTO/IbI KOHTPOJIS
U OLIEHKH pPe3yJibTAaTOB
00y4eHust

yMeTb:

- 0(QOpMIISITh TOKYMEHTAIUIO B COOTBETCTBUU C
HOPMAaTUBHOM 0a30i1, UCIONIb3ysl HH(POPMALIMOHHbBIE
TEXHOJIOTHH;

- OCYIIIECTBIISITH aBTOMATU3AIIHI0 00pa0OTKHI
JIOKYMEHTOB;

— YHU(PUIIMPOBATh CUCTEMBI IOKYMEHTALIUU;
OCYIIECTBIISATh XPAaHEHUE U MTOUCK IOKYMEHTOB; OCYIIECTBIISATh
aBTOMAaTU3AINI0 00PaOOTKHU TOKYMEHTOB;

- HCIIOJIb30BaTh TEIEKOMMYHUKAIIUOHHBIE
TEXHOJIOTHH B 3JIEKTPOHHOM JJOKYMEHTO00O0POTE;

B pe3ynbpTaTe 0CBOCHMS IUCUMILIUHBI CTYJEHT JOJIKEH
3HATh:

- NOHATHE,  LeNW, 3aJaud M [PUHLUIBI
JIeNIOTIPOU3BO/ICTBA;

- OCHOBHBIE HOHSTUSA JIOKYMEHTAI[MOHHOT'O
o0ecrieyeHus yrpaBieHUs;

- CUCTEMBl JOKYMEHTAI[MOHHOTO oOOecreueHus
yIpaBJICHUS;

- KJIacCU(UKALUIO IOKYyMEHTOB;

- TpeOOBaHUS K COCTaBJICHUIO U O(OPMIICHHIO
JIOKYMEHTOB;

- OpraHu3aliio  JOKYMEHTOOOOpOTa:  TpHEM,
00paboTKy, perucTpaiuio, KOHTPOJb, XpaHEHUE JTIOKYMEHTOB,
HOMEHKJIATypy Je.

YeTHBIN ONPOC, MUCBMEHHOE
TECTUPOBAHUE;
camocTosiTeNlbHas padoTa,
IPaKTUYECKUE 3a7aHus,
aKTUBHOCTH Ha 3aHATHAX
(9KCTIEpTHOE CYXKICHHE),
NPaKTUYECKHUE 3aHATHS,
caMoCTOsTelIbHas paboTa.

HpOMe)Ky'TO‘lHaSI aTTeCTalnusa

DK3aMeH




5. OneHka OCBOCHUSI TOCTHKEHUH JIMYHOCTHBIX PE3yJIbTaTOB BOCIIUTATEIBHONU PaboThI

OreHKa JOCTHXKCHHS OOYYaroIMMHUCS JHYHOCTHBIX pe3ynbTaToB (manee — JIP)
MPOBOJIUTHCSI B paMKaxX KOHTPOJBHBIX M OILIEHOYHBIX MPOUEAYp, MPEAYyCMOTPEHHBIX
nanHon IIporpammont.

Cnoco0bl KOHTPOJIA  Pe3yJbTATOB W KPHUTEPUH  Pe3yJbTATHBHOCTH

peaansanuu BOCIIMTATEJIbLHOM paﬁoTbI 06yqamumxca AKAACMHYICCKOI'0 KOJJICAZKA .

Bun xoHTpONs Pe3ynprar KOHTpOIIA
BxoaHoil KOHTPOJIb JTUATHOCTUKA CIIOCOOHOCTEW W WHTEPECOB
00y4aromuxcs (TecTHpoBanue,
AHKETHPOBAHUE, COITMOMETPHS, OIIPOC).
Texkymmii KOHTPOJIb neJjarornyeckoe HaboIeHue B Mpoliecce
MIPOBEACHUS MEpONPHUSTHIH,

NEarOrMUeCKUi  aHallu3  TBOPYECKHX
paboT,  MepomnpusATHA  OOydJaronuxcs,
dbopmMupoBaHHEe © aHAIKU3 MOPTHOINO
o0yd4aromierocsi; HMCIOJHEHHUE TEKYIIeH
OTYETHOCTH

HToroBblii KOHTPOJIb aHaJIN3 AESITEIbHOCTH

KoMmuiekc kpuTepueB OLleHKHM JHYHOCTHBIX Pe3yJIbTATOB 00y4al0IIUXCS:

— JIeMOHCTpalus MHTepeca K Oyayiei npodeccuu;

—  OILIEHKa COOCTBEHHOTO MPOJIBHXKEHHUS, INYHOCTHOTO PA3BUTHS,

— TOJIOXKUTENbHAs JWHAMUKA B OpTaHM3alMl  COOCTBEHHOW  y4eOHOU
JIEATETbHOCTHU 0 pe3yJibTaTaM CaMOOLICHKH, CaMOaHaIN3a U KOPPEKILIUU €€ PE3yIbTaTOB,;

— OTBETCTBEHHOCTb 3a pe3yJbTaT y4yeOHON NESITeNIbHOCTU U MOJTOTOBKH K
podeCCUOHANTBHOM JISATEILHOCTH,

—  MPOSIBJICHHE BBHICOKOMIPO(PECCHOHATBHON TPYI0BOW aKTUBHOCTH,

—  ydYacTHe B UCCJIEeIOBATEIbCKON U MTPOEKTHON padoTe;

— ydacThue B KOHKypcax Npo(decCHOHAIIbHOTO MAacTepCTBa, OJIMMIIMAIAX IO
npodeccu, BUKTOPUHAX, B IPEIMETHBIX HEJIEIIX;

— coONoJieHne HJTUYECKUX HOPM  OOIIEHHsS TpU  B3aUMOJIEHCTBUU  C
00y4YaroUMHUCS, PEToAaBaTeIIMU, PYKOBOAUTEIIIMH MPAKTHUK;

— KOHCTPYKTHBHOE€ B3aUMOJICHCTBHE B y4€OHOM KOJIJICKTUBE;


Polina Bondareva
Штамп


—  JIEMOHCTpAaIMs HAaBBIKOB MEKIUYHOCTHOTO JICIOBOTO OOIIEHUS, COI[UATIBLHOTO
UMHIKA,

— TOTOBHOCTh K OOIIEHHUIO M B3aUMOJICHCTBHIO C JIIOJABMHU CaMOTO Pa3HOTO
cTaTyca, OSTHHUYECKOHM, PCIMTHO3HOW TPHHAJICKHOCTH HM B MHOTOOOpa3HBIX
00CTOSATENLCTBAX

— chopMHPOBAaHHOCTh TPaXIAHCKOW TMO3WIMH, YYacTHEC B BOJOHTEPCKOM
JIBHOKCHUH,

—  TMPOSIBJIECHUE MUPOBO33PEHUYCCKUX YCTAHOBOK HA TOTOBHOCTH MOJIOJIBIX JIFOICH
K padote Ha Omaro OTedecTBa,

— TPOSIBJICHHE TPABOBOW AKTUBHOCTH W HABBHIKOB IPABOMEPHOTO IOBEICHHUS,
YBaXXEHMsI K 3aKOHY;

— oTcyTcTBUE (AKTOB MPOSIBICHUS UACOJIOTHH TEPPOPU3MA U IKCTPEMHU3MA CPEAH
oOyyJaromuxcs,

—  OTCYTCTBHE COIIMATBHBIX KOH(PIMKTOB Cpeau 00yUJarOIIMXCsl, OCHOBAHHBIX HA
MEXJIMYHOCTHOM, MEXPEIIUTHO3HOM TTOYBE,

— y4yacTHe B peai3alliid MPOCBETUTEIbCKUX IPOrpamMM, MOUCKOBBIX, BOSHHO-
HUCTOPUUYECKUX, KPACBEIIECKUX OTPAIaX U MOJIOACKHBIX O0BETUHEHUSX;

—  100pOBOJILYCCKUE WHUIIMATUBBI MO TOJJICPKKH WHBAIHIOB M IPECTAPEIIBIX
TpaXkiaH;

— TPOSIBJICHUE SKOJOTHYCCKOW KYJBTYpbl, OCPEKHOTO OTHOIICHUS K POTHOM
3emJie, MPUPOIHBIM OorarcTBaM Poccuu u Mupa,

— JIEMOHCTpaIlusi YMEHHW W HABBIKOB Pa3yMHOTO TPHUPOJIOTIOIL30BaHUS,
HETEPIIMMOTO OTHOIICHHS K ICHCTBUSM, TPHHOCSIITUM BPE]T SKOJIOTHH;

— JIEMOHCTpAIusi HaBBIKOB 3JI0POBOTO oOpa3a JKM3HU W BBICOKHA YpPOBEHB
KYJBTYPBI 3I0POBbsSI 00YYarOIIHXCS;

— TPOSIBJICHHE KYJIbTYphl TOTpeOiaeHUs WHPOpMAalUK, yYMEHHA ¥ HAaBBIKOB
MI0JIb30BAHUS KOMIIBIOTEPHON TEXHHUKOW, HaBBIKOB OTOOpAa M KPUTHYECKOIO aHan3a
uHOpMaIUK, YMEHHUS OPHUEHTUPOBATHCSA B HH(MOPMAIIMOHHOM ITPOCTPAHCTBE;

— yyacTMe B KOHKypcaxX Npo(ecCHOHAIIBHOIO MacTepcTBa M B KOMaHIHBIX
MPOCKTaX;

— TPOSBIICHHE HKOHOMHUYECKOW ¥ (DUHAHCOBOW KYJIBTYpPHI, IKOHOMHYECKOMN
IPaMOTHOCTH a TaK)kKe COOCTBEHHOM aJIeKBAaTHOM MO3HUIIMH 110 OTHOIIICHHUIO K COIUATIBHO-

AKOHOMHUYECKOM J€HCTBUTEIBHOCTH.


Polina Bondareva
Штамп




