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AHHOTAIIUA PABOYEN NPOT'PAMMBbI YYEBHOM JUCHUILIVHBI

OI1.04 TokyMeHTAaUMOHHOE o0ecneyeHue yIpaBJIeHHU s

CnennaabHocThb 38.02.07 bankoBckoe aei1o

HopmartusHslii cpox ocBoenust OINIOII IIIICC3 3r. 10 mec.
YpoBeHb NOATOTOBKH 0a30BbBIN

HanmenoBanus kBamupurkanun Crenraauct 6aHKOBCKOTO Jiefia

TpeboBaHus K pe3yibTaTaM 0CBOEHHS IMCUMILITUHBI

B pesynbpTaTe ocBoeHHS YyUeOHOM MUCHUILTAHBI O0YYAIOIINICS JOIKEH YMETh:

- O(I)OpMJ'ISITB JAOKYMCHTAIIUIO B COOTBETCTBUU C HOpMaTHBHOﬁ 68.30171,

- HCIIOJIb3YyA I/IH(bOpMaIII/IOHHBIe TCXHOJIOTUN W CPCACTBA OPITCXHUKHU,

HCIIOJIB30BAaTh YHI/I(I)I/II_II/IpOBaHHBIC CHUCTCMbI NOKYMCHTAIIUU;

— OCYHICCTBJISATH XpaHCHUEC, IIOUCK AOKYMCHTOB;, HCIIOJb30BAaTh
TCJIICKOMMYHHKAIIUOHHBIC TCXHOJOI'n1 B SJICKTPOHHOM

JIOKYMEHTO000POTE;

B pesynbpTaTe ocBoeHMS yueOHOM TUCHUIITUHBI O0YYarOIIHICs J0HKEH 3HATH:
— OCHOBHBIC MOHATUS IOKYMEHTAIIMOHHOTO 00€CTICUeHUs YIIPaBICHUS;
— OCHOBHBIC 3aKOHO/IaTEIIbHBIE 1 HOPMATHUBHBIC aKTHl B 00J1aCTH

JIOKYMEHTAI[HOHHOTO 00ecreueHus yIpaBIeHus;

— 1IeJH, 33J]a4H U MIPUHIUIIBI JOKYMEHTAIIHOHHOTO 00ECTICYeHHS YIIPABIICHNUS,
— CHCTEMBbI JOKYMEHTAIIMOHHOTO 00ECTICUeHHsI YTIPABIICHNUS;
— TpeboBaHUS K COCTABJICHUIO U O(OPMIICHHUIO Pa3IMYHBIX BHJIOB JOKYMEHTOB;
— oOmue nmpaBuiia OpraHu3aIui padoThl ¢ JOKYMEHTaMU;

— CcoBpeMeHHbIe HH(POPMAIMOHHBIE TEXHOJIOTUHU CO3/IaHUsl JOKYMEHTOB H
aBTOMATHU3AIMH JIOKYMEHTO000POTA;

— OpraHu3anuro pa6OTI>I C 3JICKTPOHHBIMU NOKYMCHTAMMU,



— BHABI OPITCXHUKH H CIIOCOOBI €€ HCIOJIL30BAHMS B AOKYMCHTAIITUOHHOM

o0ecreyeHn! yrpaBiieHHs..

Ilepeyens popmMupyeMbIX KOMIIETEHIUH:

B mporecce oCBOCHHMS AMCHMIUIMHBI y CTYACHTOB JIOJDKHBI (DOPMHPOBATHCS OOIIHE
kommereHuu (OK):

OK 1. BroiObupare cmocoObl perieHus 3afgad  NpopEeCcCHOHATIBHON  JEATEIbHOCTH
MPUMEHUTEIBHO K Pa3IMYHBIM KOHTEKCTaM;
OK 02. OcymiecTBisATh MOUCK, aHATIU3 U UHTEPIPETANUIO HHOOPMAITUH, HEOOXOAMMOM IS
BBITOJIHEHHS 33714 PO EeCCHOHATBHOM eI TETbHOCTH;
OK 03. I[TnanupoBath U peannu3oBbIBaTh COOCTBEHHOE MPOGECCHOHATBHOE U JIMYHOCTHOE
pa3BUTHE;
OK 04. Paborate B KOJJIEKTHBE W KOMaHzae, 3()()EeKTUBHO B3aWMOJECHCTBOBATH C
KOJUJIEraMH, PYKOBOJACTBOM, KIIHEHTAMU;
OK 05. OcyuiecTBiATh yCTHYI0 M NHCbMEHHYI0 KOMMYHHKAIIMIO HAa TOCYAapCTBEHHOM
s3pike  Poccuiickoit denmepaniud ¢ y4e€TOM OCOOEHHOCTEH COIMAIBHOTO M KYJIbTYPHOTO
KOHTEKCTA,
OK 09. MHcnonw3oBarh HHGOPMAIMOHHBIE TEXHOJOTHMM B  HPOQEecCHOHATBHOMN
JIeSITeNIbHOCTH;
OK 10. Wcnonws3oBath 3HaHUSA 110 (PMHAHCOBOM I'PaMOTHOCTH, INIAHUPOBATH

IPEANPUHUMATENBCKYIO IEATEIEHOCTh B IpodeccHoHalIbHOM cdepe.

OK 11. MHcnonb3oBarh 3HaHMS 1O (UHAHCOBOM TIpPaMOTHOCTH, IUIAHUPOBATH
HPEANPUHUMATENBCKYIO I€ATENILHOCTh B Ipo(deccuoHanbHoM chepe.

I[IK 1.1 OcymecTBisiTh pacueTHO-KaCCOBOE 0OCTYKMBAHNE KIMEHTOB.

I[IK 1.2 OcymecTBisaTs OC3HATUYHBIE IIATEXKH C UCTIONb30BAHUEM Pa3IMYHbBIX

(dhopM pacyeToB B HAIMOHAIIBHOW W MHOCTPAHHOW BAIIIOTAX.

I[IK 2.4 TlpoBoauTh omepanuu Ha PIHKE MEXOAHKOBCKUX KPEIUTOB.

IIporpamMmoii y4eOHOM TUCHUILINHBI MPeYCMOTPEHbI CJIeAyIolNe BH/IbI Y4eOHOI padoThl:

Buj y4eOHoii 1eATeJIbHOCTH O0beM yacoB Bcero

O0bem 0011€00pa30BaTeIbHOI MPOrpaMMbl 32

Oo0si3aTesibHAs ayIUTOPHAs Y4eOHAasA HATPY3Ka (Bcero) 32

KoncyabTanuu

B ToM uncie:

JIEKIIAHA

MIPAKTUYECKUE 3aHIATUSA 16




J1a00paTOPHBIE PAOOTHI

Kypcoas pabora (ecim npeaycMoTpeHa)

CamocTosiTe/ibHasi padoTa CTy/ieHTa (BCero) 16

B tom uucne: camocrositenbHas paboTa HaJl KypcoBoii paboToi

(ecyu mpeAyCMOTpEHHAsT)

[TpoMexyTouHas aTTecTalus

Bunx npomexxyrounoit arrectanuu — nudd.zaqe\ JAndPepenuupoBanHbIii

3avyeT




