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1. ITacmopT nmporpaMmbl y4eOHO#H JMCIHUIIIHHBI
1.1 ObsacTh NpUMeHeHHs] TPOrPAMMBI

PaGouas mnporpamma yueOHON aucuumIuHbBl J{OKyMeHTaMOHHOE oOecredyeHne
yIIpaBIICHUS ABIISETCS YaCThbI0 OCHOBHOW Mpo(deccHOoHaNbHOM 00pa3oBaTeIbHON MPOrpaMMbl B
COOTBETCTBUHU C (elepaabHBIMU TOCYIApCTBEHHBIMU O0pa30BaTEIbHBIMH CTaHAAPTAMHU  TI0

cueruainbHocty 38.02.07 baHKOBCKOE I€EIIO.

1.2 Mecto nucummuinHbl B crpykrype OIIOIT
VYyeOnas nucuuiuinHa JIOKyMEHTAlMOHHOE OOecreueHue YIpPaBJIEHUSI OTHOCHUTCA K
npodeccuoHaIbHOMY LUKy  oOuienpoeCCHOHalIbHBIX  JAUCLHUIUIMH OCHOBHOM
npodeccuoHaIbHOM 00pa30BaTEIHLHON MPOTPAMMBI.

[Ipouecc u3ydeHHs] TUCHUIUIMHBI HAamNpaBiieH Ha (OPMHUPOBAHUE DJIEMEHTOB CIIETYIOLIUX

KOMIIETEHINH:
OK1 BoIGupatTh ctoco0bl pEICHHUS 38124 MPO(HECCHOHATBHON AEATENEHOCTH
HpI/IMeHI/ITeHLHO K paSJ’II/ILIHI)IM KOHTCKCTaM,
OK 2 OcymiecTBIATh MOUCK, aHATTN3 H MHTEPIIPETAIUI0 HH(DOpMAIK, HEOOXOAMMOH JIst
BBIITOJTHEHUS 3a71a4 PO ECCHOHATBHON IESTENBHOCTH;
OK 3 [TnaHrpoOBaThH U PeaTM30BLIBATE COOCTBEHHOE MPO(ECCHOHATBHOE U IMYHOCTHOE
[pa3BUTHE;
OK 4 PaboTaTh B KOJUIEKTHBE M KOMaHIe, 3 (EKTUBHO B3aUMOJICHCTBOBATH C KOJIJIETAMH,
[PYKOBOJICTBOM, KITHCHTAMH;
OK 5 OCyIIecTBIATh YCTHYIO ¥ MHCbMEHHYI0 KOMMYHHKAIIMIO Ha TOCYAaPCTBEHHOM SI3bIKE
Poccuiickoii @enepanuu ¢ y9eToM 0COOCHHOCTEH COIMAILHOTO W KYJIBTYPHOTO
KOHTEKCTA,
OK 9 M cnonp30BaTh HHPOPMAIMOHHBIE TEXHOJIOTUU B TPOPECCHOHAIBHON NEATETLHOCTH;
OK 10 [Tonmb30BaThes MpodeccnoHanbHON TOKYMEHTAIUEH Ha TOCY TapCTBEHHOM U
MHOCTPaHHOM SI3BIKaX;
OK 11 M crionp30BaTh 3HaHUSA 10 (PMHAHCOBOM IPaMOTHOCTH, TUIAHUPOBATH
MpeIIPUHAMATEILCKYIO AATEILHOCTD B TPOGECCHOHATLHOU cepe.
IIK 1.1 Ocy1ecTBIATh pacue€THO-KacCOBOE 0OCTYKUBaHUE KIHMEHTOB.
[IK 1.2 Ocy1iecTBiATh O€3HATHYHBIE MIATEKU C UCTIOTIB30BAaHUEM Pa3IHUHBIX
(hopM pacueToB B HAIMOHAILHON ¥ NHOCTPAHHOW BaOTaX.
[IK 2.4 [IpoBouTH OMIEpaluy Ha PHIHKE MEKOAHKOBCKUX KPEAUTOB.




1.3 Ilean 1 3a0a4M TUCHUILIAHBI:

[IpuoOperenus CTyJIEHTaMHU pelCcTaBiICHusT 00 0COOEHHOCTSIX
(OpMUPOBAHHSA U PA3BUTHSI CUCTEM JIEIIOTIPON3BOICTBA U 03HAKOMHTD C TEOPUEH U MPAKTHKON

OpraHu3ali COBPEMEHHOIO JOKYMEHTAIIMOHHOTO 00ECIIeueHusl HA OCHOBE HAy4HO 000CHOBAHHBIX
MIPUHIIUIIOB U METOJIOB €r0 COBEPIIEHCTBOBAHUSI.
3agaun:

- OCBETUTbH MECTO JEJIONPOU3BOJICTBA B MPOIECCAX YIIPABICHHUS;

- 03HaKOMUTb C UCTOPUEHN Pa3BUTHSI CUCTEMBI TOCYJaPCTBEHHOT'O JAEJIONPOU3BOJICTBA;

- chopMHpOBaTh y CTYACHTOB PallMOHAJIbHBIE MOJX0/Ibl K PEIICHUIO 3aJja4 OpraHu3alnu
paboThl C JOKYMEHTaMH B YUPEKICHUH;

- 03HaKOMUTH CTYJEHTOB C COBPEMEHHBIMU TUIIOBBIMU CTPYKTypamu ciayx6 J10VY;

- U3YUUTHb COBPEMCHHBIC TEXHOJIOTMHU JOKYMEHTAIIMOHHOTO oOecrneueHUs YIIpaBJICHUA.

1.4  ®opmupoBaHMe JHYHOCTHBIX  PpPe3yJbTATOB  BOCIHUTATENbHON  PadoThI
00yJaromuxcs

JIP 1. Oco3Hnaromuii ce0st TpaX JaHUHOM | 3aIIIUTHUKOM BEJTUKOW CTPaHBI.

JIP2.ITposiBistomuii AKTUBHYIO TpaXJaHCKYIO MO3UILIHUIO, JIEMOHCTPHUPYIOIIHI
MIPUBEPKEHHOCTh ~ NPUHLHIAM  YECTHOCTH, MOPSIAOYHOCTH, OTKPBITOCTH, 3KOHOMHYECKOU
AKTUBHOCTH U YYACTBYIOIIUI B CTYJ€HYECKOM U TEPPUTOPUATBHOM CaMOYIIPaBJICHUH, B TOM YHUCIIE
Ha YCIIOBUSX JI0OpOBOJIYECTBA, NPOAYKTUBHO B3aUMOJCUCTBYIOIIMM M Y4YacTBYIOUIUH B
JEeSITeIbHOCTH OOIIECTBEHHBIX OPraHU3allui.

JIP3.CoOmroaroniuidi  HOpPMBI  NPABONOPSZIKA, CICIYIONIUHA HaeajgaM  TI'PakIaHCKOTO
oOmiecTBa, obecreueHus Oe30macHOCTH, mpaBa u cB0OoA rpaxkaan Poccuu. JlosmpHbIE K
yCTaHOBKAM M TMPOSBIICHUSAM TMPEICTaBUTENEH CYOKYIbTYyp, OTJIMYAIONIMA HMX OT TPYII C
JNECTPYKTHUBHBIM ¥ JICBUAHTHBIM  [OBEJCHUEM.  JIEMOHCTpUPYIOIIMI  HEOpusITHE U
MpEeAYNPEXAAI0IINI COLIMAIIBHO ONTACHOE MOBEICHUE OKPYKAIOLIUX.

JIP4. IlposBisdommi M JNEMOHCTPUPYIOIIUN YBaXEHHE K JIOASIM TpPYAa, OCO3HAIOIIMU
IIEHHOCTh cOOCTBeHHOTO Tpynaa. Ctpemsmuiics K GOPMHPOBAHHUIO B CETEBOM Cpefie JIMYHOCTHO U
podecCHOHABHOTO KOHCTPYKTHUBHOTO «IIU(POBOTO CIIEa).

JIPS.JleMOHCTpUPYIOIIMI IPUBEPKEHHOCTh K POJHON KYJIBTYpe, HCTOPUYECKOM MaMsATH Ha
OCHOBe I00BU K PoguHe, pogHOMy Hapomdy, Manol poJMHE, TPUHATHIO TPATUIIMOHHBIX [IEHHOCTEH
MHOTOHALMOHAIBLHOTO Hapoaa Poccun.

JIP6. [IposBastonuii yBaxKeHUE K JIIOASM CTapLIEro MOKOJEHHUS] U TOTOBHOCTh K y4acTHIO B

COIIMaIbHOM MNOAACPIKKE U BOJIOHTCPCKUX NBHUKCHUAX.
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JIP7. Oco3Haromuii OPUOPUTETHYIO LEHHOCTh JIMYHOCTH YEJIOBEKA; YBaXaroU[Uu
COOCTBEHHYIO M YYXYH YHUKaJIbHOCTh B pa3MYHBIX CHUTyalusX, BO BceX (opmMax M BHAAX

JACATCIBHOCTH.

JIPS. IlposiBastomuii ¥ JEMOHCTPUPYIONIUN YBaXKEHHE K MPEACTABUTEISAM Pa3IHMUHBIX
ATHOKYJIBTYPHBIX, COIMAIBHBIX, KOH()ECCHOHATBHBIX © WHBIX rpynn. CoOmpuUYacTHOCTh K
COXpPaHEHUI0, TPEYMHOXKEHUI0O H  TPAHCIALMU  KYJAbTYPHBIX TPaJUIMN W  LEHHOCTEU
MHOTOHAIIMOHAILHOTO POCCUMCKOTO TOCYIapCTBa.

JIP9. CoOmroaromuii ¥ MpomaraHAuPYyOIMUNA MpaBuiia 3J0pOBOTO U Oe30macHoro obpasa
KU3HH, CIIOPTa; MPEIYNPEKIAOMNUNA TUO0 MPeo 0JICBAIONINI 3aBUCUMOCTH OT aJKOTOJIs, Tabaka,
TICUXOAKTUBHBIX BEIIECTB, a3apTHHIX UTP U T.1. COXpaHSIOMMI ICUXOJOTUYECKYI0 YCTOWIMBOCTH B
CUTYAaTUBHO CJIOKHBIX WJIM CTPEMUTEITHHO MEHSIOIIUXCS CUTYaIHSIX.

JIP10. 3aboTsmuiicst 0 3alIuTe OKPYXKaIoIIeH cpeibl, COOCTBEHHON M Uy»OH 0€30MMacHOCTH,
B TOM YHCJIE€ IIU(PPOBOH.

JIP11. TlposBisitonuii yBax€HHWE K ICTETHUYECKHM IIEHHOCTSIM, OOJaJaroIINii OCHOBAMH
ACTETUYECKOMN KYJIBTYPBHI.

JIP12. TlpuHuMaromuii ceMeilHble IIEHHOCTH, TOTOBBIM K CO3JaHUIO0 CEMBH M BOCHUTAHUIO
JeTel; JAEMOHCTPUPYIOIIMA HENpHUSATHE HACWIUA B CEMbe, yXxoJa OT POAUTEIBCKOMN

OTBETCTBCHHOCTH, OTKa3a OT OTHOIIICHUM CO CBOUMU JC€TbMHU U UX q)HHaHCOBOFO COACPpIKaHM.

1.5 TpeOoBanus K pe3yJbTaTaM OCBOEHUSI COEPKAHUS TUCHUILIUHBI

B pe3yiabTaTe 0cBOeHMS TUCHUIIUHBI CTYJAEHT JA0JIKEH YMeTh:

- 0pOpMIIATH JOKYMEHTAIMI0O B COOTBETCTBUU C HOPMATHBHOHN 0a3oH,
UCMOJIb3YSl MH(GOPMALMOHHBIE TEXHOJIOTHMH W CPEICTBAa OPITEXHHUKHU; HCIOJB30BaTh
YHU(PHUIIMPOBAHHBIE CUCTEMBI IOKYMEHTAINH;

— OCYILIECTBIISITh XpaHEeHue, MOMCK JIOKYMEHTOB; UCIOJIb30BaTh
TEJICKOMMYHUKAIIMOHHBIE TEXHOJIOTHH B AJIEKTPOHHOM JTOKYMEHTOOOOPOTE;

B pe3yabTare 0CBOCHUS AUCHUIIMHBI CTYACHT J0JI’KeH 3HATh:

— OCHOBHBIE MTOHATHS JOKYMEHTAIMOHHOTO OOeCTieueHus yIpaBIeHHUS,

— OCHOBHBIE  3aKOHOJATeNIbHBIE W  HOPMAaTUBHbIE akThl B  oOjactu
JOKYMEHTAIMOHHOTO 00eCreYeHHsl YIpaBIeHUS;

—  IeNHd, 33244 U PUHIUIBI JOKYMEHTAlMOHHOTO 00eCIIeYeHHsI YIIPaBICHUS;

— CUCTEMBI JJOKYMEHTAIIMOHHOTO 00eCTIeYeHHS YIIPaBICHUS;

—  TpeOOoBaHUS K COCTaBICHUIO U O(OPMIICHHUIO PA3TMYHBIX BUAOB JOKYMEHTOB;

- O6H_[I/Ie IIpaBHJIia OpraHnu3alun pa6OTBI C JOKYMCHTaMU;
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- COBPCMCHHBIC I/IH(i)OpMaL[I/IOHHBIe TCXHOJIOTNH CO31aHuA JOKYMCHTOB

aBTOMATH3AIUH TOKYMEHTO000POTa;

- OpraHu3aIuio paboThl C AIEKTPOHHBIMHU JIOKYMEHTAMHU;
—  BHJBI OPI'TEXHHUKH U CIIOCOOBI €€ MCIIOJIb30BaHMS B JOKyMEHTALIMOHHOM

o0ecrieyeHn! yrpaBiIeHHUs.

1.6 KotnyecTBO 4acoB Ha OCBOEHHE MPOTrPaMMbl IHCHHILIHHBI:
MaxkcuManbHON yaeOHOU Harpy3Ku CTyAEHTa 32 4aca, B TOM YHCIIE:

- 00s13aTeIbHOM ayAUTOPHOM yueOHOM Harpy3KH cTyneHTa 32 Jacos;

2. CTpyKTYpa U co/iep:KaHue Y4eOHOH TUCIUTLIMHBI

2.1. O0beM y4eOHOI TUCIUNIHHBI H BH/IBI Y4eOHO# padoThl

Bua yueOHoil 1esiTeIbHOCTH O0bem yacoB
MakcumaiibHast yueOHasi Harpy3ka (Bcero) 32
OO0s3arenbHas ayauTOopHas yueOHas Harpy3ka (BCero) 32
B TOM 4HCJIC:

JIEKITUHA 16
MPAKTUYECKHUE 3aHATUS 16
[IpomexxyTounas arrectamnus B Gopme 3a4eT ¢ OIEHKOM




2.2 TemaTHYeCKHii IUIAH U COJeP:KAHUE YUeOHOM M CIMIJIMHBI

HaumeHoBaHue Coaep:xkanue yueOHOro O0bem yacoB YposeHsb
pa3/iesioB U TeM MaTepuaJja, 1adopaTopHble H OCBOEHMA
npakTH4yecKue padorsl,
caMoCTOfITeIbHasi padoTa
00y4yaIuxcs, KypcoBasi
pabora (IpoeKT)
Paznea 1.
CoBpemenHast
OopraHusanus u
TICUXOJIOT U
AOKYMCHTAIIUOHHOTO
obecrniedyeHus
YIIPaBJICHUSL.
Tema 1.1. Onenka | Conep:xkanue y4eOHOro O3HaKOMUTEBHBI
COBPEMEHHOTO MaTepuaJja i
COCTOSIHUS 1
AOKYMCHTAIIUOHHOTO
obecrnieueHus
YIIpaBJICHUS
JlaGopaTtopHbie padoThI HE
PeyCMOTPEH
0
KonTposbHbIe padoThI HE
PeyCMOTPEH
0
Paznpea 2.
Opraauzanus
CITY>KOBI
JOKYMEHTAI[MOHHOTO
o0ecrieueHus
yIpaBICHUS
Tema 2.1. Copaepixkanue y4eOHOro




Pernmamentanus
byHKIII
MOJIpa3AeJICHU I 10
JTOKYMEHTAIIHOHHOM
y 00CITy)KUBAHUIO

MaTepuaJia

1. 3amaum "
CITY’KOBI

JIOKyMEHTalMOHHOTO

obecrieueHus
yIpaBICHUS.

2. JlomkHOCTHOM
YHUCJIICHHBIN
pabOTHUKOB
JOV.

3. JloJDKHOCTHAs
UHCTPYKITUS

byHKIMN

u

COCTaB
CITY>KOBI

KakK

OCHOBHOW HOPMaTUBHBIN

JIOKYMEHT,
OIPENEIIS IO
OPraHu3aIlMOHHO-
IIPaBOBOE
paboTHHKA.

ITOJIOKECHHUEC

PenponykruBHbIi

JlabopaTopHbie padoThl

HE

peyCMOTPEH
0

IIpakTuyeckue 3aHATHS
1. Cayxo0a
JOKYMEHTAMOHHOTO
obecrieueHus

YIIPaBJICHUS: CYIIHOCTb,

CTPYKTypa U

opraHuzarus paboThlI.

2. 2. HampaBnenue
yHU(DUKAIUY 1
CTaHapTU3AIUU
yIIpaBICHUECKUX
JIOKYMEHTOB.

3. IlepcnexTuBsbl
UCIIOJIb30BaHUS
ANEKTPOHHBIX
JOKYMEHTOB B
YIIPaBJIEHYECKOU
JeSITEIbHOCTH.

KonTposbHbIe padoThI

HE
PeyCMOTPEH
0




Tema 2.2 Coaepixkanue y4eOHOro PenponykruBHbIi
[Tonoxenue o mMaTepuajia 1
ciyx6e 10Y u 1.MuCcTpyKuus 1o
JOJKHOCTHAS JOKYMEHTAI[HOHHOMY
WHCTPYKIHUS KaK obecrieueHnIo yIpaBIICHUSI-
HOpPMAaTHBHASI OCHOBA | OCHOBHOM HOPMATUBHBIA aKT IO
pacnpeneneHus periaMeHTaIy OpraHnu3auy 1
TpyAa MEXAY texHoznoruu JOVY.
nojpaszaenenusmMu u | 2. HopmupoBanue Tpyna
HCIIOJIHUTENISIMU paboTHukoB  ciayx0bl  JIOVY,
THUTIOBBIE HOPMAaTHBBI BPEMEHU
Ha JIETIOTIPON3BOICTBEHHBIE
paboTHI.
3. Pasmemenue CTpPYKTYpHBIX
noapasneneHuit  ciayxosr JI0OVY.
VYcnoBust Tpyna, OpraHu3anus v
00opynoBaHHE pabOYUX MECT.
4. Ilopanok XpaHeHMs Hedarew,
0JIaHKOB U TIpaBUJIa TIOJIH30BAHUS
MU.
JlabopaTopHbie padoThl HE
peyCMOTPEH
0
KonTposibHbIe padoThl HE
PeyCMOTPEH
0
Paznen 3.
Opranuzanus
JOKYMEHTO000poTa
Tema 3.1. Copep:xanue y4e0Horo PenponykTuBHbBIN
CrpykTypa 1 o0mmas | MmaTepuaja
XapaKTepUCTHUKa 1. Onpenenenve NOHATUS 2
JOKYMEHTOIIOTOKOB. | «JIOKYMEHTOOOOPOT». Ob6mue
OPUHLIMIBL W METOJIUYECKHE
OCHOBBI OpraHu3aluu
JTOKYMEHT0000poTa, ux
peanuzanus B JIEHCTBYIOIIUX

TOCyAapCTBCHHbBIX HOPMATUBHBIX

JOKYMEHTAaX.
2. Ilpuem, npoxoxxaeHHe
u MOPSIA0K WCTIOJTHEHHU S

IMOCTYMAOIMUX JOKYMCHTOB.
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IIpensapurenbHoe
pPaccMOTPEHUE TOKYMEHTOB.
3.PaccmoTpenue

JOKYMEHTOB PYKOBOACTBOM
YUpEXKACHUS U HANPABICHUE HX
Ha HcnojHeHue. Perucrpamms u
KOHTPOJIb 33  HCIIOJIHEHUEM
JOKYMEHTOB B OpraHu3alyu.

JlabopaTopHblie padoThI HE
IPEyCMOTPEH
0
IIpakTnuyeckune 3aHATHS
Odopmnenue TOKYMEHTOB B 2
COOTBETCTBUU C TPEOOBAHUAMHU
I'OCT. 6.30-2003. BrisiBiieHue u
HCTIPABJIEHUE omuboK B
COCTAaBJIEHHBIX YIPABJICHUYECKUX
JOKYMEHTAaX.
KoHTpoJbHbIE pad0THhI HE
peyCMOTPEH
0
Tema 3.2. Conepixanue yueOHOro PenpogykTuBHBIH
Tennenuum pocra | marepuana 2
JIOKyMeHTooOopoTa |1  BiusHHe  aBTOMATH3alM{
B COBPEMEHHBIX 00paboTkn  wHpOpMAMK  Ha
YUPEKICHUSIX. KOJIMYE€CTBEHHBIE U
KAaueCTBEHHbIE XapaKTEPUCTUKU
JTIOKYyMEHTO0000pOTA.
2. «be3bymakHOE»
JIeTIOIIPOU3BOICTBO.
3. ABTOMaTH3UPOBAHHBIE
CUCTEMBI JOKYMEHTO000POTA.
JlaboparopHblie padoThI HE
PeyCMOTPEH
0
KonTposbHbIe padoThI HE
PeyCMOTPEH
0
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AOKYMCHTAIIMOHHOT'O

obecrieueHHs yIIpaBIICHHUS.
JlesiTenbHOCTh €€ paOOTHUKOB.
Paznea 4.
Perucrpanusa u
OpraHu3arus
CIPaBOYHO-
WH(POPMALMOHHOTO
00CTyKUBaHUS
JOKYMEHTOB.
Tema 4.1. Copep:xanue y4eOHOro PenponykTuBHbIN
Peructpanus kak | Mmatepuana
COCTaBHasl 4acTh 1. Xapakrepuctuka
texHosoruu J10Y. COBPEMEHHBIX bopm, 2
coctaB HH(OpMALMK U
TOPSZIOK MX 3aII0OJTHEHUSI.
2. PaszButme croco6oB
perucTpanuu B
rOCyJIapCTBEHHOM
JIETIOTIPON3BO/ICTBE.
3. BzamMocBs3b
perucTpanuu
JOKYMEHTOB c
Oopra"uzaiuen
CIPaBOYHO-
nH(OpPMaITMOHHON
paboTHI.
JlaGopaTtopHbie padoThI HE
PeyCMOTPEH
0
KonTposabHbie padoThbl HE
PeyCMOTPEH
0
Tema 4.2. Conep:xanue y4eOHOT0 PenponykruBHbIi
ITpuHIUIIBE MaTepuala 2
MTOCTPOCHUS 1. HNudopmanmonHo-
MH(OPMALIMOHHO- | CIPaBOYHOE 0OCTY)KMBAaHUE
MOMCKOBBIX CUCTEM | ammapaTa ylpaBJIeHUSB
(UIIC). ycnoBusix npumeHenus BT.

2. ITouck u ucrnonanL30BaHue

12




nH(pOpMaLIUU B
aBToMaTu3upoBaHHbIX UTIC.

JlabopaTtopHblie padoThI

HE
IPEyCMOTPEH
0

IIpakTHYyeckue 3aHATHS

Korma wu mnodemy mnpousonuio
BBIJICIICHUE B KaueCTBE
CaMOCTOSTCILHOIO  KOMILICKCA
Hay4HO-TEXHUYECKOMN
JTOKyMEHTaIuu?

Kaxkue Ba)KHEHUIITIIE
(b yHKIIMOHATIbHBIE CHCTEMBI
JTOKYMEHTAIIUU CIIOKUITUCH K
HACTOSIIEMY BpPEMEHH B
Poccuiickoit @enepanyn?

KoHTpoJibHbIE pad0ThI

HE

peyCMOTPEH
0

Pazgen 5.
Kontpouns 3a
CpOKamu
HCIIOJIHEHUS
JOKYMEHTOB.

Tema 5.1.
3HaYeHUE KOHTPOJISI
3a UCIIOJIHEHUE
JOKYMEHTOB B
anmnapare
yIpaBJICHUS.

Conep:xanue y4eOHOro
MaTepuaJa

1. ®opmupoBaHue TpeOOBaHUH K
OpraHu3alui KOHTPOJIS 32
CPOKaMHM UCIOJIHEHUS
JOKYMEHTOB B
JIeJIONPOU3BOICTBEHHOU
ciyxoe.

2. ®yakuuu cyxosr JJOY no
KOHTPOJIIO 32 CPOKaMU
UCTIOJTHEHUS JIOKYMEHTOB.

3. Kareropuu nokymeHTOB,
MOAJIEKALMX KOHTPOJIIO.

4. CpoKy UCTIOJTHEHUS
JOKYMEHTOB.

5. TexHonorust KOHTPOJIbHBIX
OIIEepaLUN.

PenponykTuBHBIN

JlaGopaTopHbIie padoThl

HC
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IPEyCMOTPEH
0

IIpakTnuyeckune 3aHATHS
TexHoNorust KOHTPOJIS 32
UCIIOJIHEHUEM JIOKYyMEHTOB.
B3anmocBs3b npoueccon
perucTpanu U KOHTPOJIs 3a
UCIIOJIHEHUEM JIOKYyMEHTOB.
O06006111eH1E, aHATU3 U
UCIIOJIb30BAaHUE JIAHHBIX 00
WCIIOJIHEHUU JIOKYMEHTOB B
YCIIOBUSIX TPAAULIMOHHON 1
ABTOMAaTHU3UPOBAHHOU
TEXHOJIOTUH 00pabOTKU
JIOKYMEHTOB.

KonTpoabHbie padoThl

HE

peyCMOTPEH
0

Pa3neu 6.
dopmupoBaHuE U
XpaHEHHUE JIeN B
JIEJIOIPOU3BOJICTBE.

Tema 6.1.
CoBpeMeHHas
HOPMAaTHUBHO-

MeTouuecKas 0asa,
TpeOOBaHUS K
(hopMUPOBAHUIO J1ETT
B
JIeIONIPOU3BOICTBE.

Conep:xanue
MaTepuaJa
1. Xapaktepucruka
COBPEMEHHOU
HOPMAaTUBHO-
METOJUYECKON

y4eOHOro

0a3el

OopraHu3anuu paboThl C

JOKYMEHTaMHU

yIIPaBJICHUH.
2. CoBpeMeHHbIC

TpeOoBaHUs

B

K

bopMynsipy JOKYMEHTOB.
('OCT OP/L 2003 r.).

3. TocynapcTBenHas
cucrema
JOKYMEHTAI[HOHHOTO
oOecrnieyeHus

PenponykTuBHBIN
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ynpasienus. ('CAOY)

JlabopaTtopHblie padoThI

HE
IIPEyCMOTPEH
0

IIpakTnuyeckune 3aHATHS
1. ®opmupoBanue pen B

OpraHu3aIusax
Ppa3IUYHbIX
yIpaBJICHUS.
3anauu ciayx0s1 JIOY u
BEJJOMCTBEHHOT'O apXHBa
o 00ecIeveHno
KayeCTBEHHOTO
dopMupoBaHus el B
YUPEKICHUH.

[IpaBuna dopmupoBanms
pa3JIMYHBIX  KaTeropuil
JOKYMEHTOB B JIejIa.
[TpunHIATIBI
CUCTeMaTHU3aIu1
JIOKYMEHTOB BHYTPH

JEIL.

YPOBHEU

2

KoHTpoJibHbIE pad0THI

HE
PeIyCMOTPEH
0

Pasznen 7.

Howmenknarypa nen.

Tema 7.1.
TpeboBanus
COCTaBJICHUIO

HOMCHKIJIATYpPhbI ACII.

Conep:xanue
MaTepHaJa

y4eOHOoro

PenponykTuBHBIN
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3.

Mertonuka cocraBiieHUSA
HOMEHKJIATypHhI Jell.

JlabopaTropHblie padoThI HE
IPEyCMOTPEH
0
IIpakTHYyeckue 3aHATHS
1. 3HaueHue HOMEHKJIATYpbI
Jel. 2
2. TpeboBanus K
HOMEHKJIaType Aedl.
3. Tlopsaok BEJICHUSA
HOMEHKJIATYpHI JIeJ.
KouTtpoJbHble padoThl HE
peyCMOTPEH
0
Pasnean 8.
Opranuzanus
XpaHCHUS
JTIOKYMEHTOB 1
obecrieueHne ux
COXPAaHHOCTH.
Tema 8.1. Conepxanue yueOHOro
XpaHeHue MarepuaJia
JIOKYMEHTOB B 1. OTBeTCTBEHHOCTH PenponykruBHbIi
CTPYKTYPHBIX CIpaBOYHOU pPabOTBl U
M0Ipa3AeieHUAX MOPSJIOK BbIIaYH
OpraHu3aliy. JOKYMEHTOB JUTSE
BPEMEHHOTO
M0JIb30BAHUS npu
XpaHEHUU ux B
CTPYKTYPHBIX
M0/Ipa3IeNICHUsX.
2. XpaHeHue
MaIIMHOYUTaeMbIX
JTOKYMEHTOB u
JOKYMEHTOB Ha
MArHUTHBIX HOCHUTETISIX.
JlaboparopHbie padoThI HE
PeyCMOTPEH
0

16




HpaKaneCRne 3aHATHUSA

1. Xpanenue TOKyMEHTOB U
hiSh 2
2. Kpurepuu onpeneneHus
3HaYMMOCTH JIOKyMEHTOB.
3. O6ecrieuenue
COXPaHHOCTH
JOKYMEHTOB,
nepelaHHbIX B apXUB.
KonTpoabHbie padoThl HE
IPeIyCMOTPEH
0
Paznea 9.
DKcnepTu3a
[EHHOCTH 2
JOKYMEHTOB B
JIETIOTIPOM3BO/ICTBE.
Opranu3zarnus
OKCTIEPTH3HI.
Tema 9.1. Copnep:kanue y4eGHOro PenponyktuBHbIi
HopmatusHO- | MaTepuana
METOJANYECKUE U 1. Tlonstme «OKCIIepTH3a
TEOPETHUYECKHE HEHHOCTH.
OCHOBBI IPOBEJICHUS 2. TpeboBaHus K
AKCHEPTHU3HI. MPOBEJCHUIO IKCTIIEPTU3HI
LEHHOCTU JOKYMEHTOB.
3. Opranmsanus u
MPOBEJICHUE SKCIIEPTU3bI
HEHHOCTU  JOKYMEHTOB,
HEHTPaIbHBIX
9KCIEPTHBIX  KOMHUCCHUI
(OK) yupexnenus.
4. TlpaBa u byHKIUN
KOMUCCHUH, OpraHu3anus
paboThl u
JTOKYMEHTUPOBaHUE
NEeSITeIbHOCTH.
5. Topsanox padotsr DK.
JlaboparopHbie padoThI HE
PeyCMOTPEH
0
IIpakTHYecKne 3aHATHA
XapakTepucTuka U MOpSAOK 2

AOCTYIIA K ﬂOKYMeHTHpOBaHHOﬁ
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unpopmanuu ¢ Tpudom «Jlns
CITY’)K€OHOTO TOJTH30BAHUS

KonTpoabHbie padoTsl

HE
IPEyCMOTPEH
0

Pazgen 10.
IloaroroBka u
repeaaya el B

apXHB OpraHU3alllu.

2

Tema 10.1.
IToaroroBka
JIOKYMEHTOB U
nepegaya Ha
BEJIOMCTBEHHOE
XpaHEHUE.

Coaepixkanue y4eOHOro
MaTepHaJja

1.

Yuuduxanus
TpebOBaHUN K  Je’Iam
CIaBaeMbIX B apXWB.
HopmatusHO
METOINYECKIE
Marepuasibl DenepanbHO
apXUBHON  CIyKObl 00
o(hopMIICHUHN JIE.
OcHoBHbIE TpeOOBaHUS K
0(hOpMIICHUIO T,
[TonrHoe w  yacTU4YHOE
ohopmIieHHE T,
IMTomgmuBka nell.
Hymepanus JIMCTOB.
Buytpennsist onuce.
[IpaBuna  cocraBieHus
OTIHCH JIeT CTPYKTYpPHOTO
noipa3iesieHus
[lepenaua nen B
BEJJOMCTBEHHBII  apXUB.
Bsanmoneiicteue
CITYOBI 0V u
BEJJOMCTBEHHOT'O apX1Ba
npu dbopmupoBaHun
OCHOBBI TUTST
MOCIIEAYIOUIETO XpaHeHUs
u UCIIOJIb30BaHUS
JTOKYMEHTOB.

PenponykruBHbIi

JlaGopaTtopHble padoThI

HE
PeyCMOTPEH
0

KonTpoabsHbie padoTsl

HE
IpeTyCMOTPEH
0
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Bcero: 36 yacoB

1. — o3HaKOMUTENBHBIN (y3HABaHUE paHEe U3YUEHHBIX 0OBEKTOB, CBOMCTB);

2. — penpOXyKTHUBHBIA (BBIMOJHEHUE JEATEILHOCTU 1O 00pasily, MHCTPYKIMUA WM TIOX
PYKOBOJICTBOM)

3. — MPOYKTUBHBIN (TIJITAHUPOBAHUE U CAMOCTOSTEIEHOE BBITOIHEHHUE JIEATEILHOCTH, pPEIIeHUE
poOJIeMHBIX 3a/1a4

2.3  Oopa3oBaTejbHbIe TEXHOJIOTHH, HCMOJIb3yeMble MPHU MPOBEAEHUHN aAYTUTOPHBIX
3aHATHI

B cootBerctBumn ¢ TpedoBanusmu OI'OC 3 + mo cnenumansHocTH 38.02.07 baHkoBckoe
JIEJI0  peanu3anis KOMIIETEHTHOTO IOJX0Ja TMpeayCMaTPUBAET MCIOJb30BaHHE B y4eOHOM
MPOIIecCe aKTUBHBIX W MHTEPAKTUBHBIX ()OPM TPOBEACHUS 3aHATHHN (ICIIOBBIX H POJICBBIX HUTPHI,
pa300p KOHKPETHBIX CUTyaluil (KecOB), IPYMIOBbIE TUCKYCCUU, MAacTE€p-KIACChl SKCIEPTOB U
CHEIHAIMCTOB, CAMOCTOSITENIbHBIE HCCIIEI0BATENbCKUE MPOEKThI) B COYETAHUN C BHEAYAUTOPHOU
paboToii ¢ 1enbo GOPMUPOBAHKS U PA3BUTHS TPO(PECCHOHATLHBIX HABBIKOB 00YJarOIITHXCS.

JIeKIMOHHBIE 3aHATHSI JOTMOJHSIOTCS CEMUHApPCKUMH 3aHATHSAMH W Pa3IUYHBIMU
dhopmMaMu caMOCTOSTEILHOM PabOTHI CTYJCHTA ¢ Y4eOHOM M HaydHOU JIuTepaTypoil. B mporecce
Takol paboThl CTYIAEHTHl NPUOOPETAIOT HABBIKUM «TIyOOKOTO UTEHHS» - aHalu3a U
UHTEPIPETAIMH TEKCTOB MO0 METOI0JIOTMH U METOJIUKE AUCIIUILITUHBL.

Opranuzanus  o0Opa3oBaTeNbHOrO  Mpolecca  JUCHUIUIMHBL  JIOKyMEHTalMOHHOE
obecrieueHre yrpaBJIeHUs MPeanoiaraeT akTUBHOE U HEJIMHEHHOE B3aUMO/ICICTBHE Tefarora u
CTYICHTOB B PELlICHUH y4eOHBIX 3a/1a4, TOCTHKEHHUE HA STOW OCHOBE JIMYHOCTHO 3HAUUMOTO JJIst
HUX 00pa30BaTeNnbHOro pe3ynbraTa. Ha 3aHATHAX-JNEKIHIX HUCIONB3YIOTCS CIeNyIoImue (GOpMBbI
WHTEPAKTUBHBIX TEXHOJIOTHIl: JNeKuusa-0ecena, TeKIus-IUCKYCCHUsl, KOJJIEKTUBHOE 00CYKIeHHeE,
U T.J.

Ha cemuHapckux 3aHATHUSX HCIONB3YIOTCA TEXHOJOTUU MPOOIEMHOTO OOydeHus,
MpelyCMaTPUBAIOIIME MMOCTAHOBKY MPOOIEMHBIX BOIMPOCOB, CO3JaHHME YYEOHBIX MPOOIEMHBIX
CUTYaIUi Al CTUMYJIMPOBaHUE aKTUBHOM MMO3HABATEIHHON AESITENFHOCTU CTYJCHTOB.

Ha mnpakTudecknx 3aHSITHSX TPUMEHSIOTCS HWIPOBBIE TEXHOJIOTUHW — OpraHHU3aIus
00pa30BaTeNLHOTO TPOIecca, OCHOBAHHAs HAa PEKOHCTPYKIIMUM MOJENel TOBEACHUS B paMKax

MPCAJIOKCHHBIX CHCHAPHBIX YCHOBHﬁ. cDOpMElMI/I y‘{e6HLIX 3aHATHH C HCIOJb30BaHUEM HUI'POBBIX
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TEXHOJIOTMI SBJISIIOTCS AEJI0Basi UI'Ppa — MOJEIMPOBAHUE PA3JIMYHBIX CUTYallMH, CBSI3aHHBIX C
BBIPAOOTKOM M MPUHATUEM COBMECTHBIX PELICHHI, 00CYK/IEHHEM BOIIPOCOB B PEKHUME
«MO3TOBOTO HITYpMa», PEKOHCTPYKUHUEH (PYHKIIMOHAIBHOTO B3aMMOJCHCTBHS B KOJUICKTHBE U
poJieBas Urpa — UMHUTALUS WIA PEKOHCTPYKIIMS MOJIENIEH POJIEBOTO MOBEACHUS B IIPEIOAKEHHBIX
CLICHAPHBIX YCIOBUSX.

B yueGHbIi mnpouecc aucHUIUIMHBL JloKyMeHTanMoHHOE OOecnedeHne YIpaBiICHUS
BKIIIOYAIOTCS  Takke (OopMbI y4eOHBIX 3aHATHH C HCIOJB30BaHUEM HWH(POPMALMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTHI:

Jlekuusa-BU3yanu3anus. — U3JI0XKEHUE COIEP>KAHUS COINPOBOKIAETCS Ipe3eHTaluen
(neMoHcTpanuei yueOHbIX MaTepHasoB, MPEICTaBICHHBIX B PAa3JIMYHbIX 3HAKOBBIX CHCTEMax, B
T.4. WJUTIOCTPATUBHBIX, TpapMUeCcKUX, ayin0- U BUIEOMATEPUATIOB).

[IpakTnueckue 3aHsATHS B (QOpMe TMpPE3eHTAUUU — MPEACTaBICHHE pPe3yIbTaToB
MIPOEKTHOM WJIM MCCIIEI0BATENbCKON JEATENIbHOCTH C HCIOJIb30BAaHUEM CIIEHHATU3UPOBAHHBIX

IIPOTPaMMHBIX CPEJCTB.

3 YciioBUS peasiu3alliy MPOrpaMMbl JMCIUNIHHBI

3.1 TpeGoBaHusi K MUHUMAJIbHOMY MAaTEePHAJIbHO-TEXHUYECKOMY 00ecredeHn 0

[Tomemnienne kaOuHETOB yAOBIETBOPsieT TpeOoBaHUSIM CaHUTAPHO-3UAEMHOIOTHUECKUX
npaBua u HopMmatuBoB (CaulluH 2.4.2 Ne 178-02) u ocHaIleHO THIIOBBIM 00OpYIOBAHHEM,
YKa3aHHBIM B HACTOSLIUX TPeOOBaHUSIX, B TOM UHUCIIE CIIEHUAIU3UpOBaHHAs ydeOHas MeOenb u
cpenctBa OOy4deHMsI, JOCTAaTOUHBIMH JUIS BBIMOJIHEHHS TpPeOOBaHUI K YpPOBHIO MOATOTOBKHU
00yJaronuxcs.

KaOuneTsl ocHalIeHbl MYIbTUMEIUHHBIM OO0OpYJOBaHUEM, TOCPEICTBOM KOTOPBIX
Y4acTHUKH 0Opa30BaTeNbHOrO TpoIlecca MOTYT MPOCMAaTpUBaTh BU3YalbHYIO, CO3[aBaTh
MIpe3eHTAINH, BUIEOMATEPUAIIbI, HHBIE JOKYMEHTHI.

[lepeuens cpenacTB MaTepuabHO-TEXHUYECKOTO obecrieuenust st o0ydenus nmo OIL 04

HOKYMGHTaHI/IOHHOC obecneyeHne YIIpaBJICHUSA MTPEACTABJICH B Ta6nnue 3
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Tabnuma 3 — [lepedeHsb CpeaCcTB MaTepUATBHO-TEXHUIECKOTO 00eCTIeUCHHS TSl O0yICHHUS 110

OIl. 04 loxymeHTaIMOHHOE OOecIIeueHne YIpaBICHUs

HaumenoBanue
cneltaAJbLHBIX MOMeEIleHUul 1
noMeleHu i 19
CaMOCTOSITeIbHOH padoThI

OCHaIlleHHOCTD
cnenraJbLHBIX
noMeleHu u
noMeneHui s
CaMOCTOSITEIbLHOM
padoThI

Ilepeyenn JIMIIEH3UOHHOT 0
NMPOrpaMMHOI0 ob0ecrevyeHus.
PeKkBU3UTHI MOATBEPKIAIOLIET0
JTOKYMEHTa

Kabuner connansHoi
ncuxonorun; Kabuner
JOKYMEHTOBE/ICHUS H
JOKYMEHTAIHOHHOTO
obecrieueHus yrpaBIeHHUs;
Kabuner apxuBoBeneHus;
Kabuner npodeccnonanbHOM
stukn; Kabuner
JOKYMEHTAITHOHHOTO
obecrieueHus yrpaBIeHHUs;
Kabuner nienTp (xmacc)
JeNOBBIX UTP; JIeKkmonHas
aynutopus. (128)

30 mocagouHBIX
MECT,
IIPETO/IaBaTENIBbCKOE
MECTO, JI0CKa,
MYJIbTUMEIUMHBINA
IIPOEKTOP
(mepenocHo#),
MEPEHOCHOM

HOYTOYK

Kabuner conmanpHOI
ncuxoJjiornn; Kadbuner
JOKYMEHTOBEICHUS H
JOKYMEHTAITHOHHOTO
obecrieueHust ypaBJICHHS;
Kabuner apxuBoBecHUS;
Kabuner npodeccnoHanbHOM
stuky; Kabuner
JOKYMEHTAITHOHHOTO
oOecrieueHUsT yIpaBJICHHUS,
Kabuner neHTp (kmacc)
JeTOBBIX UTP; JIeKImoHHas
aynutopust. (236)

34 nmocamo4HbBIX
MecCTa,
IIPEIoIaBaTelIbCKOE
MECTO, JI0CKa,
HarJsIHbIe
ocoOus

Kabuner conmanbHoi
ncuxonoruu; Kabuner
JTOKYMEHTOBE/ICHUS U
JTOKYMEHTAIIHOHHOTO
o0ecrieueHns ynpaBIICHHS;
Kabuner apxuBoBeeHus;
Kabuner npodeccuonanbHoi
stuku; Kabuner
JOKYMEHTAIHOHHOTO
oOecrieueHus: ynpaBJIeHUs;
KaGunet nentp (kmacc)
NeNOBBIX Urp; JIeKimoHHas
ayaurtopus. (227)

24 mocagoYHBIX
MeEcCTa,
IIPEIoJaBaTeIbCKOE
MECTO, JI0CKa,
Harasable T0CoOHus.
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YuranpHbIH 3a11

16 mocamo4HbBIX
MecT, pabouee
MECTO
npenojaasatens, 17
KOMITBIOTEPOB C
BBIXOJIOM B
UHTCPHET

OC — Windows XP Professional RUS.
(Kopobounas Bepcus Vista Business
Starter (17urr.) u Vista Business
Russian Upgrade Academic Open
(17mT) - JIunensnoHHbI#H cepTudukat
Ne 42762122 ot 21.09.2007.
1C:IIpennpusrue 8. Komruiekt amst
06y‘~I€HI/I$I B BBICHIHUX U CPCAHUX
y4eOHBIX 3aBEJICHUSX.
Cy6nuuen3noHHbIN 1oroBop Ne
32/180913/005 ot 18.09.2013.
(ITepsbrit BUT)

Kaspersky Endpoint Security ms
o6usneca — Cranaaptabiii (320mT).
Jorosop Ne I[TP-00018475 ot
16.112018(000 Ilpuma AitTu) cpokom
Ha 1 rox.

Microsoft Access 2010. [Toxmnucka
Microsoft Imagine Premium Akt
nepenaqn rpas Ne Tr046356 ot 04
aBrycra 2017, Cuer Ne Tr000168154 ot
28 utonst 2017 (ITpuma AiiTu). Cpok
nencTeusa — 1 rom.

Microsoft Office 2007 Russian.
Jlunien3nonnbli cepTudurar No
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42373687 ot 27.06.2007
Microsoft Project nmpodeccruonanbHbIii
2010. IToamucka Microsoft Imagine
Premium Akt nepenauu npaB No
Tr046356 ot 04 aBrycra 2017, Cuet Ne
Tr000168154 ot 28 utons 2017 (Ilpuma
AiiTn). Cpok neiicteus — 1 ron.
Microsoft Visio npodeccroHanbHbI#H
2010. IToamucka Microsoft Imagine
Premium Akt nepenaun npaB No
Tr046356 ot 04 aBrycra 2017, Cuet Ne
Tr000168154 ot 28 urons 2017 (Ilpuma
AiTn). Cpok neiictus — 1 ron.
Microsoft Visual Studio 2010.
[Moamucka Microsoft Imagine Premium
AKT nepenauu npas Ne
Tr046356 ot 04 aBrycra 2017, Cuer Ne
Tr000168154 ot 28 urons 2017 (IIpuma
AiTn). Cpox geiicteus — 1 ron.
[TporpamMmmHoe obecrieueHue 1o
munensun GNU GPL: 7-Zip, Blender,
GIMP, Google Chrome, Inkscape,
LibreCAD, LibreOffice, Maxima,
Mozilla Firefox, Notepad++, StarUML
V1.

3.2. UudopmanuonHoe odecriedeHne 00yueHusi (OCHOBHAsI JIUTepaTypa,
JAOIOJIHUTEJIbHAS JIUTEPATYPA, IEPUOANYECKHE U3JAHHUS, HHTEPHET-
pecypc)
OcHOBHBIE HCTOYHUKHU:
1. I'maguii E.B. JlokymeHTannonHoe obecriedeHre ynpapieHus: YueoHoe
nocooue/I'naauii E.B. - M.: U1 PUOP, HUL] UH®PA-M, 2016. - 249 c.. -
(ITpodeccuonansruoe obpaszosanue)http://znanium.com/catalog.php?bookinfo=468335
2. brikoBa T.A. JlokymMmeHTalMOHHOE OOecTieuyeHre yIpaBieHus (J1eI0MPOU3BOJICTBO) :
yue6. nocodbue / T.A. beikosa, T.B. Ky3nenona, JI.B. Cankuna. — 2-e u3z., nepepad. u 1omn. —
M. : THOPA-M, 2017.— 304 c.http://znanium.com/catalog.php?bookinfo=762591
3. JlokyMeHTalMoHHOe o0ecneyeHre ynpanieHus : yaeOHuk / T.A. boikoBa, E.A. Ckpurko,
IO.M. Kyxkapuna, A.}O. KonskoBa, C.A. I'noroBa. — Mocksa : KnoPyc, 2018. — 266 ¢c. — [ns
CIIO.https://www.book.ru/book/926891/view2/1
4. bacakoB M.U. JlokymMeHTalMOHHOE oOecreueHne YOpaBieHUs (C OCHOBaMH

apxuBOBeJieHus1) | yuebHnoe nocodbue / M. 1. bacakoB. — Mocksa : KnoPyc, 2018. — 216 c. —
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s CITO .https://www.book.ru/book/926606/view2/1

JlonoJiHUTeIbHbIEe HCTOYHUKH:

1. bacakos M.U. Jlenonpou3BoacTBO. JJOKyMEHTAIIMOHHOE 00ECTICUCHHE YITPABICHHS
( c ocHoBaMu apxuBoBenieHus): yueo. mocooue.-M.: KHOPYC, 2016.-216 c.-(Cpenuee
npoeccuoHambHOE 00pa3oBaHue).

2. bacakos M.U. [lenonpoussoactBo(JlokymeHTanimonHoe odecrneueHme
ympasieHusi): yueonuk .- Pocros v//1.: @enukce, 2017.-375 c.(Cpennee npodeccnoHaibHOe
oOpa3oBaHUe)

3. [yBanosa H.W. OcHOBBI nenonpou3BoACTBa: yueOHUK u ipakTukyM it CI1O.-
M.Opaiit, 2015.-375 c.-(ITpodeccruonansuoe obpazoBaHue).

4, [Tmenko A.B. JlokyMeHTanimoHHOE obecrieueHre ynpapienus. [ Ipaktukym yueOHOe
rocooue 1t CITIO.- M.: Axkanemust, 2014.-224 c.

HNuTepHeT-pecypceb:

1. [IpaBuTenbcTBO PO [DneKTpOHHBIT pecypc] Pexum JOCTYTIA:
http://government.ru -(/lata ooparmienust 11.052018r.)

2. ®denepanpHas HaJOroBas ciayxoOa [DnekTpoHHBIM pecype| Pexxum mocryma:
http://nalog.ru -(lata oopamenus 11.052018r.)

3. Mundun Poccun. [Dnekrponnsiii pecype] Pesxxum mocryma: http ://www.minfm.m
- ([ara o6pamenus 11.052018r.)

4, denepanpHas Cryk0a TOCyIapCTBEHHON CTaTUCTUKH. [ DJIEKTPOHHBIN pecypc|
Pexxum nocryna: http://gks.ru -(Jlata oopamenus 11.052018r.)

5. CnpaBouHnas npaoBasi cucrema «KoncynbTanT Ilmroc». [DneKTpoHHBIH pecypc]
Pexxum nocryna: http://www.consultant.ru ([lara ooparienus 11.052018r.)

6. CnpaBouHas npaBoBas cucteMa «['apant». [DneKkTpoHHbIN pecypc| Pexum

nocrymna: http://www.garant.ru - (JIara oopamenus 11.052018r.)

3.3. I[lepeueHb HHPOPMATMOHHBIX TEXHOJIOTHIA

B pamkax wu3y4eHUs IUCHMIUIMHBI HCIOJIB3YIOTCS CIICAYIOIIHEe WH()OPMAIMOHHbIC
TEXHOJIOTHH:

—DIIEKTPOHHBIE  00pa3oBaTENbHBIE PECYPChl, B  KOTOpPHIE BXOJAT  3JICKTPOHHAS
oOpazoBatenbHas  cpema  AkagemMuu  (pacmojiOKEHHAass 1O JJEKTPOHHOMY  ajpecy
http://185.18.111.102/moodle/course/index.php?categoryid=54), AIIEKTPOHHO-OUOTHOTEUHAS
cucreMa «Znanium.com» (pacmonoxxeHHast o AIIEKTPOHHOMY anpecy
http://znanium.com/catalog), snexkrponHo-6ubIHOTeUHAs cucteMa «Ibooks.ru» (pacrmosiokeHHas

1o anekTpoHHoMy aapecy https://ibooks.ru/home.php?routine=bookshelf);
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—Ipe3CHTAIlMOHHBIE MaTepuaibl, pa3padOTaHHbIE B IENAX BU3YaTH3alMH Yy4eOHOTO
MaTepualia ¥ TOBBIIICHUS HAISIIHOCTH OOy4YeHHs, B COOTBETCTBUM C  KaJCHIapHO
TEMAaTUYECKUM IUIAHOM I10 JUCLUIUIMHE;

—B paMKax M3y4YCHHUs AUCIMIUIMHBI HCIOJb3yeTcs makeT nporpamm Microsoft Office.

3.4 YcaoBus peaju3anu NPorpaMMbl s 00y4aromMXcsl HHBAJIUAOB U JIMIL C
OrpaHUYeHHbIMH BO3MOKHOCTSIMU 310POBbSI

WHBanmuapsl W numa ¢ OrpaHUYEeHHBIMH BO3MOYKHOCTSIMH 37I0POBBS, OOYYaroIlIuecs IO
nporpamme moarotoBku  38.02.07 baHkoBckoe €0, OOECIEUMBAIOTCS IEYATHBIMA U
AIIEKTPOHHBIMU 00pa30BaTEIbHBIMH pecypcaMu B (popMax, alanTHPOBAHHBIX K OTPAHUYCHUSIM
WX 3JI0POBBSL.

Crenn¢uka mosiyyaeMoil HarpaBieHHOCTH (Tpoduiisa) oO0pa3oBaTeIbHOW HPOTPaMMBI
MPENIoNaraeT BO3MOXKHOCTh OOYUEHHUs CIEAYIOIMX KaTeropuid HWHBAJIWAOB M JIMI[ C
OTPaHUYCHHBIMU BO3MOKHOCTSIMU 3JI0POBBS:

- C OTpaHUYEHHUEM JBUTATEIBHBIX (DYHKIIHIA;
- C HApYIICHUSIMU CITyXa;
- C HApYIICHUSMU 3pEHUS.

Opranusanus 00pa30BaTeIbLHOIO npoiecca obecrieunBaer BO3MOXHOCTb
0ecHpensATCTBEHHOro JA0CTyNa OOy4aroluXcs ¢ OrpaHMYEHHBIMH BO3MOXKHOCTSIMU 370POBBS U
(M) MHBAINJOB B y4eOHbIE ayJUTOPUU U Ipyrue MOMEILEHHs, Ul 3TOr0 UMEIOTCS MaHIyChl,
HOPYYHHU, JTU(THI U PACHIMPEHHBIE JBEPHBIE IIPOEMBI.

B yueOHBIX ayauTOpUAX U J1a00OPATOPUAX UMEETCSl BO3MOXKHOCTh 000py10BaTh MecTa [Uis
CTYIEHTOB-MHBAIMJIOB C PA3JIMYHBIMM BUAAMU HApyLIEHHs 30POBbs, B TOM YHUCIIE OIOPHO-
JIBUTATEJILHOTO anmapata M ciayxa. OCBEIIEHHOCTh Y4eOHBIX MECT YCTaHaBJIMBAETCS B
cooTBercTBUM ¢ nojoxeHusamu CHull 23-05-95 «EcrecTBeHHOE U MCKYCCTBEHHOE OCBELICHUSY.
Bce npenmersl, He0OX0qUMBbIE Ul y4eOHOTO Mpoliecca, pacloyiaratoTcsi B 30He MaKCUMaIbHOM
J0CATa€MOCTHU BBITSAHYTBIX PYK.

[lomemenus mnpenycMaTpuBarOT —y4yeOHble MecTa Ui JIMIL C OrpaHUYEHHBIMHU
BO3MO’KHOCTSIMH 3JI0POBbS M MHBAJIUIOB, UMEIOIIUX CEPACYHO-COCYIUCTbIE 3a00JI€BaHUs, OHU
000pYZI0BaHbl COJHLIE3AIMTHBIMU YCTPOHCTBAMM (JKaJltO3HM), B HUX UMEETCs CUCTeMa KJIMMart-

KOHTPOJIA.
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4 KOHTPOJIb M OlIeHKA Pe3yJIbTAaTOB OCBOCHUS JUCIHUILINHBI
KoHTposib ¥ OLEHKAa pe3yabTaToOB OCBOCHHUS JHUCLHUIUIMHBI J[OKyMEHTAallMOHHOE
oOecrieyeHne yIpaBIEHHUs OCYIIECTBIIACTCS TpenojaBaTesieM B IMpolecce MPOBEICHHS

IMPAKTUYCCKUX SaHHTHﬁ, TCCTUPOBAHUSA U BBINIOJIHCHUA WHAUBUAYAJIbHBIX 3aHATHI.

Pe3yabTaThl 00yUeHHS @ opMbI 1 METObI KOHTPOJIsI
(ocBOEHHBIE YMEHUSI, YCBOCHHBIE 3HAHUSI) U OIIEHKH Pe3yJbTaToB
o0yueHust

B pe3ynomame oceoenusa oucyunaunsl odyuarouguiica Dopmvl KOHMPONA 00yUEHUA:
00J1)1CeH ymemp:

YCTHBIN OIIPOC, NMUCbMEHHOE
TECTHPOBAHUE;
camocTosiTeNbHas padoTa,
NPaKTUIECKUE 3aTaHus,
AKTUBHOCTH Ha 3aHATHIX
(3KCTIEpTHOE CYXCHUE),
MPaKTUIECKUE 3aHSATHS,

B pe3ynomame oceoenus oucyuniunvl 00yuaroumuiica CaMOCTOsITeNbHas paboTa.
00/191CEeH 3HAMb:

| [IpomexyTouHas aTTecTanus | 3aueT ¢ OLEeHKOI
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)56

S.OIIeHKa OCBOEHHUSI JOCTHKEHUH JIHYHOCTHBIX pe3yjbTaToB BOCIIUTATEILHOM paﬁoTbI

OreHka JOCTIXKEHUS 00yJaIOIMMHUCS JTIMYHOCTHBIX pe3yabTaToB (nanee — JIP) mpoBoauThCs B

paMKax KOHTPOJIBHBIX ¥ OLIEHOYHBIX IIPOLIEYpP, IPELYCMOTPEHHBIX AJaHHOU [IporpamMmMoit.

Cnoco0bl KOHTPOJIA PE3YyJbTAaTOB U KPUTECPHUHU PE3YJILTATUBHOCTH peain3aniuu

BOCIIUTATEJIbHOM paﬁoTI)I oﬁyqamnmxcsl AKAACMHYCCKOI0 KOJJICIXKA.

Bun xoHTpONS

Pesynprar KOHTpOJIA

(OTHOM KOHTPOJb

ArHOCTHKA CIIOCOOHOCTEH U MHTEPECOB
oOyuaronuxcs (TeCTUpOBaHUE, aHKETUPOBAHUE,
COITMOMETPHSI, OTIPOC).

Texkymmii KOHTPOJIb

narornyeckoe HaOIlo/IeHue B Ipoliecce
MPOBEJICHUS] MEPOIIPUATUIA, IEJArOT HUECKUIA
aHaJIN3 TBOPYECKHUX pabOT, MEPONIPUATUN
o0yJaroruxcsi, GOpMUPOBAHUE U aHATH3
nopT¢osIno 00y4daromerocs; UCIIOTHEHUE
TEKyIIEH OTYETHOCTH

FOrOBBIil KOHTPOJIb

UIN3 IeSTENIBHOCTH

Kommnuiexke kpuTepreB OLleHKH JUYHOCTHBIX Pe3yJIbTATOB 00y4YalOIIMXCSH:

—JIEMOHCTpAIUs HHTepeca K Oyayiiei mpodeccuu;

—OICHKa COOCTBEHHOTO IMPOABUKCHUS, THIYHOCTHOT'O Pa3BUTHUA;

—TIOJIOKUTENbHAS TMHAMUKA B OpraHu3aii COOCTBEHHOUW y4eOHOU JAeATEIHHOCTH TIO

pe3yiabTaTaM CaMOOLCHKH, CaMOaHaJIM3a U KOPPECKIHUU €€ PE3YIbTAaTOB;

—OTBETCTBCHHOCTH 3a pE3yjibTaT yqe6H0171 JCATCIIBHOCTH U IIOATOTOBKHU K HpO(bCCCHOHaHBHOfI

JACATCIBbHOCTH,

—IPOSIBJIICHUE BHICOKOTIPO(ECCHOHABHOM TPYAOBON aKTUBHOCTH;

—y4acCTHuc B HCCIIEOBATEILCKON 1 HpOGKTHOﬁ pa60Te;

—y4aCTHC B KOHKYpCax HpO(l)GCCI/IOHaJ'ILHOl"O MaCTCpCTBA, OJIUMIIMAAAX II0 HpO(beCCI/II/I,

BUKTOPHHAX, B IIPCAMCTHBIX HCACIIAX

—CO6J'IIOI[€HI/I6 OTHYCCKHUX HOPM O6H.[€HI/I${ IIpu BSaHMOHeﬁCTBHH C O6y‘~IaIOH_II/IMI/IC$I,

npenoaaBaTeIIAMH, PYKOBOAUTCIISIMU ITPAKTHK;

—KOHCTPYKTUBHOC B3aHMOJICHCTBUE B y‘le6HOM KOJIJICKTHUBCE,

—HACEMOHCTpalHs HABBIKOB MEXKIIMYHOCTHOI'O JACJIIOBOTO O6H_IGHI/I$I, COMMAaJIbHOT'O UMHUI2KA,

—T'OTOBHOCTBH K O6IJ.[€HI/IIO 1 B3aHMOJEHCTBHIO C IIOAbMU CaMOTO pa3Horo craryca,

3THPI‘ICCKOI>1, pCHHFH03H0ﬁ NPpUHAIIJICIKHOCTU U B MHOT 006pa3HLIX 06CTOHTCJ’IBCTBaX;

—C(I)OpMI/IpOBaHHOCTB FpaH(I[aHCKOﬁ Mo3unuun; y4aCctuc B BOJIOHTCPCKOM ABHUKCHUMH,

—IPOABJICHUC MHPOBO33PCHUCCKUX YCTAHOBOK Ha I'OTOBHOCTb MOJIOJBIX JIIoJIeN K pa60Te Ha
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6maro OteyecTBa;

—IPOSIBJICHUE TTPABOBOM aKTUBHOCTH U HABBIKOB MPABOMEPHOTO MOBEJCHUS, YBAKECHUS K
3akoHy;

—OTCYTCTBHE (DAKTOB TIPOSBICHUS HJCOJIOTHH TEPPOpU3Ma M OKCTPEMH3Ma  CpEIu
oOyJaronuxcs;

—OTCYTCTBHE  COIMAIBHBIX  KOH(DIUKTOB cpeau  OOy4arolMXCs, OCHOBAaHHBIX Ha
MEXKJIMYHOCTHOM, MEXPEIIMTUO3HON MTOYBE;

—yJacTHe B peau3allii MPOCBETUTEITHCKUX MPOTrpaMM, MOMCKOBBIX, BOCHHO-UCTOPHUYECKHUX,
KpaeBeIUECKUX OTPsAaX U MOJIOJICKHBIX 00bETUHEHUSX;

—II0OPOBOJILYECKHE UHUIIMATHBHI TI0 MOICPKKH MHBAIUIOB U TIPECTAPENBIX TPaXKIaH,

—TPOSIBIICHUE DKOJIOTUYECKOW KYJIbTYphl, OEPEKHOTO0 OTHOLIEHUS K POTHOM  3emiie,
pupoIHEIM O6oraTcTBaM Poccuun u mupa;

—JIEMOHCTpAIUsl YMEHUW M HABBIKOB Pa3yMHOTO MPHUPOJOTOIL30BAHMS, HETEPIHUMOTO
OTHOIIIEHUS K ICUCTBUSM, TPUHOCSIIUM BPEI SKOJIOTUH,

—JIEMOHCTpAITUsI HAaBBIKOB 3/I0POBOTO 00pasa KU3HH M BBICOKUN YPOBEHb KYIBTYPHI 370POBBS
00yJaroImXcs;

—IpOSIBJIICHWE KYJIbTYpbl TOTpeOieHus WHGOpPMaluu, yYMEHUHW W HaBBIKOB IOJb30BaHUS
KOMITBIOTEPHOU TEXHHUKOM, HABBIKOB OTOOpa M KPUTUYECKOTO aHaiu3a HHQOpMAlHMH, YMEHHS
OPUEHTUPOBATHCS B MHPOPMAITMOHHOM MPOCTPAHCTBE;

—y4JacTue B KOHKypcax MpoQeccruoHaNIbHOTO MacTePCTBA M B KOMaHIHBIX MMPOEKTAX;

—IPOSIBJICHUE IKOHOMUYECKOW U (DPMHAHCOBOW KyJbTYpbl, SKOHOMHUYECKONH TI'PaMOTHOCTH, a
Takke COOCTBEHHOW aJeKBAaTHON MO3UIMM IO OTHOIICHHI0O K COLHAIbHO-DKOHOMHUYECKON

HeﬁCTBHTeHBHOCTH.
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