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1. O6mue nosoxenns

1.1. Hacrosmee [Tonoxenue onpejensier Ha3HA4YeHHe, 3ajayu,
MH(OPMallMOHHbIE pECYpPCchl M OpraHU3alHMOHHYI0 OCHOBY HH(pOPMALHOHHO-
Oubnuoreunoro nentpa (nanee MbL]) Akanemun MMCHT, onuceiBaeT MCTOYHHUKH
KOMILIEKTOBaHMA ee (OoH/1a.

1.2. WBLl sBnsercss CrpyKTypHBIM noapasaenenuem akagemun MMCUT,
OCYWIECTBISIOWMM  OubiHoTeunyo, — Gubanorpaduueckyro, METOINIECKYIO,
KYJAbTypHO-TIDOCBETHTENBCKYI0O M 00pa3oBaTeNbHYIO  [eATeJbHOCTh W
YAOBIIETBOPAIOIIMM HH(OPMALMOHHbIE NMOTPEGHOCTH CTYIEHTOB M COTPYIAHHUKOB
aKaaeMHmH,

1.3. MBI ocymecTBisieT CBOKO NeSATENBHOCTD B COOTBETCTBHHM C Koncturyuuei
Poccuiickoit ®Menepaunu, OcHOBAMH 3aKOHOIATEILCTBA Poccuiickoii ®enepayu o
Kynetype ot 09.10.1992 r. Ne 3612-1, ®enepanbhbiv 3akoHomM P® «O
Oubnuoreunom nene» ot 29.12.1994 r. Ne 78-®3, ykasom [Ilpe3sunenta
Poccuiickoit ®enepanun ot 7 mas 2018 roga Ne 204 «O HALHOHATLHBIX uensx u
CTpaTeruieckux sana4ax passutus Poccuiickoli Menepauuun Ha nepuoxn mo 2024
roga» u CKOPpEKTHPOBAaH B COOTBETCTBUM ¢ yKazoM ot 21 mrong 2020 roma Ne 474
«O HalMOHANBHBIX UeNsX pasBuTHs Poccuiickoii Menepauuu Ha nepuo a0 2030
rojia»,yY cTaBom y4upexaeHusl.

1.4, Axanemus UMCHT ocyectBisier kouTpons Hax mestensHocTsio MBL] B
COOTBETCTBHH C JIEHCTBYIOLIUM 3aKOHO/ATEILCTBOM.

I.5. llopsmoxk joctyna K (oHZAM, mnepedyeHb YCIyr u YCJIOBHSL HX
npefocTaBieHuss  OMOAMOTEKOH  ompejesneHsl B MNpaBUiax — MONB30BAHMS

OnOIMOTEKOM.



2. OcHOBHBIe 3aJa9H

2.1. IlonHoe n OnepatnBHOoe  GuOnHOTeyHOE  y HH(POPMALHOHHO-

(dongam.

2.2, ®opmuposanue hborna  GuGnMOTEKN, AOCTYNa K HMHMOPMALHOHHEIM
PecypcaM, opraHusauus 1 BeneHue ClpaBo4HO-Oubanorpaduyeckoro annapara B
COOTBETCTBHH ¢ mpoduiem aKazemuu, obpasoBaTebHBIMH CTaHZapTaMH u
HHOOPMALMOHHBIMH MOTpeGHOCTIMM YnTaTeTe},

2.3. Bocnuranue HHpOPMaLMOHHON i AYXOBHOH KymbTypel. Bocnuranue
HPABCTBEHHBIX W MATPHOTHYECKHX LIGHHOCTEH,

2.4. TlpuBuTHEe HaBBIKOB MOJIb30BaHUS KHHIOIf, Gubnuorexoi, JIEKTPOHHBIMH

pecypcamu. Ilomomps 4urarensm g pabote co cnpaBounmvM anrapatom

Oubnuorexn.

2.5, CoBepmeHcTBOBaH e paboTel GuGnHOTEKH Ha ocHOBe BHEJIDEHHS HOBBIX
TEXHOJIOIHH,

2.6. OcymecTtBienne X035HCTBEHHO} ACATENBHOCTH,  HANpaBIeHHON Ha
COBEpIIEHCTBOBAHHE GubnnoTeyHo-undOpMarHOHHOTO obcnyKuBaHus

I10JIb30BaTe e,

3. OcHoBHbIe pyHKIHH

3.1. MBIl opranusyer Auddepennposannoe o0cyKHBaHWe yuTaTeneli B
UHTAIBHOM  3aJle, TIPHMEHSSI MeTO/IbI HHAMBHIYATbHOTO M IPYNIOBOro
obcmyxuBaHus.

3.2. BecriatHO  o6ecreunBaer qMTATeNed  OCHOBHBIMH  GHOGTHOTEUHEIMH
YCIyraMu:

- NMPEAOCTABISCT MOHYIO HHYOPMALHIO 0 COCTaBe Oubnroreunoro pomnna qyepes

CHCTEMY KaTalloroB, KapTOTeK M APYrux (opm Oubnuoreynoro HH()OPMHUpPOBAHHUS;



- OKa3bIBACT KOHCY/IBTALMOHHYIO MOMOLIL B NIOUCKe 1 BeIGOpE HEOOXOMHUMBIX
JOKYMEHTOB;

- BBIZAET BO BPEMEHHOE I10JIb30BAHME AOKYMEHTHI U3 (hOHIOB Oubnuorexn:

- TIPEAIOCTABIIAET NOCTYTI K 2JIEKTPOHHBIM HH(pOPMaLHOHHEIM pecypcawm;

= OCYLIECTBIISET I'PyNNoBoe W MHUBUyanbHOe HHGOPMHUpOBaHKe yuTaTenel] o
HOBBIX IMOCTYIJIEHUSIX B Oubnmoreky;

- OCYILECTBJIsIET KyJIbTYpPHO-IIPOCBETHTENBCKYIO paboty ¢ wmratensmu,
OPTAHH3YET BBICTABKH M MEPONPHATHS,

- BhINOJIHAET Oubanorpaduueckue CIIPaBKH;

- IPOBOJUT paboThl ¢ hoHgOM: O(QopMIIeHHE HOBEIX NOCTyMIIeHUH, crnHcaHue,
pecraBpanus, Obecneunpaer COXPaHHOCTb, YY4€T U pasMelleHue (onna, pexum
XPaHCHHS!, PECTAaBPALHIO, [IPOBOHT HMHBEHTApHU3aLHIO.

3.3. O6ecneunsaer KOMILJIEKTOBaHHe ponma B COOTBETCTBHH c
00pa3oBaTeIbHBIMKU CTaHAapTaMH, y4eOHBIMH MJIAHAMH M TeMATHKO HAYIHBIX
Hecnenosanuii Axkagemun MMCHT. CamocTtosTensuo ONpeAe/IsieT HCTOYHHUKH
KOMIJICKTOBaHUS (hOH/IOB.

3.4. Hsyuaer cremens YAOBJIETBOPEHHS. UYHTATEILCKOrO Crpoca ¢ Uesbio
KOPPEKTHPOBKH IJITAHOB KOMILIEKTOBAHMKS tonmos.

3.5. Bener CHCTEMY Oubnuoreynsix KaTajoros (reHepanbHoro,
Tornorpauieckoro u JICKTPOHHOTO0), KapTOTeK M 6a3 NAHHBIX C LeJIBIO [OJTHOTO
PackpeITHS HOHIOB.

3.6. Bueapsier HoBbIe Oubnuoreunsie TEXHOJIOTHH,  MepeloBOH  OMBIT
OTEYECTBEHHBIX W 3apy0OexHbIx GUbHOTEK,

3.8. Koopauuupyer pabory ¢ kadenpamu, CTPYKTYPHBIMH TOApa3AeIeHUsIMH

AKaneMuH.

4, YIIPABJIEHME. CTPYKTYPA. IITATBI.
MATEPHAJIBHO-TEXHUYECKOE OBECIEYEHHME.
4.1. Crpykrypa UBLL, wrathoe paciicanue, 10/UKHOCTHbIE OKJTaabl, Han6aBKH |

AOIUIATBI K JOJDKHOCTHBIM OKJ1agam, [OpsAAOK ™ pasmep [IPEMHPOBAHUA



paboTHHKOB  ormpeensoTes JEHCTBYIOIMMH B AKajieMuH HOPMAaTHBHBIMH
AOKYMEHTaMH H yTBEPKAAIOTCS PEKTOPOM.

4.2.  Pykosozctso MBI ocywiectpaser PYKOBOAHMTEIIb MOApa3/ie/leH:s, KOTOpEIii
Ha3Ha4YaeTcss pEKTOPOM.

4.3. Corpynuuku WBIL] NPHHUMAIOTCS. Ha paboTy mo Tpymosomy HIOroBOpY.
Tpynossie  orHowenus  paGorHukos PETYIIHPYIOTCA  3aKOHOJATeNbCTBOM
Poccuiickoit Meneparyim,

4.4. HndopmaunonHo-6ubamoTeyHbIH LEHTP obecrevyMBaeT HeNpephIBHOE
npodeccHoHansHoe  obpazoBaHue [IEpCoOHala ¥  COBEpPUIEHCTBOBAHHE ero
NPOQECCHOHATBHBIX 3HAHHH W HABBIKOB, CO311aeT OnaronpusiTHLEIE YCIOBHS s
paborel cotpynuukos MBI,

4.5. PyKOBOACTBO akaieMun obecreymsaer KOMIUIEKTOBaHHEe, MpeJoCTaBseT
HHtpopmauHOHHo—Gnﬁanequmy LEHTPY HEOOXOAMMBIE MPOH3BOACTBEHHEIE
MOMeIeHHS, JIEKTPOHHO-BEIYHCITHTENBHYIO, KOIHPOBAIBHO-MHOXKHTEIBHYIO
TEXHHKY H PACXOJHbIE MaTepPHAIIBI,

4.6. HUBIl Bener YNpaBlIeHYeCKYI0, OpPraHM3allHOHHO-METOUYECKYI0 H

TEKHOHDI‘H“IIECI{)’IO JAOKYMEHTALHIO B YCTaAHOBJIIECHHOM NopsoKe.

3. [IPABA, OBSI3AHHOCTH U OTBETCTBEHHOCTb.
5.1 UBL] umeer npago:

5.1.1.  CamocrosTensno OIpPENe/sIT  CollepiKaHHe, KOHKPeTHBIe dopmer  ©
HCPCIEKTHBEI PAa3BUTHA CBOEH JEATEIBHOCTH B COOTBETCTBHH C LHETSMH |
3ajlaqamu, yKa3aHHBIMH B HacTosieMm [lonoxkenun.

5.1.2. Pa3pabarsiBaTh CTPYKTYpY, WITaTHOE pacnucanue (B Mpeaenax BblAeleHHbIX
JIMIMHTOB) U TIPABHJIA MOJIb30BAHUS LEHTPOM.

5.1.3. Onpenensite nopsiox Aoctyna K Qonnam Gubnnorexw, NEPeYeHb YCIyT M
NOPANOK MPEAOCTABIEHHUS HX M0Jb30BATE/SM.

5.1.4. Onpenensats BHIBI u Pa3MEpbl  KOMMeHcaluu yuiepba, HaHeCeHHOro

yuTarenssMu Oubnuorteke.



5.1.5. 3HaKOMUTBCS ¢ 06pasoBATENLHEIMI CTaHaapTamMH, y4eOHBIMHM IUIaHAMH M
TemaTukoii HUP axkanemmum. [Tonywars ot ero CTPYKTYPHBIX IOApa3aeNeHHi
MaTEpHAJIBLI ¥ CBeICHHS, HeOOXOaUMBIE 115 PELICHNs nocTaBneHHEIX nepen MBL]
3amau.

5.1.6 OcyuiecTBasTs HHYIO AEATEIbHOCTD, HaIpaBJICHHYIO Ha
COBEpIICHCTBOBaHHe paboTel  MBL], YIydlleHHe KayecTBa OHOIHOTEYHO-
MH(pOPMALHOHHOTO 06CITyKHBAHHS qyuTaTene.

3.2. HBII o6s3an:

5.2.1. OGecrieunts  yuTaTensm BO3MOXKHOCTb  moNB30BaThCs  (hoHmamu
oubnuorexw.

5.2.2. Undopmuposats untaresneii o BCEX BHJaX MPENOCTABIAEMbIX YCIyT.,

5.2.3. CoBepiueHcTBOBATH Onbanoreunoe obcnyxuBanmue, BHE/IPATH COBPEMEHHBIE
KOMITBIOTEPHBIE TEXHOJIOIHH,

5.2.4. Ocy1ecTBasaTh KOHTPOJIb 3a BO3BpallleHHeM u COXPaHHOCTBIO BBIJAHHBIX
KHHT.,

5.2.5. OruureiBaTHCS [ICPENA  PYKOBOACTBOM AkajneMuu w BBILLIECTOAUMH
MHCTAHLHSMH B yCTAHOBJIGHHOM MOPSIZIKE.

5.3. UBILl wmecer = YCTAHOB/IGHHOM  3aKOHOAATEJbLCTBOM nopsiake
OTBETCTBEHHOCTD 32

5.3.1. Heka4ecTBeHHOE BEINOMHEHKE BO3JIOXKEHHBIX Ha Hee (hyHKIMIA.

5.3.2. HenomxkHoe  oBGecrneuenue COXpaHHOCTH  OGuOIMOTeHHBIX  (OHIOB,
NoMeLeHHH ¥ 060py 1oBaHus.

5.3.3. Hecobmonenne npasun u HOPM OXpaHbl TpyJia, TEXHHKH 0e30MacHOCTH W
NPOTHBOIIOKAPHOM 3aIUTHI,

5.3.4. HecoGmonenue TPY/1OBBIX OTHOILICHHHA, periaaMeHTUPYeMBbIX
3aKOHOAATeNbCTBOM PD M KoeKTHBHBIM JOrOBOPOM.

5.3.5. Paboruuku UBLI, BuHOBHEIE B NpHIMHEHHH yiepba, HecyT MaTepHaNbHYIO,
4IMHHHCTPATHBHYIO M HHYIO OTBETCTBEHHOCTh B COOTBETCTBHHM C AEHCTBYIOINM

3aKOHOJAaTEeIILCTBOM.
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