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1. O6mme nonoskenns

1.1. Ynpasnenue Kaapos (manee VK) ssugercs CAMOCTOATENBHEIM
CTPYKTYPHBIM  TIOIpasjieleHHeM Herocynapcersentoro AKKpeIHTOBAHHOIO
HEKOMMEpYiecKoro  yacTHoro  obpa3soBarensHOro YUpPeXKIEHH!  BbICLIEro
o0pasoBaHna  «AKamzemus MApKETHHIA W COUMANBHO-HH(OPMALHOHHBIX
Texuonorud — UMCHUT» (r. Kpachonap) (namee AKaleMHs) M BO3IIapiserTcs
PYKOBOAMTEJIEM YNpaBleH:Hs KaJpaMmu.

1.2. Pyxoomutens VK nomunmsercs HenocpeacTseHHo  IMpesuaenTy
AKaZeMHH M Ha3HadaeTcs Ha AOCIDKHOCTE | ocBoDOMIaeTes  npukasom
Npe3u/eHTa.

1.3. B cBoeii padore VK PyKoboacteyercs Tpynossim komexkom Poccuiickoi
Denepauun, DenepasbHbIM  3aK0HOM «O6 ofpazopannu B Poccwiickoii
®enepaunny, [Mocranoprenmsmu HPABHTCILCTEA 10 BONPOCaM  TPYNOBBIX
OTHOWICHHH, MHCTPYKLMIMH Musncrepersa Tpyna u COLIHANBHOIO 3allUTHI
Poccuiickoit ®enepauun, [IpUKa3aMH H yKazaHHAMH Munucrepersa Hayku u
BBICIIEr0  oOpasoBanus P®, Munucrepcrsa npoceemenus P®, Vcerasom
Axazemun, Konnekrusupim AOTOBOpOM, npukasamu pektopa, ITonoxkenuem of
YNPABICHHH KaPOB U APYTHMH HOPMATHBHbIMY JOKYMEHTaMH.

1.4, Vnpasnenue KaapoB HMeeT KpyIiylo ne4arts ¥ mITaMi Axanemun.

2. OcnoBuble 3agaun Yupasnenns kanpos

Ynpasnenue kaopoe pewaem credyiouiue 3adavuu:

2.1. Vyactne B paspaboTke u peanusaimu CTpaTerHd AKaieMHH B yacTH
obecniedenus ero Tpya0BbIMH pecypcamu.

2.2, Obecneyenue cucrems PA3BHTHA ITAHUPOBAHUSA KaJPOBHIX pecypcos ¢
YYETOM  notpeGHOCTeI AKageMun, wux PAUHOHAIBHOIO  pasMermeHus u
s dexTnBHOrO HCTONB30BANMS,

2.3. Obecneyenue npasogoif 1 COLHATBEHOM 3aMTLI paboTHHUKA.

2.4. Jloctikenne MaKCHMATBHO s¢pdexTBHOCTH TpYHa paboTHHKOB Beex
YPOBHEH Ha OCHOBe peanmsauum rHOKOH  MoMHTHKH MaTepHalEHOro
CTHMYJIHPOBaHHU.

2.5. CoBepmencTBosaHme CHCTEMBI MOPAIBHOIO CTHMY/THPOBAHHA,

2.6. Paspabotka MEPONPHATHH 10 YKPeIIEHHIO AHCITHILTHEE] Tpyaa.



2.7. OpraHH3alHOHHO-MeTOIHYeCcKOe PYKOBOJCTBO,  KOOpOMHAIIHA W
KOHTPOIL NEATENbHOCTH CTPYKTYPHBIX MOApasieaeHuii AKaneMuu o Ka/IpOBBIM
BOTIPOCAM.

2.8. CosepiueHcTBOBaHHE W BHCIPEHHC HOBBIX METOJOB OpPraHM3alHM
paboThI, B TOM HHCJIE HA OCHOBE MCIIOIb30BAH M COBPEMEHHBIX HH)DOPMALIMOHHBIX
TEXHOJIOTHIA.

2.9. YyacTHe B INOArOTOBKE M HCHONHEHHH YOpaBleH4YecKHX pelieHHil
PYKOBOJICTBA AKaIeMHH.

2.10.  ®opmuposanue u paborta c Ka/IpOBbIM pe3epBoM.

3. Crpykrypa Ynpasneunus KaJapoB

3.1. B cTpykTypy ynpasneHus KaIpoB BXOLAT CleyIollHe noapasae/neHus
Axkanemun:

- Otmen xagpos MPO(eccopeKo-NpenoaaBaTenbcKoro cocTasa u COTPYIHHKOB

- Cryzenvecknii otaen kagpos

- Ctynenveckoe KaJpoBoe areHTCTRO.

3.2. Oyukums  CTPYKTYpHBIX nozmpasgenennii YK onpenensiores
[TonoseHHAMU 0 COOTBETCTBYIOMIMX CTPYKTYPHBIX MojpasfeneHusax, obs3annocTH
pabOTHHKOB — HX I0KHOCTHBIMH HHCTPYKIUAMH.

3.3. ¥Ynpasnenue kampos PEOpranusyercs npHuKasaMH Mpe3nzIeHTa.

4. ®ynkuuu ynpas/jienns Kaapamu

Ynpasnenue kaopoe ocywecmennem credyronue ynxyuu:

4.1. IMonbop n pacnpeneneHne (COBMECTHO ¢ COOTBETCTBYIOLIHMH
PYKOBOAUTEIAMHM CTPYKTYPHBIX nojapasienexuii) npodeccopcko-
[Pero1aBaTeIsCKOro COCTaBa, AOMHHHCTPAaTHBHO-X034CTBEHHOTO H
ofcmyKHBaloLero nepcoxana,

4.2. ABTOMaTH3MPOBAHHBII YH€T  BCeX  KaTeropuii  pabOTHMKOB n
oOydarommxes AkaneMuy,

4.3, IoarotoBka OTBeTOB Ha 3alpOCEl M MHCEMA M3 TrOCYNApCTBEHHBIX
OPraHOB, OpraHH3alUMil M rpaxaaH, no BOMpocaM, OTHOCALIMMCS K KOMIETeHLHH
VK.

4.4, IoaroroBka u TMPEAOCTaBNeHHE OTYETHOCTH B YCTAHOBIICHHBIE CpPOKH,
OTHOCHIIEHCA K KoMreTeHInH VK,



4.5. Ilpenocraenenne nonpasneneHusM AkageMud HHQOPMALHKM  JUis
OTYETHOCTH.

4.6. OUcyulecTBIeHHE COBMECTHO ¢  PYKOBOAMTENSMH  CTPYKTYDPHBIX
moJpas/ieleHHH KOHTPOJIA 3a TPYAOBOH NHCIHIUIMHON paboTHHKOB AKajeMHuH, 3a
coOMoIeHHeM TPYIOBOrO 3aKoHoxaTenbeTsa. [IpuBIeYeHne K TUCLHTIHHAPHOM
OTBETCTBEHHOCTH  JIMLI, JIONYCKAIOWIMX pas/MYHBlE HApyIIeHHs TPYIO0BOI
JMCLMTUTHHEL.

4.7. Tlposenenne paszbpicHUTENBHOH paboTel B AKazeMuu Mo BOIpOCam
TPY/AOBOrO 3aKOHO/AaTe/IbCTBA.

4.8. Yuer BbUIAHHBIX JOKYMeHTOB 00 00pasoBaHuM W KBanuduKamuu, o
00pasoBaHuH Ha OYMaKHbIX U EKTPOHHBIX HOCHTENAX HHMOPMALHH 1 nepemaya
ux B ©HUC OPIO.

4.9. OGecrnieyenne COXpaHHOCTH, y4eTa, KauecTBa 006paGOTKH, orbopa u
HCIONB30BaHUA NOKYMEHTOB, MOJJIEKAILHX Tepeladl B apXuB.

4.10.06paboTKky, XxpaHeHHe M COXPAaHHOCTh [EPCOHAIBHBIX JIAHHBIX
paboTHHKOB K 00yYalomuxcs AKaqeMHu.

4.11.KoHTpO/b HCTIONTHEHUA TIPHKA30B | pacnopskeHHi pyKOBOJICTEA.

4.12. OcyuiecTBieHHe aTTecTalui pabGOTHHKOB AKalleMHH, ee METOIHYeCKOe
i MHpOpMauMOHHOE obecrieyeHue. AHANH3UpYeT pe3ynbTaTel AaTTecTalHu.
ITpoBOUT MepoONpHATHA NO pealu3alny PelIeHHi ATTeCTAlHOHHAIX KOMHCCHIL.

3. Ilpasa

Compyonuxu ¥Ynpaenenus kaopoe umeiom npasa:

5.1. OOpamatsest K pyKOBOACTBY 1O BONPOCAM, BXOJSIIUM B KOMITETEHIIHIO
VK.

5.2. Tpebosate orT paGoTHHKOB AKameMHM  BBITONHEHHS NpaBui
BHYTPEHHEr0 TPYAOBOrO pacnopsjika H APYrHX JOKaJIbHBIX HOPMATHBHBIX AKTOB
dKaAeMHH M IpPENCTABNEHUA NUCbMEHHBIX O0BACHEHHMil B Ciiyuae HapyleHus
TPYAOBOH JHUCUMITLIHHEIL

5.3. TpeboBats 0T pykoBogHTelI€l CTPYKTYpPHBIX nojpasae/neHHii cBeleHui
10 THYHOMY COCTaBy, HeoOXoauMBIX 11a pabotel VK.

5.4. Ilpurnamare, B HeoOxomumblx cayuasx, B VYK pabOTHHKOB W
o0yuatonguxcs.

3.5, BecTH nepenucKy ¢ OpraHM3aUMAMH H TIPaKIaHAMH O BOIpocam
MOATBEPHKICHHA MepHonoB paborbl  (y4eGbI) W BBIZAHHBIX  AKajneMueii
JOKYMEHTOB.



5.6. YI0CTOBEpATh KONHMH JOKYMEHTOB MO JTHYHOMY cocTaBy pabOTHHKOB M
oOyyaronmxca AkangeMun.

5.7. TlpoBepaTs  COOTBETCTBHE TPeGOBAHHAM  3aKOHONATENLCTRA P®D,
HPEACTABIACMBIX HA MOANMCH PYKOBOACTBY MHCTPYKIMI M APyrux NOKYMEHTOB,
BXO/AMIMX B KoMreTeHIHo YK u Bu3uposats ux.

5.8. OcymiecTBIsITE KOHTPOIL 3@ COOTBETCTBHE H3IaBaeMbIX YKa3aHHI
TpeDOBAHHAM 3aKOHOIATeIBCTRA.

5.9. BHOCHTE mpemsokeHus Mo COBEPLICHCTBOBAHUIO PaboTEl ¢ Kaapamu
PYKOBOACTBY AKageMuH.

5.10.YyactBOBaTh B  mMOAroTOBKE NpeiokeHuHii  ob H3MEHeHHH,
AEHCTBYIOIHX WM OTMEHE YTPATHBILINX CHITY NPHKA30B U JPYrHX HOPMAaTHBHbIX
4KTOB, H3[aHHEIX AKaJleMHH.

5.11.. YuacTBoBaTh B HOArOTOBKE IPOEKTOB HOPMAaTHBHLIX AKTOB.

6. OTBEeTCTBEHHOCTD

Pykosooumens VK necem omeemecmeennocms 3a:

6.1. Kayecto wu CBOEBPEMCHHOCTL  OCYILECTBIEHHUS  (YHKIMOHANA
pabotuukos YK.

6.2.  CobmoneHne TpyJIOBOil AMCHHITHHEL w1 MpPaBHl  BHYTPEHHEro
Tpyhoeoro pacnopsaka pabotaukamu YK, yetkoe u CBOEBPEMEHHOE BELITIOJIHEHHE
HMH NOJKHOCTHBIX HHCTPYKLHIA.

6.3. CoorsercTBHe JCHCTBYIOIIEMY  TPYAOBOMY 3aKOHOJATe/NbCTBY
MPHKa30B U APYTHX HOPMATHBHLIX AKTOB.

6.4.  Beimonsenue 3amay NIOApa3sieIeHHEM, COCTOSHHE JOKYMEHTALHH, ee
COOTBETCTBHE  TpPeOOBaHHAM  HOPMATHBHBIX AOKYMEHTOB,  JIOCTOBEPHOCTE
nHpopMaLmu,

6.5.  3amMTy NepcOHANLHBIX JAHHBIX paboTHUKOB W 06yuarommxcs
AxazeMuH.

6.7.  3a cBoeBpeMeHHOE M MOIHOLEHHOE BHECEHHE cBegeHuii B OUC
GOPJIO.

6.6.  CoxpaHHOCTE GnaHKOB CTPOI0H OTYETHOCTH, NevaTeii M LITAMIIOB.

OreercTBeHHOCTD paboOTHHKOB VK yCTaHaBIHBAETCA TPYA0BBIM
3dKOHOAATE/ILCTBOM M JIOJKHOCTHBIMH HHCTPYKLIHSIMH, NpaBHJIaAMH BHYTpEeHHEro
TPYZOBOI'O pacnopsAaKa H TPyIOBLIM 3aKOHOAATEILCTBOM PO,



7. BzaumooTHOWeHNsy

llpy  BemoOnHeHMM  gomKHOCTHBIX obs3aHHOCTEli  paborHuku VK
B3aUMOJEHCTBYIOT
Bonpocei B3anmoneiicteus | Ob6bext B3aumoseiicrens
Benenue nuunpix nen COTPYIHHKOB Vuensrii coper Akanemuu
PykoBogurenn CTPYKTYPHBIX
noapasaeneHui
Benenne muynbIx men o0yvarommxcs Ilpuemnas komuccus Akanemun
HucturyTer H OTHENeHHs
AKaIeMH4ecKoro Kojuiemia
[Toaroroska oruernocTH byxrantepus
Otnen HHDOpMalHoHHO-
AHATUTHYECKOro  olecneveHns  y
AOKyMeHToo0OpoTa
Yuebno-metoanueckoe ynpasneHue
PykoBomurenu CTPYKTYPHBIX
Noapasaenenuii
[Ipeacrasnenne HHpOpMamHKH  mo Byxrantepus
3anpocam Otaen HH()OPMALHOHHO-
AHATHTHYECKOrO0  ofecneuenus
AoKymeHTo060pOTa
PykoBogurenn CTPYKTYPHBIX
| | ToApasenenuii
8. BHecenne uamenennii
[onoxenne npemmonaraer BHECCHHE M3MeHeHMH npM  u3MeHenuy

OpraHH3alHOHHOM CTP}-’KT}"FLI, HEpEHﬂﬂ,‘iHHEHHH, KapIHHAIBHBIX H3MCHEHHSX ero

BHYTPEHHEH OpraHM3alHoOHHOI CTPYKTYpBlI,

OpraHM3alUuy TPy aa.

PA3PABOTAHO:

Pykosonmrens ynpasnenus KaJpoB

BHEPCHUH HOBBIX (OpM M MeTomoB

H.A. ITorpe6enko
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