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HOJIOKEHHUE

00 yueOHOM oTIEsIEe

I. O0mme moJ1o:keHNs

1. YueOHbIi OTAEN SABIAETCS CTPYKTYPHBIM THoJpa3fiefieHueM AKaJeMUu MapKeTUHIra |
counanbHo-uHpopmannoHHbIX TexHogoruit (MMCUT) (nanee umenyercs - Akajgemusi).

2. VYueOHbIN OT/EN B CBOEH AESITEIbHOCTU PYKOBOJCTBYETCS:

- 3akoHozarenscTBOM Pocculickon Penepanuu;

- HOpPMaTHBHBIMH aKkTaMu MuHucTepcTBa 00HIEr0  IPO(EeCCHOHATBLHOIO  00pa30BaHUSA
Poccuiickoit ®enepanuu;

- TunoBeiM mnosnoxkeHuemM o0 0Opa30BaTENBbHOM YUPEXKIECHUU BBICHIETO MNPOGECCHOHATBHOTO
obpazoBanus Poccuiickoii @enepamnmmy;

- VYcraBoMm AkamemMuu;

- HacrosmuM [lonoxenuem;

- pEemeHHsIMH YUYEHOro coBeTa AKaJeMUH;

- [pUKa3aMH, pacHOpSHKEHUSIMH, YKa3aHUSIMM PEKTOpa, MEPBOro MPOPEKTOpPa, MPOPEKTOpa IO
yueOHoil paboTe.

I1. OcHOBHBIE LEJH U 32124
1. OcHoBHas 1enp Y4eOHOTO OTHeNa - OpraHu3alMOHHOE OOecTedYeHne O00pa30BaTEIHLHOTO
mporiecca.
2. 3apauu:
2.1. KoopauHauus 1eITeNbHOCTH AKaJEMUH.
2.2. Opranu3anys KOHTPOJIS BBITIOJHEHUS YICOHBIX TUTAHOB.
2.3. Coznganune nHGOPMAITMOHHON 0a3bl JAHHBIX IO BOIIPOCaM y4eOHOTO Ipoliecca.

1. dynukunun
JInist JOCTHIKEHUS! TIOCTAaBICHHOW IIENM M PEIICHHs 3a/1ad y4eOHBI OTAeN BBITIOJHIET TpU

OCHOBHbIE (PYHKIUU:

1. OpranusannoHHas:

1.1. CocraBnieHue pacnucaHuil TPyNIOBBIX 3aHATUH, obecrieunBarouuX 3¢ (HEeKTUBHOCTh y4eOHOTO
mporiecca ¥ COOTBETCTBYIOMIMX HOPMaM JKU3HEICSI TEITbHOCTH.

1.2. OdopmiieHHE CTyIEHYECKOH TOKyMEHTAMKu (JIMYHBIX JEJ CTYAEHTOB, KHIKEK yCIIEBAEMOCTH
U CTY/IEHYECKUX OMIJIETOB, JOKYMEHTAIIMH I10 IBWKCHUIO CTYACHYECKOTO KOHTHHT€HTA).

1.3. Benenne KHUTH BBIIaYH JUIIOMOB, UX TyOJTMKATOB, aKaJeMUYECKHUX CIIPABOK.

1.4. CocraBiieHue JOKyMEHTAllMU, HEOOXOIMMOM Uil OpraHu3alli CeCCHil (CIHMCKHU CTYJIEHTOB,
WHPOpPMAIIMOHHBIE KapThl AK3aMEHOB, IEPEYHH INPEAMETOB B COOTBETCTBHH C Yy4eOHBIM
IJIAaHOM)

1.5. CBoeBpemenHO€ 0(hOpMIICHUE CBOIHBIX 3aYETHBIX U IK3aMEHAITMOHHBIX BEIOMOCTEH.

1.6. O0ecnedyeHre palMOHAIBLHOIO UCIOJIB30BaHUs Ay JUTOPHOTO (POHA.

2. KonTpoJsupyromas:



2.1. KoHTposib BBINOJHEHUS Y4E€OHBIX IIJJAHOB, PACIUCAHUS 3aHATHH M HSK3aMEHOB, a TaKXKe
palOHaIbHOE UCIIOJIb30BAHNE Ay TUTOPHOTO (POHAA.

2.2. Benenue KHUTH 3aHITOCTH ayaIUTOPHOTO GOH/A.

3. UudopmanuoHHas:

3.1. UadopmupoBanue CTyIeHTOB, IpemnojaBareneid AxaneMun 00 W3MEHEHUSX B PACIHCAHUH,
OTCYTCTBHMHM WJIU 3aMEHE MPENo/iaBares, IepeHoce 3aHATUI U T.I1.

3.2. IlpenocraBieHre HEOOXOAUMBIX JOKYMEHTOB IO 3ampocy OyXraaTepckoul ciayxObl, oThena
KaJIpoB, IPYTUX CTPYKTYPHBIX MOJpa3/eleHUid AKaJeMuHu, BBIIECTOSIIUX U BHEIIHUX
Opra"u3aiuu.

3.3. UndopmupoBaHue COOTBETCTBYIONIMX OpraHu3aluidi O TMOTpeOHOCTH AKaaeMun B
COOTBETCTBYIOILIUX JTOKYMEHTaX, CBSI3aHHBIX C y4E€OHBIM IpoLeccCOM U odopmiieHHe 3aKaza Ha
HUX.

3.4. Coop u ydet uHpopMaIu, OTPAKAIOIICH BRIMOJHEHNE YUSOHBIX TIJIAHOB.

IV. YnpasieHnue u miraTol

1. O6miee pyKOBOJCTBO IO BBHINOJHEHHIO (YHKIHH M PEIICHHUIO 3a7a4 y4eOHOTO OT/Aela,
PYKOBOJCTBO pabOTHUKAaMU y4e€OHOTO OTJena OCYIISCTBISET 3aBEAYIONINH, KOTOPBIU
Ha3HA4aeTCsl MPUKA30M peKTopa AKaJeMHUU 1O TPEIOCTABICHUIO JIeKaHa JHEBHOTO U 3a0YHOTO
OTIEJICHUN.

2. 3aBenyromuil yaeOHbIM OT/IEJIOM BHOCUT MPEIOKEHUS PYKOBOACTBY AKaJIeMUH 110 10A00pY U
paccTaHoBKE KaJpoB y4eOHOTO OT/ea.

3. IrtaTel, KOIMYECTBEHHBIN M IEPCOHAIIBHBIN COCTaB y4eOHOTO OT/ENa YTBEPKIAIOTCS PEKTOPOM
AKaneMuu.

4. J10JDKHOCTHBIE O0S3aHHOCTH COTPYJIHUKOB y4e€OHOTO OTJAENIa OMPEACNICHbl B X JOJDKHOCTHBIX
HHCTPYKIUAX.

V. B3aumoaeiicTBue ¢ APYrMMH CTPYKTYPHBIMU NOAPa3ieieHUusIMU AKaJeMUH

VY4eOHbIN OTACT UMEET MPaBo:

1. 3ampamuBaTh OT KypaTOpoB KypCOB M 3aBENYIONIUMX KadeapamMu HEOOXOJAMMBIC CBEICHUS IS
BBITNIOJIHEHUS] CBOUX (DYHKLIMH.

2. llpucyrcTBoBaTh Ha BCEX COBEIIAHUAX, 3aCEAAHUSIX, HA KOTOPBIX PACCMaTPHUBAIOTCS BOIPOCHI
yueOHOU pabOTHI.

3. TpeboBarb OT agMUHUCTpaUuU AKaJeMHUU OPraHU3aLMOHHOIO M MAaTE€PHAIbHO-TEXHHUYECKOIO
obecrnieueHust CBOeH J1eATeIbHOCTH.

4. OOxanoBaTb TMpHUKa3bl M PACHOPSHKEHHUS PYKOBOJACTBA AKaJeMHH B YCTaHOBJIEHHOM
3aKOHOJATEILCTBOM IOPSIJIKE.
CoTpyaHukH y4eOHOTO OTAeNa HMMEIT TakkKe M Jpyrue IpaBa, OIPEICIIEHHblE B HX
JOJIKHOCTHBIX MHCTPYKIIHSIX.

VI. IIpaBa

VY4eOHbIl 0TACT UMEET MPaBoO:

1. 3ampamuBaTh OT KypaTOpoB KypCOB M 3aBENYIONIWX KadeapamMu HEOOXOJAMMBIC CBEICHUS IS
BBITIOJIHEHUS] CBOUX (DYHKILIMH.

2. llpucyrcTtBoBaTh Ha BCEX COBEIIAHUAX, 3aCEJAHUSAX HAa KOTOPBIX PAacCMaTPUBAIOTCS BOIPOCHI
yueOHOU pabOTHI.

3. TpeboBarb OT agMUHUCTpaUuU AKaJ€MHUU OPraHU3ALUMOHHOIO M MAaT€pHaIbHO-TEXHHUYECKOIO
obecrnieueHust CBOeH J1eATeIbHOCTH.

4. OOxanoBaTb TMpHUKa3bl M PACHOPSHKEHHUS PYKOBOJACTBA AKaJeMHH B YCTaHOBJIEHHOM
3aKOHOJATEILCTBOM IOPSIJIKE.
CoTpyaHukH ydeOHOTO OTAeNa HMMEIT Takke M Jpyrue IpaBa, OINPEICNIEHHblE B HUX
JOJIKHOCTHBIX MHCTPYKIIHSIX.



VII. OTBeTCTBEeHHOCTHL

VY4eOHbIi OTJeN HeCceT KOJUIEKTUBHYIO OTBETCTBEHHOCTh 32 HEBBIIIOJHEHUE CBOUX (YHKIMI B
npeJenax, OnpeIeICHHbIX JEHCTBYIOIIMM 3aKOHOAATEIHCTBOM PO.

CoTpyaHUKH y4ueOHOro OT/A€JIa HECYT MHAMBHAYaJIbHYIO (IIE€PCOHAJIbHYI0) OTBETCTBEHHOCTD,
OTIPEJICNIEHHYIO B UX JOJDKHOCTHBIX HHCTPYKLIUSX.

VIII. MarepuajibHO-TeXHHYECKOe o0ecrieyeHue

PykoBoacTtBo Akanemun obecrieunBaeT yueOHBIN OT/AE]d HEOOX0AMMOIN MeOebio, FIMEKTPOHHO-
BBIUYHUCIIUTEIBHOMN, KOMUPOBAIIBHO-MHOKHUTEIBHON TEXHUKOW U OPITEXHUKOM.

CoTpynHukr ydeOHOTO OTHeNa HECYT MAaTepUabHYI0 OTBETCTBEHHOCTh 3a COXPaHHOCTh
HMMYIIECTBA OT/IETIA.



