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0 CTYACHYECKOM OTIejIe KaapoB

Axagevmuu UMCHUT (r. Kpacuoaap)

1. Ob6mue moJ10KeHNsI
1.1. Ctynenueckuit oTHEN KaApoB HErOCYIapCTBEHHOTO aKKPEIUTOBAHHOIO HEKOMMEPYECKOIO
YaCTHOTO 00pa30BaTENBbHOIO YYPEXKAEHHs] BBICHIEr0 MPOPECCHOHATBHOr0 00pa3soBaHus
«AKanemMus MapKeTHHIa M COLHAIbHO-UH(POPMAIMOHHBIX TexHomoruii — - UMCHUT»
(r. Kpacomap) (nmajiee MMEHYyeTCsl — CTYACHUYECKHA OT/EN KaJApPOB) SIBISETCS CAMOCTOSTENLHEIM
CTPYKTYPHBIM IIOJpa3feieHueM AKaIeMUH.

1.2. CryneHueckuid OTIOEN KagpoB BozrnaBnﬂeTwz.aBeﬂonm;Iﬁ, K(‘)TOprI‘;I HasHayaeTcs u
0CBOOOXKITAETCS oT AQIDKHOCTH IIPUKA30M pexTopa aKaJIeMUH.
1.3. Crynenuyeckuil oTAen KagpoB CO3MAETCS W JMKBUAUPYETCS MPUKA30M PEKTOpa aKaIeMIEH.
1.4,  Kpanmupukauuonssle  TpeOoBanus,  (QYHKIHOHAJIbHBIE  OOS3aHHOCTH,  IIpaBa,
OTBETCTBEHHOCTh ~ 3aBEJYIOLIEr0O M  JPYTMX pabOTHUKOB — OTHENa  PperjiaMeHTHpPYeTcs
JIOJDKHOCTHBIMU HHCTPYKITUSIMH, YTBEP)KIEHHEIME ' PEKTOPOM | aKaJeMUU.
1.5. B cBoeii nesTenbHOCTH OTHEN pyKoBoacTByeTcs: Konctutyiueit u 3akonamu P®, Ykazamu u
pacnopsbkenusaMu [Ipesunenta P®, mocTaHOBIEHHSMH U paclopsDKeHUSIME [IpaBHTENTHCTBA,
[I0CTaHOBJIEHUAMH, IIPUKa3aMH, HHCTPYKTUBHBIMU IIHCbMaMu MuHHCTepcTBa 00pasoBanusi PO,
VYcraBoMm akafeMHHM, IIPUKa3aMH M PACHOPSDKEHHSIME PEKTOpa, PEUICHHSIMU YUYEHOTO COBETa W
HactosaumM [lonoxxenuem. s Y ‘.

1.6. B Tlonmoxenuwe 06 oThene KaapoB H JODKHOCTHBIE HMHCTPYKIMH PaGOTHHKOB MOIYT

BHOCUTBLCS OOIIOJIHEHUS U USMEHEHUSI, B 3aBUCUMOCTH OT PEINIAEMBIX 3a1a4.



2.‘ OcHoBHBIE 3aJa49H 0THENA
2.1. llenTpanu3anysi BeIE€HUS U ONEPATUBHOIO XPAHEHUsS JHYHBIX JEJ CTYICHTOB aKaIeMUH.
2.2. Hapnexamee XpaHeHHe IMYHBIX J€JI CTYJCHTOB, IIOATOTOBKA W IEpefadya HX B apXuB
aKaJeMUH.
2.3. TlepcOHATBHBIN M CTATHCTHYECKHH y4eT BceX KaTeropHii \C..T}IZ[CI-‘ITOB a1<aﬁeMH1/i II0 BCEM
dbopmam oOydeHHUs.

:

2.4. CoBepIIeHCTBOBAHUE 1 BHEJPEHNE HOBBIX METOJIOB OpraHW3alud paboTel, B TOM YHCIE Ha
OCHOBE HCTIONb30BAHHS COBPEMEHHBIX HH(OPMAIIMOHHBIX TEXHOJIOTH.
2.5. Opranu3anus DOArOTOBKYU U BBIJIa4a JUTLIOMOB CTyIeHTaM 00 OKOHYAHUN aKaJeMUH
2.6.  Opraam3anms BO'I/IHCKOFO ydera CTYICHTOB npe65n3afomnx’ B 3a11ace ﬁrpa>1<zxa}1,
IIO/IJIEXKAIUX [IPU3BIBY HA BOEHHYIO CIYXKOY.

J
2.7. Benenme yuera, oQOpMIICHHE U HalmpaBJICHWE OOKYMEHTOB B OTAEILl BOEHHOIO

KOMHCCapuaTa Ha IIPEAOCTaBJICHUE CTYACHTaM OTCPOYCK.

3. ®yHKIHH 0TAeA \
3.1. BzaumogeiicTBue ¢ noapasfeNeHUsIMU akaJeMHud 110 cOopy, 00paboTke, yUeTy U XpaHEeHUIO
JIOKYMEHTOB, KACAIOIKXCS 00YUCHHUS CTYICHTOB AKAIEMHUH.
3.2. Opranu3anus IpueMa JMYHBIX JIe]] BHOBb 3aYHCIEHHBIX CTYICHTOB OT CEKpeTapst MPUEMHON
KOMHCCHH.
3.2. O6paboTka ¥ XpaHEHUE IPHKA30B IO JIUWHOMY COCTABY CTYIEHTOB O "nepeBoz[e,
OTYHCJIEHUHU, BOCCTAaHOBJIEHUH, 10 aKaJIEMUYECKUM OTITyCKaM.
3.3. [ToAroToBKa U MpeICTABIEHNE PYKOBOACTBY HH(OPMALIMOHHO- AHATUTHIECKMX MATEPHAIIOB
II0 JTUYHOMY COCTaBYy CTYJEHTOB aKaJeMHUH.
3.4. CryneHueckuil oOTHeNn KagpoB BeNeT y4eT IO KypcaM, CHEIHATbHOCTSIM ¥ (opMam
oOydJeHwusl. g ; ‘
3.5. Crymenueckuit otzen (OpMUpYET U BEJNET ONEKTPOHHYIO 0asy JaHHBIX O COCTaBe
CTYJICHTOB, CBOEBPEMEHHO BHOCHT ‘U3MEHEHUSI.
3.6. CocraBieHHe AOIOIHUTENBHBIX COTJALIEHHH K JOrOBOPY O IUIATHBIX 00pasoBaTE/IbHBIX
ycIyrax.
3.7. Brlmaua MepBUYHBIX JOKYMEHTOB (ATTECTATOB, JUAIIIOMOB). BBITYCKHHKAM aKafCMUU IO
OKOHYAHHUIO 00yUYEHHS.
3.8. Brigaua KbHHﬁ JIIOKyMEHTOB I10 0OpalleHUsIM CTYIECHTOB.

3.9. Odopmienre u BblJaya CIPaBoK II0 3aIpOcaM CTYICHTOB U IOCYIapCTBEHHBIX OPraHoB.



4. IIpaBa n 06ﬂ3aHHOCTH oTiena

4.1. 3anpalmuBaTh OT MOXpAsfEICHUN aKafeMHH Hpe,IIOCTaBJIeHI/I}I MaTepI/IaJ'IOB (cBenmeHwMH,
IJIAHOB, OTYETOB, CIIY)KEOHBIX 3alMCOK, OODLACHEHMH, 3asBICHHH) HEOOXONUMBIX I
OCYIIECTBIIEHUS paboTsL, BXOJISLIEH B KOMITETEHITUIO oTIena.
4.2. BzaumonmeicTBOBaTh C IPYTHMH OTAENaMH 110 BOIIPOCAM CTYACHUYECKOr0 KOHTHHI€HTA.

4.3.BpI13pIBaTh CTyZI€HTOB no BOIIpOCaM [epeBojia,  OTHHCICHUT 1 T.IL.
4.4. BHOCHTH HpeIIOKEHHS IO COBEPIIEHCTBOBAHHMIO (OpM K METOOB pa6OTI)I oTIeNa.
4.5. PaBOTHUKH OTHENa O0S3aHbl XPaHUTH CIyXKEOHYIO TaliHy, COXPAHITh KOH(PUICHIUATHHOCTD
CBElICHHI, CBSI3aHHBIX e BBIIIOJIHEHWEM  3aJad  BO3JIOXKEHHBIX  Ha  OTHEI.

4.6. HOI[HI/ICBIBE[TB U BU3UPOBATh JOKYMEHTEI B IIpEACIax CBOEH KOMIIETECHIIHH.

5. OTBETCTBEHHOCTH 0TENA
PabGoTHUKM CTYIEHYECKOro OT/ieNia KaJpoB HECYT OTBETCTBEHHOCTD:
5.1 3a HecBOeBpeMEHHOE U HeI<aqéCTBeHHoe BBIIIOJTHEHHE 00S3aHHOCTEH, BO3JI0XKEHHBIX Ha HUX
HacTosuM [lomoxxeHueM.
5.2 3a opraHu3anMiO B OTHAENE OIEPaTHUBHOM M KAaYECTBEHHOM ITOATOTOBKH IJOKYMEHTOB,
BEJICHHE JIEIIOIIPOU3BOICTBA B COOTBETCTBHH C JEHCTBYIOIIUMU IIPABUIIAMHU U HHCprkHHHMH.

5.3 3aHecoOnrofeHue paOOTHHKAMU OT/ENIa TPYAOBOM JUCIUILIHHEL
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