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HaumenoBanus kBajupukanuu Crnenuanuct 6aHKOBCKOTO Jiefia

TpebGoBanus K pe3yIbTaTaM 0CBOEHUSI AUCHHUIIHHBI

B pesyabTare 0CBOCHUsI AMCHMILIMHBI CTYACHT J10JI’KEH YMETh:

- 0(QOPMIISITH JOKYMEHTAIMIO B COOTBETCTBHM C HOPMAaTUBHOI 0a30i, B TOM YHUCIIE C
HCII0JIb30BaHUEM HH(OPMALIMOHHBIX TEXHOJIOTHUH;

- HCI0JIb30BaTh YHU(PUIIMPOBAHHBIE (OPMBI TOKYMEHTOB;

- OCBauBaTh TEXHOJIOTUU aBTOMaTHU3UPOBAHHON 00pabOTKH TIOKyMEHTAIUN;

- OCYILECTBIIATh XPAHEHHUE U IIOUCK JTOKYMEHTOB; UCIIOIb30BATh TEIIEKOMMYHHUKALIHOHHBIE
TEXHOJIOTHH B 3JIEKTPOHHOM JIOKYyMEHTOO00pOTE;
B pe3yabTaTe 0CBOCHUSI AUCHUIIMHBI CTY/ACHT J0JIKeH 3HATh:

- OCHOBHBIE MOHATHS JOKYMEHTAIMOHHOTO 00ecreYeHns yIpaBieHus;

- OCHOBHBIE 3aKOHOJATEJIbHBIE U HOPMAaTHUBHBIE aKThl B obnactu
JIOKYMEHTAILlMOHHOI'0 00€CIIeYeHMsI yIIPaBICHHUS;

- L[€JIM, 33]Ja41 ¥ IPUHIUIIBI JOKYMEHTAIIMOHHOTO 00eCIIeueHus YIIpaBICHMUS,;

- CUCTEMBI JOKyMEHTALIHOHHOTO 00eCTeueH s yIpaBJIeHuUs;

- TpeOOBaHUs K COCTaBICHUIO H O(OPMIICHHIO Pa3TUYHBIX BUOB JIOKYMEHTOB;

- oO1u1ue npaBmiIa OpraHu3auu paboTel C JOKYMEHTaMU;

- COBPEMEHHbIE HH()OPMALIMOHHBIE  TEXHOJOTHU  CO3JaHHS JOKYMEHTOB U
aBTOMAaTH3alllU JOKYMEHTO000pOTa;

- OpraHMU3aIfio PaboThI C 3JEKTPOHHBIMU JOKYMEHTAMU;
- BUJBl OPITEXHUKH M CIHOCOOBI €€ HCIIOJb30BaHUS B JIOKYMEHTAI[HOHHOM OOECIIeYeHUU

yIpaBJiICHUS.



Ilepeyenn (popmupyeMbIX KOMIIETEHIIUI:

B mnporecce ocBOGHHMS AMCIMIUIMHBI Yy CTYJCHTOB JOJDKHBI (DOPMHPOBATHCS OOIIHME M

npodeccruonanbubie komnereHuuu (OK):

OK 1 BriOupaTh criocoObl perieHus 3a1a4 npohecCHOHaTbLHOM 1eITeIbHOCTH
MPUMEHHUTEIBHO K PA3JIMYHBIM KOHTEKCTAM;

OK2 OcymIecTBISTE OUCK, aHAJIN3 U HHTEPIPETAIINIO HHPOPMAIIHH,
HEO0OXOJMMOM ISl BBIMOJHEHHSI 3a/1a4 PO (HeCCHOHATBLHOM
JeSITeIbHOCTH;

OK3 [T1aHnpoBaTh U pearn30BBIBATE COOCTBEHHOE MPO(ECCHOHATFHOE H
JTMYHOCTHOCPA3BUTHE;

OK 4 PaGoTath B KOJUIEKTHBE U KOMaH/IE, YD PEKTUBHO B3aUMOICHCTBOBATS C

KOJIJICTaMHU,pPYKOBOZICTBOM, KIIMCHTAMU,

OK5 OCy1IEeCTBIATh YCTHYIO U TUCbMEHHYI0 KOMMYHHUKALIMIO Ha
roCyIapCTBEHHOM s3bIke Poccuiickon denepanyu ¢ y4eTom
0COOEHHOCTEH COLMAIBHOIO U KyJIBTYPHOIO KOHTEKCTA;

OK 9 Hcnonb3oBaTh HHGOPMALMOHHbBIE TEXHOJIOTUH B IPO(ECCHOHAIBbHON
JeSITeIbHOCTH;
OK 10 [Toap30BaThCs MPOGECCHOHATBHOM JOKYMEHTAIIMEH Ha

roCyJapCTBEHHOM HMHOCTPAHHOM S3bIKAX;

OK 11 Hcnonb30BaTh 3HaHUS 110 (PUHAHCOBOW I'PaMOTHOCTH, IUTAHUPOBATh
MpEeANPUHUMATENIBCKYIO ACSITEIIBHOCTh B MPOdeCcCUuoOHaATBHOM cdepe.

IIK 1.1 OcCymiecTBIISITh PaCYETHO-KACCOBOE OOCITYKUBAHUE KIIUCHTOB.

IIK 1.2 OcyiecTBIsSTh O€3HAIMYHBIE TUIATEKU C UCTIOIB30BaHUEM
pa3IUUHBIX(OPM pacUYeTOB B HAITMOHATLHOW U MHOCTPAHHOU
BaJIIOTax.

[IK 2.4 [TpoBOANTH OTEpaIy Ha PHIHKE MEKOAHKOBCKUX KPEIUTOB.

IIporpammoii y4eOHO# JUCHMIUIMHBI PEAYCMOTPEHBI CJeAyI0IHe BUALI Y4eOHOH padoThi:

Buj yuyeOHoil nesiTeJIbHOCTH O06beM yacos
MakcumaJjibHasi yueOHasi Harpy3Ka (Bcero) 32
OO0s3aTenpHas ayJuTOpHAas yueOHas Harpy3ka (Bcero) 32
B TOM UHCJIIE:
JIEKIIUHU 16
MPaKTUYECKUE 3aHATHUS 16
[IpomexxyTouHas arrectanus B hopme 3a4eT ¢ OLEHKOU




